| . STATE OF NEW HAMPSHIRE
' DEPARTMENT OF HEALTH AND HUMAN SERVICES -
DIVISION OF COMMUNITY BASED CARE SERVICES
BURFAU OF ELDERLY & ADULT SERVICES |

Nicholas A, Toumpas

Cominissioner " 129 PLEASANT STREET, CONCORD, NH 03301-3857
IR T - . 603-271-4680 ° 1-800-351-1888 :
Nancy L. Rollins Fax: 603-271-4643 - TDD Access: 1-800-735-2964
Associate . ‘ ) .

" Commissioner

September 11, 2009

His Excellency, Governor John H. Lynch
_ and the Honorable Executive Council

‘State House ' -
Concord, New Hampshire 03301 -

REQUESTED ACTION

Services, Bureau of Elderly and Adult Services to enter into a sole source contract with St. Joseph Community -
Services, Inc., 395 Daniel Webster Highway, Merrimack, New Hampshire 03054 (Vendor Code # 155093), to
provide” Nutrition Services/Home Delivered- and Congregate meals to elderly individuals effective date of
Governor and Council approval through September 30, 2010 in an amount not to exceed $121,881.20. This
contract is supported with funds made available under the American Recovery and Reinvestment Act of 2009
(ARRA) to provide Nutrition- Services/Home Delivered. and Congregate meals, Funds are available in the
following account(s) for SFYs 2010 and 2011, with the authority to adjust encumbrances between each of the
" State fiscal years through the Budget Office if needed and justified. : “oo
. o - . ' S - . ) B . )
05-95-48-481010-0885 HEALTH AND SOCIAL SERVICES, DEPT, OF HEALTH AND HUMAN SERVICES,

HHS: - ELDERLY AND ADULT SERVICES, GRANTS TO LOCALS, AOA ARRA MEALS

Authorize therDepartment of Health and Human Services (DHHS), Di_Vis_ibn__'df Community Based Care

Fiscal Year  Class/Object Code . ~  Class Title Amount
SFY 2010 -t 502-500891 Contracts to providers $102,281.20
SFY 2011 502-500891 Contracts to providers $ 19.600.00

Totals . , - $121,881.20

Source of Funds: One hundred percent Federal ARRA funds.
EXPLANATION

Funding for this confract with St. Joseph. Community Services, Inc. is with American Recovery and ..
Reinvestment Act of 2009 Public Law 111-5 (ARRA) funds, which provide Nufrition Services/Home Delivered
meals that meet the needs of elderly individuals who are unable to prepare meals for themselves by providing
well-balanced meals and Nutrition Services/Congregate meals that meet some needs of elderly individuals by
providing meals in a group setting, Upon approval of Governor and Executive Council, this contract provides
5,410 Home Delivered Meals, at a rate of $5.32 per meal, for a total of $28,781.20, through June 30, 2010, In
addition, it provides 15,000 Congregate meals at the rate of $4.90 per meal, for a total of $73,500.00 through
June 30, 2010 and 4,000 Congregate meals at the same rate for a total of $19,600.00 for the period July 1, 2010
through September 30, 2010. Services are provided in accordance with The Older



His Excellency, Governor John H. Lynch
September 11, 2009
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Am_crjcan's Act (AoA) of 1965, as amended.

The Administration on Aging (AoA) awarded BEAS two grants from the American Recovery and
Reinyestment Act of 2009 (ARRA) to provide Nutrition Services /Home Delivered meals and Nutrition Services/
- Congregate meals to seniors in need of food by preventing waitlists and closures and to create or retain jobs.
These funds assist New Hampshire communities dealing with rising food costs at a time when demand for
© sdrvices is increasing due to the economic downturn and the growing number of older adults.

" The ARRA funds for the Home Delivered and Congregate Nutrition programs will be available for SFY
©.2010: - Funding is also available for Congregate Meals Nutrition program for SFY 2011 through September 30,
2010, which coincides with the termination date of the Nutrition Services/Congregate Meals award.

_ The distribution of the ARRA funds for the Home Delivered and Congregate Meals programs was
determined as follows: BEAS elected, with the support of the AoA, not to seek competitive bids for these
services as all meals providers who submitted a bid in response to RFP 10 DCBCCS-BEAS-SS-01 released by
‘BEAS ‘on February 6, 2009, were awarded contracts for congregate and/or home delivered meals. BEAS
contacted these providers and asked them to identify additional necds that meet the requirements of the ARRA
funds. See attached list of nutrition providers, type of meals, number of meals and funding by SFY that BEAS is
submitting to Governor and Executive Council for approval.

“ To maintain transparency and accountability for the use of ARRA funds, BEAS is awarding separate
‘contracts to the Nutrition providers, which serves to segregate the ARRA funds from the ongoing BEAS
‘supported Nutrition programs. Services provided and the associated costs will be tracked and reported separately
on a monthly basis to meet the requiréments of the ARRA legislation,

~~ The. contractor’s performance will be measured by their ability to provide the number of meals and
clients served, quality of service, each meal shall provide 1/3 of the Recommended Dietary Allowance (RDA)
‘issued by the United States Depariments of Health and Human Services and Agriculture, avoidance of a waitlist,

,_a_nd._me_;eting the required documentation detailed in Exhibit C ARRA Standard Terms and as instructed by BEAS
in accordance with the terms of the contract as evidenced by monthly invoices and reports submitted to BEAS.

Area served: See attached Catchment Area Form.
Source of Funds: One hundred percent Federal ARRA funds.

In the event that the Federal funds become no longer available, General Funds will not be requested to

support these programs.
Respectfully submitted,@
%

Nancy I Rollins
Associate Commissioner

W7
Approved by: A é
ich

olas A. Toumpas (
Commissioner g

The Department of Health and Human Services’ Mission is to join communities and Sfamilies
in providing opportunities for citizens to achieve health and independence,



SERVICE CATCHMENT AREA

Name of Service County/Counties Towns/Cities where
' Services will be offered
Nutrition H.D. Hillsborough All
Nutrition Congregate Hillsborough All
Support Services Hillsborough All
Transportation Hillsborough Ambherst/Milford Area
Antrim Area
Hillsborough Area
Manchester Area

Merrimack Area

All — Special Events
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' FORM NUMBER P-37 (version 1/09)

Subject:
AGREILMENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:
GENERAL PROVISIONS
1. IDENTIFICATION,

1.1  State Agency Name

NH Department of Health and Human Services,
Division of Commbunity Based Care Services
Bureau of Elderly and Adult Services

1.2 State Agency Address
129 Pleasant Street, Brown Building
Concord, .New Hampshire 03301-3857

1.3 Contractor Name

St. Joseph Community Services, Ine.

1.4  Contractor Address
395 Daniel Webster Highway
Merrimack, NH 03054

1.5  Contractor Phone 1.6 Account Number

Number

(603) 424-9967 See Exhibit B for Account #

1.7~ Completion Date 1.8  Price Limitation

September 30, 2010 $121,881.20

1.9 Contracting Officer for State Agency

Nancy L. Rollins

L.10  State Agency Telephone Number

(603)271-4394

1.11 Contractor Signature

oy

1.12 Name and Title of Contractor Signatory

Meghan Brady, President

113 Acknmﬂedgem_ent: State of NH, d@@ty of Hillsborough

On September 8, 2009, before the undersigned officer, personally appeared the person identified in block 1.12, or satisfactorily proven
to be the person whose name is signed in block 1.1 1, and acknowledged that s/he executed this document in the capacity indicated in

block 1,12,

1.13.1 Signature of Notary Public or Justiz of the Peace
[Seal] ¢ ’ ’

1.13.2  Name and Title of Notary or Justice of the Peace
JACK E, LEWIS, Ja., Notary Pubils
My Commission Explfes Octohar 31,2012 :
1.14 State Agency Signature - . L15 Name und Title of State Agency Signatory
Y\/ Q&/UM‘D @ Nancy L. Rollins, Associate Commissioner
1.16  Approval by the N.H. Departinent of Administration, Division of Personnel (if applicable)
By: ) Director, On:
1.17 . Approval by the Attorney General (FForm, Substance and Execution)
By: On: ?-’/2 ?’[Oﬁ
1.18 Approval by the Governor and Executive Council
By: On: OC\" g)'} Qoon‘ J‘}em#’ 73

Page | of 4




2. EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block 1.1 (“State™), engages
contractor identified in block 1.3 (*Contractor”} to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
(“Services”).

3. EFFECTIVE DATE/COMPLETION OF SERVICES,
3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, this
Agreement, and all obligations of the parties hereunder, shall
not become effective until the date the Governor and
Executive Council approve this Agreement (“Effective Date”).
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, arry obligation to pay
the Contractor for any costs incurred. or Services performed,
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4, CONDITIONAL NATURE OF AGREEMENT,
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any
payments hereunder in excess of such available appropriated
funds, In the event of a reduction or termination of
appropriated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that
Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.,

5.1 The contract price, method of payment, and terins of
payment are identified and more particularly described in
EXHIBIT B which is incorporated herein by reference.

5.2 The payment by the State of the contract price shall be the
- only and the complete reimbursement to the Contractor for ail
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.

5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contracior under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7-¢ or any other provision of law.

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block
1.8,

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY. :

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of faderal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. In addition, the Contractor shall comply with all
applicable copyright laws.

6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.

6.3 If this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 (“Equal
Employment Opportunity™), as supplemented by the
regulations of the United States Department of Labor (41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations, The Contractor further agrees to
permit the State or United States access to any of the
Contractor’s books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all applicable
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State
employee or official, who is materially involved in the
procurement, administration or performance of this
Agreement. This provision shall survive termination of this
Agreement. -

7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State’s representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer’s decision shall be final for the State,

Page 2 of 4
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8. EVENT OF DEFAULT/REMEDIES.
8.1 Any one or more of the foliowing acts or omissions of the
Contractor shall constitute an event of default hereunder
(“Event of Default”).
8.1.1 failure to perform the Services satisfactorily or on
schedule;
8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.
8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written nofice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, effective two -
(2) days after giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;
8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or
8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9, DATA/ACCESS/CONFIDENTIALITY/

- PRESERVATION,

9.1 As used in this Agreement, the word “data” shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limiied to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason,

9.3 Confidentiality of data shall be governed by N.H, RSA
chapter 91-A or other existing law. Disclosure of data requires
prior written approval of the State.

10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifieen {15) days afier the date of
termination, a report (“*Termination Report™) describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination

Page 3 of 4

Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

11. CONTRACTOR’S RELATION TO THE STATE. In
the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State, Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or recetve any benefits, workers® compensation
or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
The Coniractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written consent of
the N.H. Department of Administrative Services. None of the
Services shall be subcontracted by the Contractor without the
prior written consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise out of) the acts or omissions of the
Contractor, Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the
sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than $250,000 per claim and $2,000,000 per
occurrence; and

14.1.2 fire and extended coverage insurance covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire.

14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certificate(s) of
insurance for all renewal(s) of insurance required under this
Agreement no later than fifteen (15) days prior to the
expiration date of each of the insurance policies. The
certificate(s) of insurance and any renewals thereof shall be
attached and are incorporated herein by reference. Each

Contractor Initials:
Date:




certificate(s) of insurance shall contain a clause requiring the
insurer to endeavor to provide the Contracting Officer
identified in block 1.9, or his or her successor, no less than ten
(10) days prior written notice of cancellation or modification
of the policy.

15, WORKERS’ COMPENSATION.
15.1 By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements of N.H. RSA chapter 281-A
(“Workers’ Compensation™).
15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shali
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers’ Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall furnish
the Confracting Officer identified in block 1.9, or his or her
successor, proof of Workers’ Compensation in the manner
described in N.H. RSA chapter 281-A and any applicable
renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers’ Compensation
premiums or for any other claim or benefit for Contractor, or

. any subconiractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers’
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAIVER OF BREACH. No failure by the State to
enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver of the right of the Siate to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire.

19. CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement is
the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party.
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20. THIRD PARTIES, The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit,

21. HEADINGS. The headings throughout the Agreement are
for reference purposes only, and the words contained therein
shall in no way be held to explain, modify, amplify or aid in
the interpretation, construction or meaning of the provisions of
this Agreement,

22. SPECIAL PROVISIONS. Additional provisions set forth
in the attached EXHIBIT C are incorporated herein by
reference,

23, SEVERABILITY, In the event any of the provisions of
this Agreement are held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in full force and
effect. i :

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.

Contractor Initials: @

Date: 4.
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EXHIBIT A
. SCOPE OF SERVICES

Date: August 21, 2009

Contract Period: Date of Governor and Council approval through September 30, 2010

Contractor;
NAME St. Joseph Community Services, Inc,
ADDRESS 395 Daniel Websfer Highway, PO Box 910
Merrimack, New Hampshire 03054
TELEPHONE A ‘ (603) 424-9967
PRESIDENT - . Meghan Brady

SECTION I: NUTRITION SERVICES/ CONGREGATE MEALS
The Contractor agrees to provide:

SERVICE/PROGRAM DESCRIPTION

Under this contract American Recovery and Reinvestment Act of 2009 Public Law 111-5 (ARRA) funds
provide Nutrition Services/ Congregate meals that meet some needs of elderly individuals by providing

meals in a group setting. Services shall be provided in accordance with The Older American's Act (AoA) of
1965, as amended.

SERVICE/PROGRAM AND ADMINISTRATIVE REQUIREMENTS:

1. The Contractor agrees to provide the following service/program activities:
Nutrition Services/ Congregate meals shall include the following: pi‘ovide at least one (1) hot or other
appropriate meal per day for five (5) or more days a week; each meal assures a minimum of one-third (1/3)
of the daily Recommended Dietary Allowances; meals shall be provided in a congregate setting; additional
services may be provided, such as special diets and opportunities for social contacts.
Eligibility for Congregate Meals shall be based on The Older American's Act of 1965 as amended.

2. The Contractor agrees to perform the following administrative services: determine eligibility; maintain

recipient records; monitor and evaluate services, maintain financial records; submit reports as requested to

the Bureau of Elderly and Adult Services and as outlined in Exhibit C, American Recovery and
Reinvestment Act Standard Terms,

3. Rules and Policies:

Congregate Meals shall be provided according to the rules and polices of the Bureau of Elderly and Adult
Services, and as they may be adopted and amended from time to time, including the Direct and Purchased
Seivices for Adults (PR 88-1: Nutrition Item 222; Sections 3010.3; 3010.4C; 30105 A, E, F, G, H, [,

alelo



Exhibit A continued ' Page 2 of 49
3010.6), and The Older American's Act of 1965 as amended, and which are incorporated by reference into
this Agreement.

4. Units of Service:

The Contractor agrees to provide the number of Nutrition Serwces/Congl egate Meals as detailed in Exhibit
B Purchase of Services, .

5. Location:

Congregate Meals shall be provided in the town/cities listed in the attached Catchment page which is
incorporated by reference into this Exhibit A.

6.  Quality Assurance/Performance Measures:
BEAS has identified the following Benchmarks that indicate the degree of success of the Contractor’s

performance.. The required BEAS and ARRA reports will be the means by which the outcomes of these
program measures are reported to BEAS,

American Recovery and Reinvestment Act of 2009 Public Law 111-5 (ARRA). Congregate Meals
Performance Measures and Benchmarks are included below and may be amended during the contract

period.
Performance Measures BEAS Benchmark
# ARRA funded Units Served 100% of contracted units are served each fjscal year |
# ARRA funded clients Served 100 % of ARRA identified clients are served each fiscal year

Quality of Service . 90% of clients feedback is positive
Each meal provides a minimum of | 100% compliance with Older Americans Act to have a
1/3 of daily Recommended Dietary | dietician/comparably skilled expert ensure requirement is
Allowance. (RDA) met.
# ARRA funded Congregate Meals | Contractor submits required documentation as detailed in
Exhibit C, American Recovery and Reinvestment Act
Standard Terms & as instructed by BEAS,

7. Catalogue of Federal Domestic Assistance (CFDA)

This service is Tunded with 100% federal funds made available under the CFDA # 93,707 American
Recovery and Reinvestment Act of 2009 Grant for Congregate Nutrition Services,

\ ,
' : Contractor’s Initials: C ] I 3
Date:
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SECTION II: NUTRITION SERVICES/ HOME DELIVERED MEALS

The Contractor agrees to provide:
SERVICE/PROGRAM DESCRIPTION

Under this contract American Recovery and Reinvestment Act of 2009 Public Law 111-5 (ARRA) funds
provide Nutrition Services/fHome Delivered meals that meet the needs of eldetly individuals who are unable
to prepare meals for themselves by providing well-balanced meals. Services shall be provided in accordance
with The Older American's Act (AoA) of 1965, as amended.

SERVICE/PROGRAM AND ADMINISTRATIVE REQUIREMENTS:
1. The Contractor agrees to provide the following service/program activities:

Nutrition Services/IHome Delivered meals shall include the following: each meal shall provide a minimum
of 1/3 of the daily Recommended Dietary Allowance (RDA); delivery person shall see each recipient upon
delivery of meal; hot and cold food is packaged separately; equipment shall be kept clean; facility shall
meet all State and Local standards of sanitation and health; additional services such as special diets shall be
provided.

Eligibility for Home Delivered Meals shall be based on The Older American's Act of 1965 as amended

2. The Contractor agrees to perform the following administrative requirements:
The Contractor agrees to porform the following: receive inquiries and applications; determine eligibility;
notify applicants of eligibility; maintain record for each recipient; train staff and volunteers; monitor and

evaluate services; maintain financial records; submit reports as requested to the Bureau of Elderly and Adult
Services and as outlined in Exhibit C, American Recovery and Reinvestment Act Standard Terms.

3. Rules and Policies:
Home Delivered Meals shall be provided according to the rules and polices of the Bureau of Elderly and
Adult Services, and as they may be adopted and amended from time to time, including the Direct and
Purchased Services for Adults (PR 88-1: Nutrition Item 222; Sections 3010.1 A, B; 3010.3; 30104 A, C;
30105 A, C, D, E, F, G, H, I, 3010.6 with all reference to incapacitated adults to be siricken from the
language), and The Older Americans Act as amended, which are incorporated by reference into this -
Agreement, -

4. Units of Service:

The Contractor agrees to provide the number of Home Delivered meals as detailed in Exhibit B Purchase of
Services, '

5. Location:

Home Delivered Meals shall be provided in the town/cities listed in the attached Catchment page, which is

incorporated by reference into this Exhibit A.
Contractor’s Initials; '
Date: 09
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7.

Quality Assurance/Performance Measures:

BEAS has identified the following Benchmarks that indicate the degree of success of the Contractor’s
performance. The required BEAS and ARRA reports will be the means by which the outcomes of these
program measures are reported to BEAS.

American Recovery and Reinvestment Act of 2009 Public Law 111-5 (ARRA). Home Delivered Meals
Performance Measures and Benchmarks are included below and may be amended during the contract
period. '

Performance Measures BEAS Benchmark
# ARRA funded Units Served 100% of contracted units are served each fiscal year ,
# ARRA funded clients Served 100 % of ARRA identified clients are served each fiscal year
Quality of Service 90% of client’s feedback is positive.

ARRA funded clients do not get | 100% of ARRA funded clients are served within 30 days.
placed on a Wait List.

Each meal provides a minimum 100% compliance with Older Americans Act to have a
of 1/3 of daily Recommended dietician/comparably skilled expert ensure requirement is met.
Dietary Allowance. (RDA)

| Meals Exhibit C, American Recovery and Reinvestment Act

# ARRA funded Home Delivered | Contractor submits required documentation as detailed in

Standard Terms & as instructed by BEAS.

Cé.talogue of Federal Domestic Assistance (CFDA)

This service is funded with 100% federal funds made available under the CFDA # 93.705 American Recovery
and Reinvestment Act of 2009 Grant for Home-Delivered Nutrition Services.

SECTION III: OTHER TERMS AND CONDITIONS

1.

Goals:

The Contractor agrees that the provision of services to eligible individuals shall address one or more of

" following goals based on the source of funding:

One or more of the following goals is anticipated from the provision of services.

e Secure and maintain maximum independence and dignity in a home environment for older individuals
capable of self-care with appropriate supportive services;

o Removal of individual and social barriers to economic and personal independence for older
individuals;

» Provide a continuum of care for the vulnerable elderly.

Contractor’s Initials!
Date:
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2. Quality Assurance/Reports:

1) The Contractor agrees to obtain client feedback as to the quality of services provided during the contract
period and report the outcome as instructed by BEAS, and to participate in any future Quality Assurance
Measures adopted by the Bureau of Elderly and Adult Services.

2) The Contractor shall complete reports as detailed in Exhibits A and B and as further detailed in Exhibit C,
American Recovery and Reinvestment Act Standard Terms for services funded with ARRA funds, and as
‘they may be amended from time to time during the contract period. BEAS shall provide technical
assistance as needed.

3. Wait List:

ARRA funded clients shall not be placed on a Wait List and shall be served within 30 days of being
authorized for Home Delivered Meals,

[}

4. Equal Access to services:

1) To ensure equal access to quality services, the Contractor, when feasible and appropriate, shall make
reasonable efforts to provide clients of limited English proficiency (LEP) with interpretation services.
Persons of LEP are defined as those who do not speak English as their primary language and whose skills
in listening to, speaking, or reading English are such that they are unable to adequately understand and
participate in the care or in the services provide to them without language assistance.

2) Additionally, the Contractor, when appropriate, shall identify communication access needs (hearing,
vision, speech) and develop an individual communication plan for recipients of services provided under
' this contract.

5. Termination Plar/Assurance:

1) In the event that services are terminated for any reason by the Contractor, at least a ninety (90) day prior
written notice addressed to the Bureau Administrator, Bureau of Elderly and Adult Services is required.

2) The Contractor shall maintain a plan that addresses the needs of clients receiving services in the event
that:

Service(s) are terminated or planned to be terminated prior to the termination date of the contract;

The contract is terminated or is planned to be terminated prior to the termination date of the contract
by the Contractor or the State;

In the event that services are terminated for any reason by the Contractor,

Any substantive change of the services terms or conditions outlined in the contract or sub- contracts.

6. Consumer Grievance Process:
- The Contractor shall have a grievance process for clients and for individuals who have been denied services,

that shall be maintained during the contract period and any grievances filed are to be available to BEAS upon
request.. At a minimum the process shall include the following:

o Client name, type of service, date of written grievance, nature/subject of the grievance, who in the agency
reconsiders agency decisions, what are the issues that can be addressed in the grievance process, and how

consumers are informed of their right to appeal or file grievances.
Contractor’s Initials: (/%
Date: ¢/ ¥ /o _i_
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10.

11,

Transition Process:

The Contractor shall have a transition process for clients in the event that they maybe transitioned between
BEAS contracted providers. The process shall ensure

® Unintérrupted delivery of services for clients;

¢ A method of notifying clients and/or the community about the transition. A staff member shall be
available to address questions about the transition.

. Sub contracts:

1) With prior written approval from BEAS, the Contractor may enter into subcontracts as needed to meet the
scope of services outlined in this agreement.

2) Prior to entering into subcontracts supported with Federal funds, the Contractor shall consult the
ineligible parties list to ensure that potential subcontractors are eligible for participation in Federal
assistance programs under Executive Order 12549, “Debarment and Suspension.” The list is available on
the Web at htip://www/epls.gov. :

3) Follow subconttacting provisions as identified in Exhlblt C, American Recovery and Remvestment Act
Standard Terms.

Compliance with Laws and Regulations:

Contractor shall submit to the Bureau of Elderly and Adult Services proof of current licenses/permits etc., as
described in Exhibit C Special Provisions # 15 Operations of Facilities that covers the entire contract period.
Failure to submit current copies of licenses/permits, etc. may result in the Bureau of Elderly and Adult
Services withholding payments until licenses are submitted. Provide BEAS with copies of any inspection
deficiency reports and corrective action plans,

Criminal Background and Adult Protective Service Registry Checks:

1) Contractor shall conduct a criminal background check if a potential applicant for employment or
volunteer, funded under this contract, may have client contact in the client’s place of residence.
Contractors who are licensed home health care providers including those that only provide homemaker
services, shall meet the 1equnements of RSA 151:2-d Criminal Record Check Required.

2) Contractors which are licensed, certified or funded by the DHHS shall meet the requirements of RSA
161-F: 49 Registry, VII, which requires the submission of the name of a prospective employee,
consultant, contractor or volunteer who may have contact with individuals, for review against the State
Adult Protective Service Registry, effective July 1, 2007. An employer may, with the consent of a current
employee, consultant, contractor, or volunteer, submit his or her name for review against the registry.

Services shall be provided in accordance with administrative rules and applicable -policies and procedures
adopted by the Department of Health and Human Services and in effect at any time during the contract period,
and as they may be adopted or amended from time to time.

Contractor’s Initials: @ )5
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Invoices and financial reports shall be submitted monthly to BEAS as described in Exhibit B Purchase of
Services, Exhibit C Special Provisions, Exhibit C American Recovery and Reinvestment Act Standard Terms,
and as instructed by BEAS.

Assure appropriate accounting practices, procedures and laws are adhered to and participate in reporting
requirements as outlined in the Standard State Contract (P-37) and Exhibits A Scope of Services, B Purchase.
of Services, C Special Provisions and C American Recovery and Reinvestment Act Standard Terms.

Audit Requirement:

1) The Contractor shall provide the State with a copy of their most current independent audits to include the
entire contract period, On or before June 30, 2010, and each subsequent year from this date that includes
funds received under this Agreement, the Contractor shall deliver to the State, at the address set forth in
Section 1.2 of these General Provisions, an independent audit performed by a Certified Public
Accountant, of the Contractor.

2) The following requirement shall apply if the Contractor is a State or Local Government or an Institution
of Higher Education or Other Non-Profit Organization: If the federal funds expended under this or any
other Agreement from any and all sources exceeds $500,000 in the aggregate in a one year fiscal period
the required audit shall be performed in accordance with the provisions of OMB Circular A-133, Audits
of States, Local Governments, and Non-Profit Organizations for fiscal years ending on or after December
31, 2003. :

3) This audit shall include a schedule of revenues and expenditures by contract funding source of all
expenditures during the Contractor’s fiscal year.

Boq;ﬁg:l of Directors:

Contractor shall submit to the Bureau of Eiderly and Adult Services a list of current Board of Directors, with
names, addresses and titles that covers the entire contract period.

. Funding Level:

The dollar amount of this contract, identified in the General Provision {P-37), Price Limitation, and further
detailed in Exhibits A and B, of this contract, is based upon the request to Accept and Expend ARRA Funds
pending approval by the Fiscal Committee and Governor and Executive Council.

Contract Amendments:

The Bureau of Elderly and Adult Services may adjust (increase/decrease) the contract amount during the
contract period based on program performance, fiscal expenditure, and contract requirements. If the action
taken requires a contract amendment, it shall be submitted to Governor and Executive Council for approval.,

The Contractor agrees to the terms and conditions of the American Recovery and Reinvestment Act of 2009
Grant for Home Delivered Nutrition Services and the American Recovery and Rei8nvestment Act of 2009
Grant for Congregate Nulrition Services Notice of Awards, which are incorporated by reference into this
Agreement '

Contractor’s Initials; @5
Date:g { X?Dﬁ
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19.

20.

Entire Agreement:

The following documents are incorporated by reference into this Agreement and they constitute the entire
Agreement between the State and the Contractor: General Provisions (P-37), Exhibit A Scope of Services,
Exhibit B Purchase of Services, Exhibit C Special Provisions, Exhibit C, American Recovery and
Reinvestment Act Standard Terms, Exhibit C-1 Additional Special Provisions, Exhibit D Certification
Regarding Drug-Free Workplace, Exhibit E Certification Regarding Lobbying, Exhibit F Certification
Regarding Debarment, Suspension and Other Responsibility Matters, Exhibit G Certification Regarding the
American’s With Disabilities Act Compliance, Exhibit H Certification Regarding Environmental Tobacco
Smoke, American Recovery and Reinvestment Act of 2009 Grant for Home-Delivered Nutrition Services and
the American Recovery and Reinvestment Act of 2009 Grant for Congregate Nutrition Services Notice of
Awards, the Contractor’s mission statement, audited financial statement, list of key personnel and salaries,
key resumes, list of Board of Directors, Catchment area, Certificate of Vote, Certificate of Good Standing,
Certificate of Proof of Insurance, and Comprehensive General Liability Insurance Acknowledgement Form.

Debarment, Suspension and Other 'Responsibility Matters:

If this Agreement is funded in any part by monies of the United States, the Contractor shall comply with the
provisions of Section 319 of the Public Law 101-121, Limitation on use of appropriated funds to influence
certain Federal contracting and financial transactions; with the provisions of Executive Order 12549 and 45
CFR Subpart A, B, C, D, and E Section 76 regarding Debarment, Suspension and Other Responsibility
Matters, and shall complete and submit to the State the appropriate certificates of compliance.upon approval
of the Agreement by the Governor and Council.

Contractor’s Initials}
Date: [0§
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EXHIBIT B
PURCHASE OF SERVICES

Contractor Name: St. Joseph Community Services, Inc.

Contract Period: Date of Governor and Council approval through September 30, 2010

1.

Subject to the Contractor's compliance with the terms and conditions of the Agreement, the Bureau of Elderly -
and Adult Services shall reimburse the Contractor for units of service provided to eligible individuals, by the
Contractor, at the following rate(s): ' !

STATE FISCAL YEARS 2010 and 2011
Governor and Council approval through September 30, 2010

Service SFY 2010 SFY 2010 SFY 2010 SFY 2011 SFY 2011 SFY 2011
Rate Per Units Cost Rate Per Units Cost
Unit Unit - T
ARRA
Congregate $4.90 15,000 $ 73,500.00 $4.90 | 4,000 $ 19,600.00
Nutrition Services per meal per meal
Home Delivered $532 5,410 $ 28,781.20 $5.32 0 $ 0.00
Nutrition Services per meal per meal
Totals $ 102,281.20 $ 19,600.00
State Fiscal Year 2010 $ 102,281.20
State Fiscal Year 2011 $ 19,600.00
Grand Total $ 121,881.20

It is understood that in no event shall the total payments made by the Bureau of Elderly and Adult Services
under this Agreement exceed the sum of $121,881.20,

The Contractor will submit invoices on a monthly basis in accordance with procedures and instructions
established by the Bureau of Elderly and Adult Services and provided to the Contractor. The Bureau of
Elderly and Adult Services shall pay the Contractor the actual amount of the invoice which has been approved
by the Bureau of Elderly and Adult Services. The amount of any payment approved by the Bureau of Elderly
and Adult Services shall be determined at the sole discretion of the Bureau of Elderly and Adult Services.

The Bureau of Elderly and Adult Services will reimbwrse from one funding source only, i.e. American
Recovery and Reinvestment Act of 2009 Grant for a single unit of service. Contractors must not submit
invoices for a single unit of service to more than one funding source.

Invoices shall be submitied as instructed by BEAS.
The Bureau of Eldetly and Adult Services may make an adjustment of the payment amount and/or a
suspension of the payment amount if required Bureau of Elderly and Adult Service and ARRA reports or

missing invoices are not submitted in accordance with procedures and instructions cstablished by the Bureau
of Elderly and Aduit Services.

&
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DRAFT CONTRACT SERVICE NON CLIENT SPECIFIC INVOICES FOR ARRA FUNDED MEALS

The Contractor shall complete and submit a signed DRAFT CONTRACT SERVICE NON CLIENT
SPECIFIC INVOICE for actual units served during the month specified on the Bureau of Elderly and
Adult Services generated and preprinted invoice provided to the Contractor on a monthly basis by the NH
Department of Health and Human Services, Bureau of Data Management.

Prior to submittal of an invoice for ARRA funded Home Delivered Meals, and Congregate Meals the
Contractor will complete Draft Form # 3502 (Draft Contract Service Authorization Form), in accordance
with procedures and instructions established by the Bureau of Elderly and Adult Selwces for each client
for whom reimbursement will be claimed.

_ Draft Contract Service Authorization Form (#3502) sha]rl be sent to:

NH Department of Health and Human Services
Bureau of Data Management

129 Pleasant Street, P.O. Box 2000

Concord, NH 03301

Draft Contract Service Non Client Specific Invoices shall be sent to:

Bureau of Elderly and Adult Services

Finance and Business Operations

Governor Hugh Gallen Office Park, Brown Building
129 Pleasant Street

Concord, N.H. 03301

7. Account numbers:

The following account number as referenced in the General Provisions, (P-37) Section # 1.6:

05-95-48-481010-0885-502-500891

Contractor’s Initials; @;
Date: E ZS’Z é
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NH Department of Health and Human Services
STANDARD EXHIBIT C
SPECIAL PROVISIONS

1. Contractors Obligations: The Contractor covenants and agrees that all funds received by the Contractor
under the Contract shall be used only as payment to the Contractor for services provided to eligible individuais and,
in the furtherance of the aforesaid covenants, the Contractor hereby covenants and agrees as follows:

2. Compliance with Federal and State Laws: If the Contractor is permitted to determine the eligibility of
individuals such eligibility determination shall be made in accordance with applicable federal and state laws,
regulations, Qrders, guidelines, policies and procedures.

8. Time and Manner of Determination: Eligibility determinations shall be made on forms provided by the
Department for that purpose and shall be made and remade at such times as are prescribed by the Department.

4, Documentation: In addition to the determination forms required by the Department, the Contractor shail
maintain a data file on each recipient of services hereunder, which file shall include all information necessary to
support an eligibility determination and such other information as the Department requests. The Contractor shall
furnish the Department with ail forms and documentation regarding eligibility determinations that the Department
may request or require. _

5. Fair Hearings: The Contractor understands that all applicants for services hereunder, as well as individuals
declared ineligible have a right to a fair hearing regarding that determination. The Contractor hereby covenants and
+ agrees that all applicants for services shall be permitted to fill out an application form and that each applicant or re-
applicant shall be informed of histher right to a fair hearing in accordance with Department regulations.

6. .Gratuities or Kickbacks: The Contractor agrees that it is a breach of this Contract to accept or make a
payment, gratuity or offer of employment on behalf of the Contractor, any Sub-Contractor or the State in order to
infiuence the performance of the Scope of Work detailed in Exhibit A of this Contract. The State may terminate this
- Contract and any sub-contract or sub-agreement if it s determined that payments, gratuities or offers of

employment of any kind were offered or received by any officials, officers, employees or agents of the Contractor or
Sub-Contractor. .

7. Retroactive Payments: Notwithstanding anything to the contrary contained in the Contract or in any other
document, contract or understanding, it is expressly understood and agreed by the parties hereto, that no payments
will be made hereunder to reimburse the Contractor for costs incurred for any purpose or for any services provided
to any individual prior to the Effective Date of the Contract and no payments shall be made for expenses incurred
by the Contractor for any services provided prior to the date on which the individual applies for services or (except
as otherwise provided by the federal regulations) prior to a determination that the individual is eligible for such
services.

8. Conditions of Purchase: Notwithstanding anything to the contrary contained in the Contract, nothing herein
contained shall be desmed to obligate or require the Department to purchase services hereunder at a rate which
reimburses the Contractor in excess of the Contractors costs, at a rate which exceeds the amounts reasonable and
necessary to assure the quality of such service, or at a rate which exceeds the rate charged by the Contractor to
ineligible individuals or other third party fundors for such service. If at any. time during the term of this Contract or
after receipt of the Final Expenditure Report hereunder, the Department shall determine that the Contractor has
used payments hereunder to reimburse items of expense other than

NH DHHS, Office of Business Operations Contractor Initlal{- MG)
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such costs, or has received payment in excess of such costs or in excess of such rates charged by the Contractor
to ineligible individuals or other third party fundors, the Department may elect to:

8.1 Renegotiate the rates for payment hereunder, in which event new rates shall be established:

8.2 Deduct from any future payment to the Contractor the-amount of any prior reimbursement in excess of
costs;

8.3 Demand repayment of the excess payment by the Contractor in which event failure to make such
repayment shall constitute an Event of Default hereunder. When the Contractor is permitted to determine the
eligibility of individuals for services, the Contractor agrees to reimburse the Department for all funds paid by the
Department to the Contractor for services provided to any Individual who is found by the Department to be
ineligible for such services at any time during the period of retention of records established herein.

RECORDS: MAINTENANCE, RETENTION, AUDIT, DISCLOSURE AND CONFIDENTIALITY:

9. Maintenance of Records: In addition to the eligibility records specified abbve, the Contractor covenants and
agrees to maintain the following records during the Contract Period:

9.1 Fiscal Records: books, records, documents and other data evidencing and reflecting all costs and
other expenses incurred by the Contractor in the performance of the Contract, and ali income received or
collected by the Contractor during the Contract Period, said records to be maintained in accordance with
accounting procedures and practices which sufficiently and properly reflect all such costs and expenses, and
which are acceptable to the Department, and to include, without limitation, ali ledgers, books, records, and
original evidence of costs such as purchase requisitions and orders, vouchers, requisitions for materials,
inventories, valuations of in-kind contributions, labor time cards, payrolls, and other records requested .or
required by the Department.

9.2 Statistical Records: Statistical, enroliment, attendance or visit records for each recipient of services
during the Contract Period, which records shall include all records of application and eligibility (including all
forms required to determine eligibllity for each such recipient), records regarding the provision of services and all
invoices submitted to the Department to obtain payment for such services. ‘

9.3 Medical Records: Where appropriate and as prescribed by the Department regulations, the Contractor
shall retain medical records on each patient/recipient of services.

10. Audit: Contractor shall submit an annual audit to the Department within 60 days after the close of the
agency fiscal year. It is recommended that the report be prepared in accordance with the provision of Office of
Management and Budget Circular A-133, "Audits of States, Local Governments, and Non Profit Organizations" and
the provisions of Standards for Audit of Governmental Organizations, Programs, Activities and Functions, issued by
the US General Accounting Office (GAO standards) as they pertain to financial compliance audits.

10.1 Audit and Review: During the term of this Contract and the period for retention hereunder, the
Department, the .United States Department of Health and Human Services, and any of their designated
representatives shall have access to all reports and records maintained pursuant to the Contract for purposes of
audit, examination, excerpts and transcripts.

10.2 Audit Liabilities: In addition to and not in any way in limitation of obligations of the Contract, it is
understood and agreed by the Contractor that the Contractor shall be held liable for any state or federal audit
exceptions and shall return to the Department, all payments made under the Contract to which exception has
been taken or which have been disallowed because of such an exception.

11. Confidentiality of Records: All information, reports, and records maintained hereunder or collected in
connection with the performance of the services and the Contract shall be confidential and shail not be

NH DHHS, Office of Business Operations Contractor Initials:
Standard Exhibit C — Special Provisions / E//
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disclosed by the Contractor, provided however, that pursuant to state laws and the regulations of the Department
regarding the use and disclosure of such information, disclosure may be made to public officials requiring such
information in connection with their official duties and for purposes directly connected to the administration of the
services and the Contract; and provided further, that the use or disclosure by any party of any information
concerning a recipient for any purpose not directly connected with  the administration of the Department or the
Contractor's responsibilities with respect to purchased services hereunder is prohibited except on written consent of
the recipient, his attorney or quardian.

Notwithstanding anything to the contrary contained herein the covenants and conditions contained in the Paragraph
shall survive the termination of the Contract for any reason whatsoever,

12. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following times
if requested by the Department,

12.1 Interim Financlal Reports: Written -interim financial reports containing a detailed description of all
costs and non-allowable expenses incurred by the Contractor to the date of the report and containing such other
information as shall be deemed satisfactory by the Department to justify the rate of payment hereunder. Such
Financial Reports shail be submitted on the form designated by the Department or deemed satisfactory by the
Department. .

12.2 Final Report: A final report shall be submitted within thirty (30) days after the end of the term of this
Contract. The Final Report shall be in a form satisfactory to the Department and shall contain a summary
statement of progress toward goals and objectives stated in the Proposal and other information required by the
Department,

13. Completion of Services: Disallowance of Costs: Upon the purchase by the Department of the maximum
number of units provided for in the Contract and upon payment of the price limitation hereunder, the Contract and
all the obligations of the parties hereunder (except such obligations as, by the terms of the Contract are to be
performed after the end of the term of this Contract and/or survive the termination of the Contract) shall terminate,
provided however, that if, upon review of the Final Expenditure Report the Department shall disallow any expenses
claimed by the Contractor as costs hereunder the Department shall retain the right, at its discretion, to deduct the
amount of such expenses as are disallowed or to recover such sums from the Contractor.

14." Credits: All documents, notices, press releases, research reports and other materials prepared during or
resulting from the performance of the services of the Contract shall inciude the following statement;

~ 14.1 The preparation of this (report, document etc.) was financed under a Contract with the State of New
Hampshire, Department of Health and Human Services, » With funds provided in part by the State of New
Hampshire and/or such other funding sources as were available or required, e.g., the United States Department
of Heaith and Human Services.

15. Operation of Facllities: Compliance with Laws and Regulations: In the operation of any facilities for
providing services, the Contractor shall comply with all laws, orders and regulations of federal, state, county and
municipal authorities and with any direction of any Public Officer or officers pursuant to laws which shall impose an
order or duty upon the contractor with respect to the operation of the facility or the provision of the services at such
facility. If any governmental license or permit shall be required for the operation of the said facility or the
performance of the said services, the Contractor will procure said license or permit, and will at all times comply with
the terms and conditions of each such license or permit. In connection with the foregoing requirements, the
Contractor hereby covenants and agrees that, during the term of this Contract the facilities shall comply with all
rules, orders, regulations, and requirements of the State Office of the Fire Marshal and the local fire protection
agency, and shall be in conformance with local building and zoning codes, by-laws and regulations.

NH DHHMS, Office of Business Operations Contractor Initials: gi i E%
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SPECIAL PROVISIONS — DEFINITIONS
As used in the Contract, the following terms shall have the following meanings:

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be allowable and
reimbursable in accordance with cost and accounting principles estabiished in accordance with state and federal
laws, regulations, rules and-orders. :

DEPARTMENT: NH Department of Health and Human Services.

FINANCIAL MANAGEMENT GUIDELINES: Shafl mean that section of the Contractor Manual which is entitled
"Financial Management Guidelines" and which contains the regulations governing the financial activities of
contractor agencies which have contracted with the State of NH to receive funds.

PROPOSAL.: If applicable, shall mean the document submitted by the Contractor on a form or forms required by
the Department and containing a description of the Services to be provided to eligible individuals by the Contractor
in accordance with the terms and conditions of the Contract and setting forth the total cost and sources of revenue
for each service to be provided under the Contract. - T

UNIT: For each service that the Contractor is to provide to eligible individuals hereunder, shall mean that period of
time or that specified activity determined by the Department and specified in Exhibit B of the Contract. :

FEDERAL/STATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are referred
to in the Contract, the said reference shall be deemed to mean all such laws, regulations, etc. as they may be
amended or revised from the time to time.

CONTRACTOR MANUAL: Shall mean that document prepared by the NH Department of Administrative Services
containing a compilation of all regulations promulgated pursuant to the New Hampshire Administrative Procedures
Act. NH RSA Ch 541-A, for the purpose of implementing State of NH and federal regulations promulgated
thereunder. :

SUPPLANTING OTHER FEDERAL FUNDS: The Contractor guarantees that funds provided under this Contract
will not supplant any existing federal funds available for these services.

NH DHHS, Office of Business Qperations Contractor Initials: @
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Exhibit C _
American Recovery and Reinvestment Act Standard Terms

Notwithstanding any provision of this Agreement to the contrary, the following terms and
conditions shall govern and take precedence over any conflicting provision in this
Agreement, '

1. The Contractor/Grantee shall obtain a DUNS number (wWww.dnb,com), and register
with the Central Contractor Registry (CCR, www.ccr,gov). The Contractor/Grantee shall
require any subcontractor/subgrantee to obtain a DUNS number,

The Contractor/Grantee agrees to advertise any sub-contract/sub-grant opportunity arising
from this contract/grant to be paid for with American Recovery and Reinvestment Act funds
on the State of New Hampshire, Department of Administrative Services “Bidding
Opportunities” web site, by completing a bid description form available at:
http://www.sunspot.admin.state.nh.us/statecontractin,q/Documents/bid form.do¢ and
submitting it to the Contracting Officer or Grant Manager who will submit the form to
purchweb@nh.gov The bid description form may also be obtained in person from the Office
of Economic Stimulus at the State House Annex, Room 202-A, 25 Capitol Street, Concord,
New Hampshire 03301, by U.S. mail to 107 North Main Street, State House -- Room 208
Concord, New Hampshire 03301. Requests can be made by phone, (603) 271-2121, or by
‘email, NHOES@nh.gov. :

2. The Contractor/Grantee, upon entering into any sub-contract/sub-grant to be paid for
with American Recovery and Reinvestment Act funds received through this contract/grant
for the purpose of carrying out this agreement, agrees to provide the Contracting
Officer/Grant Manager and the Office of Economic Stimulus redacted PDF or paper copies
of the executed sub-contracts/sub—grants. A copy may be submitted by e-mail to
NHOES@nh.gov or by U.S. Mail to 107 North Main Street, State House — Room 208
Concord, New Hampshire 03301 or by delivery to the Office of Economic Stimulus, State .
House Annex, Room 202-A, 25 Capitol Street, Concord, New Hampshire 03301. The copies
provided to the State shall have any proprietary or non-public information, the disclosure of
which would constitute an invasion of privacy, redacted. All contracts/grants to individuals
and those for amounts of less than $25,000 shall be reported in the aggregate by written
narrative in a manner that protects the privacy interests of any individual recipient. The
written narrative shall include the purpose of the sub-contract(s)/grant(s), the aggregate
amount of the sub-contract(s)/grant(s), and an estimate of the jobs created and the jobs
retained by job type, if any, as a result of the sub-contract(s)/grant(s). All contracts/grants
awarded using American Recovery and Reinvestment Act funds will be posted on the NH

* Recovery web site and may be posted on the federal Recovery.gov web site.

3. The Contractor/Grantee shail comply, and require any subcontractor/subgrantee to
comply with all applicable statutes, laws, regulations, and orders of federal, state, county or
municipal authorities which shall impose any obligation or duty upon the Contractor/Grantee
and subconiractor/subgrantee, including, but not limited to:
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a. The Contractor/Grantee shall comply with, and shall require any
subcontractor/subgrantee to comply with, applicable provisions of the American Recovery
and Reinvestment Act of 2009, Public Law 111-5 (“ARRA”), and applicable federal, rules,
orders, regulations and guidelines issued pursuant thereto, as amended from time to time,
including, but not limited to:

Section 1512 Reporting:

ARRA imposes transparency, oversight and accountability requirements, including, without
limitation, the reporting requirements in the Jobs Accountability Act in Section 1512,

Definitions. As used in this Section 1512 reporting clause, the following terms have the
meaning set forth below:

Contract: means a mutually binding legal relationship obligating the seller to furnish
the supplies or services (including construction) and the buyer to pay for them. It includes all
types of commitments that obligate the Government to an expenditure of appropriated funds
and that, except as otherwise authorized, are in writing, In addition to bilateral instruments,
contracts include (but are not limited to) awards and notices of awards; letter contracts;
orders, such as purchase orders, under which the contract becomes effective by written
acceptance or performance; and bilateral contract modifications, grants, and cooperative

agreements. )

First-tier subcontract: means a subcontract awarded directly by a prime contractor
whose contract is funded by ARRA.

Jobs created: means an estimate of those new positions created and filled, or
previously existing unfilled positions that are filled, as a result of funding by the American
Recovery and Reinvestment Act of 2009 (Recovery Act). This definition covers
contractor/grantee positions established in the United States and outlying areas (see
definition in FAR 2.101). The number shall be expressed as ‘‘full-time equivalent’’ (FTE),
calculated cumulatively as all hours worked divided by the total number of hours.in a full-
time schedule, as defined by the contractor/grantee. For instance, two full-time employees
and one part-time employee working half days would be reported as 2.5 FTE in each month.

Jobs retained: means an estimate of those previously existing filled positions that are
retained as a result of funding by ARRA. This definition covers contractor positions
established in the United States and outlying areas (see definition in FAR 2.101). The
number shall be expressed as ‘‘full-time equivalent’’ (FTE), calculated cumulatively as all
hours worked divided by the total number of hours in a full-time schedule, as defined by the
contractor. For instance, two full-time employees and one part-time employee working half
days would be reported as 2.5 FTE in each month.
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All jobs created (FTEs) added to all Jjobs retained (FTEs) should equal the total jobs
(FTEs) being paid for with the ARRA contract/grant funds received pursuant to this
Agreement by the contractor/grantee. Stated otherwise, all jobs (FTEs) being paid for with
funds provided by this agreement minus all jobs created (FTEs) should equal all jobs retained
(FTEs). A job cannot be reported as both created and retained.

Total compensation: means the cash and noncash dollar value earned by the
executive during the contractor’s past fiscal year of the following (for more information see
17 CFR 229.402(c)(2)):

(1) Salary and bonus.

(2) Awards of stock, stock options, and stock appreciation rights. Use the dollar -

amount recognized for financial statement reporting purposes with respect to the

fiscal year in accordance with the Statement of Financial Accounting Standards No.

123 (Revised 2004) (FAS 123R), Shared Based Payments,

(3) Earnings for services under non-equity incentive plans. Does not include group

life, health, hospitalization or medical reimbursement plans that do not discriminate

~ in favor of executives, and are available generally to all salaried employees.

(4) Change in pension value. This is the change in present value of defined benefit

and actuarial pension plans.

(5) Above-market earnings on deferred compensation which is not tax-qualified.

(6). Other compensation. For example, severance, termination payments, value of

life insurance paid on behalf of the employee, perquisites or property if the value for

the executive exceeds $10,000.

“The Contractor/Grantee shall provide the data needed for Section 1512 reporting monthly in
the format defined by the Contracting Officer/Grant Manager. The report tormat may be
changed over time if the federal government issues guidance or establishes requirements for
a different format.

Section 1512, at a minimum, requires the following data from the Contractor/Grantee:

(1) An evaluation of the completion status of the project or activity;

(2) An estimate of the number of Jobs created by the project or activity by job type;
(3) An estimate of the number of Jobs retained by the project or activity by job type;
(4) Total hours of employees working on the project or activity (subtotal by jobs
created and existing jobs);

(5) Total wages for employees working on the project or activity (subtotal by jobs
created and existing jobs);

(6) For infrastructure investments made by State and local governments, the purpose,
total cost, and rationale of the agency for funding the infrasiructure investment with
funds made available under this Act, and name of the person to contact at the agency
if' there are concerns with the infrastructure investment; and

(7) Detailed information on any subcontracts or subgrants awarded by the recipient to
include the data elements required to comply with the Federal Funding
Accountability and Transparency Act of 2006 (Public Law 109-282), allowing
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aggregate reporting on awards below $25,000 or to individuals, as prescribed by the
Director of the Office of Management and Budget.

The Contractor/Grantee agrees to provide the following data required by the Federal Funding
Accountability and Transparency Act, 31 U.S.C. 6101, for both the contractor/grantee and

any subcontractor(s)/subgrantee(s):

(1) The name of the entity receiving the award (must match the name used for
establishing the entity’s DUNS number and Contractor Central Registry);

(2) The amount of the award, ,

(3) Information on the award including transaction type, funding agency, the North
American Industry Classification System code or Catalog of Federal Domestic
Assistance Number (where applicable), program source, and an award title
descriptive of the purpose of each funding action;

(4) The location of the entity receiving the award and the primary location of
performance under the award, including the city State, congressional district, and
county;

(5) The DUNS number and Central Contractor Registry numbers of the entity
receiving the award and of the parent entity of the recipient, should the entity be
owned by another entity; and '

(6) Any other relevant information specified by the Office of Management and
Budget (“OMB”). Curtently no further information is being required by OMB.

This contract requires the Contractor/Grantee to provide products and/or services that are
funded under the American Recovery and Reinvestment Act of 2009 (Recovery Act).
Section 1512(c) ot the Recovery Act requires each contractor to report on its use of Recovery
Act funds under this contract. These reports will be made available to the public.

Reports from contractors for all work funded, in whole or in part, by the Recovery Act, and
for which an invoice is submitted prior to the last day of each month, are due no later than

the fifth day of each month.

The Confractor/Grantee shall report the following additional information, to the contracting
officer or grant manager identified in this contract/grant in an Excel spreadsheet or paper
report in the form provided by the State. The State agrees to provide the Contractor/Grantee
with a report form that has pre-filled the data elements known to the State:

(1) The Government contract and order number, as applicable;

(2) The amount of Recovery Act funds invoiced by the contractor. for the reporting
period. A cumulative amount from all the reports submitted for this action will be

maintained by the state;

(3) A list of all significant services performed or supplies delivered, including
construction, for which the contractor invoiced in this calendar month;
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4) Program or project title, if any;

(5) A description of the overall purpose and expected outcomes or results of the
contract, including significant deliverables and, if appropriate, associated units of
measure;

(6) An'assessment of the contractor’s/graniee’s progress towards the completion of
the overall purpose and expected outcomes or results of the contract/grant (i.e., not

- started, less than 50 percent completed, completed 50 percent or more, or fully
completed). This covers the contract/grant (or portion thereof) funded by the
Recovery Act; '

(7) A narrative description of the employment impact of work funded by the
Recovery Act. This narrative should be cumulative for each calendar month and only
address the impact on the contractor’s workforce, Ata minimum, the contractor shall
provide; ' -
(i) A brief description of the types of jobs created and jobs retained in the
United States and outlying areas (see definition in FAR 2.101). This
description may rely on job titles, broader labor categories, or the contractor’s
existing practice for describing jobs as long as the terms used are widely
understood and describe the general nature of the work; and
(ii) An estimate of the number of jobs created by Jjob type and a separate
estimate of the number of jobs retained by job type, by the contractor/grantee
and separately by any subcontractor(s)/subgrantee(s), in the United States and
outlying areas. A job cannot be reported as both created and retained.

(8) If the Contractor/Grantee meets the criteria set forth below, the names and total
compensation of each of the five most highly compensated officers of the Contractor
. for the calendar year in which the contract is awarded. This requirement applies only
if:
(i) In the Contractor’s/Grantee’s preceding fiscal year, the Contractor/Grantee
received—
(A) 80 percent or more of its annual gross revenues from Federal
contracts (and subcontracts), loans, grants (and subgrants) and
cooperative agreements; and '
(B) $25,000,000 or more in annual gross revenues from Federal
contracts (and subcontracts), loans, grants (and subgrants) and
cooperative agreements; and
(ii) The public does not have access to information about the compensation of
the senior executives through periodic reports filed under section 13(a) or
15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 780(d)) or

section 6104 of the Internal Revenue Code of 1986,
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(9) For subcontracts/subgrants valued at less than $25,000 or any
subcontracts/subgrants awarded to an individual, or subcontracts/subgrants awarded
to a subcontractor/subgrantee that in the previous tax year had gross income under
$300,000, the Contractor shall only report the aggregate number of such first tier
subcontracts/subgrants awarded in the month and their aggregate total dollar amount.

(10) For any first-tier subcontract/subgrant funded in whole or in part under the
Recovery Act, that is over $25,000 and not subject to reporting under paragraph 9,
the contractor shall require the subcontractor/subgrantee to provide the information
described in (i), (ix), (x), and (xi) below to the contractor for the purposes of the
monthly report. The contractor shall advise the subcontractor that the information
will be made available to the public as required by section 1512 of the Recovery Act.
The contractor shall provide detailed information on these first-tier subcontracts as

follows:

(1) Unique identifier (DUNS Number) for the subcontractor/subgrantee
receiving the award and for the subcontractor’s/subgrantee’s parent company,
if the subcontractor/subgrantee has a parent company;

(it) Name of the subcontractor/subgrantee;
(iii) Amount of the subcontract/subgrant award;
(iv) Date of the subbontract/subgrant award;

(v) The applicable North American Industry Classification System (NAICS)
code;

(vi) Funding agency;

(vii) A description of the products or services (including construction) being
provided under the subcontract/subgrant, including the overall purpose and
expected outcomes or results of the subcontract/subgrant;

(viii) Subcontract/subgrant number (the contract number assigned by the
prime contractor);

(ix) Subcontractor’s/subgrantee’s physical address including street address,
city, state, and country. Also include the nine-digit zip code and congressional
district if applicable;

(%) Subcontract/subgrant primary performance location including street
address, city, state, and country. Also include the nine-digit zip code and

congtessional district if applicable;
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(xi) If the Contractor/Grantee meets the criteria set forth below, the names and
total compensation of each of the subcontractor’s five most highly :
compensated officers, for the calendar year in which the subcontract is
awarded. This requirement applies only if;

(A) In the subconiractor’s/subgrantee’s preceding fiscal year, the
subcontractor/subgrantee received: :

(1) 80 percent or more of its annual gross revenues in Federal
contracts (and subcontracts), loans, grants (and subgrants), and
cooperative agreements; and

(2) $25,000,000 or more in annual gross revenues from Federal
contracts (and subcontracts), loans, grants (and subgrants), and
cooperative agreements; and

(B) The public does not have access to information about the
compensation of the senior executives through periodic reports filed
under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15
U.8.C. 78m(a), 780(d)) or section 6104 of the Internal Revenue Code of
1986;

(11) The contractor/grantee shall require the subcontractor/sub-grantee to register
with the federal government Central Contractor Registration (CCR) database at
WWW.CCT.ZoV,

Iﬁspection:

The Contractor/Grantee agrees that the Comptroller General of the United States, an
appropriate Inspector General appointed under section 3 or 8G of the Inspector General Act
of 1978 (5 U.8.C. App.), or an authorized representative of either of the foregoing officials,
or of the State of New Hampshire shall have access to and the right to:

(1) Examine any of the Contractor’s/Grantee’s or any subcontractor’s/subgrantee’s
records that pertain to and involve transactions relating to this contract/ grant or a
subcontract/subgrant hereunder; and

(2) Interview any officer or employee regarding such transactions, The
Contractor/Grantee shall insert a clause containing all the terms of this section,
including this paragraph, in all subcontracts under this contract. The clause may be
altered only as necessary to identify properly the contracting parties and the
Contracting Officer/Grant Manager under the Government prime contract.

Whistleblower Protection Notice:
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ARRA Section 1553 establishes whistleblower protections that apply to the

- confractor/grantee, and any sub-contractor/subgrantee pursuant to this agreement. The
Contractor shall post notice of employees rights and remedies for whistleblower protections
provided under section 1553 of the American Recovery and Reinvestment Act of 2009 (Pub.
L. 111-5). The Contractor shall include the substance of this clause including this paragraph
in all subcontracts. The posted notice required by this clause shall include contact
information to report fraud, waste, or abuse to the Inspector General of the federal
department that is the source of the ARRA funds for this contract/grant, fraud to the New
Hampshire Attorney General’s Office Criminal Bureau, and waste or abuse to the Office of
Economic Stimulus. A notice for this purpose is available at http;//www.nh.gov/recovery/.

4. The Contractor/Grantee agrees to comply with the Emergency Economic Stabilization
Act of 2008 requirements (as amended in Section 1608 of the Recovery Act), 12 U.S.C.
5217(b), which provide for the inclusion and utilization, to the maximum extent practicable,
of minorities (as such term is defined in section 1204(c) of the Financial Institutions Reform,
Recovery, and Enforcement Act of 1989 (12 U.S.C. 1811 note)) and women, and minority-
and women-owned businesses (as such terms are defined in 12 U.S.C.1441a(r)(4) of this
title), and individuals with disabilities and businesses owned by individuals with disabilities;

5. The Contractor/Grantee agrees to comply with the National Environmental Policy Act
of 1969 (P.L. 91-190) requirements in Section 1609, including requirements for plans and
projects to be reviewed and documented in accordance with those processes; and Executive
Order 11514; notification of violating facilities pursuant to Executive Order 11738;
protection of wetlands pursuant to Executive Order 11990 and State law; evaluation of flood
hazards in floodplains in accordance with Executive Order 11988; assurance of project
consistency with the approved State management program developed under the Coastal Zone
Management Act of 1972 (16 U.S.C. §§1451 et seq.); conformity of Federal Actions to State
(Clean Air) Implementation Plans under Section 176(c) of the Clean Air Act of 1955, as
amended (42 U.S.C. §§7401 et seq.); protection of underground sources of drinking water
under the Safe Drinking Water Act of 1974, as amended (P.L. 93-523); and protection of
endangered species under the Endangered Species Act of 1973, as amended (P.L. 93-205);

6. The Contractor/Grantee agrees to comply with all anti-discrimination and equal -
opportunity statutes, regulations, and Executive Orders that apply to the expenditure of funds
under Federal contracts, grants, cooperative agreements, loans, and other forms of Federal
assistance, and all State and federal anti-discrimination statutes including but not limited to;
Title VI of the Civil Rights Act of 1964,which prohibits discrimination on the basis of race,
color, or national origin; Title IX of the Education Amendments of 1972, (20 U.S.C. §§
1681-1683 and 1685-1686), which prohibits discrimination on the basis of sex; Section 504
of the Rehabilitation Act of 1973 as amended (29 U.S.C. §794), which prohibits
discrimination on the basis of handicaps; the Age Discrimination Act of 1975 as amended
(42 U.S.C. §§6101-6107), which prohibits discrimination on the basis of age; the Drug
Abuse Office and Treatment Act of 1972 (P.L.92-255), as amended, relating to
nondiscrimination on the basis of drug abuse; the Comprehensive Alcoho! Abuse and
Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 616), as amended,
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relating to nondiscrimination on the basis of alcohol abuse or alcoholism; §§523 and 527 of

~ the Public Health Service Act of 1912 (42 U.S.C. §§ 290 dd-3 and 290.ee-3), as amended,

relating to confidentiality of alcohol and drug abuse patient records; Title VIII of the Civil
Rights Act of 1968 (42 U.S.C. §§3601 ez, seq.), as amended, relating to nondiscrimination in
the sale, rental or financing of housing; Executive Order 1 1246; any other nondiscrimination
provisions in ARRA, and any program-specific statutes with anti-discrimination
requirements; as well as generally applicable civil rights laws including, but not limited to,
the Fair Credit Reporting Act, 15 U.S.C. § 1681 ef seq.; the Americans With Disabilities Act,

42 U.S.C, §§ 12101 et seq.; Title VII of the Civil Rights Act of 1964, 42 U.S.C. 2000¢ ¢ seq.,

relating to employment rights and preventing employment discrimination; the Equal

- Educational Opportunities Act, 20 U.S.C. § 1703, prohibiting denial of an equal educational
‘opportunity to an individual on account of his or her race, color, sex, or national origin; the

Age Discrimination in Employment Act, 29 U.S.C. § 634, prohibing age discrimination
against persons 40 years of age or older; the Uniform Relocation Act, 42 US.C.A. § 4601 et
seq., establishing uniform policies to compensate people displaced from their homes o
businesses by state and local government programs; and New Hampshire Revised Statutes
Annotated Chapter 354-A, prohibiting certain discrimination in employment, in places of
public accommodation and in housing accommodations.

7. The Contractor/Grantee agrees to comply with 40 U.S.C. §§ 3701, et seq., Contract Work
Hours and Safety Standards Act; 41 U.S.C. §§ 51-58, Anti-Kickback Act of 1986; 41 U.S.C. §
265'and 10 U.S.C. § 2409 relating to whistleblower protections; the Hatch Act, 5 U.S.C.
§§1501-1508 and 7324-7328, which limits the political activities of employees whose
principal employment activities are funded in whole or in part with Federal funds; and the
Eead-Based Paint Poisoning Prevention Act (42 U.S.C. §§401 et seq.), which prohibits the
use-of lead-based paint in construction o rehabilitation of residence structures,

8. The Contractor/Grantee agrees to comply with 31 U.S.C. § 1352, relating to limitations
on the use of appropriated funds to influence certain Federal contracts and New Hampshire
Revised Statute Annotated 15:5 which prohibits to use of funds appropriated or granted by
the State for lobbying or electioneering. :

Limitations on the use of federal Grant or Contract Funds for Lobbying:

a. The law prohibits Federal funds from being expended by the recipient or any

Tlower tier sub-recipients of a Federal coniract, grant, loan, or cooperative agreement to pay any

person for influencing or attempting to influence a Federal agency or Congress in connection
with the awarding of any Federal contract, the making of any Federal grant or loan, or the
entering into of any cooperative agreement. The extension, continuation, renewal, amendment or
modification of any Federal contract, grant, loan, or cooperative agreement is also covered.

b. Federal-aid contractors, consultants, and graﬁt recipients as well as lower tier
subcontractors, subconsultants, and grant sub-recipients are also subject to the lobbying

prohibition,
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C. To assure compliance, for any contract or grant, including any sub-contract or
grant exceeding $100,000 the contractor/grantee and sub-contractor/sub-grantee must submit and
update as required a “Disclosure of Lobbying Activities” form, (OMB Standard Form LIL),
available at http;//www.nh.gov/recovery/library/index. htm.,

. 1. During the grant or contract period, contractors/grantees and sub-
contractors/sub-grantees must file disclosure form (Standard Form LLL) at the end of each
calendar year in which there occurs any event that requires disclosure or that materially affects
the accuracy of the information contained in any previously filed disclosure form.

2. Lower tier certifications should be maintained by the next tier above (i.e.
prime contractors/grantees will keep the subcontractors/subgrantee’s certification on file, etc. )

3. Standard Form LLL will be provided during contract execution for utilization
during the required contract period.

Funds appropriated under the ARRA can, under certain circumstances, be used for grants to
nonprofit organizations.- However, grants cannot be awarded to a nonprofit organization
classified by the Internal Revenue Service as a 501(c)(4) organization unless that
organization certifies that it will not engage in lobbying activities, even with their own funds
(see Section 18 of the Lobbying Disclosure Act, 2 U.S.C.A § 1611).

9. The Contractor/Grantee agrees to comply with The National Historic Preservation Act of
1966, as amended (16 U.S.C. §470), Executive Order 11593 (identification and protection of
historic properties) and the Archaeological and Historic Preservation Act of 1974 (16 U.S.C.
§§469a-1 er. seq.); and related statutes, including requirements for plans and projects to be
reviewed and documented in accordance with those processes.

10.  The Contractor/Grantee, and any subcontractor/subgrantee, shall immediately refer to
an appropriate inspector general within the U.S. Department of Health and Human Services,
Office of the Inspector General, and to the Public Integrity Unit of the New Hampshire
Attorney General’s Office (603) 271-3671, any credible evidence that a principal, employee,
agent, contractor, sub-grantee, subcontractor or subgraniee, or other person has submitted a
false claim under the False Claims Act or has committed a criminal or civil violation of laws
pertaining to fraud, conflict of interest, bribery, gratuity, or similar misconduct involving
those funds.

The Coniractor/Grantee, and any subcontractor/subgrantee agree to maintain at each worksite
and location of work funded by this Agreement a poster describing how to report fraud,
waste, or abuse of ARRA funds, A model poster for this purpose, which also incorporates
the whistleblower notice requirements, is available at hitp://www.nh.gov/recovery/.

11 Any funding provided to the Contractor/Grantee pursuant to the Recovery Act that is
supplemental to an existing grant is one-time funding.

12. The Recovery Act funds are not eligible for costs incurred prior to the date of

obligation.
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13. The Contractor/Grantee agrees that in compliance with ARRA section 1604 none of
the funds appropriated or otherwise made available in this Act may be used by any State or
local government, or any private entity, for any casino or other gambling establishment,
aquarium, zoo, golf course, or swimming pool.

14, The Contractor/Grantee agrees 1o establish and maintain a proper accounting system
in accordance with generally accepted accounting standards.

To maximize the transparency and accountability of funds authorized under ARRA as
required by Congress and in accordance with 2 CFR 215, subpart ___. 21 “Uniform
Administrative Requirements for Grants and Agreements” and OMB A-102 Common Rules
provisions, the Contractor/Grantee agree to maintain records that identify adequately the
source and application of Recovery Act funds.

For recipients covered by the Single Audit Act Amendments of 1996 and OMB Circular A-
133, “Audits of States, Local Governments, and Non-Profit Organizations,” recipients agree
to separately identify the expenditures for Federal awards under the Recovery Act on the
Schedule of Expenditures of Federal Awards (SEFA) and the Data Collection Form (SF-
SAC) required by OMB Circular A-133. This shall be accomplished by identifying
expenditures for Federal awards made under Recovery Act separately on the SEFA, and as
separate rows under Item 9 of Part 111 on the SF-SAC by CFDA number, and inclusion of the
prefix “ARRA-" in identifying the name of the Federal program on the SEFA and as the first
characters in Item 9d of Part III on the SF-SAC. )

Recipients agree to separately identify to each sub-recipient, and document at the time of
sub-award and at the time of disbursement of funds, the Federal award number, CFDA
number, and amount of Recovery Act funds. When a recipient awards Recovery Act funds
for an existing program, the information furnished to sub-recipients shall distinguish the sub-
awards of incremental Recovery Act funds from regular sub-awards under the existing

program.

Recipients agree to require their sub-recipients to include on their SEFA information to
specifically identify Recovery Act funding similar to the requirements for the recipient SEFA
described above. This information is needed to allow the recipient to properly monitor sub-
recipient expenditure of ARRA funds as well as oversight by the Federal awarding agencies,
Offices of Inspector General, the Government Accountability Office, and the State of New
Hampshire.

Where applicable, Recipients will cause to be petformed the required financial and compliance
audits in accordance with the Single Audit Act Amendments of 1996 and OMB Circular No. A-
133, “Audits of States, Local Governments, and Non-Profit Organizations.”

15, Debarment. The Contractor/Grantee by signing this Agreement certifies that the
Contractor/Grantee, including all principals, is not currently under debarment or suspension
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and has not been under debarment or suspension within the past three years, as required by
49 CFR 29.510. The Contractor/Grantee agrees to notify the Contracting Officer/Grant
Manager within 30 days of being debarred or suspended from federal government contracts,

16.  The Contractor/Grantee certifies by entering into this contract that it has the
institutional, managerial, and financial capability to ensure proper planning, management,
and completion of the project described in this Agreement,

17. The Contractor/Grantee agrees to comply with the prohibitions on the giving of gifts
to public officials established by RSA chapter 15-B. :

18.  The Contractor/Grantee agrees to post any job openings resulting from this -
contract/grant on the Department of Employment Security NHWorks Job Match System,
available at htps://nhworksjobmatch.nhes.nh.gov/. .

19.  The Contractor/Grantee shall cause the provisions of this Exhibit C of the General
Provisions to be inserted in all subcontracts for any work or project activities covered by this
Agreement so that the provisions will be binding on each subcontractor or subgrantee. The
Contractor/Grantee shall take such action with respect to any subcontract as the State, or, the
United States, may direct as a means of enforcing such provisions, including without
limitation, sanctions for noncompliance.
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TERMS APPLYING ONLY TO SPECIFIC CONTRACTS/GRANTS

The following Use It or Lose It — Report It or Lose It provision should be used where the
State has authority to withdraw funds if the contractor/grantee fails to perform on time or
Jails to file required reports. Where the State is obligated by federal or State law to provide

the funds being awarded or granted, omit this provision. Contracting Officers may exercise

discretion and omit the provision where the nature of the goods or services being acquired
and the nature of the contractor/grantee makes the provision inappropriate or unnecessary.

Questions regarding use or omission of the provision should be discussed with the Assistont

Attorney General Assigned to your Department and/or the Business Supervisor from the

Department of Administrative Services assigned to your Department.

Use It or Lose It and Report It or Lose It Requirement. This contract/grant is being funded
by funds received by the State of New Hampshire pursuant to ARRA. Federal law provides
in part that in using funds made available under ARRA for infrastructure investment,
recipients shall give preference to activities that can be started and completed expeditiousty,
including a goal of using at least 50 percent of the funds for activities that can be initiated not
later than 120 days after the date of the enactmient of ARRA. Federal guidance also directs
that all ARRA funds be put to work in the community promptly. Recipients shall also use
grant funds in a manner that maximizes job creation and economic benefit. ARRA imposes
.enhanced levels of accountability and transparency. )

Therefore, prompt and accountable performance of this contract/grant is OF THE ESSENCE.
Thus, for all obligations-of the contractor/grantee, time is of the essence. In addition to the
clauses set forth in the standard form P-37, the State reserves the right to terminate this
contract/grant and to award a new contract/grant to a new contractor/grantee for any
unearned portion of the contract price if the contractor/grantee fails to perform according to
the timeline promised, fails to comply with accountability requirements in this Agreement
and ARRA, or fails to file monthly reports on time. '
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The following Buy American contract term shall be included in any contract or grant where
the ARRA funds being awarded by contract or grant that will or may be used for a project
Jor the construction, alteration, maintenance, or repair of a public building or public wort,
Contracting Officers and Grant Managers must determine if the project/grant is subject to
any other federal “Buy American” or “Buy America” laws. The Contract Manager or
- Grant Manager shall substitute the federally-mandated contract term for this term where the
federal agency providing ARRA funds has provided specific language regarding that Jfederal
program’s “Buy America” or “Buy American” requirements. To the extent the responsible
Jederal Secretary has waived the application of “Buy American” or “Buy America”
requirements for specified iron, steel, or manufactured goods, a list of pertinent waived items
should be incorporated into the contract. Consult with the Assistant Attorney General
assigned to your Department and/or the Business Supervisor from the Department of
Administrative Services assigned to your Department for assistance if needed.

Buy American:

The Contractot/Grantee agrees to comply with the Buy American requirements in Section
1605 of ARRA. Unless this requirement has been waived by a competent federal authority
pursuant to 2 CFR 176.140, none of the funds appropriated or otherwise made available by
the American Recovery and Reinvestment Act may be used for a project for the construction,
alteration, maintenance, or repair of a public building or public work unless all of the iron,
steel, and manufactured goods used in the project are produced in the United States. When
using funds appropriated under the American Recovery and Reinvestment Act of 2009 (Pub.
- L. 111~ 5), the definition of *‘domestic manufactured construction material’’ requires
manufacture in the United States but does not include a requirement with regard to the origin
of the components. Production in the United States of the iron or steel used as construction
material requires that all manufacturing processes must take place in the United States,
except metallurgical processes involving refinement of steel additives. These requirements
do not apply to steel or iron used as components or subcomponents of other manufactured
construction material. There is no requirement with regard to the origin of components or
subcomponents in other manufactured construction material, as long as the manufacture of
the construction material occurs in the United States.

As used in this “Buy American” term and condition:

| (1) Manufactured good means a good brought to the construction site for
incorporation into the building or work that has been:

(i) Processed into a specific form and shape; or

(ii) Combined with other raw material to create a material that has different
properties than the properties of the individual raw materials.
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(2) Public building and public work means a public building of, and a public work of,
a governmental entity (the United States; the District of Columbia; commonwealths,
territories, and minor outlying islands of the United States; State and local
governments; and multi-State, regional, or interstate entities which have
governmental functions). These buildings and works may include, without limitation,
bridges, dams, plants, highways, parkways, streets, subways, tunnels, sewers, mains,
power lines, pumping stations, heavy generators, railways, airports, terminals, docks,
piers, wharves, ways, lighthouses, buoys, jetties, breakwaters, levees, and canals, and
the construction, alteration, maintenance, or repair of such buildings and works.

(3) Steel means an alloy that includes at least 50 percent iron, between .02 and 2
percent carbon, and may include other elements.

A federal law, commonly known as the “Buy American Act,” 41 U.S.C.A. § 10A-10D, exists
as a separate and additional legal limitation on the use of ARRA federal funds. The
Contractor/Grantee agrees to use only domestic unmanufactured construction material, as
required by the Buy American Act.

The Contractor/Grantee acknowledges to and for the benefit of the State of New Hampshire
that it understands the goods and services under this Agreement are being funded with
tifonies made available by ARRA and such law contains provisions commonly known as
“Buy American;” that requires all of the iron, steel, and manufactured goods used in the
project be produced in the Unites States (“Buy American Requirements™) including iron,
steel, and manufactured goods provided by the Contractor pursuant to this Agreement. The
Contractor/Grantee hereby represents and warrants to and for the benefit of the State that (a)
the Contractor/Grantee has reviewed and understands the Buy American Requirements, (b)
all of the iron, steel, and manufactured goods used in the project funded by this agreement
will be and/or have been produced in the United States in a manner that complies with the
Buy American Requirements, unless a waiver of the requirements has been approved by
federal authorities, and (c) the Contractor/Grantee will provide any further verified
information, certification or assurance of compliance with this paragraph, or information
necessary to support a waiver of the Buy American Requirements, as may be requested by
the State. Notwithstanding any other provision of the Agreement, any failure to comply with
this paragraph by the Contractor/Grantee shall permit the State to recover as damages against
the Contractor/Grantee any loss, expense or cost (including without limitation attorney’s
fees) incurred by the State resulting from any such failure (including without limitation any
impairment or loss of funding, whether in whole or in part, from the State or any damages
owed to the State).

The Contractor (or the Grantee with any contract issued pursuant to the grant agrees to
require a certification from the Contractor) agrees to certify compliance with a certification

in the following form:
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1. Identification of American-made Iron, Steel, and Manufactured Goods: Consistent
with the terms of the bid solicitation and the provisions of ARRA Section 1605, the
Contractor certifies that the bid on which this contract is based reflects the
Contractor’s best, good faith effort to identify domestic sources of iron, steel, and
manufactured goods for every component contained in the bid solicitation where such
American-made components are available on the schedule and consistent with the
deadlines prescribed in or required by the bid solicitation.

2. Verification of U.S. Production: The Contractor certifies that all components
contained in the bid solicitation that are American-made have been so identified, and
the Contractor agrees that it will provide reasonable, sufficient, and timely
verification to the State of the U.S. production of each component so identified.
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The following Prevailing Wage Provision is applicable to wages for labors and mechanics
Jor any contract in excess of $2,000 which is entered into for the actual construction,
alteration and/or repair, including painting and decorating, of a public building or public
work, or building or work financed in whole or in part from ARRA funds. Section 1606 of
ARRA in effect applies the Davis-Bacon prevailing wage law and related federal laws to
projects funded directly by or assisted in whole or in part by and through the Federal

- Government pursuant to ARRA, If there is any uncertainty regarding the applicability of this
term, the Contracting Officer or Grant Manager shall consult with the Assistant Attorney
General assigned to his/her department. ' ' '

This law and the guidance on its implementation issued by OMB contemplate that the
government agency will identify the pertinent wage determinations made by the Jederal
department of labor and incorporate them into the contract. Determinations are county
specific, and job specific. It may be necessary to obtain wage determinations if'one has not
been published for jobs to be created by the contract. For further information see:
http./rwww.gpo.gov/davisbacon/veferencemat. html

Prevailing Wage Requirements:

The Contractor/Grantee agrees to comply with the Wage Rate Requirements in Section 1606
of ARRA. In accordance with 2 C.F.R. §176.190, the standard Davis-Bacon contract clause
as specified by 29 CFR §5.5(a) is set forth below:

29 CIR §5.5(a):
§ 5.5 Contract provisions and related matters.

(a) The Agency head shall cause or require the contracting officer to insert in full in any
contract in excess of $2,000 which is entered into for the actual construction, alteration
and/or repair, including painting and decorating, of a public building or public work, or
building or work financed in whole or in part from Federal funds or in accordance with
guarantees of a Federal agency or financed from funds obtained by pledge of any contract of
a Federal agency to make a loan, grant or annual coniribution (except where a different

- meaning is expressly indicated), and which is subject to the labor standards provisions of any

of the acts listed in § 5.1, the following clauses (or any modifications thereof to meet the
particular needs of the agency, Provided, that such modifications are first approved by the
Department of Labor): '

(1) Minimum wages.

(i) All laborers and mechanics employed or working upon the site of the work (or under the
United States Housing Act of 1937 or under the Housing Act of 1949 in the construction or
development of the project), will be paid unconditionally and not less often than once a
week, and without subsequent deduction or rebate on any account (except such payroll
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deductions as are permitted by regulations issued by the Secretary of Labor under the
Copeland Act (29 CFR part 3) ), the full amount of wages and bona fide fringe benefits (or
cash equivalents thereof) due at time of payment computed at rates not less than those
contained in the wage determination of the Secretary of Labor which is attached hereto and
made a part hereof, regardless of any contractual relationship which may be alleged to exist
between the contractor and such laborers and mechanics.

Contributions made or costs reasonably anticipated for bona fide fringe benefits under
section 1(b)(2) of the Davis-Bacon Act on behalf of laborers or mechanics are considered
wages paid to such laborers or mechanics, subject to the provisions of paragraph (a)(1)(iv) of
this section; also, regular contributions made or costs incurred for more than a weekly period
~ (but not Jess often than quarterly) under plans, funds, or programs which cover the particular
weekly period, are deemed to be constructively made or incurred during such weekly period.
Such laborers and mechanics shall be paid the appropriate wage rate and fringe benefits on
the wage determination for the classification of work actually performed, without regard to
skill, except as provided in § 5.5(a)(4). Laborers or mechanics performing work in more than
one classification may be compensated at the rate specified for each classification for the
time actually worked therein: Provided, That the employer's payroll records accurately set
forth the time spent in each classification in which work is performed. The wage
determination (including any additional classification and wage rates conformed under
paragraph (a)(1)(ii) of this section) and the Davis-Bacon poster (WH-1321) shall be posted at
all times by the contractor and its subcontractors at the site of the work in a prominent and
accessible place where the poster and wage determination can be easily seen by the workers.

(1)(A) The contracting officer shall require that any class of laborers or mechanics, including
helpers, which is not listed in the wage determination and which is to be employed under the
contract, shall be classified in conformance with the wage determination. The contracting
officer shall approve an additional classification and wage rate and fringe benefits therefore
only when the following criteria have been met:

(1) The work to be performed by the classification requested is not performed by a
classification in the wage determination; and

(2) The classification is utilized in the area by the construction industry; and

(3) The proposed wage rate, including any bona fide fringe benefits, bears a reasonable
relationship to the wage rates contained in the wage determination.

(B) If the contractor and the laborets and mechanics to be employed in the classification (if
known), or their representatives, and the contracting officer agree on the classification and
wage rate (including the amount designated for fringe benefits where appropriate), a report of
the action taken shall be sent by the contracting officer to the Administrator of the Wage and
Hour Division, Employment Standards Administration, U.S. Department of Labor,
Washington, DC 20210. The Administrator, or an authorized representative, will approve,
modify, or disapprove every additional classification action within 30 days of receipt and so-
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advise the contracting officer or will notify the contracting officer within the 30-day period
that additional time is necessary.

(C) In the event the contractor, the laborers or mechanics to be employed in the classification
or their representatives, and the contracting officer do not agree on the proposed
classification and wage rate (including the amount designated for fringe benefits, where
appropriate), the contracting officer shall refer the questions, including the views of all
interested parties and the recommendation of the contracting officer, to the Administrator for
determination. The Administrator, or an authorized representative, will issue a determination
within 30 days of receipt and so advise the contracting officer or will notify the contracting
officer within the 30-day period that additional time is necessary.

(D) The wage rate (including fringe benefits where appropriate) determined pursuant to
paragraphs (a)(1)(ii)(B) or (C) of this section, shall be paid to all workers performing work in
the classification under this contract from the first day on which work is performed in the
classification,

(iii) Whenever the minimum wage rate prescribed in the contract for a class of laborers or
mechanics includes a fringe benefit which is not expressed as an hourly rate, the contractor
shall either pay the benefit as stated in the wage determination or shall pay another bona fide
fringe benefit or an hourly cash equivalent thereof,

(iv) If the contractor does not make payments to a trustee or other third person, the contractor
may consider as part of the wages of any laborer or mechanic the amount of any costs
reasonably anticipated in providing bona fide fringe benefits under a plan or program,
Provided, That the Secretary of Labor has found, upon the written request of the contractor,
that the applicable standards of the Davis-Bacon Act have been met. The Secretary of Labor
may require the contractor to set aside in a separate account assets for the meeting of
obligations under the plan or program. '

(2) Withholding.. The NH Department of Health and Human Services/Division of
Community Based Care Services/Bureau of Elderly and Adult Services shall upon its own
action or upon written request of an authorized representative of the Department of Labor
withhold or cause to be withheld from the contractor under this contract or any other State
contract with the same prime contractor, or any other federally-assisted contract subject to
Davis-Bacor prevailing wage requirements, which is held by the same prime contractor, so
much of the accrued payments or advances as may be considered necessary to pay laborers
and mechanics, including apprentices, trainees, and helpers, employed by the contractor or

- any subcontractor the full amount of wages required by the contract, In the event of failure
to pay any laborer or mechanic, including any apprentice, trainee, or helper, employed or
working on the site of the work (or under the United States Housing Act of 1937 or under the
Housing Act of 1949 in the construction or development of the project), all or part of the
wages required by the contract, the (Agency) may, after written notice to the contractor,
sponsor, applicant, or owner, take such action as may be necessary to cause the suspension of
any further payment, advance, or guarantee of funds until such violations have ceased.
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(3) Payrolls and basic records.

(1) Payrolls and basic records relating thereto shall be maintained by the contractor during the
course of the work and preserved for a period of three years thereafter for all laborers and
mechanics working at the site of the work (or under the United States Housing Act of 1937,
or under the Housing Act of 1949, in the construction or development of the project). Such
records shall contain the name, address, and social security nuniber of each such worker, his
or her correct classification, hourly rates of wages paid (including rates of contributions or
costs anticipated for bona fide fringe benefits or cash equivalents thereof of the types
described in section 1(b)(2)(B) of the Davis-Bacon Act), daily and weekly number of hours
worked, deductions made and actual wages paid. Whenever the Secretary of Labor has
found under 29 CFR 5.5(a)(1)(iv) that the wages of any laborer or mechanic include the
amount of any costs reasonably anticipated in providing benefits under a plan or program
described in section 1(b)(2)(B) of the Davis-Bacon Act, the contractor shall maintain records
which show that the commitment to provide such benefits is enforceable, that the plan or
program is financially responsible, and that the plan or program has been communicated in
writing to the laborers or mechanics affected, and records which show the costs anticipated
or the actual cost incurred in providing such benefits. Coniractors employing apprentices or
trainees under approved programs shall maintain written evidence of the registration of
apprenticeship programs and certification of trainee programs, the registration of the
apprentices and trainees, and the ratios and wage rates prescribed in the applicable programs,

(i))(A) The contractor shall submit weekly for each week in which any contract work is
performed a copy of all payrolls to the NH Department of Health and Human
Services/Division of Community Based Care Services/Bureau of Elderly and Adult Services
if the agency is a party to the contract, but if the agency is not such a party, the contractor
will submit the payrolls to the applicant, sponsor, or owner, as the case may be, for
transmission to the NH Department of Health and Human Services/Division of Community
Based Care Services/Bureau of Elderly and Adult Services, The payrolls submitted shall set
out accurately and completely all of the information required to be maintained under 29 CFR
5.5(a)(3)(i), except that full social security numbers and home addresses shall not be
included on weekly transmittals. Instead the payrolls shall only need to include an
individually identifying number for each employee (e.g., the last four digits of the

employee's social security number). The required weekly payroll information may be
submitted in any form desired. Optional Form WH-347 is available for this purpose from the
Wage and Hour Division Web site at http://www.dol.gov/esa/whd/forms/wh347instr.htm or
its successor site. The prime contractor is responsible for the submission of copies of
payrolls by all subcontractors. Contractors and subcontractors shall maintain the full social
security number and current address of each covered worker, and shall provide them upon
request to the NH Department of Health and Human Services/Division of Community Based
Care Services/Bureau of Elderly and Adult Services if the agency is a party to the contract,
but if the agency is not such a party, the contractor will submit them to the applicant,
sponsor, or owner, as the case may be, for transmission to the NH Department of Health and
Human Services/Division of Community Based Care Services/Bureau of Elderly and Adult .
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Services, the contractor, or the Wage and Hour Division of the Department of Labor for
purposes of an investigation or audit of compliance with prevailing wage requirements. It is
not a violation of this section for a prime contractor to require a subcontractor to provide
addresses and social security numbers to the prime contractor for its own records, without
weekly submission to the sponsoring government agency (or the applicant, sponsor, or
owner). :

(B) Each payroll submitted shall be accompanied by a “Statement of Compliance,” signed by
the contractor or subcontractor or his or her agent who pays or supervises the payment of the
persons employed under the contract and shall certify the following:

(1) That the payroll for the payroll period contains the information required to be provided
under § 5.5 (a)(3)(ii) of Regulations, 29 CFR part 5, the appropriate information is being
maintained under § 5.5 (a)(3)(i) of egulations, 29 CFR part 5, and that such information is
correct and complete; '

(2) That each laborer or mechanic (including each helper, apprentice, and trainee) employed
on the contract during the payroll period has been paid the full weekly wages earned, without
rebate, either directly or indirectly, and that no deductions have been made either directly or
indirectly from the full wages earned, other than permissible deductions as set forth in
Regulations, 29 CFR part 3:

(3) That each laborer or mechanic has been paid not less than the applicable wage rates and
fringe benefits or cash equivalents for the classification of work performed, as specified in
the applicable wage determination incorporated into the contract.

(C) The weekly submission of a properly executed certification set forth on the reverse side
of Optional Form WH-347 shall satisty the requirement for submission of the “Statement of
Compliance” required by paragraph (a)(3)(ii)(B) of this section.

(D) The falsification of any of the above certifications may subject the contractor or
subcontractor to civil or criminal prosecution under section 1001 of title 18 and section 231
of'title 31 of the United States Code or New Hampshire Revised Statutes Annotated Chapter
641.

(iii) The Contractor or subcontractor shall make the records required under paragraph
(8)(3)(i) of this section available for inspection, copying, or transcription by authorized
representatives of the State of New Hampshire or the federal Department of Labor, and shall

~ permit such representatives to interview employees during working hours on the job. Ifthe
contractor or subcontractor fails to submit the required records or to make them available, the
government agency may, after written notice to the contractor, sponsor, applicant, or owner,
take such action as may be necessary to cause the suspension of any further payment,
advance, or guarantee of funds. Furthermore, failure to submit the required records upon
request or to make such records available may be grounds for debarment action pursuant to

29 CIR 5.12.
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(4) Apprentices and trainees--

(i) Apprentices. Apprentices will be permitted to work at less than the predetermined rate for
the work they performed when they are employed pursuant to and individually registered in a
* bona fide apprenticeship program registered with the U.S. Department of Labor,
Employment and Training Administration, Office of Apprenticeship Training, Employer and
Labor Serv1ces, or with a State Apprenticeship Agency recognized by the Office, or if a
person is employed in his or her first 90 days of probationary employment as an apprentice in
such an apprenticeship program, who is not individually registered in the program, but who
has been certified by the Office of Apprenticeship Training, Employer and Labor Services or
a State Apprenticeship Agency (where appropriate) to be eligible for probationary
employment as an apprentice. The allowable ratio of apprentices to journeymen on the job
site in any craft classification shall not be greater than the ratio permitted to the contractor as
to the entire work force under the registered program. Any worker listed on a payroll at an
apprentice wage rate, who is not registered or otherwise employed as stated above, shall be
paid not less than the applicable wage rate on the wage determination for the classification of
work actually performed. In addition, any apprentice performing work on the job site in
excess of the ratio permitted under the registered program shall be paid not less than the
applicable wage rate on the wage determination for the work actually performed. Where a
contractor is performing construction on a project in a locality other than that in which its
program is registered, the ratios and wage rates (expressed in percentages of the
Jjourneyman's hourly rate) specified in the contractor's or subcontractor's registered program
shall be observed. Every apprentice must be paid at not less than the rate specified in the
registered program for the apprentice's level of progress, expressed as a percentage of the
journeymen hourly rate specified in the applicable wage determination. Apprentices shall be
- paid fringe benefits in accordance with the provisions of the apprenticeship program. If the
apprenticeship program does not specify fringe benefits, apprentices must be paid the full
amount of fringe benefits listed on the wage determination for the applicable classification.
If the Administrator determines that a different practice prevails for the applicable apprentice
classification, fringes shall be paid in accordance with that determination. In the event the
Office of Apprenticeship Training, Employer.and Labor Services, or a State Apprenticeship
Agency recognized by the Office, withdraws approval of an apprenticeship program, the
contractor will no longer be permitted to utilize apprentices at less than the applicable
predetermined rate for the work performed until an acceptable program is approved.

(ii) Trainees. Except as provided in 29 CFR 5.16, trainees will not be permitted to work at
less than the predetermined rate for the work performed unless they are employed pursuant to
and individually registered in a program which has received prior approval, evidenced by
formal certification by the U.S. Department of Labor, Employment and Training
Administration. The ratio of trainees to journeymen on the job site shail not be greater than
permitted under the plan approved by the Employment and Training Administration, Every
trainee must be paid at not less than the rate specified in the approved program for the
trainee's level of progress, expressed as a percentage of the journeyman hourly rate specified
in the applicable wage determination. Trainees shall be paid fringe benefits in accordance
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(5) Compliance with Copeland Act requirements, The contractor shall comply with the
requirements of 29 CFR part 3, which are incorporated by reference in this contract,

(6) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses
contained in 29 CFR 5.5(a)(1) through (10) and such other clauses as the (write in the name
of the government agency) may by appropriate instructions require, and also a clause
requiring the subcontractors to include these clauses in any lower tier subcontracts. The
prime contractor shall be responsible for the compliance by any subcontractor or lower tier

subcontractor with all the contract clauses in 29 CFR 5.5,

(7) Contract termination: debarment. A breach of the contract clauses in 29 CFR 5.5 may be
grounds for termination of the contract, and for debarment as a contractor and a
subcontractor as provided in 29 CFR 5.12.

(8) Compliance with Davis-Bacon and Related Act requirements. Afl rulings and
interpretations of the Davis-Bacon and Related Acts contained in 29 CFR parts 1, 3, and 5
are herein incorporated by reference into this contract. '

(9) Disputes ‘concerning labor standards, Disputes arising out of the labor standards
provisions of this contract shall not be subject to the general disputes clause of this contract,
Such disputes shall be resolved in accordance with the procedures of the federal Department
of Labor set forth in 29 CFR parts 5, 6, and 7. Disputes within the meaning of this clause
include disputes between the contractor (or any of its subcontractors) and the contracting
agency, the U.S. Depariment of Labor, or the employees or their representatives,
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(i) By entering into this contract, the contractor certifies that neither it (nor he or she) nor any
person or firm who has an interest in the contractor's firmis a person or firm ineligible to be
awarded Government contracts by virtue of section 3(a) of the Davis-Bacon Act or 29 CFR

5.12(a)(1).

(ii) No part of this contract shall be subcontracted to any person or firm ineligible for award
of a Government contract by virtue of section 3{a) of the Davis-Bacon Act or 29 CFR

5.12(a)(1).

(iii) The penalty for making false statements is prescribed in the U.S. Criminal Code, 18
U.S.C. 1001 and New Hampshire RSA Chapter 641.

(b) Contract Work Hours and Safety Standards Act. For any contract in an amount in excess
of $100,000 and subject to the overtime provisions of the Contract Work Hours and Safety
Standards Act. As used in this paragraph, the terms laborers and mechanics include

watchmen and guards.

(1) Overtime requirements. No contractor or subcontractor contracting for any part of the
contract work which may require or involve the employment of laborers or mechanics shall
require or permit any such.laborer or mechanic in any workweek in which he or she is
employed on such work to work in excess of forty hours in such workweek unless such
laborer or mechanic receives compensation at a rate not less than one and one-half times the
~ basic rate of pay for all hours worked in excess of forty hours in such workweek.

(2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of
the clause set forth in paragraph (b)(1) of this section the contractor and any subcontractor

_ responsible therefor shall be liable for the unpaid wages. In addition, such contractor and
subcontractor shall be liable to the United States and the State of New Hampshire, for
liquidated damages. Such liquidated damages shall be computed with respect to each
individual laborer or mechanic, including watchmen and guards, employed in violation of the
clause set forth in paragraph (b)(1) of this section, in the sum of $10 for each calendar day on
which such individual was required or permitted to work in excess of the standard workweek
of forty hours without payment of the overtime wages required by the clause set forth in
paragraph (b)(1) of this section.

(3) Withholding for unpaid wages and liquidated damages. The NH Department of Health
and Human Services/Division of Community Based Care Services/Bureau of Elderly and
“Adult Services shall upon its own action or upon written request of an authorized
representative of the federal Department of Labor withhold or cause to be withheld, from any
moneys payable on account of work performed by the coniractor or subcontractor under any
such contract or any other contract with the same prime contractor, or any other federally-
assisted contract subject to the Contract Work Hours and Safety Standards Act, which is held
by the same prime contractor, such sums as may be determined to be necessary to satisfy any
liabilities of such contractor or subcontractor for unpaid wages and liquidated damages as
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provided in the clause set forth in paragraph (b)(2) of this section.

(4) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses
set forth in paragraph (b)(1) through (4) of this section and also 2 clause requiring the
subcontractors to include these clauses in any lower tier subcontracts. The prime contractor
shall be responsible for compliance by any subcontractor or lower tier subcontractor with the
clauses set forth in paragraphs (b)(1) through (4) of this section.

() In any contract subject only to the Contract Work Hours and Safety Standards Act and
not to any of the other statutes cited in § 5.1, the contractor or subcontractor shall maintain
payrolls and basic payroll records during the course of the work and shall preserve them for a
period of three years from the completion of the contract for all laborers and mechanics,
including guards and watchmen, working on the contract. Such records shall contain the
name and address of each such employee, social security number, correct classifications,
hourly rates of wages paid, daily and weekly number of hours worked, deductions made, and
actual wages paid. Further, the records to be maintained under this paragraph shall be made .
-available by the contractor or subcontractor for inspection, copying, or transcription by

- authorized representatives of the State of New Hampshire and the federal Department of
Labor, and the contractor or subcontractor will permit such representatives to interview
employees during working hours on the job.

Contractor’s Initials
Date_q o9
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The following term shall be included only for contracts involving the construction,
reconstruction, alternation, remodeling, installation, demolition, maintenance, or repair of -
any public work or building with a total project cost of $100,000 or move. It is required by
RSA 277.5-a for such projects paid for in whole or in part by State funds and is a required
contract term where only state managed federal funds will pay for the project.

The Contractor/Grantee agrees to have an Occupational Safety and Health Administration

(OSHA) 10-hour construction safety program for their on—si_te employees that complies with
the requirements set forth in RSA 277:5-a.

Contractor’s Initials
Date 509
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NH Department of Health and Human Services

STANDARD EXHIBIT C-I

ADDITIONAL SPECIAL PROVISIONS

Subparagraph 14.1.1 of the General Provisions of this contract is deleted and the following subparagraph
is added: ‘ ' '

14.1.1 comprehensive general liability against all claimé of bodily injury, death or property damage, in
amounts of not less than $250,000 per claim and $1,000,000 per.occurrence and excess/umbrella liability

coverage in the amount of $1,000,000 per occurrence; and

NH DHHS, Office of Business Operations Centractor Initials: Ii 1;2/__

Standard Exhlbit C1- Additional Special Provisions
January 2009 Date: Ol \ (‘6( Oq
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NH Department of Health and Human Services
STANDARD EXHIBIT D
CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 51561-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D: 41 U.S.C.
701 et seq.), and further agrees to have the Contractor's representative, as identified in Sections 1.11 and
- 1.12 of the General Provisions execute the following Certification:

ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND-HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free
Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.8.C. 701 et seq.). The January 31, 1989
regulations were amended and published as Part Il of the May 25, 1990 Federal Register (pages 21681-
21691), and require certification by grantees (and by inference, sub-grantees and sub-contractors), prior to
award, that they will maintain a drug-free workplace. Section 3017.630(c) of the regulation provides that a
grantee (and by inference, sub-grantees and sub-contractors) that is a State may elect to make one
certification to the Department in each federal fiscal year in lieu of certificates for each grant during the
federal fiscal year covered by the certification. The certificate set out below is a material representation of
fact upon which reliance is placed when the agency awards the grant. False certification or violation of the
certification shall be grounds for suspension of payments, suspension or termination of grants, or
government wide suspension or debarment. Contractors using this form should send it to:

Commissioner
NH Department of Health and Human Services
129 Pleasant Street,
Concord, NH 03301-6505

{A) The grantee certifies that it will or will continue to provide a E:Irug-free workplace by:
{a) Pubiishing a statement notifying employees that the unlawful manufacture, distribution,

dispensing, possession or use of a controlled substance is prohibited in the grantee’s workplace
and specifying the actions that will be taken against employees for violation of such prohibition;

(b) Establishing an ongoing drug-free awareness program to inform empioyees about—
(1) The dangers of drug abuse in the workplace;
(2) The grantee’s policy of maintaining a drug-free workplace;
(3) Any available drug counseling, rehabititation, and employee assistance programs;
and .
4) The penalties that may be imposed upon empicyees for drug abuse violations

occurring in the workplace;

NH DHMS, Office of Business Operations Contractor Initials: § iii;'

Standard Exhibit D ~ Certification Regarding Drug Free Workplace Requirements l ,
January 2009 Date; Ol X ecf
Page 1 of 2
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{c) Making it a requirement that each employee to be engaged in the performance of the grant
be given a copy of the statement required by paragraph (a); : ,

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the grant, the employee will—

n Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such
conviction; : _

(e) Notifying the agency in writing, within ten calendar days after receiving nofice under

subparagraph (d)(2) from an employee or otherwise receiving actual notice of such
convigtion. Employers of convicted employees must provide notice, including position titie,
to every grant officer on whose grant activity the convicted employee was working, unless
the Federal agency has designated a central point for the receipt of such notices. Notice
shall include the identification number(s) of each affected grant; -

" Taking one of the following actions, within 30 calendar days of receiving notice under
: subparagraph (d)(2), with respect to any employee who is so convicted—

(M Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local
health, law enforcement, or other appropriate agency; :

(9) Making a good faith effort to continue to maintain a drug-free workplace through implementation
of paragraphs (a), (b}, (c), (d), (e}, and (f).

(B) * The grantee may insert in the space provided below the site(s) for the performance of work done in
connection with the specific grant.

- Place of Performance (street address, city, counfy, state, zip code) (list each location)

All of following locations are located in Hillsborough County: 57 Tyler Street, Nashua, 03060; 12 Reed Street,
Goffstown, NH 03045; 1 Perkins Street, Milford, 03055, 151 Douglas St., Manchester, 03102: 7
Meetinghouse Hill Rd., New Boston, 03070; 323 Franklin St. Manchester, 03101: 70 Temple St., Nashua,
03060, 34 Danforth Corners Rd., Hillsborough 03244; 4 Church St., Merrimack, 03054; 40 Bridge St.,
Milford, 030565; 200 Lowell Rd., Hudson, 03051; 56 Main St. Greenvilie, 03048; 36 Main St., Brookline,
03033; 6 Aiken St.. Antrim, 03440; 508 Union St., Manchester, 03104; 730 Main St., Antrim, 03440: 708
Milford Rd., Merrimack, 03054, 625 W. Hollis St., Nashua, 03062; Lions Ave., Hudson, 03051; 395 Daniel
Webster Hwy, Merrimack, 03054

Check [T if there are workplaces on file that are not identified here.

St. Joeseph Community Services, inc. From: Date of Governor & Council approval To:
9/30/2010
{Contractor Name) (Period Covered by this Certification)

Meghan Brady, President.

{Name & Title of Authorized Contractor Representative) @
NH DHHS, Office of Business Operations Contractor Initials:>
Standard Exhibit D ~ Certification Regarding Drug Free Workplace Requirements /
January 2009 Date: 9 g o 7
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{Contractor Reprﬁsentative Signature) d« (Date)

NH DHHS, Office of Business Operations Contractor Initia SQ@

Standard Exhibit D — Cerlification Regarding Drug Free Workplace Requirsments 9 .S/ 0 9
January 2009 Date: 4
Page 3 of 2
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NH Department of Health and Human Services
STANDARD EXHIBIT E
CERTIFICATION REGARDING LOBBYING

The Contractor identified in Section 1.3 of the General Provisions agrees to comply W|th the provisions of Section
319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 31 U.S.C. 1352,
and further agrees to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General
Provisions execute the following Certification:

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Pregrams (indicate applicable program covered):
*Temporary Assistance to Needy Families under Title IV-A
*Child Support Enforcement Program under Title IV-D
*Social Services Block Grant Program undsr Title XX
*Medicaid Program under Title X)X

*Gommunity Services Block Grant under Title VI

*Child Care Developmant Block Grant under Title iV

Contract Period: Date of Governor & Council aipproval through September 30, 2010

The undersigned certifies, to the best of his or her knowledge and belief that'

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee -of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with
the awarding of any Federal contract, continuation, renewal, amendment, or modification of any Federal
-contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-contractor).

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract,
grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-contractor), the
undersigned shall complete and submit Standard Form LLL, (Disclosure Form to Report Lobbying, in
accordance with its instructions, attached and identified as Standard Exhibit E-I.)

(3) The undersigned shall require that the language of this certification be included in the award document for
sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative
agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction
imposed by Section 1352, Title 31, U.8. Code. Any person who fails to file the required certification shall be subject
to a civil penaity of not less than $10,000 and not more than $100,000 for each such failure.

W&/”\ M/ Meaghan Brady, President

(Contractor lﬁpresentative Signature)} d’ {Authorized Contractor Representative Name & Title)
St. Joseph Community Services, Inc. September 8, 2009
{Contractor Name) (Date)

NH DHHS, Office of Business Operations Contractor Initials: g

Standard Exhibit E — Certification Regarding Lobbying /
January 2009 pate__J /& 99
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NH Department of Health and Human Services '
STANDARD EXHIBIT F

CERTIFICATION REGARDING DEBARMENT, SUSPENSION
AND OTHER RESPONSIBILITY MATTERS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisi_ons of
Executive Office of the President, Executive Order 12549 and 456 CFR Part 76 regarding Debarment,

Suspension,

and Other Responsibility Matters, and further agrees to have the Contractor's

representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following
Certification:

INSTRUCTIONS FOR CERTIFICATION

1.

By signing and submitting this proposal (contract), the prospective primary participant is
providing the certification set out below. '

The inability of a person to provide the certification required below will not necessarily resuit
in denial of participation in this covered transaction. If necessary, the prospective participant
shall submit an explanation of why it cannot provide the certification. The certification or
explanation will be considered in connection with the NH Department of Health and Human
Services’ (DHHS) determination whether to enter into this transaction. However, failure of
the prospective primary parﬂcrpant to furnish a certification or an explanation shall disqualify
such person from participation in this transaction.

The certification in this clause is a material representation of fact upon which reliance was
placed when DHHS determined to enter into this transaction. If it is later determined that the
prospective primary participant knowingly rendered an erroneous certification, in addition to
other remedies available to the Federal Government, DHHS may terminate this. transaction
for cause or default.

The prospective primary participant shall provide immediate written notice. to the DHHS
agency to whom this proposal (contract) is submitted if at any time the prospective primary
participant learns that its certification was erroneous when submitted or has become
erroneous by reason of changed circumstances,

The terms “covered transaction,” "debarred,” "suspended,” “ineligible,” “lower tier covered
transaction,” "participant,” “person,” "primary covered transaction,” "principal,” “proposal,” and
‘voluntarily excluded," as used in this clause, have the meanings set out in the Definitions
and Coverage sections of the rules implementing Executive Order 12549; 45 CFR Part 76.
See the attached definitions.

The prospective primary participant agrees by submitting this proposal (contract) that, should
the proposed covered transaction be entered into, it shall not knowingly enter into any lower
tier covered transaction with a person who is debarred, suspended, declared ingligible, or
voluntarily excluded from participation in this covered transaction, unless authorized by
DHHS.

NH DPHHMS, Office of Business Operations ' Contractor Initials: ( i ' i

Standard Exhibit F —
' Certlflcation Regarding Debarment, Suspension and Other Responsibility Matters S/ /
Date: 9 a ?

January 2009
Page 1 of 3
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10.
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The prospective primary participant further agrees by submitting this proposal that it will
include the clause titled "Certification Regarding Debarment,” Suspension, Ineligibility and
Voluntary Exclusion - Lower Tier Covered Transactions,” provided by DHHS, without
modification, in all lower tier covered transactions and in all solicitations for lower tier covered
fransactions.

A participant in a covered transaction may rely upon a certification of a prospective
participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or
involuntarily excluded from the covered transaction, unless it knows that the certification is
erroneous. A participant may decide the method and frequency by which it determines the
eligibility of its principals.  Each participant may, but is not required to, check the
Nonprocurement List (of excluded parties).

Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith the certification required by this clause. The
knowledge and information of a participant is not.required to exceed that which is normally
possessed by a prudent person in the ordinary course of business dealings.

Except for transactions authorized under paragraph 6 of these instructions, if a participant in
a covered transaction knowingly enters into a lower. tier covered transaction with a person
who is suspended, debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal government, DHHS may
terminate this transaction for cause or defauilt.

PRIMARY COVERED TRANSACTIONS ,
(1) The prospective primary participant certifies to the best of its knowledge and belief, that it and

(2)

its principals:

(a) are not presently debarred, suspended, proposed for debarment, declared insligible, or
voluntarily excluded from covered transactions by any Federal department or agency;

{b) have not within a three-year period preceding this proposal (contract) been convicted of
or had a civil judgment rendered against them for commission of fraud or a criminal
offense in connection with obtaining, attempting to obtain, or performing a public
(Federal, State or local) transaction or a contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery,
falsification or destruction of records, making false statements, or receiving stolen
property;

{c) are not presently indicted for otherwise criminally or civilly charged by a governmental
entity (Federal, State or local) with commission of any of the offenses enumerated in
paragraph (I}(k) of this certification; and

(d) have not within a three-year period preceding this application/proposal had one or more
public transactions (Federal, State or local) terminated for cause or default.

Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal
(contract).

NH DHHS, Office of Business Operations ’ Contractor Initials: ii i é

Standard Exhibit F --
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LOWER TIER COVERED TRANSACTIONS
By signing and submitting this fower tier proposal (contract), the prospective lower tier participant,
as defined in 45 CFR Part 76, certifies to the best of its knowledge -and belief that it and its

principals:

~(a) are not presently debarred, suspended, proposed for debarment, declared ineligible,
or voluntarily excluded from participation in this transaction by any federal
department or agency. '

(b} where the prospective lower tier participant is unable to certify to any of the above,
such prospective participant shall attach an expianation to this proposal (contract).

The prospective lower tier participant further agrees by submitting this proposal (contract) that it
will include this clause entitled “Certification Regarding Debarment, Suspension, Ineligibility, and
Voluntary Exclusion - Lower Tier Covered Transactions,” without modification in all lower tier
covered transactions and in al solicitations for lower tier covered transactions.

m %&\M Meghan Brady, President

(Contrac&:r Repraesentative Siﬁmre) (Authorized Contractor Representative Name & Title)
St. Joseph Community Services, Inc. September §, 2009
(Contractor Name) : (Date)

NH DHHS, Office of Business Operations Contractor initials: Q ] i é —

Standard Exhibit F —

Certification Regarding Debarment, Suspension and Other Responsibility Matters 9 / 8//
January 2009 Date:; 0‘?
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NH Department of Health and Human Services
STANDARD EXHIBIT G

| CERTIFICATION REGARDING
THE AMERICANS WITH DISABILITIES ACT COMPLIANCE

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification: - -

1. By signing and submitting this proposal (contract) the Contractor agrees to make reasonable
efforts to comply with all applicable provisions of the Americans with Disabilities Act of 1990.

%’ZN\ w Meghan Brady, President

(Coﬁtractﬁ Representative Signegre) (Authorized Contractor Representative Name & Title)
St. Joseph Community Services, Inc. September 8, 2009
{Contractor Name) ' (Date)

NH DHHS, Office of Business Operations Contractor IniliaIS'Q “5

Standard Exhibit G — Certification Regarding the Americans With Disabilities Act /
January 2009 Date: ?/ 3/ 0 ?
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NH Department of Health and Human Services
STANDARD EXHIBIT H |
CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994
(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or
contracted for by an entity and used routinely or regularly for the provision of health, day care, education,
or library services to children under the age of 18, if the services are funded by Federal programs either
directly or through State or local governments, by Federal grant, contract, ioan, or loan guarantee. The
law does not apply to children's services provided in private residences, facilities funded solely by
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure
to comply with the provisions of the law may result in the imposition of a civil monetary penaity of up to
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity.

The Contractor identified in Section 1.3 of the General Provisions agrees, hy signature of the Contractor's
representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute the following

certification: B -

1. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply
with all applicabie provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994.

Meghan Brady, President

(ContractoGRepresentative S:@E’f {Authorized Contractor Representative Name & Title)
St. Joseph Community Services, Inc. September 8§, 2009
{Contractor Name) (Date)

NH DHHS, Office of Business Operations ' Contractor Initial@

Standard Exhibit H — Cenlification Regarding Environmental Tobacco Smoke
January 2009 . Date: q 5(/0 9 '




State of Nefu Hampshive
Bepartment of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby
certify that St. Joseph Commuhity Services, Inc. is a New Hampshirer nonprofit
¢orporation formed July 26, 1977. 1 further certify that it is in good standing as far as this |

6fﬁce is concerned, having paid the; fees required by law,

In TESTIMONY WHEREOF, I hereto
set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 3 day of February, A.D. 2009

Fiey Bl
William M. Gardner
Secretary of State
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St. Joseph Community Services, Inc.

ABSTRACT OF CORPORATE MINUTES

The following is a true abstract from minutes of meeting

of the Board of Directors _ of  St. Joseph Community Services, Inc.

(Name of Governing Board) : (Name of Corporation)
on ___ December 17, 2008 which was duly called at which a quorum was
present:

“On motion duly made and seconded, it was voted to authorize

the __President ,» to accept grants and awards and enter into contracts, and
contract amendments from time to time with the New Hampshire Department of Health and Human
Services, Bureau of Elderly and Adult Services, to sign and otherwise fully execute such acceptances and
contracts, and contract amendments or modifications thereto, and any related documents requested by the
New Hampshire Department of Health and Human Services; Bureau of Eldeily and Adult Services, this
authorization to continue unti! revoked by vote of this governing board.

I certify the foregoing vote is still in effect and has not been revoked, rescinded or modified.

I further certify that (Name of corporate official signing the acceptance or contract)
Meghan Brady _is the duly elected (Title) President of
this corporation and is still qualified and serving in such capacity.

Soptember 8, 2009 W RIRSTI

(Dats) . Secretary

(Imprint seal of corporation. If none, write: “No corporate seal.”

STATE OF NEW HAMPSHIRE
COUNTY OF HILLSBOROUGH

On September 8, , 2009 , before the undersigned officer personally
appeared the person identified in the foregoing certificate, known to me (or satisfactorily proven) to be the
Clerk/Secretary of the corporation identified in the foregoing certificate, and acknowledged that he executed

the foregoing certificate.
/ézr’fj

In witness whereof I hereunto set my hand and official seal.

Gy,

\) /, o :
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hn“vCOF"Dm CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DDIYYYY)
7/28/2009

PRODUCER
Baton & Berube Insurance Agency, Inc.
365 Nashua Street
Milford NH 03055

Phone: 603-882-2766

Fax: 603-673-7458

THIS CERTIFICATE 1S ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.,

INSURERS AFFORDING COVERAGE NAIC #

INSURED
5t Joseph Community Services,

Inc

INSURER B:

395 Daniel Webster Hwy py
Merrimack NH 03054-4128 INSURER C:
INSURER D;

INSURERE;

INSURERA: Hanover Ingsurance

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN I
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION
CERTIFICATE MAY BE ISSUED OR MAY DPERTAIN,

TERMS, EXCLUSIONS AND COMDITIONS OF SUCH P

SSUED TO THE INSURED NAMED ABOVE FOR THE POLICY DPERIOD INDICATED.

OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN I8 SUBJECT TO ALL THE
OLICYIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

E_?RR DO'L PEORT POLIGY NUMBER POLICY EFFECTIVE | POLIGY EX?JR&%N e
A X | GENERALLIABILITY 193410 8/1/2009 8/1/2010 ggmgg%iFéENNCE $1,000.000
— TED :
X | COMMERCIAL GENERAL LIABILITY PREMISES (Ea ocgurence) $300,.000
l CLAIMS MADE OCCUR MED EXP (Any ona peraon) $5,000
PERSONAL & ADV INJURY $1,000,000
GENERAL AGGREGATE $2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOPAGG [ $ 2, 000, 000
' "] PRO. '
POLICY JECT Lcc
A X AUTOMOBILE LIABILITY 1939499 8/ 1 /2 009 8 / 1/2 010 COMBINED SINGLE LIMIT s
ANY AUTO : (Ea accident) 1,000,000
ALL OWNED AUTOS BODILY INJURY s
SCHEDULED AUTOS {Per person)
HIRED AUTOS BODILY INJURY P
NON-OWNED AUTOS (Per accidant)
L PROPERTY DAMAGE $
{Par accidant}
GARAGE LIABILITY AUTQ ONLY - EAAGCIDENT | §
| [ anvauto OTHER THAN EAAGC |
AUTO ONLY: AGG | §
A |X | EXCESS/IUMBRELLA LIABILITY 194000 8/1/2009 8/1/2010 £ACH OCCURRENCE $1.000,000
OCCUR CLAIMS MADE AGGREGATE $1,000.000
5
DEBUCTIBLE $
X | RETENTION 30 ' 8
T, N N
WORKERS COMPENSATION AND 'r\gﬁ$ Lm#s C'ETJ'!!'I
EMPLOYERS' LIABILITY
ANY PROPRIETOR/PARTNER/EXECUTIVE &b EACHACCIDENT $
OFFICER/MEMBER EXCLUDED? E.L. DISEASE - EA EMPLOYEE] §
ifyes, describe under .
SPECIAL PROVISIONS bslow E.L. DISEASE - POLICY LIMIT | §
A |OTHER L 193410 8/1/2009 8/1/2010 Prof Liab §lmil/&2mil
| Professgional Liability & /1/ /1/ Bexual /Phys Liab  $imil/g$2mil
Sexual /Physaical Abuse
Liability

DESGRIPTION OF OPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT/ SPECIAL PROVISIONS

CERTIFICATE HOLDER

_ CANCELLATION1 g

State of New Hampshire, Dept. of Health &

Human Services

Bureau of Elderly & Adult Services

129 Pleasant St,
Concord NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED
BEFORE THE EXPIRATICN DATE THEREOF, THE ISSUING INSURER
WILL ENMDEAVOR TO MAIL 30 DAYS WRITTEN NOTICE TO THE
CERTIFICATE ROLDER NAMED TO THE LEFT, BUT FAILURE TC DO 50
SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UBON
THE INSURER, ITS AGENTS OR REPRESENTATIVES.

AUTHORIZED REPRESENTATIVW ]

ACORD 25 (2001/08)

®ACORD CORPORATION 1988
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Clienti#; 53613

$TJOS81

CERTIFICATE OF LIABILITY INSURANCE

DATE (MMIDDIYYYY)
02/06/09

[ ACORD..

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION

PRODUCER
Davis Towle Morrlll & Everett HOLDER, THIS CERTIHIOAT S pogs na) A CERTIFICATE
415 Alrport Road ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.,
P OBox 1260 ’ o ‘ '
Concord, NH 033021260 INSURERS AFFORDING COVERAGE NAIC #
INSURED msurer & Philadelphla insurance Co.
St Joseph Community Services surer B: Guard Insurance Group
PO Box 910 INSURER G
--Merrimack, NH.03054 .. ... ... ... INSURER D¢
: ] INSURER E:
COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY GONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR

MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS, EXCLUSIONS AND GONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID CLAIMS,

EMPLOYERS’ LIABILITY
ANY PROPRIETORIPARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

i yes, describe under
SPECIAL PROVISIONS below

LTe premd TYPE OF INSURANCE POLIGY NUMBER FOHCY EFEECTIVE %@&W‘ LIMITS
A | GENERAL LIABILITY PHPK334452 08/01/08 08/01/69 EACH OCCURRENCE $1,000,000
X | coMMERCIAL GENERAL LIABILITY m $100,000
J cLams mane OCCUR MED EXP {Any one person) | $5,000
| \'\ PERSONAL & ADV INJURY | 31,000,000
N RN GENERAL AGGREGATE $2,000,000
GEN'L AGEGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | $2,000,000
rouicy | | BEG: LOG
A | AUTOMOBILE LIABILITY 08/01/08 08/01/09 COMBINED SINGLE LMIT | ¢
X | anv auto (Ea accident) 1,000,000
ALL OWNED AUTOS BODILY INJURY
| | scHEDULED AUTOS (Per person) ¥
( X} HiRep AuTOS BODILY INJURY
| X | non.owNED AUTOS (Per accident) s
PROPERTY DAMAGE s
(Per accident)
_E_A_RAGE LIABILITY AUTO ONLY - EA ACCIDENT | §
ANY AUTO OTHER THAN EAACC 1§
L. AUTO ONLY: - AGG |3 -
A EXCESS/UMBRELLA LIABILITY PHUB24966 08/01/08 1ag/01/09 EACH DCCURRENCE . $1,000,000
X | occur CLAIMS MADE ’ AGBREGATE 31,600,000
| $
:i DEDUCTIBLE $
X | reTenmion $ 10000 $
B | WoRKERS GOMPENSATION AND STWC918817 11/27/08 14/27/09 | RS STL T ToTE

E.L. EACH ACCIDENT 51,000,000
EL. DISEASE - £A EMPLOYEE| 31,000,000
E.L. DISEASE - POLICY LIMIT | 51,000,000

OTHER

** Workers Comp Information **
Included states - NH

DESCRIPTION OF OPERATIONS 7 LOGATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS

CANCELLATION

CERTIFICATE HOLDER
R 2710

State of NH

NH Dept of Health & Human Svs.

Bureau of Elderiy & Aduit Svs.

Catherine Cormer, contract admin

129 Pleasant Street :
ncord, NH 03301

SHOULD ANY OF THE ABOVE DESCGRISED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TGO MAIL 10, DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO D0 80 SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
REPRESENTATIVES.

"AUTHORIZED REPRESENTATIVE

ACORD 25 (2001/08) 1 of 2 #B87575

ELS © ACORD CORPORATION 1958



- Comprehensive General Liability Insurance Acknowledgemént Form

The New Hampshire Office of Attorney General requires that the Request for Proposal (RFP) package
inform all Bidders of the State of New Hampshire’s general liability insurance requirements. The limits
of liability required are dependent upon your corporation’s legal formation, and the annual total amount
of contract work with the State of New Hampshire.

Please select ONE of the three checkboxes below that best describes your corporation’s legal formation
and annual total amount of contract work with the State of New Hampshire.

Select one -

i The contractor certifies that it IS a 501 © (3) contractor whose annual total
amount of contract work with the State of New Hampshire does not exceed
$500,000.

2 The contractor certifics that IS a 501 © (3) contractor whose annual total amount X
of contract work with the State of New Hampshire equals or exceeds $500,000.

3 The contractor certifies that it is NOT a 501 © (3) contractor,

M@«“‘SM& Prsoidnt 29 ko0

Slgnatufﬁ and Title and Date

INSURANCE REQUIREMENS for selection # 1 — Per RSA 21-1: 13, XIV. The general liability
insurance provision for standard state contracts, requires any contractor who qualifies for nonprofit status
under section 501 © (3) of the Internal Revenue Code and whose annual gross amount of contract work
with the state does not exceed $500,000 to have:

e Comprehensive general liability insurance in amounts of not less than $1,000,000 per claim or
occurrence and $2,000,000 in the aggregate. These amounts may NOT be modified.

INSURANCE REQUIREMENTS for selection # 2 or # 3 - Per Agreement (P-37) General Provisions,
14.1 and 14.1.1. Insurance and Bond: The Contractor shall, at its sole expense, obtain and maintain in
force, and shall require any subcontractor or assignee to obtain and maintain in force, both for the benefits

of the State, the following insurance:

» Comprehensive general liability insurance against all claims of bodily injury, death or property
damage, in amounts of not less than $250,000 per claim and $2,000,000 per incident or
occurrence. The State of New Hampshire MAY modify these amounts upon approval of the
Attorney General,

SUBMIT THIS SIGNED FORM WITH YOUR PROPOSAL IN ADDITION TO THE
FOLLOWING:

A current Certificate (ACORD) of Comprehensive General Liability and Worker’s Compensation
Insurance coverage. The Certificate Holder shall be identified as NH Department of Health and Human
Services, 129 Pleasant Street, Concord, NH 03301-3857, with a 10 day Notice of Cancellation.

NOTE: If your policy expires prior to submittal of your contract to Governor and Council, forward a
current ACORD form to be included with the contract package.




MISSION STATEMENT

St. Joseph Community Services fosters independence and 1i{e enrichment for seniors and
other qualified adults through nutrition, social engagement and community services.
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PROFESSIONAL ASSOCIATI
¥ Certifled Public Accountants

REPORT OF INDEPENDENT AUDITORS

To the Board of Directors
St. Joseph Community Services, Inc.

We have audited the accompanying statements of financial position of St. Joseph Community
Services, Inc. (a non-profit organization) as of September 30, 2008 and 2007 and the related
‘statements of activities, functional expenses and cash flows for the years then ended. These
financial statements are the responsibility of the Organization's management. Our responsibility is
to express an opinion on these financial statements based on our audits.

We conducted our audits in accordance with auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Governmens
Auditing Standards, issued by the Comptroller General of the United States. Those standards
require that we plan and perform the audit to obtain reasonable assurance about whether the
financial statements are free of material misstatement. An audit includes examining, on a test
basis, evidence supporting the amounts and disclosures in the financial siatements. An audit also
includes assessing the accounting principles used and significant estimates made by management,
as well as evaluating the overall financial statement presentation. We believe that our audits
provides a reasonable basis for our opinion. ' '

In our opinion, the financial statements referred to above present faitly, in all material respects,
the financial position of St. Joseph Community Services, Inc. as of September 30, 2008 and 2007
and the changes in its net assets and its cash flows for the years then ended in conformity with

_ accounting principles generally accepted in the United States of America,

In accordance with Government Auditing Standards, we have also isswed our report dated

‘December 11, 2008 on our consideration of St Joseph Community Services, Inc.'s internal

control over financial reporting and our tests of its compliance with certain provisions of laws,
regulations, contracts and grant agreements and other matters. The purpose of that report is to
describe the scope of our testing of internal control over financial reporting and compliance and
the results of that testing, and not to provide an opinion on the internal control over financial
reporting or on compliance. That report is an integral part of an audit performed in accordance
with Government Auditing Standards and important for assessing the results of our audits.

VISIT US AT WWW.MARONRICH NOM



respects, in relatior to the basic financial statements taken as a whole.

Respectfully submitted,

MASON + RICH, PROFESSIONAL ASSOCIATION
Certified Public Accountants

Decembe:_' 11,2008

Report of Independent A uditors _
- Page 2.



ST. JOSEPH COMMUNITY SERVICES, INC.
STATEMENTS OF FINANCIAL POSITION
AS OF SEPTEMBER 30, 2008 AND 2007

ASSETS

2008 ' 2007
CURRENT ASSETS . _
Cash and Cash Equivalents , . -8 656,904 3 539,918
Temporary Investments 233,112 222,734
Accounts Receivable; :
U.S. Department of Agriculture - 27,499 11,645
" Division of Elderly and Adult Services 1,697 76,828
Other Receivables - 7,033 5,850
Unconditional Promise to Give: '
United Way Services , ' 51,936 51,752
Hillsborough County 68,000 63,000
Prepaid Expenses 1.912 . 15282
TOTAL CURRENT ASSETS | : 1,053,493 987.009
Property & Equa};mem _ _‘
Building 311,501 309,685
Furniture and Equipment 176,305 181,831
Vehicles ) . 92.090 92,090
Total Property, Plant & Equipment : 579,896 583,606
Less: Accumulated Depreciation (346.836) (334,897
Net Depreciated Value 233,060 248,709

TOTAL ASSETS : 3 1,286,553 § 1235718

' _ : {Continued on next page)
The Accompanying Notes are an Integral Part of These F. inancial Statements
-Page 3 -



ST, JOSEPH COMMUNITY SERVICES, INC,
STATEMENTS OF FINANCIAL POSITION
AS OF SEPTEMBER 30, 2008 AND 2007

_— ——
LIABILITIES AND NET ASSETS

2008 2007

CURRENT LIABILITIES . -
Accounts Payable ' % 1 13,125 % 205,241
Accrued Expenses _ _ 71,533 38,712
TOTAL CURRENT LIABILITIES | __ 184,658 263.953

NET ASSETS -

Unrestricted 981,948 857,013
Temporarily Restricted 119,947 114,752

- TOTAL NET ASSETS ' 1,101,895 971,765

b _1,235718

TOTAL LIABILITYIES AND
NET ASSETS

The Accompanying Notes are an Integral Part of These Financial Statements
: ~-Page 4 -



St. Joseph Community Services, Inc,
Board of Directors 2009-2010

Dennis Archamheault, Treasurer (Owner/Manager)
Aubuchon Hardware

217 Main Street

Nashua, NH 03060

David P. Gilmour, M.D.
126 Depot Road
Hollis, NH 03049

(Physician)

Katharine Bogle Shields {Executive Director)
Community Development Finance Authority

14 Dixon Avenue

Concord, NH 03301

Kevin J. Halloran, Chairman

Welsman, Tessier, Lambert & Halloran

1 Indian Head Plaza, Suite 515  (Fin & Est. Planer)
Nashua, NH 03060

Linda Bonetti
3 Beebe Lane
Merrimack, NH 03054

The Hon. Robert N. Kelley, Secretary (Former
P.Q. Box 61 State Rep.)
Merrimack, NH 03054

Meghan Brady {President SJCS)
5t. Joseph Community Services
F.0. Box 910

Merrimack, NH 03054

Fred B. Kfoury, Jr. (Pres. Central Paper)
Central Paper Products Co.
Brown Avenue Industrial Park, P.O. Box 4480

Manchester, NH 03108

The Honorable Chris Christensen
27 Greatstone Drive (State Representalive)
Merrimack, NH 03054-2342

The Hon. Paul G. LaFlamme, Jr.
ERA The Masiello Group

436 Amherst Street

Nashua, NH 03063

" (Realtor)

Peter B. Davis, FACHE, MPH
St. Joseph Hospital
172 Kinsley Streat
Nashua, NH 03081

{FPres.CEQ SJH)

Claira P. Monier  (Ret. Exec. Dir. NH Housing Fin.)
P.O. Box 158

Goffstown, NH 03045

Stephen J. Densberger, Vice Chairman
2 Brentwood Avenue (Exec. V. P. Pennichuck)
Nashua, NH 03063

Catherine M Pepler (Director Sife Operations}
Take Care Health Systems
16 Cabot Road

Merrimack, NH 03054

Roger R. Dionne, M.D. (Physician)

Jeffrey J. Rose  (Director of Goverment Relations

11 Sunrise Drive - 17 Pine Hill Avenue BAE)
Hudson, NH 03051 Manchester, NH 03102 :
James A. Gay (Fidelity investments Vice Pres.) | Douglas G. Verge {Attormey)

15 N. River Road
Milford, NH 03055

Sheehan Phinney Bass + Green, PA
1000 Elm Street, P.O. Box 3701
Manchester, NH 03105-3701
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[Program Budget Form - Program Costs & Revenues Budget By Service

S1. Joseph Community g‘ervices. Ine.

Agency Name
Program Service Name

Title 1IIC Congregate Meals

iProgram Component

SFY 2010
711109 ~ 8/30/10
Amount

COSTS

Salaries & Benofits

Personnel Salarias

25,455

Fringe Benefits & Payroll Taxes

8,397

Subtotal Salaries & Benefits

33,852

Other Direct Cosls

Food

Subcontracts

44,060

Other

17.477

Subtotal Other Direct Costs

51,537

[Occupancy

3,246 |

[Subtofal Frogram Costs

97,835 |

[Agsney Admin. Support

] ] N

07,635 |

JfOTAL PROGRAM COSTS

REVENUES

Faderal & State Revenuos

TG 16 - OAA Non-Proteciive

Title [HB - OAA Proteciive

Title NG - OAA Non-proteclive

[ 73,500

Title IIIC - OAA-Protective

Title 1D - OAA Health Promotion {Alcohol & Sub. Abuse Prev.)

Title XX - SSBG - Non Protective

Tille XX - SSBG - Profective

NH General Funded Meals

NH General Funds {ADRD)

USDA Reimhursement

$ 8,250

Other (specify)

Total Federal & State Revenues

$ 81,750

Cther Reveriues

County

Towns/Cities

United Way

Client Donations

$ 15,225

Fundraising & Contributions

$ 860

Other (specify}

Total Other Revenues

$ 15,386

[Inkind Revanue

[TCTAL PROGRAM REVENUES

67,635 |

[TITLE Il SOURCE OF FUNDS

For the above Title 1B, 1IG and HID revenus sources, identify the

MATCHING REQUIREMENT sources and amounts of the non-federal 10% match requirement.
Iritle iB
Tifte INC $8137 Cash- Client Donations
|
|
Title lID

PROGRAM CAPACITY

Total program capacity (# of units)

No waiting fist in agency history. |

Unit type (g.g. hour, day, meal)

Meal served ]
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lProgram Budget Form - Program Costs & Revenues Budget By Service |

St_Jossph Communilly Seryices, Inc.

Agency Name
Program Service Name

Tite IIIC Congregate Meals

Program Component

SFY 2011
7/1110 - 6/30/11
Amount

COSTS

[Salatles & Benstils

Personnel Salarles

7.000

Fringe Bengfits & Payroll Taxes

2,309

Subtotal Salaries & Benefits

9,308

Other Direct Costs

Food

Subeontracts

12,117

Other

4,806

Subtotal Other Direct Costs

16,023

|Cecupancy

$ 818 |

|Si.|btotal Program Costs

B 26,850 |

|Agency Admin. Support

[TOYAL FROGRAM COSTS

$ . 76,850 |

REVENUES _
Fedaral & State Revenues
Title N8 - OAA Non-Protective

LR
Title lIIB - OAA Protective

Title G - OAA Non-protective

$ 19,600

Title 1lIC - OAA-Protective

Title 11ID - OAA Health Promotion (Alcohol & Sub. Abuse Prev.)

Title XX - SSBG - Non Protective

Title XX - SSBG - Protective

NH General Funded Meals

NH General Funds (ADRD)

FSDA Reimburgement

$ 2,200

Other (specify)

Total Federa! & State Revenues

$ 21,800

Other Ravenues

County

Towns/Cities

United Way

Client Donations

$ 4,187

Fundraising & Contributions

$ 864

Other (specify)

Total Other Revenues

3 5,050

[inkind Revenie

1 |

{TOTAL PROGRAM REVENUES

26,850 |

TITLE 1l SOURGE OF FUNDS " |For the above Title NIB, [IIC and IlID revenue sourcas, identify the
MATCHING REQUIREMENT sousces and amounts of tha non-faderal 10% match requirement.
Title 11IB
|
|
Title IlIC $2,178 Cash- Client Donations
Title ID
]
i
PROGRAM CAPACITY
Total program capacity (# of unlts) No wailting list in agency history. |
Unit type (e.g. hour, day, meal) Mea! served ]
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[Program Budget Form - Program Costs & Revenues Budget By Service |

St. Joseph Community Services, Inc.

Agency Namo
Program Service Name

Title Ill Homa Deliverad Meals

Program Component

SFY 2010
7/1/09 - 6/30/10

Amount

COSTS

alaries & Benefits

Personns| Salaries

13,729

Fringe Benefits & Payroll Taxes

2,502

Subtotal Salaries & Benefits

16,231

Other Direct Costs

Food

Subcontracts

15,105

Cther

8,134

Subtotal Othar Direct Costs

[Cccupancy

B
3
3
$ 21,239
$

752.00 |

[Subtotal Program Costs

3 36,232 |

[Agency Admin. Support

| [ |

[TOTAL PROGRAM COSTS

$ : 38,232 |

REVENUES
Federal & Sfate Revenues
Title lHIB - OAA Non-Protective

Title IHB - OAA Protaclive

Title [IIC - OAA Non-protective

$ 28,781

Title |IIC - OAA-Protective

Titte 1D - CAA Healih Promotion (Alcohol & Sub. Abuse Prev.)

Titte XX - SSBG - Non Protective

Title XX - S8BG - Protective

NH General Funded Meals

NH General Funds (ADRD)

USDA Rsimbursement

2,976

Other (spacify) HCBC

| £ B |eh| e
]

Total Federal & State Revenues

3 31,757

Other Revenues

County

Towns/Cities

Unlied Way

Client Donations

& 5,897

Fundraising & Contributions

$ ) 578

Other (specify)

Total Other Revenues

$ 8,475

[inkind Revenue

|TOTAL PROGRAM REVENUES

—

§ 36,252 |

TITLE Il SOURCE OF FUNDS For the above Title 1B, 11IC and IID revenue sources, identify the
|MATGHING REQUIREMENT sources and amounts of the non-federal 10% mateh requirement,
Title HIB
Titte G $3.198 Cash, Client Donations
Titla llID
|
]
PROGRANM CAPACITY
Total program capacily {(# of units) No wailing list in agency history. . !
Unlt type (g.g. hour, day, meal) Delivered meal |




Budget Narrative: SFY 2010 & 2011

In order to meet the contact requirement to use ARRA funds expeditiously, our plan is to
use these funds within the first two months after the award of the contract in state fiscal
years 2010 and 2011. ARRA funds will promote the economic benefit of the community
by supplying additional qualifying meals to the age sixty and over population.

With the ongoing growth trend this agency has experienced in its nutrition programs
over the past 18+ months, we have had to revise our proposed agency budget for our
upcoming fiscal year to reflect the increase in heed through an upward adjustment in
the costs of food and personnel. We project that the need we serve over the next year
“will'extend beyond the additional meals partially funded by the ARRA contract. -

We are not creating any new positions through the use of ARRA funds, however, we are
adding ten (10) hours per week to the Assistant Program Manager position to bring it up
to 40 hours. We hope to continue with these additional hours after the completion of
this contract. The increase in need warrants these additional hours. Although there will
not be any job openings resulting from this contract, we will post future open positions
on the Department of Employment Security NH Works Job Match System.

ARRA funds will not lead to any sub-contract opportunities. We will be able to provide
services within the scope of our current operations.

The DUNS number for St. Joseph Community Services is #108866609
The CCR CAGE identifier for St. Josepgh Community Services is 5M1P6.

Budget Narrative: SFY 2010 &2011 Contractor’s Initials ’@ :
Date &/ ?Z"ﬁ .

St. Jogeph Community Services, Inc.



MEGHAN BRADY

15 Stanstead Place (H) 603-886-8164
Nashua, NH 03063 (O) 603-424-.9967
Email: bradymeghan@yahoo.com ' (C) 603-860-2840
EXPERIENCE: _ o

ST. JOSEPH COMMUNITY SERVICES, INC., : ' 7/95 to present
President

Ensure continuing application and availability of agency resources to growing community need through
collaboration, resource development and conscientious resource management.

Qualifications: Previous Experience, Ongoing training, MBA, & Dedication to Mission

Manage nutrition, transportation and support programs meeting the needs of 3,100 elderly and disabled
residents of Hillsborough County, NH. Administer a $3.1 million budget, operating within both agency
goals and guidelines and those set by federal and state funding sources. Prepare and defend proposals to
United Ways, service organizations, and municipalities. Responsible for developing other funding
sources to meet growing need not covered by limited state and federal dollars. Over 13 years, raised an
additional $1,54 million through donor development, writing grants and initiating and managing

fundraisers.

Negotiate contracts and construct bid for agency’s million-dollar food contract. Responsible for 75
employees and 12 nutrition sites. Represent agency in community via public speaking engagements and
testimony before legislators, describing needs of elderly and the meals on wheels program. Oversee
coordination of volunteer program, with over 600 volunteers. The volunteer program saves the agency
$300,000 a year. Oversaw implementation of first server-based computer system for agency with money
raised outside of budget. In 2007, became certified in Logic Model Design for Outcome Measurement

and Program Improvement.

HOME HEALTH & HOSPICE CARE

Director of Supportive Care _ : 3/93-6/95
Reported to the President/CEO as the director of one of three clinical divisions. Administered $437,000

in government grants providing a variety of services to 500 elderly clients in the greater Nashua area.
Prepared and administered a total budget of $1.3 million. Raised funds through grant research and direct
involvement with agency fundraising events. Responsible for 6 supervisors and 115 employees. Duties
involved direct interaction with the agency board of directors. Promoted public advancement of -
programs and agency. Represented the agency through extensive community involvement. Obtained an .
outstanding rating for the Supportive Care Division from the first Joint Commission on Accreditation of
Healthcare Organizations (JCAHCO) evaluation performed at the agency.

BANK OF IRELAND FIRST HOLDING, INC. 12/86-1/93 .

First N9 Investment Services
1091 to 1/93

Assistant. Trust Officer
Responsible for the administration of both personal and endowment accounts. Served as the

customer’s main contact and coordinated involvement of investment, operations and tax areas.
Served as chairperson of the Administrative Officer Committee, the purpose of which is to

design training materials for the administrative area and oversee implementation. Responsible
for the internal training of employees in related affiliates in the investment company’s services

and products.
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Business Development Officer 6/88 1o 10/91
Drafted proposals and organized and led new business presentations. Averaged $7 million a year in new

business working in a geographic area that previously had no representation.

First NH Bank
Senior Personal Banker 12/86 to 6/88
Responsible for training and managing Personal Bankers and Customer Service Representatives to

actively cross sell the bank’s financial sérvices. Counseled custothers in financial matters relating to
retail accounts, invesiment vehicles, consumer loans and commercial accounts. Consistently exceeded
cross sell goals. Assisted senior management in hiring and performance appraisals. Generated new
business leads and promoted bank visibility through attendance at various community functions.

EDUCATION: _
Masters of Business Administration
University of Massachusetts, Amherst, MA
Concentration: Marketing, Graduated 1982
Bachelor of Arts
University of Massachusetts, Amherst, MA
Major: Spanish- one year study abroad Graduated 1980.
Paralegal Certificate Program.
New Hampshire Technical Institute, Concord, NH
“Valedictorian, Graduated 2007. Passed Naticnal Certification Test in May 2008.

t v Logic Model Design for Outcome Measurement & Program Improvement.

Southern New Hampshire University: School of Economic Development
: Training Certificate. April 2007.
- Numerous conferences and seminars providing training in all aspects of field, population & program
management - 3/93-present
COMMUNITY SERVICE:
State of New Hampshire Conference on Aging
Co-Chair for 2005 Conference
Nashua Rotary West, 1991 to Present:
Board of Directors, 1993-1995
Paul Harris Fellow, 1992
Initiated Mother Child Literacy Program through State of NH Women’s Prison in Goffstown,
Leadership NH, Class of 1997
New Hampshire Coalition of Aging Services, 1995 to present
Treasurer, 2001-2003
Secretary, 2004-2008
Agency Liaison to Heritage United Way Board of Directors, 1998 2000
Greater Nashua Chamber of Commerce: 1989-1992
Committees: Program 1989-1991
Outlook 1989 — Co-chair .
Outlook 1990 - Chair
Tri-City Business after Hours — 1990
Volunteer-Donate time to, and assist with fundralslng for, numerous community non-profit organizations,

REFERENCES: Available upon request.



‘Professional
Objective:

BUSINESS
Background:
1989-Current

1986-1989

1984-1985

1978-1983

EDUCATION
1974-1978

1970-1974

PERSONAL

ST. JOSEPH COMMUNITY SERVICES, INC.

JACK E. LEWIS, JR.
12 HALL AVENUE
MERRIMACK, NH 03054
(603) 883-3784

Utilization of prior experience in accounting and related education to manage a
company’s accounting needs, .

Merrimack, NH
Controller: Prepares and assists in the presentation of a number of budget proposals to
seek funding for this nutrition for the elderly, non-profit organization with an overall
budget of $2.5 million, Prepares financial statements, reports and many DHHS/BEAS
contract required reports. Supervise bookkeepers. Work human resource issues in
coordination-with the executive director. Installed a networked accounting system to
replace a manual one. Work closely with computer system server, software, and
contracted tech support to ensure a smooth running IT system.

AL-CU-MET, INC, _ Londonderry, NH
Chief Accountant: Responsible for all aspects of accounting using a PC based
Accounting package in this manufacturing environment. Other responsibilities included
purchasing of raw materials and standard manufacturing supplies. In the data processing
arca updated, wrote, and rewrote existing and new programs in dBase II format for ‘
accounting, management and daily reporting functions.

DIGITAL EQUIPMENT CORPORATION Nashua, NH
Contracted through ACCOUNTEMPS Boston, MA
Accountant: Prepaid accounting group of DEC direct. Worked employee purchase
issues. Wrote and designed a system of PC based programs used to reconcile prepaid
orders. Proficient with Ashton-Tate dBase II and Lotus 1-2-3 with them designed and
implemented automated programs that ensured control over cash and promoted
efficiency, created databases to control and track account impacts. Work coordinator for
two group members. Prepared monthly journal entries, :

KENMORE STAMP COMPANY Milford, NH
Assistant Controller: Responsible for Accounts Receivable in a fully automated
system. Supervised three people. Job assignments included data processing and order
fulfillment audits, financial analysis, various problem solving functions related to data
entry processing and participated in designing or updating many of the working and
informational data processing systems.

BABSON COLLEGE Wellesley, MA

Bachelor of Science Degree in Business Administration May, 1978. Majors: Accounting,
Finance. Earned 100% of tuition through part-time work and summer employment.

FRANKLIN HIGH SCHOOL Franklin, MA
Graduated top 15% of class with hohors. National Honor Society member.

Interests: Boating, MYA sports coach and home improvement projects.



BROOKE HOLTON

172 Alsace Street Manchestér NH 03102
(603) 848-8494
brookeholton@myfairpoint.net

B Ty e oo

Energetic self motivated professional seeks position in an outreach enterprise requiring exceptional

communication, organizational and implementation skills.

EXPERIENCE e

‘May 2007 - Present St. Joseph Community Services Merrimack, NH

Director of Programs

Responsible for meeting program goals, human resource as well as operations management.
Qualifications: Professional experience, Seminars and conferences, Bachelor of Arts in Human
Services/Public Administration as well as a Certificate in Paralegéxl Studies.

Manages and administrates daily operations of 80 employees and over 300 volunteers serving 1,500
meals throughout 12 Meals on Wheels/Community Dining nutrition sites. Contract management;
development and implementa'tion of policies; budgeting; monitor, analyze and exercise cost controls;
monitor and audit all aspects of site administration; allocation of resources; equipment management;
vendor relations; new site development; professional development of staff; and serve on external

committees

November 2004 - May 2007 Home Insurance Company Manchester, NH
Liquidation Clerk | | |

Managed and administered disputed claims process arising from liquidation with $3.6 billion in
creditor claims and $1.6 billion in assets. Established workflow processes; created docketing database
systetn; innovated and updated website; budgeted; managed of all aspects of courtroom hearings;

instructed litigants in the use of courtroom technologies; facilitated and managed hearing schedules;
provided support to referee as well as the supervising justice and staff at the superior court.

June 2004 — November 2004 Self Manchester, NH

Consultant
Legal writing project - researched, wrote and edited in partnership with the author, John A. Stephen,
of the 2™ Edition of Officer’s Search & Seizure Handbook published 2004.

August 2003 — May 2004 Town of Salem : ' Salem, NH

Human Resources Director

Provided human resource management for municipality with more than 200 employees. Pursued
reduction of future experience relative to workers compensation and health insurance rate increases.
Sought out collaborative relations with unions. Facilitated and assisted negotiating collective

bargaining positions and agreements.
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BROOKE HOLTON

EXPERIENCE (CONTINUED) " ' e __ L
1986 - 2003 Department of Safety Concord NH

2003 Program Specialist IT Grants Management/Commissioner’s Office

Coordinated and organized constituency outreach meetings statewide for roflout of new federal grant
- program. Evaluated short and long-term policy changes and program implementation. Created and
appraised grant proposals. Reviewed criteria for equitable allocation of funds between departments.

Managed in depth inventory of equipment.
1999-2003 Paralegal I1 Prosecution/Assistant Commissioner’s Office
Planned and coordinated the creation of statewide program to facilitate the resolution of traffic

violations. Management/délegation of work; selection, training and retention of clerical staff,
Provided legal research and writing. Summarized statistical data; prepared reports for presentation to

administration. Evaluated policies. Created grant proposals

1989-1999 Commaunications Specialist Il - State Police Headquarters
Disseminated relevant information to troopers responding to both routine and critical incidents.
Instructed and cettified local, county and state personnel. Developed and implemented training

~ program.

. Franklin Pierce College
BA Human Services/Public Administration [Magna Cum Laude]

Undergraduate Certificate Paralegal Studies

[PROFESSIONAL AND VOLUNTEER ACTIVITY

SEE Science Center 2008 - Present

Board of Directors, Strategic Planning Committee, Event Co-chair

Fight To Educate 2001 - Present

Executive Board, Founding Member 7
Led establishment of an event that has awarded more than $500K. to local charities. Plans, organizes,

and executes charity events through motivating fundraisers, contract negotiation, and

community/media collaboration.

St. Joseph Community Services, Inc. 2006 - 2607
Meals on Wheels Volunteer Driver
Officer’s DUI Handbook State-to-State Case Summarjes 2001 —- Present

Officer’s Search & Seizure Handbook State-to-State Case Summaries

Stephen, John, LexisNexis
Hand picked to provide legal research and summarization of case law for annual publications.
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EXPERIENCE:
4/08- Present:

4/02 — 4/08

9/01 - 4/02:

9/96 - 7/00:

10/92 - 8/96:

Maryanne Gallagher

7 Honey Brook Lane

Ambherst, NH 03031
(603) 249-9969

Program Manager
Responsible for assisting in meeting program goals, standardization and

training.

Qualifications: Previous work experience, training and Associates of
Science in Health

Responsible for provisions of nutrition & social support trammg New site
development, customer satisfaction, and out come studies. Track contract
requirements; create reports in order to report to president and controller.

~ Monitor contract against goals.

Fills in at sites as needed. Process Social Support paperwork for monthly

~ and quarterly reports Responsible for the United Way Outcome Studies.

Knowledgeable in Mealtime Software, answers site questions. Assist
Program Manager as requited in all aspects of his job. Trouble shoots

unforeseen problems as they arise.

Rockingham Community Action — Outreach Coordinator
Client Services Tech, information and advocacy. Fuel Assistance, IEAP,

‘and Food pantry. Responsible for monthly and qguarterly reports for a

variety of programs. Client intakes to determine types of need.

Gallagher’s Old Town Restaurant - President/Owner

Direct restaurant activities to ensure timely and cost-effective
accomplishment of the opening of Gallagher’s Old Town Restaurant and
catering operation. Daily responsibilities included, chef, marketing and
managing the efforts of kitchen employees.

De & Me and Company, Santa Clarita CA
Vige President Operations/Partner

Designed, manufactured, and marketed children’s speclaltles products.
Responsibilities include - ordering all' supplies, overseeing all the
menufacturing of products. Distribution of products throughout the U.S.
and Canada. Creating brochures for distribution. On sight sales of new
products. Hiring of sales associates throughout the U.S.
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10/79 - 5/86:
5/85 - 5/86

10/79 - 5/85

9/78 ~ 9/79:

EDUCATION:

09/75 - 05/76

07/76 - 05/78

~ 09/80 - 06/81

ACTIVITIES:

Tuft U’niversig,}:‘ . Boston MA - Buver

Purchasing both dental and medical equipment for Tufts University
Medical Hospital and Tufts University School of Dental Medicine.
Initiated requests for bids, negotiated terms of coniract for service of
equipment. Worked directly with sales reps.

Radiology-Department Assistant :

Certified Dental Assistant teaching students the fundamentals of taking,
developing and mounting radiographs used for diagnostic study. Scheduled
student rotation, instructed Dental students on proper patient management
and grading of students work. Taught four Continuing Education classes a
year for certification of Dental Assistance. '

M.0O.B. (Mayor’s Older Bostonians)

M.O.B. was a pilot program created by Mayor Kevin White’s wife
Katherine White. The purpose of the program was to create a network of
available resources to the senior citizens of Boston. My job responsibility
included researching the demographics of the Boston area. Once
information was collected, and the needs were determined, programs were
developed and implemented. Supervised 12 field employees. Programs
implemented, Ride share, Meals On Wheels (new rouies),
Neighborhoed watch, Transportation, Food pantry, Job placement,
and Utility assistance.

Boston State College - Boston Massachusetts
Area of Concentration - Liberal Arts - 30 credits earned,

Northeastern University - Dental Assistant Program - Earned Certified
Dental Assistant Certificate, CDA.

Northeastern University - X-ray Technician Program - Earned X-ray
Certification. RDA

Member of the Assistance League of Santa Clarita
Elected to Wiley Canyon Grade School Site Council
Active PTA Member :

AYSO0 Soccer Coach - Girls Division 5

Teen Youth Group Leader - Valencia Hills Swim Team
Team Mom - Hart Baseball

Foster Parent



