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A 

abuse, 11, 20, 22, 77, 78 
accident reports, 61 
application, 8, 12, 15, 22 
asbestos, 39 
assistant group leader in a school-age program, 

qualifications, 100 
associate teacher 

qualifications, 99 
attendance 

child, 35 
records, how long to maintain, 35 
staff, 35 

B 

background checks,  9, 13, 15 
balusters, 37 
bathrooms, 49,50 

privacy, 49, 50 
behavior 

child's, 76 
controlling, 77 

bottle, 81 
breast milk, 81 

C 

cell phones, 89 
center director 

qualifications, 98 
chairs, 69 
change center director or  
    site director, 13 
change capacity, 12  
change child care space, 67 
change program name, 13 
change program type, 12 
change telephone number, 59 
child care space, 66 

changes to, 67 
square feet per child, 66,  67 

child care assistant 
qualifications, 99 

child endangerment, 111 
children’s physical exam. See health form 
children’s registration and emergency form, 64 
choking hazards, 69, 80, 81 
communicable disease, 53 
complaints, 20 
conditional license, 17, 24 
confidentiality, 22 
cooperation 

program, 14 
cords or strings, 37 
corporal punishment, 2, 11, 22, 77, 78 
corrective action plan, 3, 11, 18 
cots. See sleeping equipment 
CPR, 44, 59, 61, 90 
cribs and playpens, 70, 75, 77 
criminal record release authorization form, 9, 13, 15 
critical rule, 3, 16, 17 

D 

developmentally appropriate, 3, 69, 74, 76, 84 
diaper, 84 
  
    diaper changing, 74, 84 
    diaper changing area, 50 

disposal of diapers, 50, 84 
dietary restrictions, 80 
director 
 center based program. See center director 
 school-age program. See site director 
discipline, 76-78 
directed corrective action plan, 18 

E 

electrical hazards, 37 
electronic monitor, 58 
emergency information 

child, 64 
emergency response plan, 60 
energy absorptive surface, 43 
environment  
    indoor, 37 
    outdoor, 39, 42, 43 

F 

fall zone 
indoor, 70 
outdoor. See energy absorptive surface 

family child care assistant 
qualifications, 93 

family child care provider 
qualifications, 93 

family child care worker  
qualifications, 93 

fence, 42, 44 
field trips, 60, 85, 86 

permission slip, 85 
fire drills, 62 
first aid certification, 59 
first aid supplies, 60 
first aid treatment, 61, 62, 64 
food 

disposal, 44 
   meal patterns 82, 83 

preparation, 40, 80 
service and safety, 80 
safety, 39, 45, 50 

   storage, 45 
foot stools, 49 
freezers, 45 

G 

gates, 38, 43, 44, 50 
group leader in a school-age program 

qualifications, 100 
guardrails, 37 
guns and weapons, 37 
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H 

hand sanitizers, 39 
hand washing, 50, 79 
handrails, 37 
hands-free receptacle, 50, 84 
health form 

child, 52 
child care personnel, 8, 51 

heating, 41 
high chairs, 75, 77 
household and personnel list, 8, 9, 13, 15 

I 

ignition devices, 37 
illness 

child, 52 
child care personnel, 53 

immunizations 
child, 52 

independent water supply, 47 
indoor climbing equipment, swings. 
    See fall zone 
Infants less than 6-weeks old, 75 
informal dispute resolution, 6, 33 
injury, 59, 61 
injury record, 61 
    separate file, 61 
in-service training. See professional development 
insurance, 14 

J 

junior helper 
 center-based, 99 

defined, 4 
 family-based, 93 

L 

laws (statute), See Appendix B 
lead teacher, 96 

qualifications, 98 
license capacity, 4, 12, 35 
    temporarily exceed, 35 
license renewal, 15 
lighting, 41 
litter boxes, 40 
lofts, 37 

M 

matches and lighters, 37 
mats, sleep 

spacing, 70 
meal patterns 82, 83 
medication, 54 
menus, 81 
missing child, 59 
mixed age group, 75 

field trip, 87 
ratios, 102, 103 

multi-age classroom, 75 

multiple buildings, 8, 97 
 director, 97 

N 

nap, naptime 
rest and sleep, 72 

neglect, 11, 22, 77 
nutrition, 81 

O 

outdoor child care space, 67, 68 
outdoor play equipment, 43 
    not required, 68 

P 

paint 
household, 38 
lead, 39 

parent access to children, 74 
permission slips 

field trips, 85 
pets, 40 

vaccination, 40 
positive guidance, 76 
potty chairs, 49, 50 
pre-service training, 5, 94, 97, 98 
professional development, 90 
program type 

change or add, 12 
project leader, 101 

defined, 6 

R 

ratios 
field trips, 86, 87 
group child care center, 102 
infant/toddler program, 103 
preschool program, 104 
school age program, 105 
water activities, 86, 87 

records 
how long to maintain, 12,  35, 85 

refrigerators, 45 
regionally accredited college or university, 6, 91, 98,      
    99, 100 
registration 

child, 64 
licensing statements, 64, 65 

repeat violations, 6, 17 
rest and sleep, 72 
RSA 170-E, See Appendix B 
rules 
   critical, 3, 16 
    non-critical, 18     
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S 

sanitize, 6, 49, 50, 53, 69, 70, 80, 84 
seat belts, 89 
second hand smoke, 41 
self-study project, 90 
separation, 76 
septic systems, 48 
shaving cream, 40 
sick 

child, 52 
child care personnel, 53 

sinks, 49,50 
    food preparation, 79 
sippy cup, 81 
site director (school-age program) 
 qualifications, 100 
sleep. See rest and sleep 
sleeping equipment, 70, 71 
sleeping mats,  70 
small parts 

toys and materials, 69 
smoking, 41 
space. See child care space 
square feet per child, 66, 67 
stairways, 37, 38 
statement of findings, 7, 11, 17, 18 
substitute staff 

center based programs, 13, 97 

supervision, 7, 57 
symptoms of illness, 52 

T 

tables, 69 
telephone, 59 
 change telephone number, 59 
time out, 76 
toileting, 74, 78 
toilets, , 49, 50 
    number required, 49 
toilet learning (potty training), 84 
toothbrush, 70 
toys with strings, 69 

V 

video monitors, 59 

W 

waivers, 10 
water features, 7, 42 
water safety training, 59, 88, 90 
water temperature, 47 
water test, 47 
workshops. See  Professional Development 

family based programs, 93 
 

 

 

 

 

This index is offered as a helpful tool. It is not intended to be all- inclusive. 
 


