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STATE OF NEW HAMPSHIRE '
DEPARTMENT OF HEALTH AND HUMAN
SERVICES

_ DIVISION FOR CHILDREN, YOUTH & FAMILIES

Nicholas A. Toumpas 129 PLEASANT STREET, CONCORD, NH 03301-3857 Putting ne re to work
: 603-271-4451 1-800-852-3345 Ext. 4451 -

Commissioner

4 ' FAX: 603-271-4729 TDD Access: 1-800-735-2064

Maggie Bishop :

Director™ .-
| October 23, 2009
 His Excellency, Govémor John H. Lynch
‘and the Honorable Executive Council
State House
Concord, New Hampshire 03301
REQUESTED ACTION

Authorize the Department of Health and Human Services (DHHS), Division for Children, Youth and

. Families (DCYF) to enter into an agreement with the Claremont School District, (Vendor #177374) Claremont,

New Hampshire in the amount of one-hundred and twenty-five thousand and four hundred dollars ($125,400) to

conduct Child Care Resource and Referral services for the Claremont District Office catchment area from

January 1, 2010 through June 30, 2011 with the option to renew for two additional two-year periods subject to

Governor and Executive Council approval. 100% Federal Funds (22% Federal American Recovery and
Reinvestment Act Funds).

Funding is available in the following account with the authority to adjust encumbrances in each of the State fiscal
years through the Budget Office if needed and justified.

05-95-40-403510-56890000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN SVCS,
HHS: CHILDREN AND YOUTH, CHILD DEVELOPMENT, CHILD CARE DVLP-QUALITY ASSURE

Fiscal Year Class/Object  Class Title | Activity Code = Amount
SFY 2010 102-500731 Contracts For Program Services 40035201 $32,626.39
SFY 2011 - 102-500731 Contracts For Program Services 40035201 $65.252.78

Subtotal $97,879.17

05-95-40-403510-56890000 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTI_-I"AND HUMAN SVCS,
HHS: CHILDREN AND YOUTH, CHILD DEVELOPMENT, CHILD CARE DVLP-QUALITY ASSURE

Fiscal Year Class/Object  Class Title Activity Code  Amount
SFY 2010 - 102-500731 Contracts For Program Services 40130551 $9,173.61-
SFY 2011 102-500731 Contracts For Program Services 40130551 $18.347.22

Subtotal $27,520.83

Total $125,400.00

The Department of Health and Human Services’' Mission is to Join communities and families
in providing opportunities for citizens to achieve health and independence.



His Excellency, Governor John Lynch J
and the Honorable Executive Council

October 23, 2009
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EXPLANATION

The Division for Children, Youth and Families (DCYF) is designated by the Department of Health and
Human Services (DHHS) to administer Child Care and Development Funds.(CCDF) as coordinated by the Child
- Development Bureau (CDB). In addition to supporting the scholarship child care payment system and preventive
child care services, these Federal funds are required to be used to increase the availability, accessibility and
quality of child care programs throughout the State. This is accomplished through numerous activities including
the provision of child care resource and referral services for consumers and providers.

In addition to the activities above, $27,520.83 in Federal American Recovery and Reinvestment Act
(ARRA) funds were included in the contract to implement services related to the Child Care Scholarship
Redesign in July and to support families who will be placed on the wait list for NH’s Child Care Scholarship
Assistance. The use of these funds was a mandatory condition of NH accepting the $4,736,238 in ARRA funds.

This contract is awarded as the result of a competitive bid process. On July 9, 2009 the DCYF issued a
Request for Proposal (RFP) for Child Care Resource & Referral programs to serve the ten (10) District Office
catchment areas in the State of New Hampshire. The RFP was published on the Department’s web site.

- On July 20, 2009 a bidders conference was held and nine prospective bidding agencies sent
representatives to the conference. Seven agencies ultimately submitted bids, of which seven were awarded for
the ten (10) District Office catchment areas. The following five individuals were selected to review the proposals
submitted in response to the RFP:

* Patrick McGowan, the CDB Contract and Fiscal Specialist, has worked for NH’s DHHS for four years;

* Ellen Wheatley, the Administrator of CDB, has worked in the field of Early Care and Education (ECE) for
over 30 years;, ' : '

¢ Kristin Booth, the CDB Child Care Program Improvement Specialist, has monitored the Child Care Resource
and Referral (CCR&R) contracts for nearly four years;

¢ Roberta Royce, the Director of the Winchester Learning Center, is a NH business owner who has frequently
utilized the services of her local CCR&R agency; and 7 o '

» Lisa Strout, the Executive Director for the NH Associate for the Education of Young Children, has a Masters
Degree in Child Development and has over 23 years in the ECE field.

The evaluation team’s scoring summary is attached to this letter (Appendix A). The Claremont School
District was the only agency to submit a proposal for the Claremont District Office catchment area and by
achieving the minimum review score, was awarded the contract, '

Performance under this agreement will be measured by the Performance Measures and Outcomes
specified in the Agreement to include successfully providing referrals to New Hampshire Employment Program
participants, and Financial Assistance to Needy Families (FANF) recipients in need of child care, recruiting new
child care providers, including those that shall fill opportunities for specific kinds of care e.g. infant/toddler, bi-
lingual, special needs and non-traditional hours.



' ‘His Excellency, Governor John E nch )
and the Honorable Executive Council
 October 23, 2009
Page 3 -

8

Source of Funds: 100% Federal Funds.
| Aréa Served: Claremont District Office catchment area.

In the event that Federal Funds become no longer avai]able, General Funds will not be requested to
- support this program, ' '

Respegtfully submitted,

Maggie Bishop
Director

Approved By: b' XQ.\. A

Nicholas A. Toumpas
Comimissioner
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Subject: Child Care Resource and Referral Services

. kM NUMBER P-37 (version 1/09)

AGREEMENT :
The State of New Hampshire and the Contractor hereby mutually agree as follows:
' GENERAL PROVISIONS -

1. IDENTIFICATION.

1.1 - State Agency Name

Deptartment of Health and Human Services
Division for Children, Youth & Families
Child Development Bureau

1.2 State Agency Address

129 Pleasant St.
Concord, NH 03301

1.3 Contractor Name

1.4 Contractor Address

Claremont School District 169 Main Street Suite #220
Claremont, NH (03743
1.5 Contractor Phene 1.6 Account Number 1.7  Cempletion Date 1.8 Price Limitation
Number - :
603-543-4200 05-95-40-403510-5689-102 June 30, 2011 $125,400

1.9 Contracting Officer for State Agency

. Patrick McGowan

1.10  State Agency Telephone Number

603-271-4843

1.11 Contractor Slgnature

J&m

1.12  Name and Title of Contractor Signatory

Jacqueline E. Guillette, Superintendent SAU #6 Claremont, Unity
and Cornish

113 Acknoﬁledgement' State r:)hf;r kCounty of s\:’\h’uc\n

g.

C1
On ! g0 , before the undersigned officer, personally appearcd the person identified in block 1.12, or satisfactorily proven to be the
person who £ name is s1gned in block 1.11, and acknowledged that s/he executed this document in the capac1ty indicated in block

1.12,

| 1.13.1

Signature of Notary Public or Justice of the Peace

{Seal] ij"“}‘-‘ : 7. OZé(—/Q@U\J

1.13.2 Name and Ti¢le 0 s LIRS the Peace
Stato of New Ham :
Commission Eg;llrrier:
July 15, 2014

1.14 -State gency Signature

1.15 Name ain_d Title of State Agency Signatory

Maggie Bishop, Director

1.16  Approvdl ¥§ the N.H. Depariment of Administration, Division of Personnel (if applicable)

By:

Director, On:

1.17 Approval by the Attorney General (Form, Substance and Executmn)

pof

B AM}M {/?

Kuval Sclildee ©®

{2/og

1.18 ! Approval by the Gé’vernor and Executive Council

By:

On:
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2. EMPLOYMENT OF CONTRAC™ 'Y/SERVICES TO
BE PERFORMED. The State of New . _/Mpshire, acting

_ through the agency identified in block 1.1 (“State™), engages
confractor identified in block 1.3 (“Contractor™) to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
(“*Services"). :

3. EFFECTIVE DATE/COMPLETION OF SERVICES.
3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, this
Agreement, and all obligations of the parties hereunder, shall

" not become effective until the date the Governor and
Executive Council approve this Agreement (“Effective Date™).
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Confractor must complete all Services by the Completion Date
specified in block 1.7,

. 4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of
appropriated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Coniractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that
Account are reduced or unavailable,

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT,

5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described in
EXHIBIT B which is incorporated herein by reference,

5.2 The payment by the State of the contract price shall be the
only and the complete reimbursenient to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete

. compensation to the Contractor for the Services. The State -
shall have no liability to the Contractor other than the contract
price.

. 5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liguidated amounts required or permitted by N.H, RSA

. 80:7 through RSA 80:7-c or any other provision of law.
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5.4 Notwithstan'™ lany provision in this Agreement to the, .
contrary, and no. _.hstanding unexpected circumstances, in ‘
no event shall the total of all payments authorized, ot actua'lly
made hereunder, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS

AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY. '

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. In addition, the Contractor shall comply with all
applicable copyright laws.

6.2.During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination:

6.3 If this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No, 11246 (“Equal
Employment Opportunity”), as supplemented by the
regulations of the United States Department of Labor (41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor’s books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all applicable
laws. -

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State
enployee or official, who is materially involved in the
procuremment, administration or performance of this
Agreement. This provision shall survive termination of this
Agreement, -

7.3 The Contracting Officer specified in bilock 1.9, or his or
her successor, shall be the State’s representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer’s decision shall be final for the State.

‘Contractor Initials: é‘:é ?
Date: ~50 -
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8. E¥ENT'OF DEFAULT/REMEDIES. )

8.1 .An} one! or more of the following acts 1 omissions of the
Contractor shall constitute an event of default hereunder
(“Event of Default”):

8.1.1 failure to perform the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.

8.2 Upon the occurrence of any Event of Default, the State
may take any one, or'more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Bvent
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, effective two
(2) days after giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Defanlt
shall never be paid to the Contractor;

8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or

8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

9.1 Asused in this Agreement, the word ““data” shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agregment for any reason,

9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law. Disclosure of data requires
prior written approval of the State.

10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (15) days after the date of
termination, a report (“Termination Report”) describing in

. detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
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Report shall be ider )to those of any Final Report
described in the attached EXHIBIT A.

11. CONTRACTOR’S RELATION TO THE STATE. In
the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers’ compensation
or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written consent of

* the N.H. Department of Administrative Services. None of the

Services shall be subcontracted by the Contractor without the
prior written consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise out of) the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the
sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance;

14.1.1 comprehensive general liability insurance against all

‘claims of bodily injury, death or property damage, in amounts

of not less than $250,000 per claim and $2,000,000 per
occurrence; and

14.1.2 fire and extended coverage insurance covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property,
14.2 The policies described in subparagraph 4.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire.

14.3 The Coniractor shall furnish to the Contracting Qfficer
identified in block 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
1dent1ﬁed in block 1.9, or his or her successor, certlﬁcate(s) of

.insurance for all renewal(s) of insurance reqmred under this

Agreement no later than fifteen (15) days prior to the
expiration date of each of the insurance policies. The
certificate(s) of insurance and any renewals thereof shall be
attached and are incorporated herein by reference. Each

Contractor]mtlals ég% j jé/)
Date: 4 o -
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certificate(s) of insurance shall contair clause requiring the
insurer to endeavor to provide the Co 3ting Officer
identified in block 1.9, or his or her successor, no less than ten
.(10) days prior ‘written notice of cancellation or modification

~ of the policy.

. 15. WORKERS’ COMPENSATION. ,
15.1 By signing this agreement, the Contractor agrees,

- certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements of N.H. RSA chapter 281-A
(“Workers® Compensation™).

15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers” Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall furnish
the Contracting Officer identified in block 1.9, or his or her
successot, proof of Workers’ Compensation in the manner
described in N.H, RSA chapter 281-A and any applicable
renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers’ Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers’
Compensation laws in connection with the performance of the
Services under this Agreement. :

. 16. WAIVER OF BREACH., No failure by the State to
enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor. _ o

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver ot discharge by the Governor and
Executive Council of the State of New Hampshire.

19. CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and

 inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement is
the wording chosen by the parties to expreéss their mutyal
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THIRD P4 “"SIES. The parties hereto do not intend to,
benefit any thin _irties and this Agreement shall not'be.
construed to confer any such benefit. E g

21. HEADINGS, The headings throughout the Agreement are
for reference purposes only, and the words contained therein
shall in no way be held to explaini, modify, amplify or aid in
the interpretation, construction or meaning of the provisions of
this Agreement,

22. SPECIAL PROVISIONS. Additional provisions set forth
in the attached EXHIBIT C are incorporated herein by
reference. : .

23. SEVERABILITY. In the event any of the provisions of

.this Agreement are held by a court of competent Jjurisdiction to

be contrary to any state or federal law, the romaining
provisions of this Agreement will remain in full force and
effect. . '

24. ENTIRE 'AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto. _ '
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EXHIBIT A
SCOPE OF SERVICES.

DATE: September 16, 2009

CONTRACT: Claremont DO Catchment Area CC Resource and Referral Program

CONTRACT PERIOD: January 1. 2010 to  June 30, 2011

' CONTRACTOR NAME: Claremont School District

ADDRESS: 169 Main_ Street Suite #220
Claremont, NH 03743

TELEPHONE: 8603-543-4200

‘REPRESENTATIVE: _Jacqueline E. Guillette
TITLE: _Superintendent, SAU#6 Claremont Unity and Cornish

1. Provisions A'pplicablé To AII Services
The Contractor hereafter agrees:

1.1 That, to the extent future legislative action by the New Hampshire General Court or Federal or
State court orders may have an impact on the Services described herein, the State has the
right to modify Service priorities and expenditure requirements under this Contract so as to
achieve compliance therewith, in which event the price limitations for such Service(s) shall be
renegotiated; '

1.2 To use its best efforts to apply for any and all appropriate public and private sources of funds
that are applicable to the funding of the Services described herein. Appropriate records shall
be maintained by the Contractor to document actual funds received or denials of funding from

- such sources of funds;

1.3 To complete the full scope of sefvices in Exhibit A; and
1.4 To serve families and providers in the Claremont District Office ({DO) catchment area in need
of child care resource, referral, recruitment, and/or educational training through the Claremont
School District's program Family School Connections (lFSC).
2. Services To Be Provided:

2.1 Perform the services of this contract in accordance with the following program goals:

a. Ensure that high quality, culturally competent, Child Care Resource & Referral (CCR&R)
services are known and accessible to the widest possible number of families, providers,
businesses and community members within the catchment area, including services to
limited English proficient families and providers, and in consideration of a variety of
diversity issues; ' '

Contractor's Initials :

Date 9 ’30'“07
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b. Serveasa resource of data and information regarding early care and education (ECE);

¢. Provide high quality referrals and consumer education to families seeking child care
including but not limited to families receiving NH child care scholarship funds or who are
on a wait list to do so; ' :

d. Increase the accessibility of child care within the catchment area through recruitment of
child care providers that meet the needs of families; ’

e. Positively impact the quality of child care within the catchment area by increasing the
knowledge of child care providers of the Early Childhood Core Knowledge Areas through
technical assistance and training opportunities; and E

f.  Use technology as appropriate and feasible for purposes that may include, but not be
limited to providing referrals and consumer information to families, training to child care
providers, attending meetings, and information dissemination.

Outreach
© 2.2 Outreach to the Claremont District Office Catchment areas by:

~a. Operating an office located at 169 Main Street in Claremont, NH. Office hours'_shall be
8:30-4.30, Monday through Friday and shall be publicized in all correspondence. Walk-ins
shall be welcomed as well as clients seeking services via phone calls; ,

b. Maintaining the existing toll free number, 1-877-212-7267, to allow families and providers
access to services. This number shall have voicemail that gives the caller FSC hours of
operation, the address of the FSC website, and the option to leave a message for a call
back from the CCR&R Specialist. All calls shall be returned within 24 hours on normal
business days, Monday-Friday;

c. Being accessible by e-mail. FSC CCR&R email addresses are printed on all
“correspondence that is given out to families, providers, and community members;

d. Utilizing the internet and ‘emails to provide clients with referrals, share important updates -
“and information with providers. Families shall be able to access CCR&R information via
two websites: www.nhcerr.org or www.claremont.k12.nh.us. FSC shall take steps to have _
the CCR&R newsletter posted on the Claremont School District's web-site; :

e. Maintaining a strong, working relationship with the staff of the Claremont DO, the New
Hampshire Employment Program (NHEP), Workplace Success - Program, Good
Beginnings of Sullivan County and the Working Futures Program. FSC CCR&R shall
attend all NHEP Orientations for FANF clients and shall makes regular visits to the tocal
DO. The FSC CCR&R shall be available via phone, emait or in-person to work closely with
these afore mentioned entities to make sure that the needs of ail families, including
families receiving FANF, are being met; :

f. . Aftending all NHEP Orientations where participants attending have children under the age
~ of thirteen (13) years old. At each orientation, the NHEP participants receive information
which shall include, but not be limited to, information on quality indicators of child care,
[interviewing a child care provider and children's growth, and development. If an NHEP
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’I participant or DO client cannot access services of the CCR&R via phone or email, CCR&R
is able to provide an onsite referral at the NHEP office or the DO;

9. Visiting providers on a monthly basis and in addition to bringing them materials, updates,

and professional development options, the CCR&R shail talk with providers about their

- training needs and any technical assistance needs they may have. FSC shall help

providers with marketing their programs, and continue an annual Parent/Provider Social in
conjunction with an annual Scholastic Book Fair for both families and providers;

h. Establishing within 90 days of this contract, a Memorandum of Agreement (MOA) with the
tocal Family Resource Center (FRC), which shall include referring clients to each other's
programs and use of FRC space for provider trainings. The MOA shall also include an -
understanding that FRC staff are invited to all trainings provided by FSC CCR&R and all
staff from FSC CCR&R can participate in trainings offered by the FRC that would be

~ beneficial to the professional development of CCR&R staff;

i. Establishing and maintaining a strong working reiationship with the Child Development
Bureau (CDB). The FSC CCR&R shall attend monthly meetings of the CCR&R Network.
CCR&R Specialist shall meet with the Child Care Program Improvement Specialist as
scheduled during site visits, FSC CCR&R shall also contact the CDB when needed for
technical assistance and is available to answer any questions or needs CDB staff may
have;

j. On Attachment C or a similar form provided by CDB, report on the following performance
measures on a quarter{y basis:

(1) The number of visits made to providers: center, licensed family, licensed exempt family
child care, and potential providers;

k. On Attachment C or a S|m||ar form provided by CDB, report the following other data on a
Qquarterly basis:

(1) The humber of visits made to the DOs and NHEP offices and the nature of thoseé visits;
and

(2) The number of NHEP Orientations attended and the number not attended along with
the reason why the Orientation was not attended or held.

Resource
2.3 Serve as a resource to the Claremont Office Catchment area by:

a. Serving as a community resource for DHHS, local and ‘national organjzations, agencies,
policy makers, public officials, businesses, and community members in the area of data
and- information regarding child care issues including, but not limited to supply and
demand. FSC CCR&R shall be available to provide resource information at local events
within the catchment area;

b. Collectmg lnformatlon and maintaining an up to date National Association of Child Care
Resource and Referral Agencies (NACCRRA) Suite of Data  Services (SDS) database.
This database shall be updated no less than twice a year. FSC CCR&R Specialist shall
complete at least 80%, in most cases more than 80%, of the standardized data fields in
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the database are completed on all entries into the database. The FSC CCR&R database
-shallf contain information on:

(1) Child care providers in both Sullivan and lower Grafton Counties. These providers
shall include licensed child care centers, licensed family child care providers, and
legally operating license-exempt providers, and shall include faith-based programs;

(2) Data from each family requesting a child care referral as to the type of care they are
seeking, hours of care that is needed, locations of care needed, and any special needs
with which the family needs assistance; and

(3) Business and community contacts that are recorded in the community section of the
database. These contacts include other social service agencies, local officials and
policy makers, and potential child care providers that the CCR&R works with towards
becoming a legally operating child care provider;

. Publishing and distributing a quarterly newsletter that is sent to all child care providers in
the NACCRRAware database, local community partners, and potential child care providers
who are on FSC’s mailing list. The newsletter shall:

(1} Inform child care providers of updates from the CDB, the Child care Licensing Unit and

- other CDB contractors, policy issues in child care (both state and national), upcoming
statewide and national trainings, conferences, workshops, upcoming ECE classes, lists
‘resources for providers, includes a copy of Child Care Aware's “Daily Parent” for
providers to copy and share with families, and the quarterly training calendar of
upcoming free trainings for both counties in the catchment area; , '

(2) Include sections directly written by FSC called “A little note from us” and “On a
Personal Note;” and '

(3) Be distributed via US mail and in some cases via email, to all child care providers in
the FSC database, the CDB and other state entities, and to potential child care
providers in the community section of the database. FSC CCR&R shall work towards
having the newsletter available on the CSD website as well;

FSC shall charge a fee for any for-profit entity to advertise in a hard copy of the CCR&R
newsletter. All fees collected for advertisements shall be used to meet the goals of this
contract. No more than one page or 10% of the entire newsletter can be devoted to for-
profit advertising. The frequency of for-profit advertising shall be at the sole discrepancy of
the contracted agency. For-profit entities can advertise free of charge in electronic
versions of the CCR&R newsletter and e-mail blasts that are sent by FSC. All electronic or
regular correspondence regarding for-profit entities shall include the following statement,
“This advertisement does not necessarily represent the views of the NH Department of
Health. and Human Services, the Division for Children, Youth and Families, or the Child
Development Bureau;”

. FSC CCR&R shall list all trainings offered for providers on the NH Child Care Resource
and Referral Network's website at www.nhcerr.org. FSC CCR&R shall update and/or edit
trainings on the NHCCR&R website on a monthly basis. In addition to the website posting,
printed training calendars shall be included in the FSC CCR&R newsletter that specifically
lists trainings that FSC CCR&R is offering. The FSC CCR&R newslstier reports other
statewide and national trainings available to child care providers that meet Child Car
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Licensing standards that includes but is not limited to: Water Safety, Child Care Licensing,
‘and Billing and Payment workshops (offered by CDB contractors and partners). The FSC
CCR&R newsletter shall also include flyers from Granite State College and River Valley
Community College that inform child care providers of upcoming college classes in ECE,
social services, and education. Training updates shall be shared with providers on a
_regular basis via email, phone, and mail; and

e. On Attachment C or a similar form prowded by CDB, report the following other data.on a
quarterly basis:

(1) The number of providers whose information was updated and whether or not it was a
full or partial update;

(2) Responses to the request from DHHS or inform the CDB in its quarterly report when
they have responded to such a request; and

(3) The date the guarterly newsletter was e-mailed or mailed.
Referral
2.41 Refer families 1o providers by:

a. Maintaining a precise and up to date NACCRRAwaré databasé of providers and child care
options in both Sullivan and lower Grafton Counties and by providing referrals to families
via in-person, over the phone, by email, or via the NH CCR&R Network website at

www, i IGCIT.Org,

b. Providing free consumer education materials on quality indicators, licensing information,
child growth and development, types of child care, checklists, interviewing child care
providers, tax credits for child care, other possible community resources, and subsidies
available for child care assistance, in addition to the actual child care referral. Ali materials
and the child care referral will be delivered following the Criteria for Best Practrces set forth
in NACCRRA'’s Quallity Assurance Program;

c. Referring families to child care providers at no charge to the families. FSC CCR&R shall
provide the best match for each individual family's needs and preferences. Each family
shall receive a minimum. of three options for child care that will include both licensed and
legally license-exempt options, including faith-based programs if applicable to that family’s
request. FSC CCR&R shall also provide referral options outside the FSC CCR&R
database, if needed, that would include other NH CCR&R offices, the Vermont CCR&R
office (if applicable), and the Child Care Project (CCR&R) in Hanover, NH (if applicable);

d. Providing families seeking child care referrals a verbal consuitation upon intake of referral
and a written resource packet that inciudes consumer education information on quality
indicators, licensing information, child growth and development, types of child care,
checklists, interviewing child care providers, tax credits for child care, and subsidies
available for child care assistance and information on the FRC for this resource packet;

e. Working closely with the NHEP Employment Counselor Specialists (ECS) at the NH
. WORKS office, the local DO staff, and the Child Care Program Improvement Specialist
from the CDB to make sure that the child care needs of families being served by the NH
DHHS are bemg met. This shall include regular site visits to both the DO and NHEP and
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attendance at all NHEP Orientations and visits with the CDB's Child Care Program
Improvement Specialist as scheduled;

Assisting NHEP clients:

'(1)'_In obtaihing and securing child éare s‘ervices as soon as possible by providing child’

care referrals in a prompt and timely manner and giving each NHEP client consumer
- education information on choosing quality care;

' (2) By 'provid_irig child care referral services at, or in-the vicinity of the NH WORKS office if

necessary to do so or at the FSC CCR&R office or via phone or emall; and

(3) Answéring and responding to requests from the NHEP participant or NHEP ECS to
provide one-on-one counseling on conducting a child care search and by providing
-each client with a resource packet that will assist and educate them in the process of
selecting quality child care;

On Attachment C or a similar form provided by CDB, report on the following performance
measures on a quarterly basis:

(1) The total number of families receiving referrals;
(2) The number of families receiving referrals with CCR&R assistance; and
(3) The number of FANF clients assisted by the CCR&R;

On Aitachment C or a similar form provided by CDB, report the following other data on a.
quarterly basis: '

(1) The number of families receiving referra!s, via the web;

(2) The number of new families served:

~ (3) The number of previous families seeking new ihformation that were served; and

Wait List

4 The number of families served through the DO; and

Following all current Division of Family Assistance and Department of Health and Human
Services confidentiality policies,

2.42  Conduct wait list activities that assist families who are eligible to receive NH child care
scholarship funds, but who are on or released from a wait list to secure child care services as
soon as possible utilizing the following process:

a. Access New Hampshire Elecfronic Application System (NH EASY) daily to identify any

b

new families who have been put on the wait list;

Contact famifies by phone, or mail if no phone number is available;
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c. Upon contact, determine a family's child care needs while they are on the wait list by
followmg the steps below:

(1} Determine if the famlly has already identified a provider they want to use while on the
wait list; .

(2) If the family does not have a provider, assist them with referrals, other ideas of where
to Iocate a prowder and consumer education to f|nd a provider as soon as possible,

( 3) Once a provider has been identified, determine if this is the provider they want to use
- when they come off the wait list;

(4) If yes to (3) above, assist the provider with the CDB's enrollment process if they are
"~ not enrolled; _

(5) If the family is uncertain or wishes to use a different provider once released from the
wait list, assist the family with finding a provider that they wish to use after they are
released

- (B) After a month, contact the family to determine if their current provider is the one they
want to continue to use once they are released from the wait list;

_(7) If yes to (6) above, assmt the providers with the enrollment process with the CDB,

(8) If no to (6) above, provide the family with referrals and consumer education to child
' care programs :

d. Access NH EASY daily to identify families who have been released from the wait list and
help those families secure and maintain child care scholarships by:

(1) Assisting with completion and submission of Form 2530 within 15.days;
~ (2) Informing them that if they do not return Form 2530 within 30 days, thelr child care
. scholarship will be closed, they will have to reapply, and they will be placed at the

bottom of the wait list again;

(3) Assisting families to enroll with a provider, and

(4) Informing families that if the provider is not paid for services within 90 days, their child
care scholarship will be closed, they will have to reapply, and they will be placed at the
bottom of the wait list again; ,

e. On Attachment C or a similar form provided by CDB, report the following other data on a
quarterly basis:

(1) The number of families identified as being put on the wait list;
{2) The number of families on the wait list receiving‘referrats;

(3) The number of families released from the wait list receiving referrals;
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- (4) The number ot providers assisted with the enroliment process; and

'(S) The number of contacts with a family from the time they go on the wait list until they
are released from the wait list and are enrolled with a provider. . -

Follow Up

2.43  Follow up surveys shall be mailed to families by FSC in each quarter to achieve follow-up
response form at least 20% of the clients served in each quarter, The survey will help FSC
CCRé&R Specialist to determine if families have found care that meets their needs and to
establish if the program meets the needs of their.family. Specific and direct emphasis shall be
placed on determining whether families on FANF and the wait list have had their needs met.
FSC CCR&R shall follow up with these families by phone and/or email with the help of the
FSC Administrative Assistant if survey is not returned in an effort to have a better
understanding of families unmet needs. FSC shall:

a. On Attachment C or a similar form provided by CDB, rebbrt on the following performance -
measures on a quarterly basis: ‘

(1) The perc_:ent of families successfully surveyed;
(2) The percent of families surveyed who were successful in finding caré;

(3) The percent of FANF families who were surveyed who were successful in finding care
and did not identify inability to find child care as a barrier to work activity participation;

(4) The percent of families on the wait list who were surveyed and were successful in
finding care they can afford until they are released from the wait list; and

(5) The percent of families who had all of their child care needs met by the care they
chose; o

b. On Attachment C or a similar form provided by CDB, report the following other data on a
quarterly basis: .

(1) The total number of clients assisted by the CCR&R:

(2) The number of FANF clients assisted by the CCR&R;

(3) The number of follow-up attempts made;

(4) The number of follow up surveys completed;

(5) The number of families satisfied with the care they found;
(6) The number of families that chose riot to. use care;

(7) The number of families whose search was still in process;

(8) The number of families who were unable to locate care;
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(9) Any child care needs of the family that were not met by their child care choice or .
options; ‘ '

(10)Any unmet child care needs of families on the wait list;

(11)The. number of families who chose care from the referral list(s) they received from the
CCR&R,;

(12)The number of families who found the referrals fhey received helpful;

(13)The number of families who found the consumer education they received over the
phone helpful;

(14)The number of families who found the written or posted consumer education they
received or accessed helpful;

(15)The number of families who report they were able to identify indicators of quality in
child care programs; and

(16)The number of families who report that the CCR&R sewices were culturally
competent; and

Choose one area where families’ needs were not met and one area where referral

c.
services were not helpful and develop and implement a plan to meet this need and
improve this service.

Recruitment

2.5 Recr'u'it child care providers by:

a.

Identifying unmet needs in the Claremont DO catchment area by using data from the client
follow up surveys. FSC shall then recruit providers and ensure they are trained in areas
not limited to, infant care, special needs care, and. child care during non-traditional hours
as well as other specific types needed in the catchment area as indicated by the CCR&R's
follow up.data;

Reviewing follow up sheets from families served each quarter fo determine their unmet
needs and use this information to continue to recruit providers to meet these needs. FSC
CCR&R shall recruit providers to help meet the needs of families on the wait list by
following up on ads placed by Licénsed Exempt provaders and CCR&R shall place ads to
recruit providers to help meet these unmet needs;

Contaicting new license exempt providers as identified by the CDB;

Informing and making ficensed providers aware of the opportunity to provide Preventive
and Protective care by becoming certified in such. FSC CCR&R shall give all interested
providers the contact information necessary to pursue this valuable certification;

On Attachment C or a similar form provided by CDB, report on the following performance

measures on a quarterly basis:
Contractor’s Initiai%
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2.61

a.

(1)} The number or new providers added to the database, mcluding licensed and license
exempt providers;

(2) The number of new child care 0pportuniti'es created by new and existing providers;

(3) The number of providers who are recruited or expand their programs to meet the
unmet needs of infant/toddler care, special needs care and non-traditional hours care;

(4) The number of providers who are recruited or expand thelr programs to meet an unmet
need as |dent|f|ed by the CCR&R;

(5) The number of provnders specifically recruited to meet the needs of families on the wait
list;

~ On Attachment C or a snmllar form provided by CDB, report the following other data on a

quarterly basis:
(1) The number of child care providers. Who ‘cr!osed permanently,
(2) The number of child care opportunities lost by provider closings; and

{3) The number -of net child care opportunities gained or lost.

- Assure quality training options are available by:

Providing' free monthly trainings to ail legally operating child care providers in the

Claremont DO catchment area and alternate the trainings between locations in both

counties covered by this catchment area. Monthly trainings shall be free with the exception

 of CPRand First Aid certifications;

‘Offering trainings that address the Core Knowledge Areas as defined in the publication,

the -New Hampshire Early Childhood Professional Development System. The Core
Knowledge Areas that each training covers shall be identified in the training calendar
listing the training that each provider receives, the Certificate of Attendance, and stated to
the providers at the beginning of each training. FSC CCR&R will offer trainings throughout
the contract period that addresses all of the Core Knowledge Areas; ,

Having the discretion to offer a light breakfast or lunch for trainings that extend more than
4 hours. For trainings that extend 6 hours or more the FSC may offer both a light breakfast
and lunch. A small fee to cover the cost of the meal(s) is appropriate as long as providers
have the choice to not pay the fee and bring their own food;

Utilizing a variety of qualified presenters that are hired for the training workshops to avoid
presenting a singular perspective or showing preference to a particular presenter,

Not paying CCR&R staff a consultant fee to teach a workshop in the Claremont catchment
area, as providing workshops in their own area is a core service required by FRC,;

If extenuating circumstances arise, paying staff a consulting fee, for teachmg a workshop
in the Claremont catchment area upon receiving prior written approval from the CDB. An
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extenuating circumstance may include, but not be limited to: long travel distances, lack of
available qualified presenters, or limited regular working hours;

. Working and collaborating with the NH Child care Resource and Referral Network to
~ annually review the Child Care Basics trainings, which shall result in a standardized set of
Child Care Basic trainings; :

Updating and keeplng current the Child Care Basic training workshop kit assigned to the
FSC,

Providing the trainings listed in Attachment B;

Assisting the Child Care Water Safety contractor in securing appropriate venues in both
counties in the catchment area to deliver the trainings. FSC CCR&R shall publicize the
training via the quarterly newsletter, email reminders, and Save the Date flyers. FSC
CCRA&R will assist the contractor with sign-in-process the nights of the.trainings;

Informing and educating child care providers on how to access college courses and
funding opportunities for tuition assistance that is available through the CDB. FSC CCR&R
includes current college information from both the River Valley Community College and
Granite State College in all quarterly newsletters and distributes updated course
information to providers via email updates;

Maintaining working relationships with the CDB and other contractors to maximize the use
of training funds by collaborate and co-sponsor training events. FSC CCR&R shall pool
resources with partners and work fo provide funding to child care providers to attend
relevant trainings as needed;

. Working with contractors, the CDB, and other comfnunity training resource partners to
plan and implement trainings that will meet the needs of providers in both counties in the
Claremont DO catchment area; -

On Attachment C or a similar form provided by CDB, report on the followmg performance
measures on a quarterly basis;

(1) The number of Child Care Basics trainings offered;

(2) The number of attendees at Child Care Basics trainin_gs;

(3) The number of other trainings offered;

(4) The number of attendees at other trainings offered by the CCR&R,;

. On Attachment C or a snmllar form provided by CDB, report the followmg other data on a
guarterly basis:

(1) The number of collaborative trainings;

(2} A list of the specific workshops offered including: the date, location (town), the
presenter, their credential, and the number of attendees; and

(3) The dates that each of the required trainings are offered.
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- Technical Assistance
2,62 Provide technical assistance by:

a. Playing an instrumental role with child care providers in the caichment area regarding
support and technical assistance in identified areas. FRC shall:

(1) Answer questions and help to resolve issues relating to child care that may arise
between families and providers. FSC CCR&R shall offer answers and suggestions and
mformatlon based on best practices; ‘

(2) Work with child care providers to help develop their Emergency Preparedness plans by
offering the Emergency Preparedness for Child Care -Providers workshop in both
counties and by providing suggestions for staff trainings (i.e. First Aid, CPR,
Emergency Preparedness, Water Safety, and other appropriate health and safety
trainings). FSC will encourage and support child care providers in conducting routine
emergency drills. FSC CCR&R shall record in the NACCRRAware database all
providers who have completed these trainings and have Emergency Preparedness
plans in place by conducting regular follow up- calls to prowders to check on their
progress in this |mpor1ant area,

(3) Supporting new and currently operating license exempt providers in their efforts to
’ become licensed providers that increase the number of child care opportunities
~available. FSC CCR&R shall maintain a strong working relationship with both licensing
coordinators for the Claremont catchment area and shall offer trainings for license
exempt providers that give opportunities to meet the licensing coordinators for their
areas and to ask questions and obtain information on the licensing process. FSC
CCR&R shall also be available to support license exempt providers in their pursuit of
licensing status at local zoning board and/or planning board mestings by sharing with
these local boards the data which reflects the need for additional child care options in

all areas in the FSC CCR&R catchment area; _

(4) Supporting new and exsstlng child care providers who are begmnmg to self-assess
their program quality in hopes of achieving DHHS Licensed-Plus desngnatlon FSC
CCR&R shall offer trainings and workshops needed for this certification, i.e. NH Early
Learning Guidelines, as well as offer resources and other technical assistance as
needed to support child care providers in this improvement process;

(5) Being available to assist existing providers achieve accreditation through the National
Association for the Education of Young Children (NAEYC) and the National
Association for Family Chiid Care (NAFCC). FSC CCR&R support shall include but not
be limited to providing trainings and/or workshops that providers may need for
accreditation. FSC shall also provide data sharing, on-site visits to assist in this
process

b. Supporting, encouraging, and assisting child care providers and other early childhood
professionals to apply for the appropriate level Early Childhood Professional Credential.
FSC CCR&R shall offer a Credentialing Workshop for ECE professionals at least twice a
year, once in each county in the catchment area. FSC shall be available for on-site
workshops for providers and their staff who are interested in obtaining their credentials.
Articles on the Credentialing System updates shall be publicized as they hecome
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avallable. FSC CCR&R shall designate a .definite amount of funding to help pay for a
specific number of credentials for providers; _

c. On Attachment C or a similar form provided by CDB, report on the following performance
. measures on a quarterly basis:

(1) The number of providers assisted in the licensing process;
(2) The number of new credentials awarded; and
(3) The number of credentials renewed or awarded at a higher level;

d. On Attachment C or a similar form provided by CDB, report the following other data on a
quarterly basis:

(1) The number of times TA is provided in person;
(2) The number of times TA is provided by phone;
(3) The number of providers who became Iiceneed; :
(4) The number of times TA is provided for Licensed Plus; and
(5) The number of times TA is provided for accreditation.
Evaluation
2.63 Evaluate the performance of FSC’s CCR&R services by:
a. Having all participants attending FSC CCR&R workshops or trainings complete an
evaluation of said training that assesses the knowledge and skills of the trainer, any new
“information learned, how the participant will use that new information to increase the
quality of care they provide to families and children, whether or not they (the participants) -
were satisfied with the trainer and the training, the usefulness of the training and
suggestions for upcommg trainings that they (the participants) would I|ke to see offered;

b, Compiling feedback glven via the workshop evaluations from participants to plan future
trainings based on child care provider needs; and

c. Surveymg providers twice a year to assess the delivery of CCR&R services. These
surveys shall be delivered to child care providers via the newsletter, email, and mail and
will evaluate CCR&R services in the areas of referrals given, data provided to
parents/families, ease of updating data process, trainings offered, trainings needed, and
the cultural competence of the: CCR&R services. Data needed to evaluate CCR&R's
training services shall also be obtained from workshop evaluations completed by
participants in the tralnmgs

Technology
2.7 Utillze technology and build technological capacity by:

a. Maintaining NACCRRA membership;
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b. Using Internet access to connect to the. NACCRRA SDS. FSC CCR&R shall use the
NACCRRA SDS to enter information on clients, child care providers, and community
- partners, and resources. FSC CCR&R has and will maintain a portion of the SAU #6-
- Claremont School District’'s web server to host the NACCRRA SDS program and data. Full
access to the database is available at any time to the Administrator of the CDB and other
CDB staff. The Child Care Program Improvement Specialist for the CDB will serve as the
Administrator of the NACCRRA SDS. At the discretion of DCYF, Read Only or Search and
Referral access to the databases of other catchment areas shall be granted. FSC CCR&R

s required to use NACCRRA SDS to maintain the database and access information;

¢. -Advising all clients seeking child care referrals, all child care providers entered into the
database, and all community partners and resources entered into the database of the
Confidentiality Policy. All clients shall be advised verbally at the time of the actual referral
and again in writing through the client letter they receive with their resource packet of FSC
CCR&R'’s Confidentiality Policy. This policy shall reguire the approval of NH DHHS and
meet the standards of the Criteria for Best Practices set forth in NACCRRA's Quality
Assurance Program; :

d. Regularly updating the email lists of child care providers for the purpose of distributing
materials and information;

8. Using NH EASY to work with the CDB to have access to that program to better meet the
‘needs of the families and providers; and

f. - Assisting in the maintenance, future development, and updating of information by
contributing contract funds for the NHCCRR.org website.

3. Meet the following staffing qualifications:
' a._‘ Provide knowledgeable staff, who are credentialed (or have .the credential waived) at the

following levels according to the NH Early Childhood Professional Development System to
perform the corresponding duties in the table below; :

Duties . _ Credential Level

Take Calls & Meet With Families | Master Teacher Level 1

Trainer, Faculty, or Allied Master
Professional

Program Consultant Master Professional
to Provide Technical Assistance

‘Hired to Provide Tréining

Consultant Staff

b. In those DO catchments areas where there are large numbers of non-English speaking
persons, or persons of Limited English Proficiency (LEP), have a bilingual staff person or
other translator/interpreter to be utilized when providing services or information to
providers. Staff shall not rely on family members or friends of LEP persons to serve as
interpreters unless the LEP person expressly requests such an arrangement. Children
shall not be asked to translate or interpret. If no bilingual worker or in-house interpreter is
available, the CCR&R shall make arrangements to obtain an outside interpreter. An LEP
person shall not be required to pay for the services of an interpreter. If appropriate for the
catchment area, written materials and training shall also be made available in languages
other than English; '
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| c. Designate a staff person to liaison wifh the CDB to:

(1) Attend monthly mestings with the CDB;

(2) Coordinate activities, working' with the Child Care Prdgram Improvement Specialist, the
Child Care Training Specialist, and the Credential Specialist;

(3) Maintain the NACCRRA SDS;
_(4) Obtain input and feedback from child care providers when poIicy, Child Care
Scholarship Program, and quality enhancement initiatives are being revised,

(5) Evaluate CCR&R services,

d. Require current criminal background checks and central registry screenings of its staff.
The results of such background checks and screenings shall be shared with the
Department and the Department reserves the right to reject the Contractor’s staff as a
result of such background checks; and

e. Set aside professional development funds to allow staff to attend at least one national
conference or symposium per contract cycle to further their expertise in providing CCR&R
services. ' '

4. Performance Measures:

a. FSC shali meet the goals of the performance measures in this contract as documented in
Attachment A. The DHHS reserves the right to amend Attachment A after consultation
with FSC. '

5.  Provide records and reports including:

a. Quarterly and annual reports with outcome statistics for each of the performance
measures and other data reports indicated on Attachment A;

b. Such reports described in (a) above shall be completed on Attachment C or a similar form
provided by the CDB and emailed to the. Child Care Program Improvement Specialist of
the CDB, DCYF by the 15" of the month following the end of each quarter and the end of
each contract year. Each report described in (a) above shall also include the cover sheet
Attachment D, or a similar form provided by the CDB,

c. All reports listed in Attachment E. The Department shall reserve the right to make
adjustments to attachment E, after consultation with NH CCR&R Network;

d. The Detailed Work-Plan described in Attachment E of this contract. Attachment B of this
contract shall be the Preliminary Work-Plan described in Attachment E. The Detailed
Work-Plan described in Attachment E shall become Attachment B of this contract, after
FSC submits this document and it is approved by the CDB;

e. A summary of the performance measures outcome statistics for the contract period shall

be forwarded along with the final biling and shall be postmarked within 60 days of the
conclusion of the contract period;

Contractor’s Initials

Date_"_ﬁ_o_vo 7
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f. Maintaining detailed supporting documentation to support these reports which shall be
avaliable for DCYF review upon request

g. Meetmg WIth the Child Care Program Improvement Spemahst for d!scussmn and
approvals and ,

h. Providing mformatlon on an NHEP claents Chlld care search in a Department appropriate
format at the request of the NHEP ECS. The NHEP staff and FSC shall ask NHEP clients
to sign the "Release of Confidentiality” form at the NHEP orientation to make the
exchange p055|ble :

Contractor’s Initials‘%
Date 9"3& 07
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Exhibit A Attachment A: Claremont Performance Measures
Goal Goal
Contract 1/1110- SFY
NO. Section | Performance Measure 6/30/10 2011
The number of visits made to providers: center,
licensed family, Licensed Exempt, and potential 20 40
1 2.2.k(1) providers
2 2.4.1.9.(1) | The total number of families receiving referrals. 116 240
. The number of families receiving referrals with 96 500
3 2.4.1.9.(2) | CCR&R assistance. _ : A
1| The number of FANF clients assisted by the 60 120
4 2.4.1.9.(3) | CCR&R. -

5 2.4.3.a.(1) | The percent of families successfully surveyed. 20% 20%
: The percent of families surveyed who were 80% 80"/
6 2.4.3.a.(2) | successful in finding care. ° ‘.

' ' The percent of FANF families who were surveyed
who were successful in finding care and did not 80% 80%
identify inability to find child care as a barrier to :
7 2.4.3.a.(3). | work aclivity participation. '
' The percent of families on the wait list who were
. surveyed and were successful in finding care they 50% 50%
8 2.4.3.a.(4) | can afford until they are released from the wait list. _
_ The percent of families who had alf of their child 60% 60%
9 2.4.3.a.(6) | care needs met by the care they chose.
| The number of new providers added to the
database, including licensed and license exempt 4 8
10 2.5.1.e.(1) | providers. '
The number of new child care opportunities 18 26
11 2.5.1.e.(2) | created by new and existing providers. ,
The number of providers who are recruited or _
expand their programs to meet the unmet needs of 2 4
infant/toddler care, special needs care and non-
12 2.5.1.e.(3) | traditional hours care.
: The number of providers who are recruited or
, expand their programs to meet an unmet need as 2 4
13 2.5.1.e.(4) | identified by the CCR&R.
| The number of providers specifically recruited to ' 2
14 | 2.5.1.e.(B) | meet the needs of families on the wait list.
15 2.6.1.n.(1) | The number of Child Care Basics trainings offered. 6
The number of attendees at Child Care Basics 30 60
16 2.6.1.n.(2) | trainings. : - - '
17 2.6.1.n.(3) | The number of other trainings offered, 15 30
The number of attendees at other trainings offered 100 200
18 2.6.1.n.(4) | by the CCR&R, '
The number of providers assisted in the licensing 4
19 2.8.2.c.(1) /| process. .
20 2.6.2.c.(2) | The number of new credentials awarded. 15 -
The number of credentials renewed or awarded at 12
21 2.6.2.c.(3) | a higher level. :

- Contractor’s Initials

Date
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Exhbit A Attachment B Cor y Preliminary Work and Training Plar B o ;

Famlly School Connectlons-CCR&R- Anticipated Work Plan for 2010-2011

January-201 0

Mail Quarterly Report to CDB
Mail Quarterly Newsletter with
Provider Updates included
CCB Workshop

First Aid (Suliivan County)
CPR (Grafton County)

NHEP Orientations (4)
Provider Visits (4)

Visit DO (2)

NH R&R Network Mesting
Provider Training (TBA)

Meet w/Director of FSC to work
on Quality Plan (2) times

February-2010

CPR (Sullivan County)

First Aid (Grafton County)

CCB: Early Learning Guidelines
Survey Families

Provider visits (4)

Visit DO (2) ,

NHEP Orientations (4)

Provider Update Calls

NH RR Network Meeting

Meet with Licensing Specialist
Compile data from Family
Surveys to work on Improvement
Plan

Altend FRC Staff Meeting

March-2010

Attend NACCRRA Symposium
Workshop: CCB

Workshops (2): Child Abuse/ Claremont
and Lebanon

NHEP Orientations (5)

Provider visits (4)

Visit DO (2)

‘Update Database. Information
| NH R&R Network Meeting
' Meet the Licensor Workshop

Meet w/Director of FSC to work on

“Quality Plan (2)
‘Altend FRC Staff Meeting

Attend FRC Staff Meeting
April-2010 .
CPR-Grafton County

First Aid-Sullivan County

Zero to Three PCAN-Training
Week of Young Child Events
Mail Quarterly Report to CDB
Mail Quarterly Newsletter
Provider visits(4)

Visit DO (2)

NHEP Orientation (4)

NH-RR Network Meeting
Attend FRC Staff Meeting

May-2010

CPR-Sullivan County

First Aid-Grafton County
Water Safety-Sullivan County
Water Safety-Grafton County
Survey Families

Provider visits (4)

Visit DO (2)

NHEP Orientation (4)

NH RR Network Meeting
Provider Appreciation Event
Compile data from Family
Surveys to.work on-Improvement
Ptan

Attend FRC Staff Mesting

“June-2010

Workshop: Credentlalmg Sullivan
County

Workshop: Credentialing-Grafton County
Provider visits (4)

Database updates (client/provider)
Visit DO (2)

NHEP Orientation(5)

NH RR Network Meeting

Meet w/Director of FSC to work on
Quality Plan (2)

Attend FRC Staff Meeting

July-2010 :

Mail Quarterly/Year End Report
toCDB .

Mail Quarterly Newsletter
Workshop: Child Care Billing
Survey Employers

Provider visits(4)

Visit DO (2)

NHEP Orientation (4)

NH RR Network Meeting

Meet with Licensing Specialist
Attend Farmer's Market (table)
Develop Final Copy of New
Parent Survey

Attend FRC Staff Meeting

' August-2019

CPR-Grafton Co'unty'

_First Aid-Suliivan County

Workshop CCB-Lebanon

1 3" Annual Mini-Summer Institute

Training

| Survey Families

Provider visits (4)

Visit DO (2)

NHEP Orientation {(4)
Back to School Festival
NH RR Network Meeting
Meet w/Director of FSC to
develop Quality Ptan
Attend FRC Staff Meeting

Septemper-2010

Zero to Three PCAN Training
CPR-Sullivan County

First Aid-Grafton County

Scholastic Book Fair/Parent-Pravider
Social

Workshop: Emergency Management
Provider ws:ts(4)

Visit DO (2)

NHEP Orientation (5)

Update database information

NH RR Network Meeting

Submit Quality Plan to CDB

Attend FRC Staff Meeting

October-2010

Mail Quarterly Report to CDB
Mail Quarterly Newsletter with
Provider Updates included
Walk for Children

Annual R&R Network Meeting
Provider Visits {4)

Visit DO (2)

November-2010
CPR-Grafton County

First Aid-Sullivan County
Workshop: Taxes for CC
Providers

Workshop. Relieving Holiday

| Stress

Survey Families -

December-2010

Training (SFI)

CCB Workshop
CPR-Sullivan County
First Aid-Grafton County
Visit DO(2)

NHEP Orientations (5)
NH R&R Network Meeting

Contractor's Initials
Date

09



Exhil )\Attachmént B Page 2

NHEP Orientations (4)

Business of Childcare Wkshp.

Attend FRC Staff Meeting

January-2011

Mail Quarterly Report to CDB
Mail Quarterly Newsietter
CCB Workshop

Provider Visits (4)

NHEP Orientations (4)
Visit DO (2) .

NH R&R Network Meeting
First Aid-Grafton County
CPR-Sullivan County
Credentialing Workshop
-Attend FRC Staff Meeting

Visit DO(2)
NHEP Orientations (4)
Attend FRC Staff Meeting

February-2011

PCAN Training

Provider Training (TBA)
Survey Families -

Provider Visits (4)

Visit DO (2) :

NHEP Orientations (4)

Meet the Licensor Warkshop
NH R&R Network Meeting
Update Database

Attend FRC Staff Meeting

Meet with Licensing Specialist
Attend FRC Staff Meeting

‘March-2011
Attend NACCRRA Symposium

First Aid-Sullivan County

‘CPR-Grafton County

ELG Workshop

Provider Visits (4)

Visit DO (2)

NHEF Crientations (5)
Provider Training {TBA)

NH R&R Network Meeting
Attend FRC Staff Meeting -

April-2011

Mail Quarterly Report to CDB
Mail Quarterly Newsletter with
Provider Updates included
CCB Workshop

Provider Training

Provider Visits (4)

NHEP Orientations (4)

Visit DO (2)

NH R&R Network Meeting

| Attend FRC Staff Meeting

May-2011

First Aid-Grafton County
CPR-Sullivan County

Water Safety-Sullivan County
Water Safety-Grafton County
Provider Training TBA
Provider Visits {4)

NHEP Orientation (4)

Visit DO (2)

NH R&R Network Meeting
Survey Families

June-2011

Child Abuse Workshop/Both Counties

First Aid-Sullivan County
CPR-Grafton County

‘Provider Visits (4)

Visit DO (2)

NHEP Orientations (5)

NH R&R Network Meetlng
Update Database

Meet with Licensing Specrallst
Attend FRC Staff Meeting

Attend FRC Staff Meeting

Contractor’s Initials
Date

2009
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‘ Exhibit A Attachment D - ""*?versheet for Quarterly Report ) ) ' L

CCR&R Quarterly Narrative Report

Agency Name: : Vendor #:
Date: "~ Quarter: 123456 Contract Period:
. Reported prepared by: ' '

CDB Liason:

CCR&R Staff [ Credential(s) held

Detailed Work Plan submitted (date): Approved: [ JYes [ INo

Due 2/1/10 |

Technology Policy submitted (date): - Approved: [ ]Yes DNO
Due 2/1/10 - . '
Qutreach Plan submitted (date): , Approved: [(IYes [No-

‘Due 3/31/10

Publicity materials submitted: Please provide a list of materials revised & submitted this quarter.
Improvement Plan: Please describe any work done this quarter on the Improvement plan

Due date TBD

Date submitted: 7 Approved: [ JYes [ JNo

Quality Plan’ Please describe any work done this quarter on the Quality plan
Due 9/30/09 '

Date submitted: Approved: [ |Yes [ No

Service Delivery Maintenance & Improvement Plan: Please describe any work done this
- quarter on the Improvement plan. Due date: 30 days after completion of survey '

Date submitted: : Approved: [ JYes [ JNo

Plans for attending national conference or symposium: Please describe these plans as they are
made and carried out. ) '

Successes during this quarter: Please highlight those areas where you have had particular
success in meeting contract goals or work activities.

Contractor’s Initials
Date




Exhibit A Attachment D - (- ‘_}ersh'eet for Quarterly Report }

Challenges during this quarter: Please describe those areas where you have had challenges in
- _meetmg contract goals or completing work activities.

Other: Please highlight any act1v1t1es, successes, challenges, ete., not captured elsewhere in the
report. :

‘Questlons for the CDB: Please submit any questions you may have for the CDB regardmg youw
work, CDB policy & procedure andfor your contract.

(Goals:
Progress from the previous quarter: Please asseas the progress you've made in accomplishing the
goals for the previous quarter.

For the coming quarter If meetmg with the Child Care Program Improvement Specialist this

quarter, we will set these goals together. If not, please list 2-5 goals (depending on how much is
mvolved in accomplishing them) that you will work on in the coming quarter.

Comments from the CDB: The Child Care Program Improvement Specialist will return comments _
to each CCR&R regarding their work during the previous quarter.

Contractor’s Initials
Date __..,,_E %“J S éOCf



NUQMWNM m.._mn_.

- /28b< Slemy) sopenuo)d

‘uonejdwon Asnng
J0 sAep Qg uiIm

_ JuawiaAc.dill 10 soUBLB LB
AieAep 9o1A1es 10} uejd B pue ASAINS au) JO SYNSaJ By} 'JORJUOD BU) JO UOHOSS UCREBNBAS aU) Uj PagLIOSSp
pasn Aeains 3y} Jo Ad00 B Yjm QD 94} SPIN0I - uBld Juswanoidw pue ssueusluLel AlRAljaQ 9IAIOS

"9Q0 su) pue Jooenuos sy Ag uodn peaibe aq jjeys ueid sy} Jo uopejuswWwS[dL

‘0102 ‘0¢ sequiaideg Aq isijeioads eweoidw weiBoid s1eD pliyo sy o} pepIwgns aq o} afe ueld pue 1P2Us
Buioog ay] eus)o 9SOYE J9BW O} POPSOU 9q PINoM Jey] ‘Aue J) ‘(seoinosal jeuomppe Jo y] ‘Buiuren) poddns
[euonippe jeum yum Buoje eusjuo asoyy Buieaw soj ueld e HLIGNS [leys JOJORHUOY BY) ‘oL JoU 10 1o Ajeed

Sle jely stua)l 9soy) 104 Isiienadg juswanoiduwi wesboid s1ed pIyD ay) Jo jsenbal au) JB MAIASI 10) LIOREBIO] 9010
8y} 1e ajy uo 1day eq pinoys sjeeLu Ajjered U0 S}esW JOJDEIUOY SU) JBY) S Joj LUOREIUSWNI0F JUSLISSasse

. SPS8U PUE JUSLWISSISSE-J|SS & SE SB0IAIAS 1SPIAOId PUB ‘SEDIAISS Jualed ‘seiouajadwior) 8107 oy BUSILD)
S8010RId 159 J0 J9ayg Buuoag sourinssy Aend VHUDDVN 94 a19jdioo jjeys 1010eiuos) ay) - ued Alenp

0102 ‘0t jequesideg
‘ agl

ukjd juswaao.sduwy

Aruowy

sBuiea SHOMEN HPHIDHN Woy josys ul ubig

~ pajepdn st )i sy

"SSIppe lewe pue ‘s suoyd ‘saljiey Yim 150w 0} AHIIGIIEAE ‘SIN0Y “UOKEOO] 910 SaTEoIpUI 18y} Aionand iy

010Z ‘LE Uolen

: "suogejndod asey} 0} yoeanno Suyebie; Ajeoywads pue HRHOD AQ pansasiapun

ale suoneindod yoiym Buiuiuissisp apnjow pinoys ueld YoBa.No 8y "senss] ASIOAIP o AJSLEA B j0 uoneIspIsuoo
Ut pue siepiroid pue seliwe) Jusioyoud ysybug payLul 0} saoIAes Buipnious ‘esle JusWUDIED BY) LIYIM (SBssauIsng
pue “sieouo algnd ‘siexew Asijod ‘seousbe Butpnjoul) ssequsws Ajunuwiuod pue sispircid ‘ssijie] Jo aoualpne

01L0Z ‘| Ateniged.

_iqissod }SSPIM U} O} UMOUY SAOIAISS YSMDD BY] SXeUL 0} JOpIO Ui apew aq jjeys ueyd siyl — ueid yoeanno

Aojog Abojouyoa

0102 ‘) Atenugay

"800 2Y} JO JojeLSIUILIPY 3Y)

[esodold yim

Aq jeroidde o) slqns ‘pousd 10enuod aimus. 3y} Joj uejd-yJom pesiral e aq [leys ueld siy| — uejd qioMm pajielaqy

"sjuedionted jo siequinu jobie) pue (umo}) suoneso ‘sBuiures
JO Isquinu sy} sjiejep yoiym uerd Bulues) e spnjoul pinoys siy} ‘equod SIy} jo sjuswannbal ay; Jo syoadse

auypeaq uoISsIgNg

i sessalppe yolym ‘Jeakssejep paiuapl Aesi yim aul| swiy e apnioul jleys ueld siy) — uejd yJom Aeujunisig
o _ paiinbas uonejuswnolog

spoday paanbay JUoWwaIB|D — "J JUBWYORRY v 1IGIYXT




EXHIBIT B
METHOD, SCHEDULE, AND CONDITIONS PRECENT TO PAYMENT

Contract Agency: Claremont School District

Program Period: January 1. 2010 through June 30, 2011

Or Date of Governor & Executive Council approval, whichever is later

1. This Contract is funded with funds from the Catalog of Federal Domestic Assistance, CFDA
#93.575, Federal Agency Health and Human Services, Child Care and Development Block
Grant, in the amount of $97.879.18 and CFDA #93.713 made possible by the American
Recovery and Reinvestment Act (ARRA) in the amount of $27.520.82. Subject to the availability
of Federal funds, and in consideration for the satisfactory completion of the services to be
performed under this Contract, the State agency agrees to purchase from the Contractor
services in the amount not to exceed $125,400.00 {(one-hundred and twenty-five thousand and
four hundred dollars) for services provided during the program period specified above.

2. Quarterly payments shall be made to the Contractor subject to the followihg conditions:

2.1 Payments shall be made on a quarterly cost reimbursement basis beginning. April 15, .
2010 for actual expenditures up to the total contract price incurred in the fulfillment of
this agreement. The invoice, which shall be provided by DHHS after the approval of
Governor & Executive Council, must be sent to:

Patrick McGowan, Contract Specialist
Child Development Bureau
Division for Children, Youth and Families
Department of Health and Human Services
129 Pleasant St., Concord, New Hampshire 03301

2.21n lieu of hard copies, invoices may be assigned an electronic signature and be e-mailed

~ to: pairick. mcgowan@dhhs.state.nh.us :

2.3 Expenditures shall be in accordance with the approved line item budget shiown in
Exhibits B-1 and B-2. If applicable, this will include drawing down match funds
consistently throughout the contract period. Any adjustment to a line item in excess of
10% of the original budget lines will require the prior written approval of the State. The

- Contractor must include a detailed explanation and revised line item budget figures.

2.4 Payments may be withheld pending receipt of required reports as defined in Exhibit A.

2.5 A final payment request shall be submitted no later than sixty (60) days after the end of
each fiscal year. Failure to submit the final invoice by that date may result in non-
payment. :

Contractor's Initials%

Date (1 3 0 19('7
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Exhibit B-1 — Claremont Key Personnel Data -

SFY2010 Contract (1/1/10 - 6/30/10)

Percentage of

Billed to

Time Spent on : :
~_Name Project Annual Salary __DCYF
Cathy Paradis 100% . - $21,400 | $21,400
Elise Lacasse - 30% $13,500 $4,050
Linda Davies 15% $22,950 $0
_SFY2011 Contract (7/1/10 - 6/30/11) L
o o Percentage of - '
Time Spent on Billed to
, ~___Name Project Annual Salary DCYF
Cathy F’aradis_ 100%. .| $42,800 $42,800
Elise Lacasse 30% $27,000 | $8,100
Linda Davies - 15% - $45,900 $0

Contractor's Initials

Date

A
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EXHIBIT C TO P-37 (A" A PROVISIONS) ) v

Exhibit C
American Recovery and Reinvestment Act Standard Terms

Notwithstanding any provision of this Agreement to the contrary, the following terms and
conditions shall govern and take precedence over any conflicting provision in this

~ Agreement, '

1. The Contractor/Grantee shall obtain a DUNS number (www.dnb.com), and register
with the Central Contractor Registry (CCR, www.ccr.gov). The Contractor/Grantee shall
require any subcontractor/subgrantee to obtain a DUNS number.

The Contractor/Grantee agrees to advertise any sub-contract/sub-grant opportunity arising
from this contract/grant to be paid for with American Recovery and Reinvestment Act funds
on the State of New Hampshire, Department of Administrative Services “Bidding
Opportunities” web site, by completing a bid description form available at: .
httn’://www.sunsnot.admin.st;gte.nh.Mtecontractingzgocuments/bid form.doc and
‘submitting it to the Contracting Officer or Grant Manager who will submit the form to
purchweb@nh.gov The bid description form may also be obtained in person from the Office
-of Economic Stimulus at the State House Annex, Room 202-A, 25 Capitol Street, Concord,
New Hampshire 03301, by U.S. mail to 107 North Main Street, State House — Room 208
Concord, New Hampshire 03301. Requests can be made by phone, (603)271-2121, or by

email, NHOES@nh.gov.

2. The Contractor/Grantee, upon entering into any sub-contract/sub-grant to be paid for
with American Recovery and Reinvestment Act funds received through this contract/grant
for the purpose of carrying out this agreement, agrees to provide the Contracting
Officer/Grant Manager and the Office of Economic Stimulus redacted PDF or paper copies
of the executed sub-contracts/sub-grants. A copy may be submitted by e-mail to :
NHOES@nh.gov or by U.S. Mail to 107 North Main Street, State House — Room 208
Concord, New Hampshire 03301 or by delivery to the Office of Economic Stimulus, State
House Anrex, Room 202-A, 25 Capitol Street, Concord, New Hampshire 03301. The copies
provided to the State shall have any proprietary or non-public information, the disclosure of
which would constitute an invasion of privacy, redacted. All contracts/ grants to individuals
and those for amounts of less than $25,000 shall be reported in the aggregate by written
narrative in a manner that protects the privacy interests of any individual recipient. The
written narrative shall include the purpose of the sub-contract(s)/grant(s), the aggregate
amount of the sub-contract(s)/grant(s), and an estimate of the jobs created and the jobs
retained by job type, if any, as a result of the sub-contract(s)/grant(s). All contracts/grants
awarded using American Recovery and Reinvestment Act funds will be posted on the NH
Recovery web site and may be posted on the federal Recovery.gov web site.

3. The Contractor/Grantee shall comply, and require any subcéntractor/subgrantee to
comply with all applicable statutes, laws, regulations, and orders of federal, state, county or

1 Contrator’s Initials Qﬁﬂ
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EXHIBIT C TO P-37 (AR,  JPROVISIONS) | )

,municipal authorities which shall impose any obligation or duty upon the Contractor/Grantee
and subcontractor/subgrantee, including, but not limited to:

- a The Contractor/Grantee shall comply with, and shall require any
subcontractot/subgrantee to comply with, applicable provisions of the American Recovery
and Reinvestment Act of 2009, Public Law 111-5 (“ARRA”), and apphcable federal, rules,

“orders, regulations and guldehnes 1ssued pursuant thereto, as amended from time to time,

mcludmg, but not limited to:

Section 1512 Reporting:

ARRA impeses transparency, oversight and accountability requirements, including, without
limjtation, the reporting requirements in the Jobs ACcountability Act in Section'1512,

' Definitions. As used in this Section 1512 reportmg clause the following terms have the
meaning set forth below:

Contract: means 2 mutually binding legal relationship obligating the seller to furnish
the supplies or services (including construction) and the buyer to pay for them. It includes all
types of commitments that-obligate the Government to an expenditure of appropriated funds
and that, except as otherwise authorized, are in writing. In addition to bilateral instruments,
contracts include (but are not limited to) awards and notices of awards; letter contracts;
orders, such as purchase orders, under which the contract becomes effective by written
acceptance or performance; and bilateral contract modlﬁcatlons grants, and cooperatlve

agreements.

Flrst-tier subcontract: means a subcontract awarded directly by a prime contractor
whose contract is funded by ARRA.

"~ Jobs created. means an estimate of those new positions created and filled, or
previously existing unfilled positions that are filled, as a result of funding by the American
Recovery and Reinvestment Act of 2009 (Recovery Act). This definition covers
contractor/grantee positions established in the United States and outlying areas (see
definition in FAR 2.101). The number shall be expressed as **‘full-time equivaient” (FTE),
calculated cumulatively as all hours worked divided by the total number of hours in a full-
time schedule, as defined by the contractor/grantee. For instance, two full-time employees
and one part-time employee wotking half days would be reported as 2.5 FTE in each month.

Jobs retained: means an estimate of those previously existing filled positions that are
retained as a result of funding by ARRA. This definition covers contractor positions
established in the United States and outlying areas (see definition in FAR 2.101). The
number shall be expressed as ‘‘full-time equivalent’” (FTE), calculated cumulatively as all
hours worked divided by the total number of hours in a full-time schedule, as defined by the

2 Contrator’s Initials
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EXHIBIT C TO P-37 (A” A PROVISIONS) : ) o L e

contractor. For instance, two full-time employees and one part-time employee working half
‘days would be reported as 2.5 FTE in each month.

- . . Alljobs created (FTEs) added to all jobs retained (FTEs) should equal the total jobs

. (FTEs) being paid for with the ARRA contract/grant funds received pursuant to this
Agreement by the contractor/grantee.” Stated otherwise, all jobs (FTEs) being paid for with
funds provided by this agreement minus all jobs created (FTEs) should equal all jobs retamed
(FTEs) A job cannot be reported as both created and retained. _

Total compensation: means the cash and noncash dollar value earned by the
executive during the contractor’s past fiscal year of the following {for more information see
17 CFR 229.402(c)(2)):

(1) Salary and bonus.
(2) Awards of stock, stock options, and stock apprec1at10n rights. Use the dollar

amount recognizéd for financial statement reporting purposes with respect to the
fiscal year in accordance with the Statement of Financial Accounting Standards No.
123 (Revised 2004) (FAS 123R), Shared Based Payments.
(3) Eamings for services under non-equity incentive plans. Does not include group
life, health, hospitalization or medical reimbursement plans that do not discriminate
in favor of executives, and are available generally to all salaried employees.

‘ (4) Change in pension value. This is the change in present value of defined benefit
and actuarial pension plans
(5) Above-market earnings on deferred compensation which is not tax- quallﬁed
(6). Other compensation. For example, severance, termination payments, value of
life insyrance paid on behalf of the employee, perquisites or property if the value for
the executive exceeds $10,000. |

The Contractor/Grantee shall provide the data needed for Section 1512 reporting monthly n
the format defined by the Contracting Officer/Grant Manager. The report format may be
changed over time if the federal government issues guidance or establishes reqmrements for
a different format. -

Section 15 12, ata rmmmum requires the following data from the Contractor/Grantee

(l) An evaluanon of the completion status of the project or activity;

(2) An estimate of the number of jobs created by the project or activity by job type;
(3) An estimate of the number of jobs retained by the project or activity by job type;
(4) Total hours of employees workmg on the project or activity (subtotal by jobs
created and existing jobs);

(5) Total wages for employees workmg on the project or activity (subtotal by jobs
created and existing jobs);

(6) For infrastructure investments made by State and local govermnments, the purpose,
total cost, and rationale of the agency for funding the infrastructure investment with

3 Contrator’s Initials %)ﬂ
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"' EXHIBIT C TOP-37 (ARK  PROVISIONS) M

funds made available under this Act, and name of the person to contact at the agency
if there are concerns with the infrastructure investment; and '
(7) Detailed information on any subcontracts or subgrants awarded by the recipient to
include the data elements required to comply with the Federal Funding

- Accountability and Transparency Act of 2006 (Public Law 109-282), allowing
aggregate reporting on awards below $25,000 or to individuals, as prescribed by the
Director of the Office of Management and Budget.

The Contractor/Grantee agrees to provide the following data required by the Federal Funding
Accountability and Transparency Act, 31 U.S.C. 6101, for both the contractor/grantee and
any subcontractor(s)/subgrantee(s): ' '
Ei . :
(1) The name of the entity receiving the award (must match the name used for
establishing the entity’s DUNS number and Contractor Central Registry);
(2) The amount of the award;
(3) Information on the award including transaction type, funding agency, the North
American Industry Classification Systém code or Catalog of Federal Domestic
~ Assistance Number (where applicable), program source, and an award title
descriptive of the purpose of each funding action; '
(4) The location of the entity receiving the award and the primary location of
a1 ~ performance under the award, including the city State, congressional district, and
county;, ' :
(5) The DUNS number and Central Contractor Registry numbers of the entity
receiving the award and of the parent entity of the recipient, should the entity be
- owned by another entity; and
(6) Any other relevant information specified by the Office of Management and
Budget (“OMB”). - Currently no further information is being required by OMB.

This contract requires the Contractor/Grantee to provide products and/or services that are
funded under the American Recovery and Reinvestment Act of 2009 (Recovery Act).
Section 1512(c) of the Recovery Act requires each contractor to report on its use of Recovery
Act funds under this contract. These reports will be made available to the public.

* :

Reports from contractors for all work funded, in whole or in part, by the Recovery Act, and -
for whiich an invoice is submitted prior to the last day of each month, are due no later than
the fifth day of each month. -

The Contractor/Grantee shall report the following additional information, to the contracting
officer or grant manager identified in this contract/grant in an Excel spreadsheet or paper
report in the form provided by the State. The State agrees to provide the Contractor/Grantee
with a report form that has pre-filled the data elements known to the State: ‘

(1) The Government contract and order number, as applicable;

4 Contrator’s Initials‘%_
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'EXHIBIT C TO P-37 (AP ™A PROVISIONS) 3 |

N (2) The amount of Recovery Act funds invoiced by the contractor for the reporting -
* period. A cumulative amount from all the reports submitted for this action will be

‘maintained by the state;

(3) A list of all rsigniﬁc'ant services performed or ISUpplies delivered, including
construction, for which the contractor invoiced in this calendar month;

* (4) Program or project title, if any,

(5) A dqscripticm of the overall purpose and expected outcomes or results of the
contract, including significant deliverables and, if appropriate, associated units of

measure;

(6) An assessment of the. contractor’s/grantee’s progress towards the completion of
the overall purpose and expected outcomes or results of the contract/grant {i.e., not

" gtarted, less than 50 percent.completed, completed 50 percent or more, or fully
completed). - This covers the contract/grant (or portion thereof) funded by the
Recovery Act; _

(7) A narrative description of the employment impact of work funded by the

Recovery Act. This narrative should be cumulative for each calendar month and only

address the impact on the contractor’s workforce. At a minimum, the contractor shall

provide; - o

. (i) A brief description of the types of jobs created and jobs retained in the

United States and outlying areas (see definition in FAR 2.101). This
description may rely on job titles, broader labor categories, or the contractor’s
existing practice for describing jobs as long as the terms used are widely
understood and describe the general nature of the work; and
(i) An_estimate of the number of jobs created by job type and a separate

- estimate of the number of jobs retained by job type, by the contractor/grantee
and separately by any subcontractor(s)/subgrantee(s), in the United States and
outlying areas. A job cannot be reported as both created and retained.

(8) If the Contractor/Grantee meets the criteria set forth below, the names and total
compensation of each of the five most highly compensated officers of the Contractor
for the calendar year in which the contract is awarded. This requirement applies only
if: '
(i) In the Contractor’s/Grantee’s preceding fiscal year, the Contractor/Grantee -
received—
(A) 80 percent or more of its annual gross revenues from Federal
contracts (and subcontracts), loans, grants (and subgrants) and
cooperative agreements; and |

5 - Contrator’s Initials w
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(B) $25,000,000 or more in annual gross revenues from Federal
contracts (and subcontracts), loans, grants (and subgrants) and

cooperative agreements; and
(ii) The public does not have access to information about the compensatlon of

the senior executives through periodic reports filed under section 13(a) or
15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 780(d)) or
section 6104 of the Internal Revenue Code of 1986.

(9) For subcontracts/subgrants valued at less than $25 000 or any
subcontracts/subgrants awarded to an individual, or subcontracts/subgrants awarded
to a subcontractor/subgrantee that in the previous tax year had gross income under

'$300,000, the Contractor shall only report the aggregate number of such first tier

subcontracts/subgrants awarded in the month and their aggregate total dollar amount.

(10) For any first-tier subcontract/subgrant funded in whole or in part under the
Recovery Act, that is over $25,000 and not subject to reporting under paragraph 9,
the contractor shall require the subcontractor/subgrantee to provide the information
described in (i), (ix), (), and (xi) below to the contractor for the purposes of the
monthly report. The contractor shall advise the subcontractor that the information
will be made available to the public as required by section 1512 of the Recovery Act.

" The contractor shall provide detailed information on these first-tier subcontracts as

folquS'

(i) Unique identifier (DUNS Number) for the subcontractor/subgrantee
receiving the award and for the subcontractor’s/subgrantee’s parent company,
if the subconﬁactor/subgantee has a parent company;

(ii) Name of the subcontractor/subgrantee;
(1i1) Amount of the subcontract/subgrant aWard;
(iv) Date of the subcontract/subgrant award;

(v) The applicable North American Industry Classification System (NAICS)
code;

(vi) Funding agency;

- (vit) A description of the products or services (inCluding construction) being
provided under the subcontract/subgrant, including the overall purpose and
expected outcomes or results of the subcontract/subgrant, ‘

(viii) Subcontract/subgrant number (the contract number asmgned by the
prime contractor);

6 Contrator’s Initials
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- EXHIBIT C TO P-37 (A" “A PROVISIONS) . ) I

| {(ix) Subcontractor s/subgrantee S physwal address mcludmg street address,
city, state, and country. Also include the nine-digit zip code and congressmna]
dlstrlct if applicable; :

(x) Subcontract/subgrant primary performance location mcludmg street
address, city, state, and country. Also include the nine-digit zip code and
congressional district 1f apphcable .

(xi) If the Contractor/Grantee meets the criteria set forth below, the names and
total compensation of each of the subcontractor’s five most highly

“compensated officers, for the calendar year in which the subcontraet is
awarded. This requ1rement applles only if;

(A) In the subcontractor’ s/subgrantee s precedmg fiscal year the
subcontraetor/subgrantee received: :

(1) 80 percent or more of its annual gross revenues in Federal
~ contracts (and subcontracts), loans, grants (and subgrants) and
cooperative agreements; and

(2) $25,000,000 or more in anriual gross revenues from Federal
contracts {(and subcontracts), loans, grants (and subgrants), and
_ cooperative agreements; and _

(B) The public does not have access to information about the
compensation of the senior executives through periodic reports filed
under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15
U.S.C. 78m(a), 780(d)) or sectmn 6104 of the Internal Revenue Code of
1986;

(1 1) The contractor/grantee shall require the subcentraetor/sub»grantee to register
with the federal government Central Contractor Registration (CCR) database at
WWW.CCT.ZOV.

Inspection:

The Contractor/Grantee agrees that the Comptroller General of the United States, an
appropriate Inspector General appointed under section 3 or 8G of the Inspector General Act
of 1978 (5 U.S.C. App.), or an authorized représentative of either of the foregoing officials,
or of the State of New Hampshlre shall have access to and the right to:

7 Contrator’s Initials
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'_ (1) Examine any of the Contractor’s/Grantee’s or any subcdntractor’s/subgrantee’s
records that pertain to and involve transactions relating to this contract/grant or a
_subcontract/subgrant hereunder; and :

(2) Interview any officer or employee regarding such transactions. The
Contractor/Grantee shall insert a clause containing all the terms of this section,
including this paragraph, in all subcontracts under this contract. The clause may be
altered only as necessary to identify properly the contracting partles and the
Contracting Officer/Grant Manager under the Government prime contract.

Whistleblower Protection Notice:

ARRA Section 1553 establishes whistleblower protections that apply to the
contractor/grantee, and any sub-contractor/subgrantee pursuant to this agreeinent. The
Contractor shall post notice of employees rights and remedies for whistleblower protections
provided under section 1553 of the American Recovery and Reinvestment Act of 2009 (Pub.
L. 111-5). The Contractor shall include the substance of this clause including this paragraph
in all subcontracts. The posted notice required by this clause shall include contact
information to report fraud, waste, or abuse to the Inspector General of the federal
department that is the source of the ARRA funds for this contract/grant, fraud to the New
Hampshire Attorney General’s Office Criminal Bureau, and waste or abuse to the Office of
Economic Stimulus. A notice for this purpose is available at htto://www.nh_.gov/recoverv/. '

4. The Contractor/Grantee agrees to comply with the Emergency Economic Stabilization
Act of 2008 requirements (as amended in Section 1608 of the Recovery Act), 12 U.S.C.

- 5217(b), which provide for the inclusion and utilization, to the maximum extent practicable,
of minorities (as such term is defined in section 1204(c) of the Financial Institutions Reform,

‘Recovery, and Enforcement Act of 1989 (12 U.S.C. 1811 note)) and women, and minority-
and women-owned businesses (as such terms are defined in 12 U.S.C.1441a(r)(4) of this
title), and individuals with disabilities and businesses owned by individuals with disabilities;

5. The Contractor/Grantee agrees to comply with the National Environmental Policy Act
of 1969 (P.L. 91-190) requirements in Section 1609, including requirements for plans and

- projects o be reviewed and documented in accordance with those processes; and Executive
Order 11514; notification of violating facilities pursuant to Executive Order 11738;
protection of wetlands pursuant to Executive Order 11990 and State law; evaluation of flood
hazards in floodplains in accordance with Executive Order 11988; assurance of project
consistency with the approved State management program developed under the Coastal Zone
Management Act of 1972 (16 U.S.C. §§1451 et seq.); conformity of Federal Actions to State
(Clean Air) Implementation Plans under Section 176(c) of the Clean Air Act of 1955, as
amended (42 U.S.C. §§7401 et seq.); protection of underground sources of drinking water
under the Safe Drinking Water Act of 1974, as amended (P.L. 93-523); and protection of
endangered specws under the Endangered Species Act of 1973, as amended (P.L. 93- 205)
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EXHIBIT C TO P-37(# A PROVISIONS) "] -

6. The Contractor/Grantee agrees to comply with all anti-discrimination and equal
opportunity statutes, regulations, and Executive Orders that apply to the expenditure of funds

~under Federal contracts, grants, cooperative agreements, loans, and other forms of Federal

~ assistance, and all State and federal anti-discrimination statutes including but not limited to:

~ Title VI of the Civil Rights Act of 1964,which prohibits discrimination on the basis of race,

~ color, or national origin; Title IX of the Education Amendments of 1972, (20 U.S.C. §§

1681-1683 and 1685-1686), which prohibits discrimination on the basis of sex; Section 504

of the Rehabilitation Act of 1973 as amended (29 U.S.C. §794), which prohibits
discrimination on the basis of handicaps; the Age Discrimination Act of 1975 as amended
(42 U.S.C. §§6101-6107), which prohibits discrimination on the basis of age; the Drug
Abuse Office and Treatment Act of 1972 (P.1L.92-255), as amended, relating to
nondiscrimination on the basis of drug abuse; the Comprehensive Alcohol Abuse and

~Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 616), as amended,
relating to nondiscrimination on the basis of alcohol abuse or alcoholism; §§523 and 527 of
the Public Health Service Act of 1912 (42 U.S.C. §§ 290 dd-3 and 290 ee-3), as amended,
relating to confidentiality of alcohol and drug abuse patient records; Title VIII of the Civil
Rights Act of 1968 (42 U.S.C. §§3601 et. seq.), as amended, relating to nondiscrimination in
the sale, rental or financing of housing; Executive Order 11246, any other nondiscrimination
provisions in ARRA, and any program-specific statutes with anti-discrimination )
requirements; as well as generally applicable civil rights laws including, but not limited to,
the Fair Credit Reporting Act, 15 U.S.C. § 1681 ef seq.; the Americans With Disabilities Act,
42 U.8.C. §§ 12101 et seq.; Title VII of the Civil Rights Act of 1964, 42 U.S.C. 2000¢ et seq.,
relating to employment rights and preventing employment discrimination; the Equal

- Educational Opportunities Act, 20 U.S.C. § 1703, prohibiting denial of an equal educational

opportunity to an individual on account of his or her race, color, sex, or national origin; the

Age Discrimination in Employment Act, 29 U.S.C. § 634, prohibing age discrimination

against persons 40 years of age or older; the Uniform Relocation Act, 42 U.S.C.A. § 4601 et

seq., establishing uniform policies to compensate people displaced from their homes or

businesses by state and local government programs; and New Hampshire Revised Statutes

Annotated Chapter 354-A, prohibiting certain discrimination in employment, in places of

- public accommodation and in housing accommodations.

7. The Contractor/Grantee agrees to comply with 40 U.S.C. §§ 3701, et seq., Contract Work
Hours and Safety Standards Act; 41 U.S.C. §§ 51-58, Anti-Kickback Act of 1986; 41 U.S.C. §
265 and 10 U.S.C. § 2409 relating to whistleblower protections; the Hatch Act, 5 U.S.C.
§§1501-1508 and 7324-7328, which limits the political activities of employees whose
principal employment activities are funded in whole or in part with Federal funds; and the
Lead-Based Paint Poisoning Prevention Act (42 U.S.C. §§401 ef seq.), which prohibits the
use of lead-based paint in construction or rehabilitation of residence structures.

8. The Contractor/Grantee agrees to comply with 31 U.S.C. § 1352, relating to limitations

on the use of appropriated funds to influence certain Federal contracts and New Hampshire
Revised Statute Annotated 15:5 which prohibits to use of funds appropriated or granted by

the State for lobbying or electioneering,
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Limitations on the use of federal Grant or Contract Fundé for Lobbying:

a. The law prohibits Federal funds from being expended by the recipient or any

~ lower tier sub-recipients of a Federal contract, grant, loan, or cooperative agreement to pay any
person for influencing or attempting to influence a Federal agency or Congress in connection
'with the awarding of any Federal contract, the making of any Federal grant or loan, or the
entering inte of any cooperative agreement. The extension, confinuation, renewal, amendment or
modification of any Federal contract, grant, loan, or cooperative agreement is also covered.

b. Federal-aid contractors, consultants, and grant recipients as well as lower tier
subcontractors, subconsultants, and grant sub-recipients are also subject to the lobbying
prohibition.

c. To assure compliance, for any contract or grant, including any sub-contract or
grant exceeding $100,000 the contractor/grantee and sub-contractor/sub-grantee must submit and
update as required a “Disclosure of Lobbying Activities” form, (OMB Standard Form LLL),

available at http: //www nh gov/recovery/ llbrary/lndex htm.

1. During the grant or contract period, contractors/grantees and sub-
contractors/sub-grantees must file disclosure form (Standard Form LLL) at the end of each
calendar year in which there occurs any event that requires disclosure or that materially affects
the accuracy of the information contained in any previously filed disclosure form.

2. Lower tier certifications should be maintained by the next tier above (i.¢.
prime contractors/grantees will keep the subcontractors/subgrantee’s certification on file, etc. )

3. Standard Form LLL will be provided during contract execution for utlhzatlon
during the requlred contract period.

Funds approprlated under the ARRA can, under certain circumstances, be used for grants to
nonprofit organizations. However, grants cannot be awarded to a nonprofit organization
classified by the Internal Revenue Service as a 501(c)(4) organization urless that
organization certifies that it will not engage in lobbying activities, even with their own funds
(see Section 18 of the Lobbying Disclosure Act, 2U.S.C.A § 1611).

9, The Contractor/Grantee agrees to comply with The National Historic Preservation Act of
1966, as amended (16 U.S.C. §470), Executive Order 11593 (identification and protection of
historic properties) and the Archaeological and Historic Preservation Act of 1974 (16 U.S.C.
§8469a-1 ef. seq.); and related statutes, including requirements for plans and projects to be
reviewed and documented in accordance with those processes.

10. - The Contractor/Grantee, and any subcontractor/subgrantee, shall immediately refer to
an appropriate inspector general within the U.S. Department of Health and Human Services
Office of the Inspector General, and to the Public Integrity Unit of the New Hampshire
Attorney General’s Office (603) 271-3671, any credible evidence that a principal, employee,
agent, contractor, sub-grantee, subcontractor or subgrantee, or other person has submitted a
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false claim under the False Claims Act or has committed a criminal or civil violation of laws
pertaining to fraud, conflict of interest, bribery, gratuity, or similar misconduct invelving .
-those funds. : :

The Contractor/Grantee, and any subcontractor/subgrantee agree to maintain at each worksite -
and location of work funded by this Agreement a poster describing how to report fraud,

waste, or abuse of ARRA funds.. A model poster for this purpose, which also incorporates

the whistleblower notice requirements, is available at http Jfwww nh.govirecovery/. - .

11 Any funding provided to the Contractor/Grantee pursuant to the Recovery Act that is
supplemental to an existing grant is one-time funding.

12. The Recovery Act funds are not eligible for costs incurred prior to the date of
obligation. ' '

13.  The Contractor/Grantee agrees that in compliance with ARRA section 1604 none of
the funds appropriated or otherwise made available in this Act may be used by any State or
local government, or any private entity, for any casino or other gambling establishment,

~ aquarium, zoo, golf course, or swimming pool.

14, The Contractor/Grantee agrees to establish and maintaiﬁ'a proper accounting system
in accordance with generally accepted accounting standards.

To maximize the transparency and accountability of funds authorized under ARRA as
required by Congress and in accordance with 2 CFR 215, subpart ___ . 21 “Uniform
Administrative Requirements for Grants and Agreements” and OMB A-102 Common Rules
‘provisions, the Contractor/Grantee agree to maintain records that identify adequately the
source and application of Recovery Act funds.

For recipients covered by the Single Audit Act Amendments of 1996 and OMB Circular A-
133, “Audits of States, Local Governments, and Non-Profit Organizations,” recipients agree
to separately identify the expenditures for Federal awards under the Recovery Act on the
Schedule of Expenditures of Federal Awards (SEFA) and the Data Collection Form (SF-
SAC) required by OMB Circular A-133. This shall be accomplished by identifying
expenditures for Federal awards made under Recovery Act separately on the SEFA, and as
separate rows under Item 9 of Part III on the SF-SAC by CFDA number, and inclusion of the
-prefix “ARRA-” in identifying the name of the Federal program on the SEFA and as the first
characters in Item 9d of Part III on the SF-SAC. o -

Recipients agree to separately identify to each sub-recipient, and document at the time of
sub-award and at the time of disbursement of funds, the Federal award number, CFDA
number, and amount of Recovery Act funds. When a recipient awards Recovery Act funds
for an existing program, the information furnished to sub-recipients shall distinguish the sub-
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awards of incremental Recovery Act funds from regular sub-awards under the existing
~ program, '

Recipients agree to require their sub-recipients to include on their SEFA information to .
specifically identify Recovery Act funding similar to the requirements for the recipient SEFA
described above. This information is needed to allow the recipient to properly monitor sub-

* recipient expenditure of ARRA funds as well as oversight by the Federal awarding agencies,
Offices of Inspector General, the Government Accountability Office, and the State of New
Hampshire. - '

Where applicable, Recipients will cause to be performed the required financial and GOmpiiance
audits in accordance with the Single Audit Act Amendments of 1996 and OMB Circular No. A-
133, “Audits of States, Local Governments, and Non-Profit Organizations.”

15.  Debarment. The Contractor/Grantee by signing this Agreement certifies that the
Coniractor/Grantee, including all principals, is not curtently under debarment or suspension
and has not been under debarment or suspension within the past three years, as required by
49 CFR 29.510. The Contractor/Grantee agrees to notify the Contracting Officer/Grant
Manager within 30 days of being debarred or suspended from federal government contracts.

16.  The Contractor/Grantee certifies by entering into this contract that it has the
institiutional, managerial, and financial capability to ensure proper planning, management,
and completion of the project described in this Agreement. ‘

17.  The Contractor/Grantee agrees to comply with the prohibitions on the giving of gifts
to public officials established by RSA chapter 15-B. '

18.  The Contractor/Grantee agrees to post any job openings resﬁ‘lting from this
contract/grant on the Department of Employment Security NHWorks J ob Match System,
available at https:/nhworksj obmatch.nhes.nh.gov/.

19.  The Contractor/Grantee shall cause the provisions of this Exhibit C of the General
Provisions to be inserted in all subcontracts for any work or project activities covered by-this
Agreement so that the provisions will be binding on each subcontractor or subgrantee. The
Contractor/Grantee shall take such action with respect to any subcontract as the State, or, the
United States, may direct as a means of enforcing such provisions, including without
limitation, sanctions for noncompliance.
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- TERMS APPLYING ONLY TO"SPEC_IFIC CONTRACTS/GRANTS

- The following Use It or Lose It = Report It or Lose It provision should be used where the
- State has authority to withdraw funds if the contractor/grantee fails to perform on time or
Jails to file required reports. Where the State is obligated by federal or State law to provide
the funds being awarded or granted, omit this provision. Contracting Officers may exercise
discretion.and omit the provision where the nature of the goods or services being acquired
and the nature of the contractor/grantee makes the provision inappropriate or unnecessary.
Questions regarding use or omission of the provision should be discussed with the Assistant
- Attorney General Assigned to your Department and/or the Business Supervisor from the
Department of Adminisirative Services assigned to your Department.

Use It or Lose It and Report It or Lose It Requirement. This contract/grant is beinig funded
'by funds received by the State of New Hampshire pursuant to ARRA. Federal law provides
in part that in using funds made available under ARRA for infrastructure investment,
recipients shall give preference to activities that can be started and completed expeditiously,
including a goal of using at least 50 percent of the funds for activities that can be initiated not
later than 120 days after the date of the enactment of ARRA. Federal guidance also directs
that all ARRA funds be put to work in the community promptly. Recipients shall also use
grant funds in a manner that maximizes job creation and economic benefit. ARRA imposes
enhanced levels of accountability and transparency. ' '

Therefore, prompt and accountable performance of this contract/grant is OF THE ESSENCE,
Thus, for all obligations of the contractor/grantee, time is of the essence. In addition to the
clauses set forth in the standard form P-37, the State reserves the right to terminate this
contract/grant and to award a new contract/grant to a new contractor/ grantee for any
unearned portion of the contract price if the contractor/grantee fails to perform according to
the timeline promised, fails to comply with accountability requirements in this Agreement
and ARRA, or fails to file monthly reports on time. :
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T he following Buy American contract term shall be included in any contract or grant where
the ARRA funds being awarded by contract or grant that will or may be used for a project
for the consiruction, alteration, maintenance, or repair of a public building or public work,
Contracting Officers and Grant Managers must determine if the project/grant is subject to
any other federal “Buy American" or “Buy America” laws. The Contract Manager or
Grant Manager shall substitute the federally-mandated contract term for this term where the

~ federal agency providing ARRA funds has provided specific language regarding that federal
program’s “Buy America” or “Buy American” requirements. To the extent the responsible
Jfederal Secretary has waived the application of “Buy American” or “Buy America”
requirements for specified iron, steel, or manufactured goods, a list of pertinent waived items
should be incorporated into the contract. Consult with the Assistant Attorney General
assigned to your Department and/or the Business Supervisor from the Depariment of
Administrative Services assigned to your Department for assistance if needed,

Buy American:

The Contractor/Grantee agrees to comply with the Buy American requirements in Section
1605 of ARRA. Unless this requirement has been waived by a competent federal authority
pursuant to 2 CFR 176.140, none of the funds appropriated or otherwise made available by
the American Recovery and Reinvestment Act may be used for a project for the construction,
alteration, maintenance, or repair of a public building or public work unless all of the iron,
steel, and manufactured goods used in the project are produced in the United States. When
using funds appropriated under the American Recovery and Reinvestment Act of 2009 (Pub.
L. 111-5), the definition of ‘‘domestic manufactured construction material’’ requires
manufacture in the United States but does not include a requirement with regard to the origin
of the components. Production in the United States of the iron or steel used as construction
material requires that all manufacturing processes must take place in the United States,
except metallurgical processes involving refinement of steel additives. These requirements
do not apply to steel or iron used as components or subcomponents of other manufactured
construction material. There is no requirement with regard to the origin of components or
subcomponents in other manufactured construction material, as long as the manufacture of
the construction material occurs in the United States. '

- As used in this “Buy American” term and condition:

(1) Manufactured good means a good brought to the construction site for
incorporation into the building or work that has been:

(i) Processed into a specific form and shape; or

(ii) Combined with other raw material to create a material that has different
properties than the properties of the individual raw materials.
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(2) Public building and public work means a public building of, and a public work of,
a governinental entity (the United States; the District of Columbia; commonwealths,
territories, and minor outlying islands of the United States; State and local

- governinents; and multi-State, regional, or interstate entities which have
governmental functions). These buildings and works may include, without limitation,

- bridges, dams, plants, highways, parkways, streets, subways, tunnels, sewers, mains,

- power lines, pumping stations, heavy generators, railways, airports, terminals, docks,
piers, wharves, ways, lighthouses, buoys, jetties, breakwaters, levees, and canals, and
the constmctlon alteration, malntenance or repair of such buﬂdmgs and works.’

(3) Steel means an alloy that includes at least 50 percent n'on between .02 and 2
percent carbon, and may include other eIements

A federal law, commonly known as the “Buy American Act,” 41 U.S.C.A. § 10A-10D, exists
as a separate and additional legal limitation on the use of ARRA federal funds. The
Contractor/Grantee agrees to use only domestic unimanufactured construction material, as
required by the Buy American Act.

The Contractor/Grantee acknowledges to and for the benefit of the State of New Hampshire
that it understands the goods and services under this Agreement are being funded with
monies made available by ARRA and such law contains provisions commonly known as
“Buy American;” that requires all of the iron, steel, and manufactured goods used in the
project be produced in the Unites States (“Buy American Requirements”) including iron,
steel, and manufactured goods provided by the Contractor pursuant to this Agreement. The
Contractor/Grantee hereby represents and warrants to and for the benefit of the State that (a)
the Contractor/Grantee has reviewed and understands the Buy American Requirements, (b)
all of the iron, steel, and manufactured goods used in the project funded by this agreement
will be and/or have been produced in the United States in a manner that complies with the
Buy American Requirements, unless a waiver of the requirements has been approved by
federal authorities, and (c) the Contractor/Grantee will provide any further verified
information, certification or assurance of compliance with this paragraph, or information
necessary to support a waiver of the Buy American Requirements, as may be requested by
the State. Notwithstanding any other provision of the Agreement, any failure to comply with
this paragraph by the Contractor/Grantee shall permit the State to recover as damages against
the Contractor/Grantee any loss, expense or cost (including without limitation attorney’s
fees) incurred by the State resulting from any such failure (including without limitation any
impairment or loss of funding, whether in whole or in part, from the State or any damages

owed to the State).

The Contractor (or the Grantee with any contract issued pursuant to the grant agrees to
requ1re a certification from the Contractor) agrees to certify compliance with a certification

in the following form:
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Ideritification of Amencan-made Iron Steel, and Manufacturcd Goods: Consistent
with the terms of the bid solicitation and the provisions of ARRA Section 1605, the
- Contractor certifies that the bid on which this contract is based reflects the
- Contractor’s best, good faith effort to identify domestic sources of iron, steel, and.
~ manufactured goods for every component contained in the bid solicitation where such
American-made components are available on the schedule and consistent with the
_ deadlines prescribed in or required by the bid solicitation. |
2. Verification of U.S. Production: The Contractor certifies that all components
contained in the bid solicitation that are American-made have been so identified, and -
the Contractor agrees that it will provide reasonable, sufficient, and timely
verification to the State of the U.S. production of each component so identified.
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The following Prevailing Wage Provision is applicable to wages for labors and mechanics

- for any contract in excess of $2,000 which is entered into for the actual construction, |

. alteration and/or repair, including painting and decorating, of a public building or public
work, or building or work financed in whole or in part from ARRA funds. Section 1606 of
ARRA in effect applies the Davis-Bacon prevailing wage law and related federal laws to
projects funded directly by or assisted in whole or in part by and through the Federal -
Government pursuant to ARRA. If there is any uncerlainty regarding the applicability of this
term, the Contracting Officer or Grant Manager shall consult with the Assistant Attorney

General assigned to his/her department,

This law and the guidance on its implementation issued by OMB contemplate that the
-government agency will identify the pertinent wage determinations made by the federal
department of labor and incorporate them into the contract. Determinations are county
specific, and job specific. It may be necessary to obtain wage determinations if one has not
been published for jobs to be created by the contract. For Sfurther information see: '
htp:/www.gpo.gov/davisbacon/referencemat. biml |

Prevailing Wage Requirements:

The Contractor/Grantee agrees to comply with the Wage Rate Requirements in Section 1606
of ARRA. In accordance with 2 C.F.R. §176.190, the standard Davis-Bacon contract clause
as specified by 29 CFR §5.5(a) is set forth below: ' :

29 CFR §5.5(a):
§ 5.5 Contract provisions and related matters.

(a) The Agency head shall cause or require the contracting officer to insert in full in any
contract in excess of $2,000 which is entered into for the actual construction, alteration
and/or repair, including painting and decorating, of a public building or public work, or
building or work financed in whole or in part from Federal funds or in accordance with
guarantees of a Federal agency or financed from funds obtainied by pledge of any contract of
-a Federal agency to make a loan, grant or annual contribution (except where a different
meaning is expressly indicated), and which is subject to the labor standards provisions of any
of the acts listed in § 5.1, the following clauses (or any modifications thereof to meet the
particular needs of the agency, Provided, that such modifications are first approved by the

Department of Labor):
(1) Minimum wages.

(1) All léborers and mechanics employed or working upon the site of the work (or under the
United States Housing Act of 1937 or under the Housing Act of 1949 in the construction or
development of the project), will be paid unconditionally and not less often than once a
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week, and without subsequent deduction or rebate on any account (except such payroll
deductions as are permitted by regulations issued by the Secretary of Labor under the
Copeland Act (29 CFR part 3) ), the full amount of wages and bona fide fringe benefits (or
‘cash equivalents thereof) due at time of payment computed at rates not less than those
contained in the wage determination of the Secretary of Labor which is attached hereto and
_ ‘made a part hereof, regardiess of any contractual relationship which may be alleged to exist
between the contractor and such laborers and mechanics.

Contributions made or costs reasonably anticipated for bona fide fringe benefits under: -~

~ section 1(b)(2) of the Davis-Bacon Act on behalf of laborers or mechanics are considered
wages paid to such laborers or mechanics, subject to the provisions of paragraph (a)(1)(iv) of
this section; also, regular contributions made or costs incurred for more than a weekly period
(but not less often than quarterly) under plans, funds, or programs which cover the particular
weekly period, are deemed to be constructively made or incurred during such weekly period.
Such laborers and mechanics shall be paid the appropriate wage rate and fringe benefits on
the wage determination for the classification of work actually performed, without regard to
skill, except as provided in § 5.5(a)(4). Laborers or mechanics performing work in more than
one classification may be compensated at the rate specified for each classification for the
time actually worked therein: Provided, That the employer's payroll records accurately set
forth the time spent in each classification in which work is performed. The wage
determination (including any additional classification and wage rates conformed under
paragraph (2)(1)(ii) of this section) and the Davis-Bacon poster (WH-1321) shall be posted at
all times by the contractor and its subcontractors at the site of the work in a prominent and
accessible place where the poster and wage determination can be easily seen by the workers.

(ii)(A) The contracting officer shall require that any class of laborers or mechanics, including
helpers, which is not listed in the wage determination and which is to be employed under the
contract, shall be classified in conformance with the wage determination. The contracting
officer shall approve an additional classification and wage rate and fringe benefits therefore
only when the following criteria have been met:

(1) The work to be performed by the classification requested is not performed by a-
classification in the wage determination; and '

(2) The classification is utilized in the area by the construction industry; and

/(3) The proposed wage rate, including any bona fide fringe benefits, bears a reasonable
relationship to the wage rates contained in the wage determination. '

(B) If the contractor and the laborers and mechanics to be employed in the classification (if
known), or their representatives, and the contracting officer agree on the classification and
wage rate (including the amount designated for fringe benefits where appropriate), a report of
the action taken shall be sent by the contracting officer to the Administrator of the Wage and
Hour Division, Employment Standards Administration, U.S. Department of Labor,
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Washington, DC 20210. The Administrator, or an authorized representative, will approve,
modify, or disapprove every additional classification action within 30 days of receipt and so-
_ advise the contracting officer or will notify the contractmg officer within the 30-day penod
that additional time is necessary. _

(C) In the event the contractor, the laborers or mechanics to be employed in the classification
‘or their representatives, and the contracting officer do not agree on the proposed
classification and wage rate (including the amount designated for fringe benefits, where
appropriate), the contracting officer shall refer the questions, including the views of all
interested parties and the recommendation of the contracting officer, to the Administrator for
- determination. The Administrator, or an authorized representative, will issue a determination
within 30 days of receipt and so advise the contracting officer or w1H notify the contracting
officer within the 30-day period that additional time is necessary.

: (D) The wage rate (including fringe benefits where appropriate) determined pursuant to
paragraphs (a)(1)(ii)(B) or (C) of this section, shall be paid to all workers performing work in
the classification under this contract from the first day on which work is performed in the

classification.’

(iti) Whenever the minimum wage rate prescribed in the contract for a class of laborers or
mechanics includes a fringe benefit which is not expressed as an hourly rate, the contractor
shall either pay the benefit as stated in the wage determination or shall pay another bona fide
fringe benefit or an houtly cash equivalent thereof.

(iv) If the contractor does not make payments to a frustee or other third person, the contractor
may consider as part of the wages of any laborer or mechanic the amount of any costs

_ reasonably anticipated in providing bona fide fringe benefits under a plan or program,
Provided, That the Secretary of Labor has found, upon the written request of the contractor,
that the applicable standards of the Davis-Bacon Act have been met. The Secretary of Labor
“may require the contractor to set aside in a separate account assets for the meeting of
obhgatmns under the plan or program.

(2) W1thholdmg The NH Department of Health and Human Services shall upon its own
action or upon written request of an authorized representative of the Department of Labor
withhold or cause to be withheld from the contractor under this contract or any other State
contract with the same prime contractor, or any other federally-assisted contract subject to
Davis-Bacon prevailing wage requirements, which is held by the same prime contractor, so
much of the accrued payments or advances as may be considered necessary to pay laborers
and mechanics, including apprentices, trainees, and helpers, employed by the confractor or
any subcontractor the full amount of wages required by the contract. In the event of failure
to pay any laborer or mechanic, including any apprentice, trainee, or helper, employed or
working on the site of the work (or under the United States Housing Act of 1937 or under the
Housing Act of 1949 in the construction or development of the project), all or part of the
wages required by the contract, the (Agency) may, after written notice to the contractor,
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sponsor, applicant, or owner, take such action as may be necessary to cause the suspension of
any further payment, advance, or guarantee of funds until such violations have ceased.

| ‘(3) Payrolls and basic records.

(i) Payrolls and basic records relating thereto shall be maintained by the contractor during the
course of the work and preserved for a period of three years thereafter for all laborers and
mechanics working at the site of the work (or under the United States Housing Act of 1937,
or under the Housing Act of 1949, in the construction or development of the project). Such
records shall contain the name, address, and social security number of each such worker, his
or her correct classification, hourly rates of wages paid (including rates of contributions or
costs anticipated for bona fide fringe benefits or cash equivalents theréof of the types
described in section 1(b)(2)(B) of the Davis-Bacon Act), daily and weekly number of hours
worked, deductions made and actiial wages paid. Whenever the Secretary of Labor has
found under 29 CFR 5.5(a)(1)(iv) that the wages of any laborer or mechanic include the
amount of any costs reasonably anticipated in providing benefits under a plan or program
described in section 1(b)(2)(B) of the Davis-Bacon Act, the contractor shall maintain records
which show that the commitment to provide such benefits is enforceable, that the plan or
program is financially responsible, and that the plan or program has been communicated in
writing to the laborers or mechanics affected, and records which show the costs anticipated
or the actual cost incurred in providing such benefits. Contractors employing apprentices or
trainees under approved programs shail maintain written evidence of the registration of
apprenticeship programs and certification of trainee programs, the registration of the
apprentices and trainees, and the ratios and wage rates prescribed in the applicable programs.

(ii)(A) The contractor shall submit weekly for each week in which any contract work is
performed a copy of all payrolls to the NH Department of Health and Human Services if the
agency is a party to the contract, but if the agency is not such a party, the contractor will
submit the payrolls to the applicant, sponsor, or owner, as the case may be, for transmission
to the NH Department of Health and Human Services. The payrolls submitted shall set out
accurately and completely all of the information required to be maintained under 29 CFR
5.5(a)(3)(i), except that full social security numbers and home addresses shall not be
included on weekly transmittals. Instead the payrolls shall only need to include an
individually identifying number for each employee (e.g., the last four digits of the
employee's social security number). The required weekly payroll information may be
submitted in any form desired. Optional Form WH-347 is available for this purpose from the
Wage and Hour Division Web site at http://www.dol.gov/esa/whd/forms/wh347instr.htm or
its successor site. The prime contractor is responsible for the submission of copies of
payrolls by all subcontractors. Contractors and subcontractors shall maintain the full social
security number and current address of each covered worker, and shall provide them upon
request to the NH Department of Health and Human Services if the agency is a party to the
contract, but if the agency is not such a party, the contractor will submit them to the
applicant, sponsor, or owner, as the case may be, for transmission to the NH Department of

Health and Human Services, the contractor, or the Wage and Hour Division of the
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EXHIBIT CTO P-37 (¢ 1A PROVISIONS) )
Department of Labor for purposes of an investigation or audit of compliance with prevailing
wage requirements. It is not a violation of this section for a prime contractor to requirea
subcontractor to provide addresses and social security numbers to the prime contractor for its
own records, without weekly submission to the sponsoring government agency (or the
applicant, sponsor, or owner).

(B) Each payroli submitted shall be-accompanied by a “Statement of Compliance,” signed by
the contractor or subcontractor-or his or her agent who pays or supervises the payment of the
persons employed under the contract and shall certify the following:

(1) That the payroll for the payroll period contains the information required to be provided
under § 5.5 (a)(3)(ii) of Regulations, 29 CFR part 5, the appropriate information is being
maintained under § 5.5 (a)(3)(i) of Regulations, 29 CFR part 5, and that such information is
correct and complete; : :

(2) That each laborer or mechanic (including each helper, apprentice, and trainee) employed
on the contract during the payroll period has been paid the full weekly wages earned, without
rebate, either directly or indirectly, and that no deductions have been made either directly or
indirectly from the full wages earned, other than permissible deductions as set forth in

Regulations, 29 CFR part 3;

3) That each laborer or mechanic has been paid not less than the applicable wage rates and
fringe benefits or cash equivalents for the classification of work performed, as specified in
the applicable wage determination incorporated into the contract.

(C) The weekly sﬁbrhission of a properly executed certification set forth on the reverse side
of Optional Form WH-347 shall satisfy the requirement for submission of the “Statement of
Compliance” required by paragraph (a)(3)(ii)(B) of this section.

. (D) The falsification of any of the above certifications may subject the contractor or
subcontractor to ¢ivil or criminal prosecution under section 1001 of title 18 and section 231
of title 31 of the United States Code or New Hampshire Revised Statutes Annotated Chapter

641,

(ii1) The Contractor or subcontractor shall make the records required under paragraph
(a)(3)(1) of this section available for inspection, copying, or transcription by authorized
representatives of the State of New Hampshire or the federal Department of Labor, and shall
permit such representatives to interview employees during working hours on the job. If the
contractor or subcontractor fails to submit the required records or to make them available, the
government agency may, after written notice to the contractor, sponsor, applicant, or owner,
take such action as may be necessary to cause the suspension of any further payment,
advance, or guarantee of funds. Furthermore, failure to submit the required records upon
request or to make such records available may be grounds for debarment action pursuant to

29 CFR 5.12. ' ' A _
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EXHIBIT C TO P-37 (AR:i../ PROVISIONS)

(4) Apprentices and trainees--

(i) Apprentices. Apprentices will be permitted to work at less than the predetermined rate for
the work they performed when they are employed pursuant to and individually reglstered ina
bona fide apprenticeship program registered with the U.S. Department of Labor,

Employment and Training Administration, Office of Apprenticeship Training, Employer and
Labor Services, or with a State Apprenticeship Agency recognized by the Office, or if a

~ person is employed in his or her first 90 days of probationary employment as an apprentice in
such an apprenticeship program, who is not individually registered in the program, but who
has'been certified by the Office of Apprenticeship Training, Employer and Labor Services or
a State Apprenticeship Agency (where appropriate) to be eligible for probationary
‘employment as an apprentice. The allowable ratio of apprentices to journeymen on the job
site in any craft classification shall not be greater than the ratio permitted to the contractor as
to the entire work force under the registered program. Any worker listed on a payroll at an
apprentice wage rate, who is not registered or otherwise employed as stated above, shall be
paid not less than the applicable wage rate on the wage determination for the classification of
work actually performed. In addition, any apprentice performing work on the job site in
excess of the ratio permitted under the registered program shall be paid not less than the
applicable wage rate on the wage determination for the work actually performed. Where a
contractor is performing construction on a project in a locality other than that in which its
program is registered, the ratios and wage rates (expressed in percentages of the
journeyman's hourly rate) specified in the contractor's or subcontractor's registered program
shall be observed. Every apprentice must be paid at not less than the rate specified in the
registered program for the apprentice's level of progress, expressed as a percentage of the
journeymen hourly rate specified in the applicable wage determination. Apprentices shall be
paid fringe benefits in accordance with the provisions of the apprenticeship program. If the
apprenticeship program does not specify fringe benefits, apprentices must be paid the full
amount of fringe benefits listed on the wage determination for the applicable classification.

- If the Administrator determines that a different practice prevails for the applicable apprentice
classification, fringes shall be paid in accordance with that determination. In the event the -
Office of Apprenticeship Training, Employer and Labor Services, or a State Apprenticeship
Agency recognized by the Office, withdraws approval of an apprenticeship program, the
contractor will no longer be permitted to utilize apprentices at less than the applicable
predetermined rate for the work performed until an acceptable program is approved.

(ii) Trainees. Except as provided in 29 CFR 5.16, trainees will not be permitted to work at
less than the predetermined rate for the work performed unless they are employed pursuant to
and individually registered in a program which has received prior approval, evidenced by
formal certification by the U.S. Department of Labor, Employment and Training
Administration. The ratio of trainees to journeymen on the job site shall not be greater than
permitted under the plan approved by the Employment and Training Administration. Every
trainee must be paid at not less than the rate specified in the approved program for the
trainee's level of progress, expressed as a percentage of the journeyman hourly rate specified
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in the applicable wage determination. Trainees shall be paid fringe benefits in accordance
with the provisions of the trainee program. If the trainee program does not mention fringe
benefits, trainees shall be paid the full amount of fringe benefits listed on the wage
determination unless the Administrator of the Wage and Hour Division determines that there
is an apprenticeship program associated with the corresponding journeyman wage rate on the
wage determination which provides for less than full fringe benefits for apprentices. Any
employee listed on the payroll at a trainee rate who is not registered and participating in a
training plan approved by the Employment and Training Administration shall be paid not
less than the applicable wage rate on the wage determination for the classification of work
actually performed. In addition, any trainee performing work on the job site in excess of the
. ratio permitted under the registered program shall be paid not less than the applicable wage
rate on the wage determination for the work actually performed. In the event the
Employment and Training Administration withdraws approval of a training program, the
contractor will no longer be permitted to utilize trainees at less than the applicable |
predetermined rate for the work performed until an acceptable program is approved.

- (iti) Equal' employment opportunity. The utilization of apprentices, trainees and journeymen
under this part shall be in conformity with the equal employment opportunity requirements
of Execu_tive Order 11246, as amended, and 29 CFR part 30,

(5) Compli‘ance with Copeland Act requirements. The contractor shall comply with the
requirements of 29 CFR part 3, which are incorporated by reference in this contract.

(6) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses
contained in 29 CFR 5.5(a)(1) through (10} and such other clauses as the (write in the name
of the government agency) may by appropriate instructions require, and also a clause
requiring the subcontractors to include these clauses in any lower tier subcontracts, The
pritrie contractor shall be responsible for the compliance by any subcontractor or lower tier
subcontractor with all the contract clauses in 29 CFR 5.5.

(7) Contract termination: debarment. A breach of the contract clauses in 29 CFR 5.5 may be
grounds for termination of the contract, and for debarment as a contractor and a :
subcontractor as provided in 29 CFR 5.12.

(8) Compliance with Davis-Bacon and Related Act requirements. All rulings and
interpretations of the Davis-Bacon and Related Acts contained in 29 CFR parts 1, 3, and 5
‘are herein incorporated by reference into this contract.

(9) Disputes concerning labor standards. Disputes arising out of the labor standards
provisions of this contract shall not be subject to the general disputes clause of this contract,
Such disputes shall be resolved in accordance with the procedures of the federal Department
of Labor set forth in 29 CFR parts 5, 6, and 7. Disputes within the meaning of this clause
include disputes between the contractor (or any of its subcontractors) and the contracting
agency, the U.S. Department of Labor, or the employees or their representatives,
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(10) Certification of eligibility.

(i) By entering into this contract, the contractor certlﬂes that neither it (nor he or she) nor any
* person or firm who has an interest in the contractor's firm is a person or firm ineligible to be
awarded Government contracts by virtue of section 3(a) of the Dav1s Bacon Act or 29 CFR

12(a1(1)

‘ (11) No part of this confract shall be subcontracted to any person or firm ineligible for award
of a Government contract by virtue of section 3(a) of the Davis-Bacon Act or 28 CFR

5.12(a)[7 1).

(iii) The penalty for making false statements is prescribed in the U.S. Criminal Code, 18
U.S.C. 1001 and New Hampshire RSA Chapter 641.

(b) Coﬁtract Work Hours and Safety Standards Act. For any contract in an amount in excess
of $100,000 and subject to the overtime provisions of the Contract Work Hours and Safety
Standards Act. As used in this paragraph, the terms laborers and mechanics include

- watchmen and guards.

(1) Overtime requirements. No contractor or subcontractor contracting for any part of the
contract work which may require or involve the employment of laborers or mechanics shall
require or permit any such laborer or mechanic in any workweek in which he or she is
employed on such work to work in excess of forty hours in such workweek unless such
laborer or mechanic receives compensation at a rate not less than one and one-half times the
basic rate of pay for all hours worked in excess of forty hours in such workweek.

(2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of
the clause set forth in paragraph (b)(1) of this section the contractor and any subcontractor
responsible therefor-shall be liable for the unpaid wages. In addition, such contractor and
subcontractor shall be liable to the United States and the State of New Hampshire, for
liquidated damages. Such liquidated damages shall be computed with respect to each
individual laborer or mechanic, including watchmen and guards, employed in violation of the
clause set forth in paragraph (b)(1) of this section, in the sum of $10 for each calendar day on
which such individual was required or permitted to work in excess of the standard workweek
of forty hours without payment of the overtime wages required by the clause set forth in
paragraph (b)(1) of this section.

(3) Withholding for unpaid wages and liquidated damages. The NH Department of Health
and Human Services shall upon its own action or upon written request of an authorized
representative of the federal Department of Labor withhold or cause to be withheld, from any
moneys payable on account of work performed by the contractor or subcontractor under any
such contract or any other contract with the same prime contractor, or any other federally-
assisted contract subject to the Contract Work Hours and Safety Standards Act, which is held
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by the same prime contractor, such sums as may be determined to be necessary to satisfy any
liabilities of such contractor or subcontractor for unpaid wages and liquidated damages as
provided in the clause set forth in paragraph (b)(2) of this section.

(4) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses

- set forth in paragraph (b)(1) through (4) of this section and also a clause requiring the .

- subcontractors to include these clauses. in any lower tier subcontracts. The prime contractor
shall be responsible for compliance by any subcontractor or lower tier subcontractor with the

clauses set forth-in paragraphs (b)(1) through (4) of this section,

(c) In any contract subject only to the Contract Work Hours and Safety Standards Act and
not to any of the other statutes cited in § 5.1, the contractor or subcontractor shall maintain
payrolls and basic payroll records during the course of the work and shall preserve them for a
period of three years from the completion of the contract for all laborers and mechanics,
including guards and watchmen, working on the contract. Such records shall contain the
name and address of each such employee, social security number, correct classifications,
hourly rates of wages paid, daily and weekly number of hours worked, deductions made, and
actual wages paid. Further, the records to be maintained under this paragraph shall be made
available by the contractor or subcontractor for inspection, copying, or transcription by
authorized representatives of the State of New Hampshire and the federal Department of
Labor, and the contractor or subcontractor will permit such representatives to interview

employees during working hours on the job.
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The followmg term shall be included only for contracts involving the construction,
“reconstruction, alternation, remodeling, installation, demolition, maintenance, or repair of

_.any publzc work or building with a total project cost of $100,000 or more. 1t is required by
"RSA 277:5-a Jor such projects paid for in whole or in part by State funds and is a required

contract term where only state managed federal funds will pay for the project.

“The Contractor/Grantee agrees to have an Occupatlonal Safety and Health Admlmstratlon
- (OSHA) 10-hour construction safety prograr for their on-site employees that complies with
the reqmrements set forth in RSA 277:5-a.
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) EXHIBIT C-1 B
SPECIAL PROVISIONS y -

1. Providers Obligations: The Provider covenants and agrees that all.fu_nds received by the Provider under the
Agreement shall be used only as payment to the Provider for services provided to eligible individuals and in the
furtherance of the aforesaid covenants the Provider hereby covenants and agrees as follows:

2. Compllance with Federal and S@htéf:Laws: If the Contractor is permitted to determine the eligibility of individuals
such eligibility determination shall be made in accordance with applicable federal and state laws, regulations, orders,
guidelines, policies and procedures. _ ‘ I : :

3. Time and Manner of Determination: Eiigibility determinations shall be made on forms provided by the Department
for that purpose and shall be made and remade at such times as are prescribed by the Department: (Social Service Block
Grant). ' : : : ' ' ' o '- o _

4. Documentation: In addition to the determination forms required by the Départment, the Provider shall maintain a
data file on each recipient of Services hersunder, which file shall include all information necessary to support an eligibility
determination and such other information as the Department requests. The Provider shall furnish the Department with all
forms and documentation regarding eligibllity determinations which the Department may request or require.

- 8. Falr Hearings: The Contractor understands that all applicants for Services hereunder, as well as individuals
declared ineligible have a right to a fair hearing regarding that determination. The Contractor hereby covenants and
agrees that all applicants for Services shall be permitted to fill out an application form and that each applicant or
reapplicant shall be informed of his/her right to a fair hearing in accordance with Department regulations.

6. Conditions of Purchase and Payment to Contractor:

Retroactive Payments: Notwithstanding anything to the contrary contained in the Agreement or in any other
document, agreement or understanding, it is expressly understood and agreed by the parties hereto, that no payments will
be made hereunder to reimburse the Contractor for any Services provided to any individual prior to the Agreement and no
payments shall be made for expenses incurred by the Contractor for any Services provided prior to the date on which the
individual applies for Services or (except as otherwise provided by the federal regulations) prior to a determination that the
individual is eligible for such services.

7. Conditlons of Purchase: Notwithstanding anything to the contrary contained in the Agreement, nothing hersin
contained shall be desmed to obligate or require the Department to purchase Services hereunder at a rate which
reimburses the Contractor in excess of the Providers Costs, at a rate which exceeds the amounts reasonable and
necessary to assure the quality of such Service, or at a rate which exceeds the rate charged by the Contractor to ineligible
individuals or other third party fundors for such service. If at any time during the term of this Agreement or after recelpt of
the Final Expenditure Report hereunder, the Department shall determinie that the Contractor has used payments
hereunder to reimburse items of expense other than.such Costs, or has received payment in excess of such Costs or in
excess.of such rates charged by the Contractor to ineligible individuals or other third party fundors, the Department may

elact to: '
7.1 Renegotiate the rates for payment hereunder, in which event new rates shall be established;
7.2 Deduct from any future payment to the Contractor the amount of any prior reimbursement in excess of Costs:

7.3 Demand repayment of the excess payment by the Contractor in which event failure to make such repayment shall
constitute an Event of Default hereunder. When the Provider is permitted to determine the eligibility of individuals for
Services, the Provider agrees to reimburse the Department for all funds paid by the Department to the Provider for
Services provided to any individual who is found by the Department to be ineligible for such Services at any time during
the period of retention of records established herein. (Social Services Block Grant).

Records: Maintenance, Retentlon, Audit, Disclosure
and Confldentiality:

8. Maintenance of Records: In addition to the eligibility records specified above, the Provider covenants and agrees
to maintain the following records during the Program Period: .
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_ 8.1-Fiscal Records: Books, reco documents and other data evidencing anc }ecting all Costs and other expenses
.incurred by the Provider in the perfoiiiance of the Agreement, and all income receivéd or collected by the Provider during
the Program Period, said records to be maintained in accordance with accounting procedures and practices which
sufficiently and properly reflect all such Costs and expenses, and which are acceptable to the Department, and to includs,
without limitation, all ledgers, books, records, and original evidence of costs such as purchase requisitions and orders,
vouchers, requisitions for materials, inventories, valuations of in-kind contributions, labor time cards, payralls, and other
records raquested or required by the Department. :

. 8.2 Statlstlcal Records: Program statistical and enrollment, attendance or visit records for each recipient of Ser\nces
during the Program Period, which records shall include all records of application and eligibility {including all forms required
to determine eligibility for each such recipient), records regarding the provision of Services and all invoices submitted to

- the Department to obtain payment for such services. ,

8.3 Medical Records: Where appropriate and as prescribed by the Department regulations, the Provider shall retain
medical records on each patient/recipient of Services. (Social Services Block Grant). _

9. Audit and Review: During the term of this Agreement and the period for retention hereunder, the Department, the
United States Department of Health and Human Services and any of their designated representatives shall have access
to all reports and records maintained pursuant to the Agreement for purposes of audit, examination, excerpts and
transcripts.

10. Audit Llabtlities: In addition to and not in any way in limitation of obligations of the Agreement, it is understood
. and agreed by the Contractor that the Contractor shall be held liable for any state or federal audit exceptions and shall
return to the Department, all payments made under the Agreement to which exception has been taken or which have
been disallowed because of such an exception.

11. Audit: Contractor shall submit an annual audit to the Depariment within 80 days after the close of the agency fiscal
year. It is recommended that the report be prepared in accordance with the provision of Office of Management and
Budget Circular A-133, "Audits of States, Local Governments, and Non Profit Organizations™ and the provisions of
Standards for Audit of Governmental Organizations, Programs, Activities and Functions, issued by the US General
Accounting Office (GAO standards) as they pertain to financial compliance.audits, :

12. Confidentiality of Records: All information, reports, and records maintained hereunder or collected in connection
with the performance of the Services and the Agraement shall be confidential and shall not be disclosed by the Provider,
provided howsver, that pursuant to state laws and the regulations of the Department regarding the use and disclosure of
such information, disclosure may be mads to public officials requiring such information in connegction with their official
duties and for purposes directly connected to the administration of the Services and the Agreement; and provided further,
that the use or disclosure by any party of any information concerning a recipient for any purpose not directiy connected
with the administration of the Department or the Contractor's responsibilities with respect to purchased Services
hereunder is prohibited except on written consent of the recipient, his attorney or guardian.

Notwithstanding anything to the contrary contained herein the covenants and conditions contained in the Paragraph shall
survive the termination of the Agreement for any reason whatsoever.

13. Reports: Fiscal and Statistical: The Contractor agrees to submit the following reports at the following times if -
requested by the Department.

13.1 Interim FInancial Reports: Written interim financial reports containing a detalled description of all costs and non-
aliowable expenses Incurred by the Contractor to the date of the report and contalning such other informatlon as shall be
desmed satisfactory by the Department to justify the rate of payment hereunder. Such Financial Reports shall be
submitted on the form designated by the Department or deemed satisfactory by the Department. ,

13.2 Final Report: A final report shall be submitted within thirty (30) days after the end of the term of this Agreement.
The Final Report shall be in a form satisfactory to the Department and shall contain a summary statement of progress
toward to goals and objectives stated in the Proposal and other information required by the Department.

14. Completlon of Services: Disallowance of Costs: Upon the purchase by the Department of the maximum number
of Units provided for in the Agresment and upon payment of the price limitation hereunder, the Agreement and all the
obligations of the parties hereunder (except such obligations as, by the terms of the Agreement are to be performed after
the end of the term of this Agreement and/or survive the termination of the Agreement) shall terminate; provided hawevey,
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_ that if, upon review of the Final Exps r}ure Report the Department shall _disallow : ‘}expenses claimed by the Cohtractor
as Costs hereunder the Department ...dlt retain the right, at its discretion, to deduc. ..te amount of such expenses. as are ,
disallowed or to recover such sums from the Coniractor. - E

15. Credits: All documents, riotices, press releases, research reports and other materials prepared during or resulting
from the performance of the Services orthe Agreement shall include the following staterment: ' '

15.1 The preparation of this (report, dacument etc.) was financed under an Agreement with the State of New
Hampshire, Department of Human Services of the Department of Health and Human Services with funds provided in part
- by the United States Department of Health and Human Services. '

16. Operation of Facllities: Compliance with Laws and Regulations: In the operation of any facilities for providing

Services, the Contractor shall comply with alf laws, orders and regulations of federal, state, county and municipal
. authorities and with any direction of any Public Officer or officers pursuant to laws which shall impose an order or duty
_ upon the provider with respect to the operation of the facility or the provision of the Services at such facility. If any

governmental license or Permit shall be required for the operation of the said facility or the performance of the said
-Services, the Contractor will procure said license or permit, and will at all times comply with the terms and conditions of
each such:license or permit. In connection with the foregoing requirements, the Contractor hereby covenants and agrees
-that, during the term of this Agreement the facilities shall comply with all rules, orders, regulations, and requirements of
the- State Office of the Fire Marshal and the local fire protection agency, and shall be in conformance with local building
and zoning codes, by-laws and regulations.

SPECIAL PROVISIONS - DEFINITIONS .
As used in the Agreement, the following terms shall have the following meanings:

COSTS: Shall mean those direct and indirect items of expense determined by the Department to be allowable and
reimbursable in accordance with cost and accounting principles. established in accordance with state and federal laws,
regulations; rules and orders. Co o '

FINANCIAL MANAGEMENT GUIDELINES: Shall mean that section of the Provider Manual which is entitled "Financial
Management Guidelines" and which contains the regulations governing the financial activities of provider agencies which
have contracted with the Department to receive funds.

PROPOSAL: If applicable, shall mean the document submitted by the Contractor on a form or forms required by the
Department and containing a description of the Services to be provided to eligible individuals by the Contractor in
accordance with the terms and conditions of the Agreement and setting forth the total cost and sources of revenue for
each service to be provided under the Agreement. '

UNIT: For each Service which the Contractor is to provide to eligible individuals hereunder, shall mean that period of time
or that specified activity determined by the Department and specified in Exhibit B of the Agreement.

FEDERAL/STATE LAW: Wherever federal or state laws, regulations, rules, orders, and policies, etc. are referred to in the
Agreement, the said reference shall be deemed to mean all such laws, regulations, etc. as they may be amended or

revised from the time to time.

PROVIDER MANUAL.: Shall mean that document prepared by the Department cohtaining a compilation of all regulations
promulgated pursuant to the New Hampshire Administrative Procedures Act. NH RSA Ch 541-A, for the purpose of
implementing Department and federal regulations promulgated thereunder. :

SUPPLANTING OTHER FEDERAL FUNDS: The Provider guarantees that funds provided under this Agreement will not
supplant any existing federal funds available for these services.
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Lo ) Exhibit C-2 )
' Additional Special Provisions

1 ) Gratuities or Kickbacks
~The Contractor agrees that it is a breach of this Agreement to accept or make a payment, gratuity or offer of employment
- on behalf of the Contractor, any Sub-Contractor or the State in order to influence the performance of the Scope of Work
~ detalled in Exhibit A of this Agreement. The State may terminate this Agreement and any sub-contract or sub-agreement
if.it is determined that payments, gratuities or offers of employment of any kind were offered or received by any officials,
officers, employees or agents of the Contractor or Sub-Contractor. _

'2) Retroactive Payments-individual Services
-Notwithstanding anything to the contrary contained in this Agreement or in any other document, agreement or
understanding, it is expressly understood and agreed by the parties hereto, that no payments will be made hereunder to
- reimburse the Contractor for any services provided to any individual prior to the Effective Date of this Agreement and no
payments shall be made for expenses incurred by the Contractor for any services provided pnor to the date on which the
individual apphes for services or (except as otherwise provided by the federal regulations) prior to a determmatton that the
individual is eligible for such services.

3) Retroactive Payments-Contractor Services

Notwithstanding anything to the contrary contained in this Agreement or in any other document, agreement or
understanding, it is expressly understood and agreed by the parties hereto, that no payments wilt be made hereunder to
reimburse the Contractor for any costs incurred for any purposes prior to the Effective Date of the Agreement.

4) Audit Requirement

On or before the date set forth in Section 1.7 of these General Provisions, the Contractor shall deliver to the State, at the
address set forth in Section 1.2 of these General Provisions, an independent audit performed by a Certified Publlc
-~ Accountant, of the Contractor, including the funds received under this Agreement.

. The following requirement shall apply if the Contractor is a State or Local Government or an Institution of Higher
- Education or Other Non-Profit Organization: If the federal funds expended under this or any other Agreement from any
" and all sources exceeds $500,000 in the aggregate in a one year fiscal period the required audit shall be performed in

accordance with the provisions of ‘OMB Circular A-133, Audits of States, Local Governments, and Non-Profit
Organizations for fiscal years ending on or after December 31, 2003. _

5) Credits

All documents, notices,. press releases, research reports, and othér materials prepared during or resulting from the
performance of the services or the Agreement shall include the following statement. "“The preparation of this (report,
document, etc.) was financed under an Agreement with the State of New Hampshire, Department of Health and Human
Services, Division for Children, Youth and Families), with funds provided in part or in whole by the (State of New
Hampshire and/or United States Department of Health and Human Services.)"

6) Debarment, Suspension and Other Responsibility Matters

If this Agreement is funded in any part by monies of the United States, the Contractor shall comply with the provisions of
Section 319 of the Public Law 101-121, Limitation on use of appropriated funds to influence certain Federal contracting
and financial transactions; with the provisions of Executive Order 12549 and 45 CFR Subpart A, B, C, D, and E Section
76 regarding Debarment, Suspension and Other Responsibility Matters, and shail complete and submit to the State the
appropriate certificates of compliance upon approval of the Agreement by the Governor and Council.

7} Option for Renewal

The Division for Youth, Children and Families reserves the right to renew this contract for up to an additional four years,
subject fo the continued availability of funds, satisfactory performance of services and approval of Governor and
Executive Council.

Contractor’s Initials
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STANDARD EXHIBIT D .

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of Sections
5151-6160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D: 41 U.S.C, 701 et seq.),

~and further agrees to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General
~ Provisions execute the following Certification:

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS
- ALTERNATIVE | - FOR GRANTEES OTHER THAN INDIVIDUALS -

' US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This _c'ertifi_batibn is required by the regulations implementing Sections 51561-5160Q of the Drug-Free Workplace Act of
1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.5.C. 701 et seq.). The January 31, 1989 regulations were
amended and published as Part il of the May 25, 1990 Feaderal Register (pages * 21681-21691), and require
certification by grantees {(and by inference, sub-grantees and sub-contractors), prior to award, that they will maintain
a drug-free workplace. Section 3017.630(c) of the regulation provides that a ‘grantee {and by inference, sub-

grantees and sub-contractors) that is a State may slect to make one certification to the Department in each federal -

fiscal year in lieu of certificates for each grant during the federal fiscal year covered by the certification, The
certificate set out below is a material representation of fact upon. which reliance is placed when the agency awards
the grant. False certification or violation of the certification shall be grounds for suspension of payments, suspension

or termination of grants, or government wide suspension or debarment. Contractors using this form shouid send it
to: : . . _

Commissioner, NH Department of Health and Human Services, 129 Pleasant Street,
Concord, NH 03301-8505.

(A} - . The grantee certifies that it will or will continue to provide a drug-free workplace by:
(a) Publishing a statement notifying employees that the unlawful manufacture, distributiqn, dispensing,
' possession or use of a controlled substance is prohibited in the grantee’s workplace and specifying

the actions that will be taken against employees for violation of such prohibition;

{b) Establishing an ongoing drug-free awareness program to inforrﬁ employees about—

(1) The dangers of drug abuse in the workblace;

(2) The grantee’s policy of maintaining a drug-free workplace:;
43} Any available drug counseling, rehabilitation, and employee assistance programs; and
4) ~ The penalties that may be imposed upon. employees f_dr drug abuse violations occurring in the
workplace;
{c) Making it a requirement that each emplofee to be engaged in the performance of the grant be given a

copy of the statement required by paragraph (a};

{d) ‘Notifying the employee in the statement required by paragraph {a) that, as a condition of employrhent
under the grant, the employee will—

(1} Abide by the terms of thé statement; and

{2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute
occurring in the workplace no iater than five calendar days after such conviction;

Contractor’s Iuitials%
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CERTIFICATL. )REGARDING DRUG-FREE WORKPLAC( YauIREMENTS
ALTERNATIVE | - FOR GRANTEES OTHER THAN INDIVIDUALS, cont'd

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

{e) . Notifying the agency in writing, within ten calendar days after receiving notice under subparagraph .
(d}{2) from an employee or otherwise recelvmg actual notice of such conviction. Employers of
convicted employees must provide notice, mcludnng position title, to every grant officer on whose
grant activity the convicted employee was working, unless the Federal agency has designated a
central point for the receipt of such notlces Notice shall include the identification number(s) of each

affected grant;

{f) Taking one of the fcllowmg actions, within 30 calendar days of receiving notice under subparagraph
(d)(Z), wsth respect to any employee who is so ccnwcted—-

‘ ('1) Taking approprlate personnel action against such an employee, up to and__ including

termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended;

- {2) Requiring such employee to participate satisfactorily in a drug abuse asmstance or

rehabilitation programy approved for such purposes by a Federal State, or local health,
enforcement or other appropriate agency;

{g) ~ Making a good faith effort to continue to maintain a drug-free workplace through implementation of
paragraphs (a}, (b}, {c), {d), (e}, and if}.

{B) The grantee may insert in the space provided below the mte(s) for the performance of work donhe in
connection with the specific grant,

. Place of Performance (street address, city, county, State, zip code) (list each location}

Check [ ] if there are workplaces on file that are not identffled here.

C laﬁemuM- &&o@l 3 ‘s{—fe(ﬂ— .. From: 1/01/10 - To: 06/30/11

Qi?{ntraczﬂr Name - _ Period Covered by this Certification

q&@ﬁ%\\ﬁ& £ Guillette - 6»«0# of ?chmls Sl

Name anH Title of Authorized Contractor Representative

Ssgriotiv € M 0litte - %-@0.—07

tract i Representative Signature Date
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STANDARD EXHIBIT E

-The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of Section
319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 31 U.S.C. 1352,
. and further agrees to have the Contractor’s representatlve, as identified in Sections 1.11 and 14 12 of- the General
. Prowstons execute the following Certlflcatlon

CERTIFICATION REGARDING LOBBYING

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
- US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Programs {indicate applicable program covered):

Transitional Aid to Needy Families undser Title IV-A

Child Support Enforcement Program under Title IV-D

Job Opportunities and Basic Skilis (JOBS) Program under Title |V-F
Medicaid Program under Title XX

Social Services Block Grant Program under Title XX

The:Food Stamp Program under Title Vil

Contract Period: 1/01/10 ' through 06/30/11
The undersigned certifies, to the best of his or her knowledge ahd helief, that:

{1 No Federal appropnated funds have been paid or will be paid by or on behalf of the undersugned to any
person for influencing or attemptmg to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with
the awarding of any Federal contract, continuation, renewal, amendment, or modification of any Federal
contract, grant, loan, or cooperative agreement {and by specific mention sub-grantee or sub-contractor).’

{2) if any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer. or employee of Congress, or an employse of a Member of Congress in connection with this Federal
contract, grant, loan,: or cooperatwe agreement (and by spacific mention sub-grantee or sub- contractor) the
undersigned ‘shail compléte and “submit Standard ‘Form LLL, “Disclosure Form to Report Lobbymg, in
accordance with its instructions, attached and identified as Standard Exhibit E-I.

(3) The undersigned shall require that the language of this certification be included in the award document for
sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, Ioans, and
cooperative agreements) and that all sub-recipients shali cert:fy and disclose accordmgly

This certification is a material representation of fact upon which reliance was placed when this transaction was made
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed
by Section 1352, Title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a
civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Chiguutiic Eoulittt, s &/Wﬂ%/ &4%#/&

gtfntrac# Signature Cfontractor s Repres tative Title
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STANDARD EXHIBIT F

) The Contractor identifled in Section 1.3 of the General Provisions agrees to comply with the provisions of Executive
_ Office of the President, Executive Order 12629 and 45 CFR Part 76 regarding Debarment, Suspension, and Other
. Responsibility Matters, and further agrees to have the Contractor’s representative, as identified in Sections 1.11 and
1:12 of the General Provisions execute the following Certification:

GERTIFICATION'HEGARDING DEBA_RMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS

Instructions for Certification

1. By signing and submitting this proposal (contract), the prospective primary participant is providing the
certification set out below. .

2. The inability of a person to provide the certification required below will not necessarily result in denial of
participation in this covered transaction. If necessary, the prospective participant shait submit an explanation
of why it cannot provide the certification. The certification or explanation will be considered in connection
with the NH Department of Health and Human Services’ (DHHS) determination whether to enter into this
transaction. However, failure of the prospective primary participant to furnish a certification or an
explanation shall disqualify such person from participation in this transaction.

3. The certification in this clause is a material representation of fact upon which reliance was placed when
DHHS determined to enter into this transaction. If it is later determined that the prospective primary
participant knowingly rendered an erroneous certification, in addition to other remedies available to the
Federal Government, DHHS may terminate this transaction for cause or default. .

4. The prospective primary participant shall provide immediate written notice to the DHHS agency to whom this
proposal {contract) is submitted if at any time the prospective primary participant learns that its certification
was erroneous when sub_mi_tted or has_become erroneous by reason of changed circumstances.

5, The terms “"covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,”
“participant,” “person,” “ptimary covered transaction,” “principal,” “proposal,” and "voluntarily excluded,” as
used in this clause, have the meanings set out in the Definitions and- Coverage sections of the rules
implementing Executive Order 12549: 45 CFR Part 76. See the attached definitions.

B. The prospective primary participant agrees by submitting this proposal {contract) that, shouid the proposed

- covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with

a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this
covered transaction, unless authorized by DHHS. ' :

7. The prospective primary participant further agrees by submitting this proposal that it will include the clause
titled " “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier
Covered Transactions,” provided by.DHHS, without modification, in all iower tier covered transactions and in.
all solicitations for iower tier covered transactions.

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower
tier covered, transaction that it is not debarred, suspended, ineligible, or involuntarily excluded from the
covered transaction, uniess it knows that the certification is erroneous. A participant may decide the method
and frequency by which it determines the eligibility of its principals. Each participant may, but is not required
to, chack the Non-procurement List (of excluded parties). :

‘Contractor’s Initials
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(1)

{2)

g

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER

RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS, cont’d

' Nothlng contarned in the foregoing shaII he construed to require establishment of a system of records in order

to.- render in . good’ faith the certlflcatron required by this clause. The knowledge and information of a
participant is not required to exceed that which is normaily possessed by a prudent person in the ordinary

‘course of business dealings:’

Certification Regarding Debarment, Suspension, and Other
Responsibility Nlattars - Primary Covsred Transactions

" The prospective primary. participant certifies to the best of its knOWIedge and belief that it and its principals:

{a)  are not presently debarred, suspended, prOposed for debarment, declared mellglble, or voluntarily
excluded from covered transactions by any Federal department or agency,

_Except for transactions authonzed under paragraph 6 of these mstructlons, if a. partlcrpant in a covered"
E transactron knowingly enters into a lower tier covered transactlon with a person who is suspended debarred
‘ineligible; or ‘voluntarily excluded from partlclpatlon in this transaction, in addition to other remedies available
to the Federal government, DHHS may terminate this transaction for cause or default.

(b} have not wrthln a three-year period precedmg this proposal {contract) been convicted of or had a civil -

judgment rendered against them for commission of fraud or a criminal offense in connection with
obtaining, -attempting to obtain, or performing a public (Federal, State or local) transaction or a
contract under a public transaction; violation of Federal or State antitrust statutes or commission of
“embezzlement, theft, forgery, bribery, falmﬂcatron or destruction of records, making false statements,

or receiving stolen property; -

{c) are not presently indicted for otherwise Criminally or civilly charged by a governméntal entity (Federal,
State or local} with commrssuon .of any of the offenses enumerated in paragraph (l}{b} of this
certification; and :

(ch have not within a three-year period preceding this application/proposal had one or more public
transactions {Federal, State or locel} terminated for cause or default,

Where the prospective primary participarit is unable to certify to any of the statements in this certification,
such prospective participant shall attach an explanation to this proposal {contract).

Contractor’s Im'tials%%
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CERTIFICATI JREGARDING DEBARMENT, SUSPENS{ ) AND OTHER -
RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS, cont'd

Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion - Lower Tier Coveraed Transactions
(To Be'Supplied to Lower Tier. Par-ticipants)

. By signing and submlttmg thts lower tier proposal (comract) the prospectrve lowver tier participant, as defined in 45 .
CFR Part 76, certlfnes to the best of its know!edge and belief that it and |ts principals:

{a) are not present!y debarred suspended proposed for debarment declared mehglble, or voluntarrly
' excluded from participation in thls transaction by any federal” department or agency

- {b) where the prospective lower tler partrmpant is unabie to certn‘y to-any of the above such prospective
participant shall attach an explanatton to this proposal (contract}

The prospective lower tier partrclpant further agrees by submlttang this propcsal (contract) that it will include this
clause entitled “Certification Regarding Debarment, Suspension, ineligibility, and Voluntary Exclusion - Lower Tier
Covered Transactions,” without modrflcatuon in all [ower tier covered transactlons and in all solicitations for lower tier

covered fransactions.

w0 & Mudltre sdygsl Yt S/Qéz#é

_ or Signature . Contractor'd Hepresé/ntatwe Title
~ucoueline £ Quu Meld e C;_go{;)
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Contractor’s Initials

D_ate ‘?ﬂ "05



IR -')Departm_ent'of Heaith and Human Sen %’

oz

STANDARD EXHIBIT G

CERT!FICATION REGARDING THE. = .
AMERICANS WITH DISABILITIES ACT COMPLIANCE

,The Contractor |dent|f|ed in Sectlon 1.3 of the Generat Prowsmns agrees by signature of the Contractor ] representatwe as
Identified in Sections 1. 11 and 1. 12 of the General Provisions, to execute the followmg certification:

S By S|gning and submlttlng this proposal (contract) the Contractor agrees fo make reasonable efforts to cornply with
~al appllcable provisions of the Americans with Disabilities Act of 1990. -

Wﬂl eﬂazzm udm ﬁﬂw/w@ w%éé

@/ontraﬁ(or Signature . . . , Contractors Ref)resenta(fve Title

_Tacogeline & G, lm“{f? 9--_'3@"0?

Contractot Name Date
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STANDARD EXHIBIT H |

CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Part C - Environmental Tobacco Smoke, also known as the Pro-Children Act of 1994 (Act),
requires that smoking not be permitted in‘any portion of any indoor fagility owned or leased or contracted for by an
entity and used routinely or regularly for the provision of health, day care, education, or library services to-children
under the age of 18, if the services are funded by Federal . programs -either directly of through State or local
governments, by Federal grant, contract, loan, or loan guarantee. The law does not apply to children’s services
provided in private residences, facilities funded solely by Medicare or ‘Medicaid funds, and portions of facilities used
for inpatient drug or alcohol treatment. Failure to comply with the provisions of the law may result in the imposition
of a_civil monetary penalty of up to $1000 per day and/or the imposition. of an administrative compliance order on
the responsible entity. . : ' : S : . :

The Contractor identified in Section 1.3 of the _Genéral‘-"Provi'siqns' agrees, - by signature of the. Contractor's
representative as identified in Section 1.11 and 1.12 of the Generaf Provisions, to execute the following certification:

1. By signing and submitting this contract, the Contracfor agreeé to .make reasonable efforts to cdmply with all
applicabie provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994,

Ontgativess Bt gy ¢ bty S

V Coji’ractor Signature ' Contractdl's Repréééntative'Title-

\jamue.!i ne. ? G leHe : | G -5@03

Contractor Name : Date
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NH Department of Health and Human Services
STANDARD EXHIBIT |

HEALTH INSURANCE PORTABILiTY AND ACCOUNTABILITY ACT
BUSINESS ASSOCIATE AGREEMENT

The Contractor identified in Section 1.3 of the General Pro\ns:ons of the Agreament agrees to
comply with the Health Insurance Portability and Accountability Act, Public Law 104-1921 and with
the Standards for Privacy and Security of Individually Identifiable Health Information, 45 CFR Parts
160 and 164, As defined herein, ”Business Associate” shall mean the Contractor and
subcontractors and agents of the Contractor that receive, use or have access to protected health:
information under this Agreement and “Covered Entity” shall mean the State of New Hampshire,
Department of Health and Human Services.

(1) } Definitions

a, ”Desmnated Record Set” shall have the same meaning as the term
“designated record set” in 45 CFR Section 164.601.

)

b. - “Data Aqqregataon" shall have the same meaning as the term “data
aggregatlon" in 45 CFR Section 164.501.

c. | . “Health Care Operatlons" shall have the same meaning as the term
”heaith care operat:ons” in 45 CFR Section 164.601. :

d. i ”HIPAA" means the Health Insurance Portabitity and Accountability
Act of 1996 Public Law 104-191,

e “Individual” shall have the same meaning as the term “individual” in
46 CFR Section 164.601 and shall. include a person who qualifies as a personal reprasentatlve in
accordance with 46 CFR Section 164 501(g).

f. “Privacy. Rule ” shall mean the Standards for Privacy of Indrwdually'
~Identifiable Health Information at 45 CFR Parts 160 and 164, promulgated under HIPAA by the
United States Department of Health and Human Services.

9. “Protected Health Information” shail have the same meaning as the
.term “protected health information” in 45 CFR Section 164.501, limited to the information created
or received by Business Associate from or on behalf of Covered Entity,

h. ~ “Required by Law” shall have the same meaning as the term
“raquired by law" in 45 CFR Section 164. 501

i | "Secretary” shaill mean the Secretary of the'Department of Heaith
and Human Services or his/her designee. ' :

j- “Security Rule” shall mean the Security Standards for the Protection
of Electronic Protected Health Information at 45 CFR Part 164, Subpart C, and amendments thereto.

k. Other Definitions - All terms not otherwise defined hersin shall have
the meaning estabilshed under 45 C.F.R. Parts 160, 162 and 164, as amended from time to time.

NH DHHS, Office of Business Operations July 1, 2005 . Page1of6
Standard Exhibit | - HIPAA Business Associate Agreeament
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(2} _ | o Use and Disclosure of Protected Health information

a. ‘ . Business. Associate shall not use, disclose, maintain or transmit
Protected Health Information (PHI} except as reasonably necessary to provide the services outlined
under .Exhibit A of the Agreement. Further, the Business Associate shall not, and shall ensure that
its directors, officers, employees and agents, do not use, disclose, maintain or transmit PHI in any
manner that would constitute a violation'of the Privacy ahd Security Rule.

b. Busmess Assomate may use or dlsciose PHI:
(i} for the proper management and administration of the Business Associate;
{iiy , as requwed by law, pursuant to the terms set forth in paragraph d
 below; or
(iii} for data aggregation purposes for the health care ope_rations_ of

Covered. Entity.

c. : To the extent Business Associate is permitted under the Agreement
to disclose PHI toc a third party, Business Associate must obtain, prior to making any such
disclosure, (i) reasonable assurances from the third party that such PHI will be held confidentially
and used or further disciosed only as-required by law or for the purpose for which it was disclosed
to the third party; and (i) an agreement from such third party to immediately notify Business
Associate of any breaches of the confidentiality of the PHI, to the extent it has obtained knowledge
of such breach.

d. © - The Business Associate shall not, unless such disclosure is
reasonably necessary to provide services under Exhibit A of the Agreement, disclose any PHI in
response to a request for disclosure on the basis that it is required by law, without first notifying
Covered Entity so that Covered Entity has an opportunity to object to the disclosure and to seek
appropriate refief. If Covered Entity objects to such disclosure, the Business Associate shall refrain
from disclosing the PHI until Covered Entity has exhausted all remedies.

e. ' _ “If the Covered Entity notifies the Business Associate that Covered
Entity has agreed to be bound by additional restrictions on the uses or disclosures or security
“safeguards of PHI pursuant to the Privacy and Security Rule, the Business Associate shall be bound
by such additional restrictions and shall not disclose PH! in violation of such additional restrictions
and shail abide by any additional security safeguards.

(3) ‘ ~ Obligations and Activities of Business Associate

a. ‘ Business Associate shall report to the designated Privacy Officer of

-Covered Entity, in wrltmg, any use or disclosure of PHI in violation of the Agreement, including any
security incident involving Covered Entity data, of which it becomes aware, within two (2) business
days of becoming aware of such unauthorized use or disclosure or security incident.

b. Business Associate shall use administrative, physical and technical
safeguards that reasonably and appropriately protect the confidentiality, integrity and availability of
protected health information, in electronic or any other form, that it creates, receives, maintains or
transmits under this Agreement, in accordance with the Privacy and Security Rules, to prevent the
use or disclosure of PHI other than as permitted by the Agreement.

c. ' Busmess Associate shall make available all of its internal policies and
procedures, books and records relating to the use and disclosure of PHI received from, or created or
received by the Business Associate on behalf of Covered Entity to the Secretary for purposes of
determining Covered Entity’s compliance with HIPAA and the Privacy and Security Rule.

NH DHHMS, Office of Business Operations July 1, 2005 Page 2 of & q ,.%’) - &
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d. ' ' ~ Business - Associate shall require all of its business associates that
receive, use or have access to PHi under the Agreement, to agree in writing to adhere to the same
restrictions and -conditions on the use and disclosure of PHI contained herein, including the duty to
return or destroy the PHI as provided under Section (3}b and (3)k herein. The Covered Entity shall
be considered a direct third party beneficiary of the Contractor's business associate agreements
with ‘Contractor's intended business associates, who will be receiving PHI pursuant to this
Agreement, with rights of enforcement and indemnification from such business associates who shatl
-be governed by standard provision #13 of this Agreement for the purpose of use and disclosure of
protected health information.

e. ~ Wlthln five {b) business days of receipt of a written request from
Covered Entity, Business Associate shall make available during normal business hours at its offices
all records, books, agreements, policies and procedures relating to the use and disclosure of PHI to
the Covered Entity, for purposes of enabling Covered Entity to determine Business Associate’s
‘compliance with the terms of the Agreement

f. Within ten {10} business days of receiving & written request from
‘Covered Entity, Business Associate shall provide access to PHI in a Designated Record Set to the
Covered Entity, or as directed by Covered Entity, to an individual in order to meet the reqmrements
under 45 CFR Section 164.624.

g. Within ten (10} business days of receiving a written request from
Covered Entity for an amendment of PHI or a record about an individual contained in a Designated
Record Set, the Business Associate shall make such PHI available to Covered Entity for amendment
and incorporate any such amendment to enable Covered Entity to fulfill its obligations under 46 CFR
Section 164.526.

h. Business Associate shall document such disclosures of PHI and
information related to such disclosures as would be required for Covered Entity to respond to &
request by an individual for an account:ng of disclosures of PHI in accordance with 45 CFR Section

164.528.

i Within ten (10) business days of receiving a written request from
Covered Entlty for a request for an accounting of disclosures of PHI, Business Associate shall make
available to Covered Entity such information as Covered Entity may require to fulfill its obligations to
provide an accounting of disclosures w:th respect to PHI in accordance with 45 CFR Section

164,528,

j In the event any individual requests access to, amendment of, or
accounting of PHI.directly from the Business Associate, the Businaess Associate shall within two (2)
business days forward such request to Covered Entity. Covered Entity shall have the responsibility
of responding to forwarded requests. However, if forwarding the individual's request to Covered
Entity would cause Covered Entity or the Business Associate to violate HIPAA and the Privacy and’
Security Ruie, the Business Associate shall instead respond to the individual's request as required by
such law and notify Covered Entlty of such response as soon as practicable.

k. Within ten (10} business days of termination of the Agreement, for
any reasoen, the Busmess Associate shall return or destroy, as specified by Covered Entity, all PHi
received from, or created or received by the Business Associate in connection with the Agreement,
and shall not retain any copies or back-up tapes of such PHI. i return or destruction is not feasible,
or the disposition of the PHI has been otherwise agreed to in the Agreement, Business Associate
shall continue to extend the protections of the Agresment, to such PHI and limit further uses and
disclosures of such PHI 1o those purposes that make the return or destruction infeasible, for so long

NH DHHS, Office of Business Qperations ’ July 1, 2005 Page 30f6 !
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as Business Associate maintains such PH{. If Covered Entity, in its sole discretion, requires that the
Business Associate destroy any or all PHI, the Business Associate shall certifv_ to Covered Entity
that the PHI has been destroyed. ' g : :

{4) * ~ Obligations of Covered Entity

a. : Covered Entity shall notify Business Associate of any changes or
limitation{s} in its Notice of Privacy Practices provided to individuals in accordance with 45 CFR
Section 164.520, to the extent that such change or limitation may affect Business Associate’s use
‘or distlosure of PHI. ' Co ' L

b.- Covered Entity shall promptly notify Business Associate of any
changes in, or revocation of permission provided to Covered Entity by individuals whose PHI may be
used or disclosed by Business Associate under this Agreement, pursuant to 45 CFR Section
164.5086 or 45 CFR Section 164,508, ' -

c. Covered entity shall promptly notify Business Associate of any
restrictions on the use or disclo_s_ure of PHI that Coversd Entity has agreed to in accordance with 45
CFR 164,522, to the extent that such restriction may affect Business Associate’s use or disclosure
of PHI, , ' -

(5) o Termination for Cause

In addition to standard provision #10 of this Agreerment ‘the Covered Entity may immediately
terminate the Agreement upon Covered Entity’s knowledge of a breach by Business Associate of
the Business Associate Agreement set forth herein as Exhibit I. The Covered Entity may either
immediately terminate the Agreement or provide an opportunity for Business Associate to cure the _
alleged breach within a timeframe specified by Covered Entity. H Covered Entity determines that
“neither termination nor cure is feasible, Covered Entity shall report the violation to the Secretary.

{6} ' Miscellansous
a. Definitions and Repulatory References. All terms used, but not otherwise .defined herein,

shall have the same meaning as those terms in the Privacy and Security Ruie, as amended from time
to time. = A reference in the Agreement, as amended to include this Exhibit |, to a Section in the

Privacy and Security Rule means the Section as in effect or as amended.

b. Amendment. Covered Entity and Business Associate agr’ée to take such action as is
necessary to amend the Agreement, from time to time as is necessary for Covered Entity to comply.
with the changes in the requirements of HIPAA, the Privacy and Security Rule, and applicable

federal and state law. - ‘

c. - Data Qwnership, The Business Associate acknowledges that it has no ownership rights
with respect to the PHI provided by or created on behalf of Covered Entity. : :

d. . Interpretation. The parties agree that any ambiguity in the Agreement shall be resdlved to
permit Covered Entity to. comply with HIPAA and the Privacy and Security Rule.

g. Segregation. If any term or condition of this Exhibit | or the application thereof to any
personis} or gcircumstance is held invalid, such invalidity shall not affect other terms or conditions
which can be given effect without the invalid term or condition; to this end the terms and conditions

of this Exhibit } are declared severabie.

NH DHHS, Office of Business Operations July 1, 2005 Page 4 of 6 ]
Standard Exhiblt | - HIPAA Business Associate Agresment \,32) "



f, - Survival, Provisions in this -Exhibit | regarding the use and disciosure of PHI, return or

destructton of PHI, extensions of thé protections of the Agreement in section 3 k, the defense and

-.i-mdemnlfncatcon provisions of section 3 d and standard contract provision #13, shall survive the
. termlnatlon of the Agreement. : S L :

NH DHHS, Office of Business QOperations ' July 1, 2006 F‘agé 50f6

Standard Exhibit { - HIPAA Business Associate Agreement

2D



. IN W!TNESS WHEREOF the partles hereto have duly executed thls Exhlbl‘t f _
~ Division for_CHildre'n, 'Yo‘t.lth"and'Fam‘i_lies (\ hf‘("’ WLO(JL;(' S‘h()() Dl -)’l’]( -} o
State of New Hampshire Agency Name. o Contractor Name

Signat_u_re ot ATJthorized.Hepresé_nj:ative Contractor Representatrve

Signature

'Maggfesishbp Cn e j(lc,fiiufﬂlmc’ ? Qu, “fi“Ht’

Authorized DHHS Representative Name Authorized Contractor

Representative Name

| | moz FDNAHD, STt
Authorized DHHS Representative Title . * Authorized Contractor
. Representative Title -

10/osfhs . ‘ 73007

Date

Date

NH DHHS, Office of Business Operatlons . Juiy 1, 2005 . Page 1 0of 6 - 0 .
Standard Exhibit | - HIPAA Business Associate Agreement . : -,



CERTIFICATE OF VOTE

(Corporation without Seal)

1, ___Mary E._Woodman ' ., do'Hereby cetify that
(Name of Clerk of the Corporation; cannot be contract signatory) :

1, Iamadulyelected Clerkof Claremont SghQQ] District

(Corporation Name)

- 2. The following are true copies of iwo resolutions duly adopted at a meeting of the Board of Directors of

-the Corporatlon duly held on_April 6, 2005
{Date)

HESOLVED:‘ That this Cotporation enter into a contract with the State of New Hampshire, acting through its
~ Department of Health and Human Services, for the provision of Child Care Resource and Referral services,

‘RESOLVED: That the Jacqueline E, Guillette, Superintendent
{Title of Contract Signatory)

is hereby authorized on behalf of this Corporation 1o enter into the said contract with the State and to
execute any and all documents, agreements and other instruments, and any amendments, revisions,
_or modifications thereto, as he/she may deem necessary, desirable or appropriate.

3. The forgoing resolutions have not been amended or revoked, and remain in full force and effect as of

the ¢ day of 0.0 ?
{Date Contradjt Signed)

4, _Jacqueline E. Guillette is the duly elected Superintendent
{Name of Contract Signatory) (Title of Contract Signatory).

of the Corporation.

ture of Clerk of the Corporation)

STATE OF NEW HAMPSHIRE

County of _Sullivan -

The forgoing instrument was acknowledged before me this __.3q¢ _day bfl_-s;ept embge30 09 |

April !‘jl fkmgp\ﬁé?odmun
By Mary E.. Woodman ) oy ! I?ls].lry Il-ji . '
(Name of Clerk of the Corporatlon) T ./ ] sMym C%mm?;:lonalr:nx%ibgﬁ

April 6, 2010

(NOTARY SEAL)

Commission Expires: f'j . Z(Q o0

NH DHHS, Office of Business Operations : July 1, 2005
Bureau of Provider Relationship Management
Certificate of Vote Without Seal
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\}ERTIFICATE OF COVERAGE )

s certificate e\ndencas thie limits of kability in effect at the inception of the Member Agreemml(s) described belu:v This cetificate is
ssued as a matter of information only and confers no rights on the certificate holder ard does mt amend, extend or alter the coverage
gfardad by the Member Agreemerti(s); except-to the extent prcuidad }n the addllional ooverad party box or loss payee box beslow, if

checked
THIS IS TO CERTIFY THAT THE MEMBER NAMED BELOW Is: A PARTIC!PATING MEMBER 'OF EITHER OR BOTH OF THE
COMPANES AND THAT A MEMBER AGREEMENT(S) HAS BEEN JSSUED 7O THE MEMBER FOR THE AGREEMENT TERM(S)
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH
RESPECT -TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN,THE COVERAGE AFFORDED BY THE MEMBER
15 SUBJECT TO ALL THE EXCLUSIONS, EXTENSIONS; - TERMS AND GONDITIONS OF sUCH MEMBER

AGREEMENT| E g
' AGREBVIENT AGGREGATE LIMITS MAY HAVE BEEN REDUCED BY PAID CLAIMS. .

Parﬁdpnﬂnym Mambsr Claremont School District CompanyAffarding Coveragp (tha “Company"):
Member Number: - 33 070106 - 09 :
: Local Government Center Proparty-LIqblIIly Trust, LLC
P.0. Box 617, Concord, NH 03302-0817
O R =T o P e e P TR
M Eﬁ; g&%ﬁﬂﬂ‘m&%@, :sa‘v{ﬂ?;.:ﬁ? j\"}&&‘s “F‘ e U v RN o oty il : Ve b e M%f
General Liability _ '71/2008 |  e/30/z00p [ Esch Ocoumence ~$5000000
{Member Agreement Section III.A) ' o o Genersl A e $ _
— arsons v in 5
sachoccurrance} | $10,000
% | {(MembarAgresment, :
| Sedion V)
| Produch ~Comp/Op Agg $
[« Automoblle Liability o - 71112008 6/30/3000 | E® mence R 5,000,000 '
erxnb;mgreament Saction |1l A) | o B _ m ' n}u:y T3
[] Al Owned Autos - ] ' 4 Bm" l'"ﬂ) S
Scheduied Autos . . : L y ijuy 18
- Hired Autos o ,(,per a%q_k:;nt).. i
. ) . . - Lot ' - --.- .. N 'm' y. mage.--. 0 .
g%:-?w ned Autos: ' ' 1 (p‘a_racnkient) :
(] Excess Liabilty | Each Occumence $NA
. Apggregate SN/A
v Property (All Risk induding Theff) 7//2008 © ogmoz008 | - - $Per scheduled
(Member Agresment Section |) Deductible:$1,000. - o :::ﬁzrnd
v Workers Compensation (Coverage A) 71/2008 /30/2000 . |Coverage A
Employers’ Liablity (Coverage B) | Cov. B: EachAccident | ﬂ 000,000 |
. : _ : Diseass — Esch Empoyes. | $.1,000,000
. Bisease ~Policy Umit | $7:000.000

T_Ieacriﬁﬂorl':Proof of Coverape

CANCELLATION: iFany of the above coverages under the Member Agreament are cancelled before the expiration date, the Com pany will
endsavor to mal! 30 days written notice to the Certificate Holder named below, bt fallure to mnll such notice shall impose no obllgaﬁ onor

Ilaliluy of any kind upon the Company.
1] Additional covamd le ] [oss Payee, as his, hor orits interests aggsar

Covenue fu' the Addlﬂona! Covered Party is limited fo “bodiyinjury” or "'property damage” caused by, and only fo the exfent of,
the sofe negligence of the "Member,” and no protection is avaliable for the negligence of others, including the Acklitonal Covered

Party and i directors, omurs, emp!oysas or agams Avallable limits of coverage arcshmdmtmn the "Hambar" and the’

An'dllonll Covared Party,*
‘ Ceortificate Holder: City of Claremont Companiés T "T Pleass dimet
_ 5 Dot oA B haurles to:
58 Opera House Square y: A Dabra A. Lewis
uhorized Represaniafve )
Date Issued: 10/2/2008 603.224.7447 %305
Claremont INH 03743 '

*Terms in quotes are defined In the Member Agreement



I aiforded by the Mamber Agresment

"

ﬁ)\ » ) . E - \
- " CERTIFICATE OF congL:)E

This certficate evidences the limiis of Fabilly In effect at the inception of the Member Agreemeni(s) described beiow. This cettificate -
ssued as a matter of information only and confers no rights on the certificate hader and does ‘not anend, extend or dter the coverag

chacked

); except to the extent provided in the additional covered parly box or loss payee box below, -

. THIS IS TO CERTIFY THAT THE MEMBER NAMED BELOW IS A PARTICIPATING MEMBER OF EITHER OR BOTH OF TH
-~ COMPANIES AND THAT A MBEVMBER AGREEMENT(S) HAS BEEN ISSUED TO THE MEMBER FOR THE AGREEMENT TERM(¢

" INDICAT-ED. NOTWITHSTANDING ANY. REQUIRBMENT, TERM CR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT W
RESPECT TO WHICH THIS CERTIFICATE MAY BE -ISSUED OR MAY PERTAIN, THE COVERAGE AFFORDED BY THE MEMBE

llability of any kind upon the Company.

oversge
the sole negligence of tha "Member,” and mo profection
Pwrty end ifs directors, officers, empioyees or

]
i

‘oo

Addifanal Covered Party.*

he Addiional Covered Pary /s fim/md 10 *b

endeavor to mall 30 days writan notice to the Certifica® Holdernamed below, bt fallure to mall such notice shall impose ne obligation

AGREE\AENTES; IS SUBJECT TO ALL THE EXCLUSIONS, EXTENSIONS, TERMS AND CONDITIONS OF SUCH MEMBEI
AGREE_WENT ). AGGREGATE LIMITS MAY HAVE BEEN REDUCED BY PAID CLAIMS,
_‘ Participsting W Member; Glaremont School District Company Affording Caverage (the "Company™);
Member Number: 353-070108 - 10 ' : . '
Local Government Center Property-Liability Truat, LLC
P.0Q. Box 617, Concord, NH 03302-0617 .
] Ganeral Liability TMI2008 | 8/3072010
(Member Agreement Section I1|.A) ‘ .
(Mhr grssment, !
Sedion V) —
“Producw —CompiOp Agp 3
' : . "Fife Dams ch fre) ]
[ Automobiie Liability 71112008 63012010 E% Seunancs $ 5.000.000
%er:::aﬂgreamem Section HILA) - Bodly oy 3
Al Owned Autos ..g’" pamon)
Scheduled Autos odlly Inury $
Hired Autos _{per accident) -
Non-Owned Autos Propeity Damage $
[T Excess Liability Each Cccumanos FN/A
_ _ Aggrpate $N/A
W) Property (All Fisk induding Thefy 7 71120089 6/30/2010 $Per scheduked
{Member Agreement Section I} Deductible:31,000. fmits and
: Member
_ . ant
v Workers Compensation (Coverage A) 2/1/2008 8/30/2010 Coverg%eﬁ\: gmoﬁr
| Employera’ Liability (Coverage B) /_m ° | Cov. B ach Accldent § 2,000.000
" Disease —Each Empieyse | 8 2,000,000
R - _.___.ar.#ghaw Bolly timi— 1§ 2,005,000
Description:Preof of Coverage : ,
~CANCELLATION: Wany of the above coverages undar the Maembar Agmemaht are cancelled Before the explragon date, the Gom pany will

-~

Is avaliable for the n

damage” caused by, and only v the axtent of,
lgence of ohers, Including the Addifonal Covered
agenis. Avsliable limits of coverage are shared between the "Member” and the

riificate Ho

F:State of New Hampshire Companies f”;::’::_"t
Department of Heaith & Human Services By - Dt K Lo qu ;
Dapartmant of Health & Human Services ' - ‘ Debra A Lewis

Authorzed Representafve
29 Hazan Drive Date \saved: P ) B/10/2008 | 603.224.7447 305
Concord NM 03301 '

"Terms In guotas are dofinad in the Member Agreement.



O " Claremont School District
| | | Claremont New Hampshire

“Claremont Commltted to Excellence”

The mission of the Claremont i
. School District, as theorganlza— |
. tionresponsible for educating =
- | ~ students, in a joint effort with
- the community, is to make cer-
- tain that all learners:

* Reach their max:mum mtellectual and creative
potentlal

. D Develop a zest for life-long learning
* Learn to respect themselves and others
| | ~and~'
= Acquire the skills and attitudes which empower

them to be good citizens and productive members
of society
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PLODZIK & SANDERSON

Professional Assaczatzon/Accaumants & Auditors

INDEPENDENT AUDITOR’S REPORT

Tao the Membets of the School Boaid
Claremont School District
Claremont, New Hampshire

We have audited the accompanying financial statements of the governmental activities, each major fund and the aggregate remaining
~ fund information of the Claremont School District as of and for the year ended June 30, 2008, which collectively comprise the School

District‘s basic financial statements as listed in the table of contents. These financial statements are the responsibility of the Claremont
School District’s management. Our responsibility is to express opinions on these financial statements based on our andit..

We conducted our audit in accordance with auditing standards generally accepted in the United States of America, and the standards
" applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States.

Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are
free of material misstatement. ‘An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the
" findncial statements. An audit also includes assessing the accounting principles used.and significant estimates made by management,
as well as evaluating the overall financial staternent presentation. We believe that our audit provides a reasonable basis for our

opinions.

In our opinion, the financial statements referred to above present fairly, in all material respects, the respective financial position of the
governmental activities, each major fund and the aggregate remaining fund information of the School District as of June 30, 2008, and
the respective changes in financial position thereof for the year then ended in conformity with accounting principles generally accepted

in the United States of America.

In accordance with Government Auditing Standards, we have also issued a report dated May 5, 2009 on our consideration of the
School District’s internal control over financial reporting and our tests of compliance with certain provisions of laws, regulations,
contracts, and grant agreements and other matters. The purpose of that report is to describe the scope of our testing of internal control
over financial reporting and compliance and the results of that testing, and not to provide an opinion on the internal control over
financial reporting or on compliance. That report is an integral part of an audit performed in accordance with Government Auditing

Standards and should be considered in assessing the results of our audit.

The management’s discussion and analysis and budgetary comparison information are not a required part of the basic financial
statements, but are supplementary information required by accounting principles generally accepted in the United States of America,
We have applied certain limited procedures, which consisted principally of inquiries of management regarding the methods of
measurement and presentation of the required supplementary information. However, we did not audit the information and express no

opmlon on it,

Our audit was conducted for the purpose of forming opinions on the financial statements that collectively comprise the Claremont
School District’s basic financial statements. The combining and individual fund schedules are presented for purposes of additional
analysis and are not a required part of the basic financial statements, The accompanying schedule of expenditures of federal awards is
presented for purposes of additional analysis as required by the U.S. Office of Management and Budget Circular A-133, Audits of
States, Local Governments, and Non-Profit Organizations, and is also not a required part of the basic financial statements of the
Claremont School District. The combining and individual fund schedules and the schedule of expenditures of federal awards have
been subjected to the auditing procedures applied in the audit of the basic financial statements, and in our opnuon, are fairly stated i m

all material respects in relation to the basic financial statements taken as a whole. W W f

PLODZIK & SANDERSON

May 5, 2009 .
Professional Association



Claremont School District
Management’s Discussion and Analysis
For the Year Ended June 30, 2008



OVERVIEW

As administrators of the Claremont School District, we offer readers of the Claremont School District’s financial .
statements this narrative overview and analysis of the Claremont School District for the fiscal year. ended June :
30, 2008. We are committed to assuring that the funds provided by thie taxpayers are used to provide'd Sound-
education to each student enrolled in the Claremont Schoo! District. We encourage readers to consider the
information presented here in conjunction w1th the addxtlonal information presented within the body of the

" audited financial report.
Overview of the Financial Statements

This discussion and analysis are intended to serve as an introduction to the Claremont School District’s basic
financial statements. The Claremont School District’s basic financial statements comprise three components: 1)
government-wide financial statements, 2) fund financial statements, and 3) notes to the financial statements.
This report also contains other supplementary mformatlon in addition to the basnc financial statements

themselves.

Government-wide financial statements: The government-wide financial statements are designed to provide
readers with a broad overview of the Claremont School District’s finances, in a manner similar to a private-

sector business,

The statement of net assets presents information on all of the Claremont School District’s assets and liabilities,
with the difference between the two reported as ner assets. Over time, increases or.decreases in net assets may
serve as a useful mdicator of whether the financial position of the Claremont School District is improving or

deteriorating._

The statement of activities presents information showing how the government’s net assets changed dlirin'g the
most recent fiscal year. All changes in net assets are reported as soon as the underlying event giving rise to the
change occurs, regardless of the timing of related cash flows. Thus, revenues and expenses are reported in this
statement for some iters that will only result in cash flows in future fiscal periods. '

The govemnﬁent—wide financial statements can be found on pages 12-13 of this report.

Fund financial statements: A fund is a grouping of related accounts that is used to maintain control over
resources that have been segregated for specific activities: or objectives. The Claremont School District, like
other governmental units, uses fund accounting to ensure and demonstrate compliance with finance-related legal
requirements. All of the funds of the Claremont School District are divided into two categories: governmental
funds and fiduciary funds.

Governmental funds. Governmental funds are used to account for essentially the same functions reported as
governmental activities in the government-wide financial statements. However, unlike the government-wide
financial statements, governmental fund financial statements focus on near-term inflows and outflows of
spendable resources, as well as on balances of spendable resources available at the end of the fiscal year. Such
information may be useful in evaluating a government’s near-term financing requirements.

Because the focus of governmental funds is narrower than that of the government-wide financial statements, it is
useful to compare the information presented for governmental funds with similar information presented for
governmental activities in the government-wide financial statements. By doing so, readers may better
understand the long-term impact of the government’s near-term financing decisions. Both the governmental
fund balance sheet and the governmental fund statement of revenues, expenditures, and changes in fund
balances provide a reconciliation to facilitate this comparison between governmental funds and governmental

activities.



The Claremont School District maintains nine individual governmental funds. Information is presented
separately in the govemmenta! fund balance sheet and in the governmental fund statement of revenues,
‘expenditures, and changes in fund balances for the . general grants, and expendable trust funds, which are
considered to be majot funds. Data from the other six govemmental funds are combined into a single,

- aggregated presentation. Individual furid data for each of these non- ma_lor governmental funds is provxded in the

form of combining statements elsewhere in this report.

. The Claremont School DlStl‘lCt adopts an annual appropriated budget for two of its majer funds, the general and
_grants funds. A budgetary comparison statement has been provided for each of these funds to demonstrate

compliance with the budget.

The basic governmental fund financial statements can be found on pages 14-17 of this report.

Fiduciary funds. Fiduciary funds are used to account for resources held for the benefit of parties outside. the
school district. Fiduciary funds are nor reflected in the government-wide financial statement because the
resources of those funds are not available to support the Claremont School District’s own programs. The
accounting used for fiduciary funds is much like that used for private enterprises.

The basic fiduciary fund financial statements can be found on pages 18-19 of this report.

- Notes to the financial statements. The notes provide additional information that is essential to a full
understanding of the data provided in the government-wide and fund financial statements. The notes to the
financial statements can be found on pages 20-30 of this report.

Other information. In addition to the basic financial statements and accompanying notes, this report also
presents certain required supplementary information consisting of the budgetary comparison schedules for the
major funds. Required supplementary information can be found on pages 31-34 of this report.

The combining statements referred to earlier in connection with nonmajor governmental funds are presented
immediately following the required supplementary information. Combining and individual fund statements’ and
schedules can be found on pages 35-40 of this report.

Government-wide Financial Analysis

Net assets may serve over time as a useful indicator of a government’s financial position. For the Claremont
School District, assets exceeded liabilities by $11,583,635 as of June 30, 2008.

The largest portion of the assets (84%) reflects its investment in capital assets (e.g. land, buildings, machinery,
equipment, and vehicles). The School District uses these assets to provide its services, and therefore, these assets
are not available for future spending.



The following tables provide summaries of the School District’s net assets and activities:

Table 1

Current and other assets
Capital assets, net
Total aséets_
Long-term liabilities
- Other liabilities

Total liabilities |

Net assels

Invested in capital assets,
net of refated debt
Restricted
Unrestricted

Total net assets

Total Governmental
Activities
2007 2008 -

(Amounts in thousands)

$1.266.0  $2,803.0

$12,382.4  $12,408.3

$13,648.4 $15,211.3
$3,298.5 $2,637.3
$627.6 - $990.4
$3,926.1 $3,627.7
$9,722.3  $11,583.6

$9,200.3 $9,698.9

- $287.9 $372.1
$234.1 $1,512.6
$9,722.3  $11,583.6

% .
Change
2007-08

121.4%
0.2%
11.5%
-20.0%
57.8%
7.8%
19.1%

5.4%
29.2%

- 546.1%
19.1%



" Table 2 Statement of Activities

. ‘Revenues:

- Program Revenues::
Charges for Services
‘Operating Grants

- . .Capital Grants -

* .. General'Revenues: -

" School District Assessment
‘Unrestricted Grants
Miscellaneous
Total Revenues

-Program Expenses:

Instruction

Suppeort Services:
Student
Instructional Staff

- “General Administration

Executive Administration
School Administration

Operations & Maintenance .-

Student Transportation
Other
Non-Insiructional Services
Interest on long-term debt
Total Governmental Activities

Change in net assets

- ‘Beginning net assets
Ending net assets

2008

'-f_'Am0unt of Change in

2007 __Change EEPR TR
$1,717,192  $1,582,623 $134,569°  -7.84%
$3,078,417  $3,807,431 -$80,986 -~ -...-2.04%

. $107,608  $117,689 $10,081 9.37%
$10,464,557  $10,754,372 $280,815 2.77%"
$11,169,117  $12,658,340 $1,489,223 13.33%
$476,179 $529,600 $53,421 11.22%
“§27,013,070  $29,540,056  $1,626,985  5.83%
$20,032,311  $18,776,758  -$1,265,553 6.27%
$1,305,496  $1,553,749 $158,253 45.46%
$348,110 $638 554 $200,444  217.89%
$133,301  $245447 $112,146  11.62%
$965334  $1,138,316 $172,982 12.46%
$1,387,990  $1,396,985 $8,995 0.41%
$2.176,756  $2,414,860 . $238,102 45.53%
$522,948 $638,004 $115,146 75.91%
$151.686 $207,667 $145,971 25.31%
$576,752 $574,669 -$2,083 -1.18%
$177,267 $160,185 -$17,082 -9.64%
$27,867,953  $27,835,274 $32,679 0.12%
$45,117  $1,704,781 $1,669,664  3678.58%.
$0,833,737 _ $9,878,854 $45,117 0.46%
$9.578,854 _ $11,563,635 __ $1,704,781 17.26%

The Scliool District’s combined net assets increased by 17.26% to $11,583,635. This increase in the financial

position came primarily through increased charges for services plus an increase in the School District
Assessment. There were no new debt obligations issued by the District during the 2007-08 fiscal year.



'I‘he followmg table outlmes the School Dastrlct s posmon regarding its long term debt for the ﬁscat year endmg

"June 30 2008

‘Building

I

- REPORT (in dollars) " Renovations | Stevens High School | Stevens High School |~ TOTAL
Length of Debt .~ .20 15.. ' 5.
_ |Date of Issue ~ 8/1/1995 8/1/1992 8/1/1992
- |Date of Final Payment 8/1/2015 -B/7/2007.. 8/7/2007 -
{Original Debt Amount 6,600,000.00 437,500.00} 1,312,500.00
|interest. Rate o - 0.0540 "~ 0.057 - 0.056 _
Principal.at Begin of Yr 2,970,000.00 '25,000.00 _85,000.00{ 3,080,000.00%
. [New'Issues This Year - Q.00 10.00] ' 0.000 °~  -0.00
Retired Issues This Yr - 330,000.00 25 000.00] 85,000.00f 440,000.00
Remaining Princ Bal Due 2,640,000.00 . 0.00]. 0.00] 2,640,000.00
Remaining Int Bal Due "~ 586,405.00 0.00 0.00] 586,405.00
Remaining Debt (P&I) 3,226,405.00 0.00§- 0.00} 3,226,405.00]
Prin to be Paid Next FY " 330,000:00 0.00 0.00f  330,000.00
Interest.to be Pd Next FY 136,785.00 0.00 0.00} - 136,785.00
Total Debt Next Fiscal Year 466,785.00 0.00] - 0.00} 466,785.00
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CLAREMONT SCHOOL DISTRICT"
Statement of Revenues and Expendltures (Budgetary Basts)

. General Fund
Flscal Year 2007-08
(in thousands) .

Unreserved Fund Balance, End

494.4

-Bu'dget' _-'Actual_':._.,. _ Variance
Revenues: A : _
’ School district assessment 10,754.4 10,754.4 0.0
Other local 715.1 1,128.2 4131
State 13,176.0 13,186.9 10.9
Federal 125.0 261.9 136.9
Total Revenues 24,7705 25,3314 560.9
Expenditures:
instruction 16,431.9 15,935.5 496.4
Support Services: _
. Student 1,385.8 ©1,422.0 {36.2)
Instructional Staff 362.6 348.4 14.2
General Admin. 109.1 1731 (64.0)
Executive Admin. 1,046.9 1,050.2 (3.3)
School Admin. 1,463.2 1,394.3 68.9
Maintenance 2,965.4 3.451.0 (485.8)
Transportation 529.2 637.6 (108.4)
_ Other 85.1 133.7 (48.6)
Debt Service: . A
~ Principal 440.0 440.0 0.0
Interest 157.8 157.8 0.0
Total Expenditures 24,9770 25,143.6 (166.6)
Excess (deficiency) of revenues over (under) - R
Expenditures {206.5) 187.8 394.3
Other Financing Uses: - o '
Transfers Out (404.6) (404.6) .0
| Net Change in Fund Balance (611.1) (216.8)  394.3
Unreserved Fund Balance, Beginning 711.2

Of the total revenues above for the Claremont School District general fund, 44% came directly from the
taxpayers of the School District, 49% came from the State of New Hampshire through a combination of



) | Yo

Adequate Education Grants and the State-wide property tax, 1% from the federal government, and the other 6%
came from such sources as high school tuition, mterest income, and other local sources. :

For the year ended June 30, 2008, the primary components of revenues received in excess of forecast for the
category of “Other Loca]” above was $235,015 more in tuition revenue, $61,158 more in interest earned.on
investments, $57,633 more in rental of district property than forecast, and $87,392 in other local sources. The
District enrolled more students than was forecast during budget preparation. Increased other local sources was

~ primarily due to receipt of insurance proceeds and reimbursements received from other sources for expenditures
- recorded within the Claremont School District. State aid increased by $10,874 due to increased revenue received
regarding special education catastrophic aid. The District received $136,865 more in Medicaid reimbursements
than was forecast, accounting for the additional revenue shown above for Federal,

During the 2007-08 fiscal year, the District expended $496,418 less in Instruction than was budgeted, primarily
due to less out of district special education costs than originally forecast. General administration represents costs
-associated with the Claremont School Board and is over-expended due to the need for greater legal and
professional assistance than was forecast. Operations and maintenancé was higher than budgeted due to staff
overtime and greater than budgeted costs associated with large building improvement projects such as fire safety
and installation of sprinkler systems within the District’s three elementary schools. Transportation was higher
than budgeted due to increased diesel fuel costs and increased salary costs as a result of greater than anticipated
transportation requiréments. The category “other” is over-expended due to increased costs associated with the
District’s wide area network plan and associated telephone requirements, replacement of some older equipment,
and the costs of the District’s computer maintenance contract.

Adopted Budget

The budget process starts each year in September. The administrators prepare a tentative budget, consistent with
annual strategies and goals, to be reviewed by the School Board. The School Board and administrators modify
the tentative budget as required to fit within School Board guidelines. A public Budget Hearing is scheduled for
early January and then the budget as proposed by the School Board is presented to the City at an annual school
meeting in early February, commonly referred to as the First Deliberative Session. Following this meeting, the
proposed budget is presented to the City for approval by all day ballot voting on the second Tuesday in March.

The annual budget for the School District is adopted in March by ballot vote of the residents of the Distriot. The
adopted budgets over the last five years are: :

Year General Fund Food Service Special Revenue . Total
07/08 25,381,608 541,355 3,045,120 28,968,073
06/07 23,895,670 511,355 2,937,647 27,044,572
- 05/06 21,521,209 483,908 2,657,960 24,683,078
04/05 20,290,880 479,529 2,763,902 23,634,321

03/04 19,408,018 471,664 2,328,076 22,205,758

Fund Balance

The surplus from operations (fund balance) of the general fund is used each year to reduce the local property tax
levy required to support the budget. In effect, the general fund is beginning each year with an unreserved fund
balance of zero. As a result, the differences between general fund unreserved fund balances are really not a good

. indicator of how well the fund is doing year to year.
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" The unreserved, undesignated fund balances for the general fund over the last five years are:

- Year
07/08
.. 08/07
'05/06
04/05
- 03/04

' Cag' ital Aéséis

General Fund
494,401
711,259

611,977

425,717
287,322

The carrying value of the Claremont School District capital assets for the fiscal year ending June 30, 2008 i is

shown below:

Accumulated
Beginning 2008 2008 Depreciation Net
Balance Additions |Depreciation |as of 06/30/2008 Value

Land $124,552.00 . $124,552.00

Construction In Progress $241,104.00 : . ' $241,104.00 -

Land Improvements $101,821.00 ' $2,884,00 $84,599.00 $17,222.00

Buildings $16,319,397.00 $0.00 | $161,487.00 $4,710,041.00{ $11,609,356.00

Equipment and Machinery| $1,008,078.00 $10,000.00 $32,415.00 | $915,900.00 $192,178.00
" |Vehicles $858,925,00 $14,900.00 $43,373.00 $649,878.00 $223,847.00

Total .$18,502,773.00 | $266,004.00 $240,169.00 $6,360,518.00 | $12,408,259.00

The School District’s net capital asset value increased by $25,835 in 2008. The District added $266,004 in-assets
during the year, primarily in the area of construction in progress. The addition was largely offset by the 2008
depreciation of $240,169 being recorded within the statements. Values shown include the historical cost of land
and the depreciated cost of bunldmgs and equipment so the net value does not accurately indicate fair value.

Trust Funds

As of June 30, 2008, the School District had thé following balances in certain categdries of trust funds:

Income from Expendable Trust Funds (Bequests)

Capital Reserve Funds

Total

$158,579

$403,159

$561,738

The non-Capital Reserve Funds represent many individual bequests to the Claremont School District that have
oceurred over a long period of time. Trust Funds are held and administered by the City of Claremont’s Trustees
of Trust Funds. These funds are classified as special revenue funds and are reported as governmental funds in

the ﬁnancnal statements.
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Contact Information

Questions co'ncerning the information presented in this report or requests for additional information should be
addressed to: T o N - S

Mr. Allen R. Damren
Assistant Superintendent
‘School Administrative Unit 6 -
165 Broad Street

Claremont, NH 03743

(603) 5434200
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) EXHIBIT A ) )
' CLAREMONT SCHOOL DISTRICT

Statement of Net Assets
June 30, 2008
~Governmental
7 Adtivities
ASSETS . : o _ o
Cash and cash equivalents , ' : $ 1,781,816
Investments . ' _ - 101,565
Intergovernmental receivable | ‘ S : 823,920
Other receivables —_ “ o B - 15
Prepaid items : . o . 95,627
Capital assets, not being depreciated: ' ) - '
Land o : ' 124,552
Construction in progress ' c ' : : 241,104
Capital assets, net of accumulated depreciation: ’ : .
Land improvements ' 17,222
Buildings and building improifements : 11,609,356
Machinery and equipment - 192,178
Vehicles 223,847
Total assets o 15,211,262
LIABILITIES
Accounts payable . 61,611
Contracts payable ) 236,972
Accrued interest payable 69,410
Unearned revenue _ 237,264
Retainage payable : o 4,132
Noncurrent obtigations: .
Due within one year:
Bond : ‘ 330,000
Capital leases _ 26,580
Compensated absences 24,297
Due in more than one year: _ . .
Bond : ) ' : R 2,310,000 -
Capital leases : ' _ 42,749
Compensated absences : 284,612
Total Habilities Ny 3,627,627
NET ASSETS _ _
Invested in capital assets, net of related debt : 9,698,930
Restricted for special purposes 372,069
Unrestricted - ' 1,512,636
Total net assets ’ $ 11,583,635

The notes to the basic financial statements are an integral part of this statement,
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" EXHIBIT B
CLAREMONT SCHOOL DISTRICT

Statement of Activities
For the Flscal Year E nded June 3 0, 2008

) Progrém Revenues ' Net (Expense)
7 Operating  Capital. Revenue arid
Charges for = Grantsand  ‘Grantsand - Change In
: Expenses Services Coniributions _Contributions : Net Asseis

_ Govemmental activities: , J : S

. Instruction - $ 18,776,758 ' § 1,261,589 $ 2,853,409 § - 87 (14,66 1,760)
SuPPort services: S L ‘ v ' '

‘Student ' ' . 1,553,749 - 145,079 - (1,408,670
Instructional.staff 638,554 - 289,852 - (348,702)
General administration - 245447 - 43,831 : - (201,616)
Executive administration 1,050,220 - - - (1,050,220)
School adm_m_lstrat:on . 1,396,985 - 2,675 - '(1,394,31_0)
Business 88,096 . 88,096 - -
Operation and maintenance of plant 2,414,860 56,464 - - (2,358,396)
Student transportation 638,094 8,914 3,000 - (626,180}
.Other : - 297,657 ’ - 163,987 - - {133,670)
_ Non-instructicnal services 574,669 255,656 307,502 - LEL511)
_Interest on long-term debt : 160,185 . - ' . - 117,689 . (42,496)
Total governmenta! activities § 27,835,274 $ 1,582,623 $. 3,807431 3 117,689 (22,237,531)

Gcﬁeral revenues: _ : o
Schoo] district assessment o . 10,754,372
Granls and contributions not reslrlcted to specific programs . . 12,658,340
Miscellaneous - - _ 528,600
Total general revenues ' ; T 23,942,312
Change in net assets 1,704,781
Net assets, beginning, as restated (see Note 2-G) ] 9,878,854
Net assets, ending . $ 11,583,635

e il Ariini
—

The notes to the basic-financial statements are an integral part of this statement.
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-EXHIBIT C-1

The notes to the basic financial statements are an integrai part of this statement.

14

. CLAREMONT SCHOOL DISTRICT
. Balance Sheet
o Governmental Funds ‘
R e 30,2008 -
A% Other - Total
_ Expendable  Governmental Governmental
‘ General - Grants - Trust Funds Funds
ASSETS T A _
Cash'and cash équivalents $ 1,493,681 § -8 -5 288135  § 1,781,816
Investments - S T - 103,565 -~ - - 101,565
Receivables: o
‘Accounts - - : - 75 75
-Intergovemmentai 71,549 261,312 403,159 37,900 823,920
Interfund receivable 399,024 - - - 399,024
Prepaid.items - . 93,132 : - . 2,495 95,627
: Total assets $ 2,057,386 § 261,312 $ 403,159 3 480,170 $ 3,202,027
LIABILITIES AND FUND BALANCES .
Liabilities: _
Accounts payable $ 60,805 § 25 5. - 5 8L . §.. . 6L611
Contracts payable © 236,972 - . s 236972
Interfund payable ‘ - 254,365 - 144,659 399,024
Deferred revenue 230,342 6,922 ’ - - 237,264
Retainage payable 4,132 - - : - 4,132
Taotal labilities’ 532,251 261,312 - 145,440 939,003
Fund balances: : '
Reserved for encumbrances 1,030,734 - - - 1,030,734
Unreserved, undesignated, reported in: o
General fund 494,401 - - - 494,401
Special revenue funds - - - 403,159 334,730 737,889 -
Total fund balances 1,525,135 - 403,159 . 334,730 © 2,263,024
Total liabilities and fund balances $ 2,057,386 $ 261,312 ¥ 403,159 $ 480,170 $ 3,202,027




EXHIBIT C-2 ‘
CLAREMONT SCHOOL DISTRICT:
" Reconciliation of Total Govermmental Fund Balances (o the Statement of Net Assets
e . June 30, 2008 A - :

Total fiind balaiices of governmental funds (Exhibit C-1) o S B 2,263,004

Amounts reported for governmental activities in the statement of net assets
are different because:- ’

Cé_lpit_'al agsets uécd in govémmcnta] activities are not financial resources,
_and therefore, are not reported in the funds. :

Cost | | : $ 18768777 IS
Less accumulated depreciation (6,360,518) '
’ ’ 12,408,259

Interfund receivables and payables between govermmental funds are
eliminated on the statement of net assets.

Receivables , , $ (399,024)
Payables : : A 399,024

Interest on long-term debt is not acerued in governmental funds, _
Accrued interest payable . - (69,410}

Long-term liabilitics are not duc and payable in the current period,
and therefore, are not reported in the funds.

Bond . $ 2,640,000
Capital leases™ = _ 69,329
Compensated abisences . . 308,909 _
_ : _ o : ‘ (3,018,238}
Net assets of governmental activities (Exhibit A) . . : $ 11,583,635

The notes to the basic fihancial statements are an integral part of this statement.
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EXHIBIT C-3 e ‘ :
. CLAR,EMONT SCHOOL DISTRICT . :
Smtement of Revenues, Expendttures and Changes in Fund Balances,

Govemmenml Funds .
For the Fiscal Year Ended June 30, 2008 .

. Other Total
_ . - Expendable  Governmental  Governmental
- .General " Grants Trust Funds Funds
. Revenues: ' : : o . ’ o
School district assessment. $ 10,754,372 $ Lo- $ . - $ - % 10,754,372 ..
Other local : e 1,128,238 . 12,645 © 10,061 973,924 2,124}
State : - 13,499,112 118,629 - 297,077 ) 13,914,818
Federal : . 261,865 2,185,319 .- - 2983813 2,745,997
Total revenues 25,643,587 2,316,593 10,061 1,569,814 29,540,055
Expenditures:. ' '
Current: ‘ :
Tnstruction . 16,248,490 1,580,073 - 847,895 18,676,458
Support services: 7 ’ :
Student ' 1,422,023 145,079 ) - 19,008 1,586,110
Instructional staff : 348,702 289,852 - - 638,554
General administration . _ 201,616 43,831 . - 245,447
Executive administration 1,050,175 - . b ' 45 . 1,050,220
School administration : 1,394 3 10 2,675 - - 1,396,985
Business . ) - 88,096 - - 88,096
Operation and maintenance of plant 2,653,839 - - - 2,653,839
Student transportation 637,576 3,000 . - 640,576
Other _ 133,670 163,987 - - 297,657
Non-instructional services . - - - 583,434 583,434
Debt service: " ’ ) :
Principal _ 440,000 - - - 446,000
Interest 157,753 - - ] - - - 157,753
Total expenditures 24,688,154 2,316,593 45 - 1,450,337 28,455,129
Deficiency of revenues under expenditures _ 955,433 - . 10,016 119,477 1,084,926
Other financing sources (uses): .
Transfers in : - - 363,620 41,000 404,620
Transfers out {404,620) - - - (404,620)
Total other ﬁnancmg sources and uses (404,620) - 363,620 41,000 -
Net change in fund balances . : ~ o 550,813 - 373,636 160,477 1,084,926
- Fund balances, beginning ' . 974,322 _ - 29,523 174,253 1,178,098
Fund balances, ending $ 1,525,135 % - % 403,159 § 334730 0§ 2,263,024

The notes to the basic financial statements are an integral part of this statement,
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. EXHIBIT C:4.
: CLAREMONT SCHOOL DISTRICT
Reconciliation of the Statement of Revenues, Expendilures and Changes in Fi und Balances of
Governmental Funds to the Statement of Activities ’
‘For the Fiséal-Year Ended June 30, 2008

©iNet change .in fuﬁd balahces of total gove_mmental funds (Exhibit C-3) ' _ B . $ 1,084,926

: ‘Amounts rc_poﬂed for govcmmental activities in the statemcnt of activities
T are d|fferem bccause :

Govemm'_ental funds report capital outlays as expendilures. In the statement of
activities, the cost of those assets is allocated over their estimated useful lives
as depreciation expense. This is the amount by which capitalized capital
out]ay exceeded depreciation expense in the current period. .
Capitalized capital outlay - 3 266,004

Depreciation expense o {240,169)

25,835
Transfers in and out between governmental funds are eliminated on the
operating statement. » _
Transfers in . T (404,620
Transfers out _ 404,620
The repayment of the principal of long-term debt consumes the current
financial resources of governmental funds, but has no effect on net assets.
Principal repayment of bond ‘ $ 440,000
Principal repayment of capital leases ' : 32,752
_ . 472,752
Some expenses reported in the statement of activities do not require the use of
current finaricial resources, and therefore, are not reported as expenditures
in governmental funds.
Increase in accrued interest expense ' 5 (2,432)
Decrease in compensated absences payable - 123,700
L e ' ‘ 121,268
Change in net assets of governmental activities (Exhibit B) ' . : $ - 1,704,781

The notes to the basic financial statements are ah_ integral part of this statement.
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ASSETS . 7
* Cash and cash equivalents-
Investments ’
Total assets

LIABILITIES
Due to student groups

NET ASSETS
Held in trust for specific purposes

EXHIBIT D-]
CLAREMONT SCHOOL DISTRICT
‘ Fldiiciary Funds
* Statement of Fiduciary Net Assets’
Juhe 30, 2008
Private
Purpose .
Trust Agercy
$ - % 80,144
55,434 o

55,434 - 80,144

e 36;-1:-447

¥ 55434 % -

The notes to the basic financial statements are an integral part of this statement.
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EXHIBITD 2

-CLA REMONT SCHOOL: p!.s' TR[CT

‘ F:duc:ary Funds
Staremem af Changes in F iduciaty Net Assets
Far the Ftscal Year Ended June 30, 2008 .

i Additions:

© New funds
Interest.
Decrease in fair value of investments
. Total revenues

_ Deductions: '
Scholarships

Chémge in net assets
Net assets, beginning
Net assets, ending

Private
Purpose
Trust

1,841
(461)
19,310

2,000

17,310
38,124
3 55434

The notes to the basic financial statements are an integral part of this statement.

19

17,9305 ot



) CLAREMONT SCHOOL DISTRIC " \’
NOTES TO THE BASIC FINANCIAL STAT. EMENTS

'AS OF AND FOR THE FISCAL YEAR ENDED
- JUNE 30, 2008

Summary of Slgml'cant Acconntlng Pohc:es ........ B RO - S et et et S 1
‘Reporting Entity : : S oo Lo 1A
Basis of Presentation........c.c.....oov.n. e bt e n e ettt e nser s redbee e anet e r e snratenes IPIRUU N - §
Measurement FOCUS w...uvvvrviereeerireeersessvenneas vttt e et eR b e et vdera Y e b et e R et e eae b e e eeere Rt ba b st ede it et et b s 1-C
BaSiS OF ACCOUIMENE ...oo.eeeite vttt et ee e s ees e eeeeee e et e s e neeee e es st eeee sy eeseresseessmee e e o et e ara e saen e 1-D
Assets, Liabilities and Net Assets or Fund Equ:ty ................................................. b e et n et e s raeee s 1-E .

Cash, Cash Equivalents and INVESINERTS ..........ccveoieeieeveeereree oo evaresesesseseveseenes et e 1-E-1
INtErfUnd BAIANCES ......oveoueeeeessecereeeeeeersoeseseer e sesessessresssesessssene e vt e e rererrar e v et e s a e e nt ke s s e e rnneanreten e arenans . 1-E2
- Prepaid Items ... O SO URRP e e e s 1-E-3
CAPIEAL ASSBLS...o..vovvvcreeitceesrs e sieesatss e s ab st st b et bttt bb st s sttt et er st 1-E-4
Compensated Absences...........cooueeeeren..., et bt rrerrerns e e R
Accrued Liabilities and Long-Term Obhgatlons ............................................................................................................. . L-E-6
TNEETTUNT ACHIVIEY ...t evovvvivvies et v etass s st st r e ses e e s v s e e essaraesses et aseessssaesanserassasesesnees eerret e 1-B<7
EQuity ..o ettt s e st e RS 1 et i aeet et ee et eeee et eee et st eerenen et eer e et s rener e et . 1-E-8
ESTIIALES 1..cvvivcssriie st s as s e s st b as st b 4 eees o te s e s s em e s am e e E e b ar A et R e s R e e st e e ettt et et ae et ea et enennsena 1-E9

Detailed Notes on All Funds and Government-wnde Statements................... et eeeemiernereras T erer e et s e e e aeearaee tereenrn an 2
RECBIVADIES ..ottt e ettt bs 4 eee s et se et e aeesessenssassreene s Sbateeeseremaeseetesseeneeeseenenteens 2-A
CaPItA] ASSOIS ...oovrvvcecrieieiemeietiresisnsens eas sttt et ettt en s et et SOOI e 2-B
Interfund Balances and TIANSTETS ........co..ovv.rveirieeeiseessenesessesisessoseeese s eseessssessassstseneeessessesassassssesssessemssesaseessesassnsreasnses . 2-C
Deferred/Uneamed REVENUE.............c.ovverreerreeeenns e a A s e s e oAkt A et bRt et b s e e et e rae e rse bt 2-D
Long-TeIM LIADILIIES ..ot bbb e e rb st et sttt tasa st ate e sore b et tsastacsenr 2-E
Deficit Fund BalaCes........oceeveveireiiiie e ssee s sesie st seneeeeseraesanes eeeaaens vt ettt e ae e s e r e rrnyeens . 2-F
Restatement 0f Net ASSELS .........co..o.voveeevrreerereereeenrsrien, e R ARt b e A e R st e et b e e et r et bt et 2-G

OBhEr MAEETS ..ot eras e et ar b seas ettt ee e e e e st senes s et ser e e bs et e e e e s et ta e s s et e eseeanesentento s satansennnere s 3
POINBIOMS oottt et r e st st e R s st e r s ebs e e beas et oA oA e en et e e e s emsbe s bbbt st saeanas 3-A
RiSK MBIAGEIMENT ..ottt e et et b s b es s e eoees e eae e sene seresenesen s eerasasenasasaerenesensreneasenrnre s 3-B
ContinGEnt LAADIHEIES ..vvveiiiverieicircc ettt e e ese s s st s et et en b b s b sbe e st te e ss s nan b 3-C
Postemployment HEAIKCATE PLAN ......ccccorirciiierrinieneee et e tatse et st s e e seetameereneves ssesenererasenseneseeemsesreresasees 3-D

20



- CLAREMONT SCHOOL DISTRICT
NOTES TO THE BASIC FINANCIAL STATEMENTS.

AS OF AND FOR THE FISCAL YEAR ENDED
- JUNE 30, 2008

' NOTE I - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

* The financial statements of the Clarerhont School District (School District) have been prepared in conformity with U.S. generally - -
accepted accounting principles (GAAP) as applied to governmental entities. The Governmental Accounting Standards Board (GASRB)
is the accepted standard-setting body for governmental accounting and financial reporting,

" The more significant of the School District’s accounting policies are described below.

1-A Reporting Entity

The Claremont School District serves the community of Claremont, New Hampshire and provides public as well as vocational
education services for students in preschoo! through grade twelve.

The School District is a municipal corporation governed by an 8-member board elected by the voters of the School District. The
reporting entity is comprised of the primary government and any other organizations that are included to ensure that the financial
statements are not misleading. '

Component units are legally separate organizations for which the School District is financially accountable. The School District is
financiatly accountable for an organization if the School District appoints a voting majority of the organization’s governing board and
(1) the School District is able to significantly influence the programs or services perforied or provided by the organization; or (2) the
'School District is legally entitled to or can otherwise access the organization’s resources; the School District is legally obligated or has
otherwise assumed the responsibility to finance the deficits of, or provide financial support to, the organization; or the School District
is obligated for the debt of the organization. Based on the foregoing criteria, no other organizations are included in the School
District’s financial reporting entity.” "~ ' ' '

I-B Basis of Presentation

The School District’s basic financial statements consist of government-wide statements, including a statement of net assets and a
statement of activities; and fund financial statements, which provide a more detailed level of financial information.

Government-wide Financial Statements - The government-wide financial statements include the statement of net assets and the
statement of activities. These statements report financial information for the School District as a whole. Fiduciary activities are not
included at the government-wide reporting level. Individual funds are not displayed at this reporting level as all individual
governmental funds are consolidated. '

The statement of net assets presents the financial position of the governmental activities of the School District at year-end. This
statement includes all of the School District’s assets, liabilities and net assets.

‘The statement of activities presents a comparison between direct expenses and program revenues for each function of the-School
District’s governmental activities. Direct expenses are those that are specifically associated with the function, and therefore, clearly
identifiable to that particular function. The School District does not allocate indirect expenses to functions in the statement of
activities.

The statement of activities reports the expenses of a given function offset by program revenues directly related to the functional
program. A function is an assembly of similar activities and may include portions of a fund or summarize more than one fund to
capture the expenses and program revenues associated with the distinct functional activity. The comparison of direct expenses with
program revenues identifies the extent to which each governmental function is self-financing or draws from the general revenues ofthe
School District. Program revenues include: (1) charges for services, which include tuition, fees, and other charges to users of the
School District’s services; (2) operating grants and contributions which finance annual operating activities including restricted
investment income; and (3) capital grants and contributions which finance the acquisition, construction, or rehabilitation of capital
assets. These revenues are subject to externally imposed restrictions to the program uses.
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For identifying to which function program revenue pertains, the determining factor for charges for services is which function

generates the revenue. For grants and contributions, the determining factor is to which functions the revenues are restricted. The

.. school district assessment from the city, unrestricted state aid and other revenue sources not properly mcluded among program
reveniues are reported as general revenues of the School District.. .

Fund Financial Statements - During the year, the School District segregates transactions related to certain School District functions
or activities in separate funds in order to aid financial management and to demonstrate legal compliance. A fund is a fiscal and
accounting entity with a self-balancing set of accounts. Fund financial statements are designed to present financial information of the
School District at this more detailed level. Fund financial statements are provided for governmental and fiduciary funds, although the
latter are excluded from the government-wide financial statements.

Major mdmdual governmental funds are reported as separate columns in the fund financial statements with composite columns for
- nonmajor funds. Fiduciary funds are reported by type.

Fund Accounting - The School District uses funds to mamtam its ﬁnancnal records durmg the year. The School Dlsmct uses two
categories of funds: governmental and fiduciary.

Governmental Funds - Governmental funds are those through which most governmental functions typically are financed.
Governmental fund reporting focuses on the sources, uses and balances of current financial resources. Expendable assets are
assigned to the various governmental funds according to the purposes for which they may or must be used. Fund liabilities are
assigned to the fund from which they will be liquidated. The School District reports the difference between governmental fund
assets and liabilities as fund balance. The following are the School District’s major governmental funds:

General Fund - The general fund is the primary operating fund of the School District. All general tax revenues and other
receipts that are not allocated by law or contractual agreement to another fund are accounted for in this fund. This fund
accounts for general operating expendlmres fixed charges, and the-capital improvement costs that are not reported in other

funds.

Grants Furfd - This fund accounts for the School District’s local, state and federal grant programs.
Expendable Trust Fund - This fund accounts for the School District’s capital reserve accounts.
The School District also reponssix neﬁmajor governmental ﬁsnds

Fnducmry Funds - Fiduciary fund reporting focuses on net assets. The School District’s fiduciary funds consist of private purpose
trust and agency funds. The agency funds are custodial in nature (assets equal liabilities), and do not involve measurement of
results of operations.

1-C Measurement Focus

Governiment-wide Financial Statements - The government-wide financial statements are reported using the economic resources
measurement focus. All assets and all liabilities associated with the operation of the School District are included on the staternent of
- net assets. The statement of activities reports revenues, expenses and changes In net assets.

Governmental Fund Financial Statements - All governmental funds are accounted for using a flow of current financial resources
measurement focus. With this measurement focus, only current assets and current liabilities generally are included on the balance
~ sheet. The statement of revenues, expenditures and changes in fund balances reports the sources (i.¢., revenues and other fi inancing
sources) and uses (i.¢., expenditures and other financing uses) of current financial resources. This approach differs from the manner in
which the governmental activities of the government-wide financial statements are prepared. The governmenta) fund financial
statements therefore include a reconciliation with brief explanations to better identify the relationship between the government-wide
statementfs and the govermmental fund statements,
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« Fiduclary Fund Financial Statements - The private purpose trust and student activities funds are accounted for using the economic
. . resources measurement focus. : IR

'1-D Basis of Accounting

Basis of accounting determines when transactions are recorded in the financial records and reported on the financial statements.
Government-wide financial statements are prepared using the accrual basis of accounting. Atthe fund reporting level, governmental
- funds use the modified accrual basis of accounting, and fiduciary funds use the accrual basis of accounting, Differences in the accrual
‘and the modified accrual basis of accounting arise in the recognition of revenue, the recording of some deferred revenue, and in the
presentation of expenses versus expenditures. : ‘
Revenues - Exchange Transactions - Revenue resulting from exchange transactions, in which each party gives and receives
essentially equal value, is recorded on the accrual basis when the exchange takes place. On the modified accrual basis, revenue is
recorded when the exchange takes place and in the fiscal year in which the resources are measurable and become available. Avaijlable
means that the resources will be collected within the current fiscal year or are expected to be collected soon enough thereafter to be
used to pay liabilities of the current fiscal year, generally within sixty days of year-end. ' '

Revenues - Nonexchange Transactions - Nonexchange transactions, in which the School District receives value without directly
giving equal value in return, include grants and donations. Revenue from grants and donations is recognized in the fiscal year in which
all grantor imposed eligibility requirements have been satisfied. Eligibility réquirements include timing requirements, which specify
the year when the resources are required to be used or the year when use is first permitted; matching requirements, in which the School
District must provide local resources to be used for a specified purpose; and expenditure requirements, in which the resources are
provided to the School District on a reimbursement basis. On a modified accrual basis, revenue from nonexchange transactions also
must be available before it can be recognized, generally within sixty days of year-end.

‘Under the modified accrual basis, the following revenue sources are considered to be susceptible to accrual: the school district

assessment from the city, tuition, interest, and federal and state grants.

Deferred Revenue - Deferred revenue arises when assets are recognized before revenue recognition criteria have been satisfied.
Grants and entitlements received before the eligibility requirements are met (e.g., cash advances) are recorded as deferred revenue,
On the government-wide statement of net assets, such deferred revenue is classified as unearned revenue.

- ‘Although the School District does not ievy 'property' taxes, the city levies property taxes on behalf of the School District {(schoo!
district assessment). : : LA

Expenses/Expenditures - On the accrual basis of accounting, expenses are recognized at the time they are incurred. On the modified
accrual basis, expenditures generally are recognized in the accounting period in which the related fund liability is incurred and due, if

measurabie.
I1-E Assets, Liabilities and Net Assets or Fund Equly
1-E-1 Cash; Cash Equivalents and Investments

Cash and Cash Equivalents - Cash and cash equivalents include amounts in demand deposits as well as short-term investments with a
maturity date within three months of the date acquired by the School District.

New Hampshire statutes require that the School District treasurer have custody of'all moneys belonging to the School District and pay
out the same only upon orders of the School Board. The treasurer shall deposit all such moneys in participation units in the public
‘deposit investment pool established pursuant to N.H. RSA 383:22 or in solvent banks in the state. Funds may be deposited in banks
outside the state if such banks pledge and deliver to a third party custodial bank or the Federal Reserve Barik, collateral security for
such deposits, United States government or government agency obligations or obligations of the State of New Hampshire in value at
least equal to the amount of the deposit in each case.
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i

. Investments - Whenever the treasurer-has in.custody an excess of funds, which is not immediately needed for the purpose of
" expenditure, the treasurer shall, with the approval of the School Board, invest the excess funds. o

“ New Hampshiré law authorizes the S¢hool District to-invest in the following type of obligations:

Obligations of the United States government, o
The public deposit investment pool established pursuant to RSA 383:22,

Savings bank deposits, or o o _ : ‘ :
Certificates of deposit and repurchase agreements of banks incorporated under the laws of the State of New Hampshire or

in banks recognized by the state treasurer.

Any person who directly or indirectly receives any such funds or moneys for deposit or for investment in securities of any kind shall,
prior to acceptance of such funds, make available at the time of such deposit or investment an option to have such funds secured by
~ c¢ollateral having a value at least equal to the amount of such funds. Such collateral shall be segregated for the exclusive benefit of the
School District. Only securities defined by the bank commissioner as provided by rules adopted pursuant to RSA 386:57 shall be
eligible to be pledged as collateral. ' : ' _ ' :

- Investments are stated at fair value based on quoted market prices.

I-E-2 Inte:fulrd Balances

On the fund financial statements, receivables and payables resulting from short-term interfund loans are classified as “interfund
receivables/payables.” These amounts are eliminated in the statement of net assets.

I-E-3 Prepaid Items

Payments made to vendors for services that will benefit periods beyond year-end are recorded as prepaid items using the consumption
- 'method, by recording an- asset for the prepaid amount and reflecting the expenditure/expense in the year in which services are
consumed. ' .

1-E-4 Capital Assets

General capital assets are those assets of a capital nature which the School District owns. These assets generally result from
expenditures in governmental funds. The School District reports these assets in the government-wide staternent of net assets and does
not report them in the governmental fund financial statements,

All capital assets are capitalized at cost (or estimated historical cost) and updated for additions and retirements during the year.
- Donated capital assets are recorded at their fair market values as of the date received. The School District maintains a capitalization
threshold of $10,000 and more than one year of estimated useful life. Improvements to capital assets are capitalized; the costs of
normal maintenance and repairs that do not add to the value of an asset or materially extend the asset’s life are expensed.

Allreported capital assets are depreciated over their estimated useful lives. Depreciation fs computed using the straight-line method
over the following useful lives:

Years
Land improvements T 20
Buildings and building improvements : 100
Machinery and equipment ' : 5-20
Vehicles 5-8

At the inception of capit'a_zl leases atthe governmental fund reporting level, expenditures and an “other financing source” of an equal
amount are reported at the net present valu¢ of future minimum lease payments. :
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- 1-E=5 Compensated Absences

“"Acciued leave benefits are accrued as a liability as the benefits are earned if the employees’ rights to receive compensation are

 attribitable to services already rendered, and it is probable that the Schioo! District will comperisate the employees for the benefits

through paid time off or some other means. 'Alj compensated absence liabilities include salary-related payments, whete applicable.
The total compensated absence liability is reported on the government-wide financial statements. Governmental funds report the
. compensated absence liability at the fund reporting level only “when due.”

1-E-6 Accrued Liabilities and Long-Term Obligations

All payables, accrued liabilities and long-term obligations are reported in the government-wide financial statements.

financiai resources, are reported as ob]igations_of these funds. However, claims and Judgments, and compensated absences that will be
paid from governmental funds are reported as a liability in the fund financial statements only to the extent that they are “due for
payment” during the current year.

In general, governmental fund payables and accrued liabilities that, once inc;ﬁrred, are paid in a timely manner and in full from current

1-E-7 bzte)fhmj Activity

Exchange transactions between funds are reported as revenues in the seller funds and as expenditures in the purchaser funds. Flows of
cash or goods from one fund to another without a requirement of repayment are reported as interfund transfers. At the fund reporting
level, interfund transfers are reported as other financing sources/uses in governmental funds. Repayments from funds responsible for
particular expenditures'to the funds that initially paid for them are not presented on the financial statements.

At the govemment-wide financial reporting' level, transfers between funds that would be reported in the individual funds are
© eliminated. - ‘ o T S - - S

1-E-8 Equity

Fund equity at the governmental fund financial reporting level is classified as “fund balance.” Equity for all other reporting is
classified as “net assets.” . :

Fund Balance - Generally, fund balance représents the difference between the current assets and current liabilities. The School
District reserves those portions of find balance that are legally segregated for a specific future use or which do not represent available,
spendable resources, and therefore, are not available for appropriation or expenditure. Unreserved fund balance indicates that portion
of fund balance that is available for appropriation in future periods. :

Net Assets - Net assets represent the difference between assets and liabilities. Net assets invested in capital assets, net of related debt,
consist of capital assets, net of accumulated depreciation, reduced by the outstanding ‘balances of any borrowing used for the
acquisition, construction or improvement of those assets. Net assets are reported as restricted when there are limitations imposed on
their use either through the enabling legislation adopted by the School District or through external restrictions imposed by creditors,
grantors, or laws or regulations of other governments. All other net assets are reported as unrestricted,

The School District applies restricted resources first when an expense is incurred for purposes for which both restricted and
unrestricted net assets are available,

1-E-9 Estimates
The preparation of financial statements in conformity with U.S. generally accepted accounting principles, requires management to

make estimates and assumptions that affect the amounts reported in the financial statements and accompanying notes. Actual results
may differ from those estimates.
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NOTE 2 - DE TAILED NOTE.S' ON ALL FUNDS AND GOVERNMENT— WIDE STA TEMENTS

24 Recewables
" " \:- ,
Receivables at June 30, 2008 c0n31sted of relmbursements and tultlon and 1ntergovemmental amounts arising ﬁ'om medlcazd other
' rexmbursements and the trust ﬁmds bem “in her custody ot‘ the Clty of Claremont trustees of trust funds .

Recewables are recorded onthe School Dlsmct’s fi nanCIal statements to the extent that the amounts are detennmed to be matenal and
substantiated not only by supporting documentation, but also by a reasonable, systematic method of determxnmg their ex:stence
completeness, valuation; and collectibility. - ,

2-B Capital Assets
- Capital asset activity for the year ended June 30, 2008 was as follows:
i : Balance, - " Balarice,
beginning Changes ending
At cost: - : ' oL
" Not being deprecmted . . '
Land _ $ 1245552 % - § 124,552
Construction in progress ' ' _ . 241,104 241,104
Total capital assets not being depreciated 124,552 241,104 365,656
Being depreciated: ‘ o
Land improvements . 101,82] - 101,821
Buildings and buildihg improvements : 16,319,397 - 16,319,397
Machinery and equnpment o 1,098,078 10,000 1,108,078
Vehictes - . 858,925 14,00 . 873,825
Total capital assets bemg deprecmted 18,378,221 24,900 18,403,121
Total alt capital assets 18,502,773 266,004 18,768,777
Less accumulated depreciation: = , : o
- Land improvements (81,705) T (2,894) {84,599
Buiidings and building improvements , : (4,548,554) (161,487) (4,710,041)
Machinery and equipment (883,485) (32,415) (915,900)
Vehicles . (606,605). (43,373) - (649,978)
" Total accumulated deprematlon o ' (6,120,349) (240,169)  (6,360,518)
Net book value, capital assets being depreciated ' 12,257,872 _ (215,209) 12,042,603
Net book value, all capltal assets "% 12,382,424 % 25,835 . §12,408.250

Depreciation expense was charged to ﬁmc_uons_of the School District as follows:

Instruction : $ 191,639
Support services: ‘ ,
Operation and maintenance of plant A ' 12,125
‘Student transportation 30,270
Non-instructional services 6,135
Total . § 240,169

2-C Interfund Balances and Transfers

Interfund balances at June 30, 2008 consist of overdrafts in the pooled cash as follow:

Receivable Fund Payable Fund _ Amount
General Grants $ 254,365
Nonmajor 144,659

$ 399,024
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'__-'Interﬁmd transfers during the year were comprlsed of VOted appropnatlons as follow

Transfers In .
Expendable ~ Nonmajor
Trust Fund Funds Total

" Transfers out: -
General fund $ 363,620 $ 41,000 $ 404,620

' 2.D Deferred/Unearned Revenue
‘Defetred revenue at June 30, 2008 consists of the following:

Excess district assessment recewed from

the City of Claremont to be applied to July 2008 assessment_ $ 230,342
Grants received prior to ellglble expenses being made 6,922 -
Total _ $ 237,264

2-E Long-Term Liabilitles

Changes in the School District’s long-term obligations consisted of the following for the year ended June 30, 2008:

General ~ Capital -~ Compensated
Obligation - Leases Absences _
‘Bonds Payable Payable _ Payable Total
Balance, beginning ~$ 3,080,000 § 102,081 § 432,609 $ 3,614,690
Reductions (440.000) _ (32,752) __ (123,700) ___ (596,452)
Balance, ending . § 2,640,000 $ 69329 § 308909 $ 3,018,238

Long-term liabilitieé are comprised of the following:

Original Issue Maturity Interest - Outstanding at Current
Amount  Date _ Date Rate % June 30, 2008 Portion
General obligation bond payable: : ' .
'School renovation $ 6,600,000 1996 2016  5.25-6.625 $ 2,640,000 $ 330,000
Capital leases payable: _
Bus $ 66,547 2006 2010 5.48 27,27} 13,272
Bus $ 70,429 2007 2011 5.15 42,058 13,308
~ 69,329 26,580

Compensated absences payable:
Vested leave benefits _ 308,909 24,297
' § 3018238 $ 380,877
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The annual requu'ements to amomze all general obligation bonds du_ts'tandi_ng as of June 30, 2008, including interest payments,
are as follows: : . ' ' ' ‘ C

'Fiscaerea_r Ending - S .
June 30, SRR Prmc1pa! ~ Interest " Total

2009 S 8 330,000 8 136,785 § 466,785
2010 : 330,000 118,800 = 448,800
2011 330,000 100,650 -~ 430,650
2012 330,000 82,500 412,500
2013 ' 330,000 - 64,350 394,350
2014-2016 990,000 83,320 1,073,320
Totals = - $ 2640000 § _ 586405 83,226,405

The annual requirements to amortize the capital leases payable as of June 30 2008 mcludmg interest payments are as follows:

F lscal Year Ending

June 30, Principal " Interest _Total -
2009 $ 26580 § 3,702 $ 30,282
2010 ' 28,006 2,276 30,282
2011 14,743 774 15,517

- Total $ 69329 % 6,752 $. 76,081 .

All debt is general obhganon debt of the School District, which is backed by 1ts full faith and credlt and will be repaid from general
govermmental revenues,

2-F Deficit Fund Balances
There were deficits as of June 30, 2?08 in the following nonmajor funds:

Food service - ' ' § 8,044
Dental in’itiétiye‘ : o 7% 51,080

Management expects to make up the deficits through increased program fees, grants, donations and a budgeted transfer in 2009,
2-G Resmtemem of Ner Assets

Net assets at June 30, 2007 were restated as follow: :
Government-Wide Private

Governmental Purpose Trust
Activities Funds
To correct calculation error in prior year compensated absences $ 156,549 %
To record scholarship accounts - 38,124
Net assets, as previously reported ' 9,722,305 .
Net assets, as restated ¥ 9,878,854 % 38,124
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| NOTE 3 - OTHER MATTERS

" The School District par’ucxpates in the New Hampshire Retirement System (the System) which is the administrator of a cost-sharing .
~ multiple-employer contributory pension plan and trust established in 1967 by RSA 100-A:2 and is qualified as a tax-exempt

o “organization under Sections 40!(a) and 501(a) of the Internal Revenue Code. The plan is a contributory, defined benefit plan

providing service, disability, death and vested retirement benefits to members and their beneficiaries. Provision for benefits and
contributions are established and can be amended by the New Hampshire Legislature. The System issues a publicly available financial
report that may be obtained by writing the New Hampshire Retirement System, 54 Regional Drive, Concord, NH 03301,

‘The System is financed by contributions from both the employees and the School District, Member contribution rates are established

and may be amended by the State leglslature while employer contribution rates are set by the System trustees based on an actuarial
valuation. All employees are required to contribute 5% of gross earnings. For fiscal year 2008, the School District contributed 5.80%
for teachers and 8.74% for other employees. The contribution requirements for the Claremont School District for the fiscal years
2006, 2007 and 2008 were $481,606, $503,522 and $756,780 respectively, which were paid in full in each year.

The State of New Hampshire funds 35% of'employer costs for teachers employed by the School District. This amount, $312,209, is
reported as an “on-behalf payment,” as an expenditure and revenue on the governmental funds statement of revenues, expenditures and
changes in fund balances, and as an expense and revenue on the statement of activities.

3-B Risk Management

The School District is exposed to various risks of loss related to torts; theft of, damage to, or destruction of assets; errors or omissions;
injuries to employees; or natural disasters. ‘During fiscal year 2008, the School District was a member of the Local Government
Center Property-Liability Trust, LLC, which is a Trust organized to provide certain property and liability insurance coverages to
member towns, cities and other qualified political subdivisions of New Hampshire. As a member of the Local Government Center
Property-Liability Trust, LLC, the School District shares in contributing to the cost of, and receiving benefits from, a self-insured
pooled risk management program. The membership and coverage run from July 1 to June 30. The program maintains a seif-insured
retention above which it purchases reinsurance and excess insurance. This policy covers property, auto physical damage, crime,
general liability and pubtic officials’ hablhly subject to a $1,000 deductible,

Contributions paid in 2008 to be recorded as an insurance expenditurs totaled $61, 768. There were no unpaid contributions for the
year ended June 30, 2008. The School District also paid $37,372 for workers” compensation for the year ended June 30, 2008. The
trust agreement permits the Trust to make additional assessments to members should there be a deficiency in Trust assets to meet its
liabilities. At this time, the Trust foresees no likelihood of any additional assessments for past years.

3-C Contingent Liabilities

The School District has received federal and state grants for specific purposes that are subject to review and audit by the grantor
agencies or their designee. These audits could result in a request for reimbursement from the grantor agency for costs disallowed
under terms of the grant. Based on prior experience, the School District believes such disallowances, if any, will be immaterial.

There is a legal case pending against the School District which arose in the normal course of the School District’s activities. In the
opinion of management, it is too early to assess the chance of an unfavorable verdict to the School District since the trial has been
continued to July 2009. Management believes that adequate insurance coverage is available to cover any unfavorable verdict, but will
reassess the situation at the end of fiscal year 2009, and set up a reserve at that time, if one is deemed necessary.

29



) CLAREMONT SCHOOL DISTRIC. ) .
- NOTES.TO THE BASIC FINANCIAL STATEMENTS

AS'OF AND FOR THE FISCAL YEAR ENDED
ey 3 JUNE 30, 2008

3-D Postemployment Healthcare Plan

. Inaddition to providing pension benefits, the School District provides certain healthcare benefits for retired employees of the School.
District. Any full-time teacher who elects, and is granted, carly retirement is entitled fo health insurance coverage to be'paid by the
District for up to a two-person plan, such plan to be selected by the teacher from the plans offered by the School District. This
coverage continues until the retired teacher reaches the age of 65. As of June 30, 2008, there were 34 retirees receiving such
healthcare benefits. The School District recognizes the costs of providing these benefits as paid. These costs totaled $139,487 for the

fiscal year ended June 30, 2008.
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EXHIBI T E-1
CLAREMONTSCHOOL DISTRIC' T
. General Fund :
Schedule of Revenues, Expenduures and Changes m F und Balance
Budget and Aclual (Non-GAAP Budgetary Basis)
For the Fiscal Year Ended June 30, 2008

Original Variance
. and Final . . o ik, Positive
: : “Budget Actual {Negative)

Revenues ‘ L ' '

“8chool district assessment $ 10,754,372 % 10,754,372 . § -
_Other local 715,085 1,128,238 413,153
State 0 - - 13,176,029 13,186,903 10,874
‘Federal : 125,000 261,865 . 136,865

Total revenues . ’ 24,770,486 25,331,378 560,892

Expendltures

Current:
Instruction ' S 16,431,916 15,935,498 496,418
Support services: ' , o ' '
Student 1,385,851 1,422,023 (36,172)
Instructional staff : 362,615 348,452 14,163
General administration _ - - 109,080 173,071 (63,991)
Executive administration ' 1,046,876 1,050,175 - (3,299
School administration 1,463,175 1,394,310 68,865
- Operation and maintenance of plant : 2,965,421 3,451,088 (485,667)
" Student transportation : 529,191 637,576 (108,385)
Other s B 85,100 133,670 T (48,570)
Debt service: ‘ '
Principal 440,000 440,000 -
Interest 157,753 157,753 -
Total expenditures . 24,976,978 25,143,616 (166,638)
Excess (deficiency) of revenues over (under) expenditures (206,492) 187,762 394,254
Other financing uses: _ A
Transfers out . § ‘ (404,620) ' (404,620) -
Net change in fund balance o : o 8 (61!,1-122 (216,858) % 394,254
Unreserved fund balance, beginning ' 711,259
Unreserved fund balance, ending $ 494,401

The notes to the required supplementary information are an integral part of this schedule.
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EXHIBITE-2 .
CLAREMONT SCHOOL DISTR[C T
& Gran!s Fund ‘

Budget and Actital (GAAP Basis)
For the Flscal Year Ended Tune 30 2008 -

:Sch edule ofRevenues, Ewenditures and Changes in Fund Balance '

Revenues:.
- 'Lécal |
~ Federal
Total revenues

Expcndlturcs

Net change in fund balance

Fund balance, beginning
Fund balance, ending

Original _Variance ‘

and Final _ Positive

- Budget Actual  (Negative)
8 .S 12685 0§ 2,645

- 2,800,000 L_2;185,3l9 (614,681)

2,800,000 . 2,316,593 (483,407)

2,800,000 2,316,593 1,074,848
$ . - - $ 591,441

R

The notes to the required supplementary information are an integral part of this schedule.
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SCHEDULE I
CLAREMONT SCHOOL DIS TRICT
B Major General Fuml e
Schedule of Esﬂmate;l and Actual Revenues (Nan—GAAP Budgetary Bas:s)
_ For the Fiscal Year Ended June 30, 2003

AR

.

Vanancc
T : . Positive
- B " Estimated " Actual ¥ (Nogative)
Schioot district assessment: T e /
Current appropriation - $ 10,754,372 <-§ 10,754,372 - § - oo
Other local sources: L e : S '
Tuition , SR ‘ . 574,380 809,895 235,015
Transportation _ i _ 7 6,000 - 8,914 2,914
Investment eamings: . . 30,000 91,168 61,168
 Impact fees : : - 46,000 66,549 © 20,549
Rental of district property 54,708 56,464 ' 1,759
Sale of district property - 1,168 1,168 -
Student activities : 2,500 50 " (2,450)
* Donations ‘ : - " 5,638 5,638
Miscellaneous , : 1,000 88,392 87,392
Totdl from other local sources 715,085 . 1,128,238 413,153
State sources: o . A
~ Adequacy aid (grant) ' o T 10,863,620 10,863,620 -
Adequacy aid (tax) ‘ 1,794,720 1,794,720 -
School building aid - 117,689 117,689 -
Catastrophic aid ' : 400,000 410,874 10,874
Total from state sources - 13,176,029 13,186,903 10,874
Federal sources: . ‘ ' , .
Medicaid 125,000 261,865 136,865
Total fevenues : 24,770,486  $ 25331378  $ 560,892
Use of fund balance to reduce school district assessment - : 611,112
Total revenues, other financing sources and use of fund balance ] $ 25,381,598
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. SCHED ULE 2
CLA REMONT SCHOOL DISTRICT
e ' Major General Fund '
‘ Schedule o_f Approprmlions, Expemlimres and Encumbrances (Non-GAAPBudgerary Bas:s)
: For lhe Fiscal Year Ended June 30, 2008 ‘

Encumbered .~ ' ‘Encumbered Variance

from Prior . . . , ‘ ~ to Subsequent Positive
TR _ Year Appropriations Expenditures Year” {Negative)
© Cumentt o e T
- Instruction:- o : ‘ . S : ' :
. .Reg'u_!ar.pro_grams, $ 6,660 $ 8,955,564 $ 8,902,709 $ 8,279 $ - 51,236
Special programs o 5,125 5,033,221 4,641,581 . " 196,765
.- _Vocational programs ' 884 1,778,337 1,737,468 - - 41,753
- Other - - - 664,794 654,523 3,607 6,664
- Total instruction 12,669 16,431,916 15,936,281 11,886 - 496,418
* Support services: _
Student - 1,385,851 1,422,023 - (36,172)
‘Instructional staff . : .. 250 _ 362,615 . 348,702 - 14,163
.General administration S S UU38545 109,080 201,616 10,000 (63,991)
Executive administration : , - 1,046,876 1,050,175 - (3,299)
School administration . 1,463,175 - 1,394,310 - 68,865
Operation and maintenance of plant 211,599 '2,9_65",421 2,653,839 1,008,848 (485,667)
-Student trarisportation IS - M¥s529009) 637,576 - (108,385)
Other ' ‘ - 185,100 133,670 - (48,570)
Total support services 250,394 7,947,309 7,841,911 1,018,848 - (663,056)
Debt service: :
Principal of long-term debt - . .440,000 440,600 .- -
Interest on long-term debt : .- 157,753 157,753 - -
‘Total debt service - 597,753 597,753 ) - T
Qther financing. uses: : S | :
“Transfers out e - 404,620 404,620 . -
Total appropriations, expenditures, ' : -
other financing uses and encumbrances $ 263,063 $ 25,381,598 $ 24,780,565 $ 1,030,734 $  (166,638)
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SCHEDULE3
CLAREMONT SCHOOL DISTRICT
' : -Major General Fund ‘
Schedule af Changes in-Unreserved Undesigna!ed Fund Balance (Non-GAAP Badgelaty Bas;s)
“For the F:scal Year Ended June 30 2008 L '

Uncheriicc:i; uhdésiéhétcd fund_ballénce,'beg-i'nmpg : " .' IR | L ‘ $ 7“;2'59

. Changes ' ‘ 4
Unreserved fund balance used to reduce school dlstri

2007-2008'Budget sUmmary:‘ ST g

Revenue surplus (Schedule 1) - e S o - 8§ 560,892
Overdraft of appropriations (Schedule 2) o (166,638} -
2007-2008 Budgct surplus - -0 R oo - : o 394,254 °
' Unreserved, unc_lesigr}ated ﬁm_d balance, ending : o . o ) k3 494 401

37



) , SCHEDULE4 . e
CLAREMONT SCHOOL DISTRICT -+ "
_*“ Nonitigjor Governmental Funds o
o Combining Balance Sheet

" Jurie 30, 2008

Sﬁécial-Rcvcnuc Funds

Food 'Adﬁlt- - oc2kst . Dental . l ~ Trust

AR RO R Service Education . Century -~ = Initistive - Réstricted . Income .~ Tota} '
~+ iCash and cash equivalents - $ - $ 17,631 § RN Ugete L 8213490 § 57,014 § 288,135
- - ‘Investments K : - - - - 101,565 101,565 .
‘Receivables: ' ' '
" Accounts - - - - 75 - - - S £
Intergoveinmental 20,583 65,118 2,199 - - 87,900
Prepaid items - 2,495 - 2,495

Total assets -$ 20583 § 17,631 § 67688 $ 2,199 '§ 213490 § 158579 § 477675

. LIABILITIES AND FUND BALANCES

- -Liabilities: ' _ o T _ _

. Accounts payable S8 781 8 8 - § - % -8 - 3 781
~ lnterfund payable ‘ (27,846 . 63,534 53,279 - - 144,659

Totalliabjlities ' ) 28,627 . - 63,534 53,279 - - 145,440

- Fund balances:. .

_ Unreserved, undesignated . 8044) 17,631 4,154 .(51,080) 213490 158,579 334,730

Total liabilities and fund balances $§ 20583 % 17,631 $ 67,688 $ 2,199 § 213,490 & 158,579 & 480,170
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SCHEDULE S
CLAREMONT SCHOOL DISTRICT
e Nonméjor Governmental Funds
Combming Statement of Revenues, Expend:rures and C'Imnges in Fund Balances
For the Fiscal Year Ended June 30 2008

LT

Vi
|

Spec:a[ Rcvcnue"Funds

Fo@d__ TAdu; 2l Dentl

. Sérvice E_duc_:'ationt,.-_ Century _Initiative _ Restricted Total
- +Revenues: e B R ' _ . ,
Local R L. $:258480 8 14511, % 438 687-, § 80304 § 161,866 $ 20,076, $ 975,924
‘State R . 8,689 - 250,668 19,420 ‘18,300 L e 297,077
Federal . ' 298,813 - - - - = - 298,813
Total revenues 565,982 14,511 689,355, 99724 . 180,166 20,076 ' 1,569.814
Expenditures: ' '
Current: _ _ , -
Instruction: _ - 41,426 626,707 . 82,726 97,036 - 847,895
- Support services: : : _ '
Student - - - - - 19,008 . -19,008
. Non-instructional services 583,434 - - - - - - - 583434
Total expend_itures 583,434 41,426 626,707 - . 82,726 97,036 19,008 . 1,450,337
Excess (deficiency) of revenues S S
over (under). expenditures o (17,452)  (26915) 62,648 16,998 83,130 1,068 119477
" Other financing sources: : . : _ . R )
_ Transfers in ' . - 41,000 - - - - 41,000
Net changﬁin fund balances . {17,452) 14,085 . 62,648 16,998 83,130 1,068 160,477
Fund balances, beginning 9,408 3,546 (58,494) (68,078) " 130,360 157,511 174,253
Fund balances, ending $ (8,049 § 17631 '§ 4,154 § (51,080) § 213490 § 158,579 $ 334,730
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G T - SCHEDULEG
: CLAREMONT SCHOOL: msmrcr
C " Student Activities Funds. .
Combmmg Schedule of Changes in Assets and Liabilities
Far the F:sc-al Year Ended J’une 30 2008 s

B_a]anc¢, o Balance,

_ ' beginnirg. __Additions ... --Dediictions .- ending
: J-i‘-ASSETS ‘ S -
. Cash and cash cquwalents _ L CE S e - . .
-Bluff School. . - R S8 T 2360 % 6,897 AT ’7,464_ _$ 1,788
Disnard Elementary School - : 1,931 8,371 9,279 - 1,023
- Junior High athletic 164 7,500 6,652 | 1,012
Maple Avenue Elementary School : . . 3436 - 16,192 - 15,133 4,495
Stevens High School _ ' 67,171 - . 179,755 177,363 69,563
© Stevens High athletic 1,383 34,794 33,914 2,263
Total assets . $ 76,445 $ 253,504 § 249805 % 80,144
LIABILITIES * . :
Due to student groups _ - $ 76445 § 253,504 § 249805 § 80,144
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~ SINGLE AUDIT ACT SCHEDULES
AND INDEPENDENT AUDITOR’S REPORTS



REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER
FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS
PERF_ORII!ED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To the Members of the School Board
Claremont School District
‘Claremont, New Hampshire

We have audited the governmental activities, each major fund, and the aggregate remaining fund information of the Claremont School
District as of and for the year ended June 30, 2008, and have issued our report thereon dated May 5; 2009. We conducted our audit in
accordance with auditing standards generally accepted in the United States of America and the standards applicable to ﬁnancxal audits
contained in Government Auditing Standards, issued by the Comptrollcr General of the United States.

-Intema!-Contral -Over Financial Reporting

In planning and performing our audit, we considered the Claremont School District’s internal control over financial reporting as a basis
for designing our auditing procedures for the purpose of expressing our opinions on the financial statements, but not for the purpose of
expressing an opinion on the effectiveness of the School District’s internal control over financial reporting. Accordingly, we do not
express an opinion on the effectiveness of the Claremont School District’s internal control over financial reporting,

A control deficiency exists when the design or operation of a control does not aliow management or employees, in the normal course
of performing their assigned functions, to prevent or detect misstatements on a timely basis. A significant deficiency is a control
. deficiency, or combination of control deficiencies, that adversely affects the entity’s ability to initiate, authorize, record, process, or
report financial data reliably in accordance with generally accepted accounting principles such that there is more than a remote
likelihood that a misstatement of the entity’s financial statements that is more than inconsequential will not be prevented or detected by

the entity’s mtemal control.

A material weakness is a significant deficiency, or combination of significant deficiencies, that results in more than a remote likelihood
that a material misstatement of the financial statements will not be prevented or detected by the entity’s internal control.

Our consideration of mternal control over financial reportmg was for the limited purpose described in the first paragraph of this
section and would not necessarily identify all deficiencies in internal control that might be significant deficiencies or material
weaknesses. We did not identify any deficiencies in internal control over ﬁnanclal reporting.that we consider to be material

weaknesses, as defined.above.

Compliance and Other Matfers

As part of obtaining reasonable assurance about whether the Claremont School District’s financial statements are free of material
misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts and grant agreements,
noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However,
providing an opinion on compliance with those provisions was not an objective of our audit, and accordingly, we do not express such
an opinion. The results of our tests disclosed no instances of noncompliance or other matters that are required to be reported under

Government Auditing Standards,



R - |

' CIafemont-thoaI District. : . .
~ Report on Compliance and on Internal Control Over Financial Reporting Based on an Audit of Financial Statements '
~ Performed in Accordance with Government Auditing Standards : _ T

i,

d solely for the- information and-use 'of '-mani'gﬁmerit;\fhe school board;"others within the entity, and féd’erhl

This r.epért is iritende ‘ \ of

awarding agencies and pass-through entities and is not intended to be and 'should not be used by anyone other than these specified

_parties. : ‘ S o S

Meys,2000 o R PLODZIK & SANDERSON
_ - ' Professional Association
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REPORT ON COMPLIANCE WITH REQUIREMENTS APPLICABLE "
TO EACH MAJOR PROGRAM AND INTERNAL CONTROL OVER ~*~
COMPLIANCE IN ACCORDANCE WITH OMB CIRCULAR A-133

* T the Members of the School Board
- -Claremont School District
Claremont, New Hampshire

A Compliance

- We have audited the compliance of the Claremont School District with the types of compliance requirements described in the OMB
Circular 4-133 Compliance Supplement that are applicable to each of its major federal programs for the year ended June 30, 2008,
The Claremont School District’s major federal programs are identified in the summary of auditor’s results section of the accompanying -
schedule of findings and questioned costs. Compliance with the requirements of laws, regulations, contracts and grants applicable to
each of its major federal programs is the responsibility of the School District’s management, Our responsibility is to express an

- opinion. on_‘the, Claremont School District’s compliance based on our audit.

We conducted our audit of compliance in accordance with auditing standards generally accepted in the United States of America; the
standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United
States; and OMB Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations. Those standards and OMB
. Circular A-133 require that we plan and perform the audit to obtain reasonable assurance about whether noncompliance with the types
of compliance requirements referred to above that could have a direct and material effect on a major federal program occurred. An
audit includes examining, on a test basis, evidence about the School District’s compliance with those requirements and performing
such other procedures s we considered necessary in the circumstances. We belicve that our audit provides a reasonable basis for our
opinion. Our audit does not provide a legal determination of the Claremont School District’s compliance with those requirements.

In our opinion, the Claremont School District complied, in all material respects, with the requirements referred to above that are
applicable to each of its major federal programs for the year ended June 30, 2008. However, the results of our auditing procedures
 disclosed instances of noncompliance with those requirements, which are required to be reported in accordance with OMB Circular A~
133 and which are described in the accompanying schedule of findings arid questioned costs as items 08-01, 08-02 and 08-03.

Internal Control Over Compliance

The management of the Claremont School District is responsible for establishing and maintaining effective internal control over
compliance with the requirements of laws, regulations, contracts and grants applicable to federal programs. In planning and
performing our audit, we considered the School District’s internal control over compliance with the requirements that could have a
direct and material effect on a major federal program in order to determine our auditing procedures for the purpose of expressing our
opinion on compliance, but not for the purpose of expressing an opinion on the effectiveness of internal control over cormpliance.
Accordingly, we do not express an opinion on the effectiveness of the Claremont School District’s internal control over compliance.

A control deficiency in dn entity’s internal control over compliance exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent or detect noncompliance with a
type of compliance requirement of a federal program on a timely basis. A significant deficiency is a control deficiency, or
combination of control deficiencies, that adversely affects the entity’s ability to administer a federal program such that there is more
than a remote likelihood that noncompliance with a type of compliance requirement of a federal program that is more than
inconsequential will not be prevented or detected by the entity’s internal control.
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- Clareinont School D:smct y r ) .
- Report on Complmnce with Requirements Applicable to Each Major Program and Internal Control Qver :

: Compitance in Accordance with OMB Czrcuiar A-I33

A matenal weakness is a significant deﬁcxency, or combmatmn of 51gmf cant deficxencxes that rcsults in more than a remote likelihood
that material noncomphance with a type of comphance requuement of a federal program will not be prevented or detected by the -

entity's mtcmal control,
Our conmdcratlon of internal control over comphance was for the ]muted purpose described in the first paragraph of this sectmn and

" - would not necessarily 1dent1fy all deficiencies in internal control that might be significant deficiencies or material weaknesses, We did
not identify any deficiencies in internal control over comphance that we cons1der to be material weaknesses, as defined above.

The C]aremunt.School District’s respon‘sé to the findings identified .in our audit are dcs'cribcd in the accompanying schedule of
findings and questioned costs. We did not audit the Claremont School District’s response and, accordingly, we express no opinion on
it. '
This report is intended solely for the information and use of management, the school board, others within the entity, and federal
awarding agencles and pass-through entities, and is not intended to be and should not be used by anyone other than these specified

partles _
May 5, 2009 e ... . PLODZIK&SANDERSON
: ‘ PR e o e ssociation
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g SCHEDULE I
CLAREMONT SCHOOL DISTRICT
*=‘Schedule 0f Findmgs and Quiestioned Costs
'-:For the. Fiscal Year ‘Ended June 30,2008

. Financial Statements

SECTIO I SUMMARY OF AUDITOR S RESULTS

g .. The auditor’s report expresses an unqualified opirion on'théz"'ﬁ'ﬁancial statements;
2. Therewere.no material weaknesses identified relating to the internal control ovéi".ﬁnané,i.al reporting, .
o 3. There 'w'ere, no s'i'gniﬁcat.lt'deficiencies identified which were not édnsidered material weaknesses relating to the internal
control over financial reporting.
-4 _There were no instances of noncompliance material to the financial statements identified.
Federal Awards
1. There' were no material weaknesses identified relating to the internal control over major programs.
2. There were no significant deficiencies identified which were not considered material weaknesses relatmg to the internal
contrel over major programs.
N 3 The auditor’s rep'oi't' on ébmpliance for major prdgrams expresses an unqualified opinion.
4. Audit ﬁndings required to be reported in accordance with Circular A-133 are reported in Section I1] of this schedu[e.
5. The programs tested as major programs are CFDA No. 84.010: Title | Grants to Local Educational Agencies, the Special
Education Cluster, and CFDA No. 84.367: Improvmg Teacher Quality State Grants.
6. . The threshold for dlstmgulshmg between Types A and B programs was $300,000.
2 . The Claremont School Di_stri_ct was determined not to be a low-risk auditee.
SECTION IJ - FINAN_CIZAL STATEMENT FINDINGS
“NONE -
Auditor '
Reference
Number. SECTION III - FEDERAL AWARD FINDINGS AND QUESTIONED COSTS
08-01 - U.S. Department of Education passed through the State of New Hampshire Department of Education:

CFDA No. 84.010: Title 1 Grants to Local Educational Agencies

Criteria: Indirect cost requirements include that a School District cannot charge more than the allowable amount to
the project,

Condition: Indirect costs charged to New Hampshire project No, 82515 were over the allowable amount by $37.15,
and project 84807 was overcharged by $359.92,

Effect: The School District was not in compliance with indirect cost requirements.

Recommendation: We recommend that District personnel be more aware of the aflowable amount of indirect costs
based on the rate approved by the State, and monitor charges to indirect costs accordingly.

Management Response: There are several district personnel directly involved with the accounting for grants and who
have been for many years. Through oversight, these two ertors occurred, have been brought to the attention of the
personnel involved, and care will be taken to ensure that errors like these two do not recur,
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SCHEDULE I (Cantmued)
CLAREMONT SCHOOL DISTRIC T
Schiedule of Findings and Quéstioned Costs
For the Fiscal Year Ended June 30, 2008,

Auditor
" Reference
: Nu_mber

o os;ez

v :-4_

08-03

U S. Departmeit of Education Passed Through the State of New Hampshlre Department of Educatlon
Speclat Edueatlon C!uster : ,

Crlter:a The State of New I—!ampshrre Department of Education equipment standards require that equipment
purchased with federal funds costing miore than $100 and havirig a useful life of one year or more be inventoried and
affixed with an mventory tag supplied by the Department

Condition: The inventory reports for the speeral education cluster were mnssmg nine items, and included an item that
was not purchased with federal fiinds. :

Effect: The School District is not in compliance with the requirements over equipment

. Recommendation: We recommend that the School Dismct prepare a listing of purchased equiptment annually, and

review expendrture ledgers for equiprent purchases.

'Management Response A revised 1nyentory report was provided to the, Stat,e of New Hampshire Department.of & "5

Education in Jahuary 2009. Procedures for trackmg and reporting equipment have been revised and updated.

U.S. Department of Education Passed Through the State of New Hampshire Department of Education:
CFDA No. 84.367: Improv-ing Teacher Quality State Grants:

Criteria: According to the Elementary & Secondary Education Act, Section 950! Subsectmn (d)(1), the control of
funds used to provide services to private school children, teachers, etc., and title to material, equipment, and property .
purchased withi those funds, shall be in a public agency for the uses and purpOSes of'this Act, and a public agency shall
administer the funds and property. Also, the provision of sefvices to the private school shall be provided by employees
of a public agency; or through contract by the pubhc agency with an individual, association, agency, organization, or
other entity.

Condition: The School District made payments directly to the two private schools participating in the program for
their costs associated with grant activity.

Effect: The School District is notin compliance with the requirements over cost principles as stated above,

Recommendation: We recommend that the partrcrpatmg private schools submit invoices to the School District so
that the School District can pay the vendors or employees directly. -

Management Response: The erors described have been brought to the attention of the personnel involved, the grant
requirements have been reviewed with personnel involved, and better supervision will be exercised in the future to
ensure that grant requirements are followed.,
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o SCHEDULE I R
CLAREMONT SCHOOL, DISTRICT : ' R
Schedule of Expendrrures of Federal A wards
__For the Fiscal Year Ended June 30, 2008

FEDERAL GRANTORPASSTHROUGH ~ “ CrDA
' GRANTOR/PROGRAM TITLE ' _ Number

U, S DEPARTMENT OF AGRICULTURE
- CHILD NUTRITION CLUSTER .
‘Passed -Thro_ﬁgh the State of New Hampshire

Expenditures -

Department of Education .
School Breakfast Program 10.553 N/A 5 18,342
“National Schoo! Lunch Program ' 10.555 ' N/A 280,196
CLUSTER TOTAL _ 298,538
Child and Adult Care Food Program 10.558 N/A - 275
U.S. DEPARTMENT OF EDUCATION
Passed through the State of New Hampshire
Department of Education
Aduit Education - State Grant Progfam: i :
Adult Basic Education/Adult Learner . _ 84.002 87001 54,253
" Aduit Hig_h School : _ 84.002 87300 11,783
Adhilt High School for Special Needs ' 84.002 87601 5,378
PROGRAM TOTAL 7 _ 71,416
Title I Grants to Local Educational Agencies: , '
Tutoring in Reading - 84010 . 70021 ‘ 8,315
Tutoring in Reading . 84.010 80023 449,197
Disnard SINI Plan . 84.010 80175 1,367
- SINI Planning for Disnard _ : 84.010 7 80243 3,141
‘DINI Implementation o e - 84.010 "+ . 80255 © 74l
~ Mckinney-Vento S PR S 84.016 . .7 80701 - 21,370
. PROGRAM TOTAL : . ‘ 7 484,131
'Career and Technical Education - Grants to States: _ . ]
Perkins Program Improvements . : 84.048 . 75012 1,721
 Perkins Program Improvements . 84.048 85016 ] 98,661
‘ PROGRAM TOTAL . _ : . 100,382
SPECIAL EDUCATION CLUSTER
- Special Education - Grants to States:
IDEA-B ' - 84.027 - 72591 30,248
IDEA-B 84.027 82515 529,723
Special Education - Preschool Grants:
Preschool 84.173 72779 64
Preschool 84.173 82715 18,812
CLUSTER TOTAL 578,847
Safe and Drug-Free School and Communities - State Grants: _
Health & Personal Safety 84.186 76562 562
Health & Personal Safety 84.186 86521 14,962
PROGRAM TOTAL ' , 15,524
(Continved)
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SCHEDULE H (Continued) / Coth
CLAREMONT SCHOOL DISTRICT o
Schedule of Expenditures of Federal Awards
For the Fiscal Year Ended Juné 30, 2008 - -

Pass Through

FEDERAL GRANTOR/PASS THROUGH ' Grantor's o
GRANTOR/PROGRAM TITLE = - - . Number’ Expenditures
Tech-Prep Education o . - 75052 _ 6,072
_Stalc Grants for Innovative Programs: _' S 7
Innovative Programs -~ e a . 76021 117
Innovative Programs _ R — ST _ 86021 C13840°
PROGRAM TOTAL : B . 4,957
_ Education Technology State Grants: . . |
Sugar River Center 84.318 64593 7,144
Title IID _ 84.318 74441 307
Sugar River Center 84.318 . 74593 146,865
Enhancing Thru Technology 84318 84441 . 10,324
Claremont SRPDC : 84.318 84593 ' 3,000
: ' PROGRAM TOTAL : - o : , 167,640 -
Special Education - State Personnel Dcvc!opmerit 184323 . i 82922 8,308
Teacher Quality Enhancement Grants : SR $4.336 . 4616 _ 1,166
Reading First State Grants: " ' . S R Cle : e
‘Disnard Reading First - . 84.357 70755 18,253
Bluff Reading First . ' ] 84.357 70756 ' 9,904
Disnard Reading First K 84,357 : 80755 T 175,052
Bluff Reading First : A 84.357 © 80756 - 171,038
PROGRAM TOTAL SR 374,247
Rural Education: : ‘ . _ . _ )
REAP - & . 84358 76253 2,076
REAP S e ' '84.358 S 86253 - | - 19,803
‘ PROGRAM TOTAL . _ , o - ' ' 21,879
Improving Teacher Quality State Grants: ’
Professional Development 84.367 © 74807 82,249
Exterided Professional Development 84.367 - 84689 : 36,829
Professional Development . ‘ ' 84,367 84807 - 198,436
: PROGRAM TOTAL ‘ ' ' : - 317,514
. U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES | '
Passed through the State of New Hampshire
Department of Education
Temporary Assistance for Needy Families . 7 93.558 87058 33,236

GRAND TOTAL

$ 2.484.132

The notes to the schedule of expenditures of federal awards are an integral part of this schedule.
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S ‘ CLAREMONTSCHOOL DISTRICT .
o NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL A WARDS

FOR THE FISCAL YEAR ENDED
JUNE 30, 2008

g _-‘_LNOTE A- SIGNIFICANTACCOUNTING POLICIES

o fr'The accompanymg schedule of expendltures of federal awards 487 prepared on the modified accrual basis of accountmg, whereby
" “transactions are recorded in the sane manner as in'the: govemmentai fund fingticial statements : :

VNOTE B F OOD DONA TION

Nonmonetary assistance is reported in the schedule at the fair market value of the commodities on the date received.
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CLAREMONT SCHOOL BOARD

Revised 9/17/2009

cloggednozzle@netzero.com

. NAME ‘PHONE E-MAIL SWORNIN TERM RE-ELECTION
. - 542-3944 (H) 542-7010 (W)
* Colby Casey o_mqmaosﬁ_ NH 03743  558-1447 (W / Cell) - detectives@claremoninh.com 3/21/2007 3 Years Mar-10
Mary Dakin 3 Hodgkins Terrace _ ,
(SAU Treasurer 2009-10) Claremont, NH 542-2969 (H) mdakin62@comeast :m» 41172009 3 Years Mar-12
John. vamm< - 377 Chestnut Street 542-5193 (H) 543-1200 (W) _o:::muwm<@mo_ com
(Clevint: Qﬁa 2009-10) Claremont, NH 03743  1-800-370-1218 amxv adelphia,nei 3/19/2008 3 Years Mar-11
. 193 Pleasant St 372-2254 (H & Cell) -
Steve _u:m_um . - Claremont, NH 03743 nh.ocean@myfairpoint.net 3/18/2008 3 Years _Mar-12
D~ Putnam 25 Bible Hill Road 543-9992 (W) 542-8523 (H) ‘ : _
(C. . Vice Chair2009-10)  Claremont, NH 03743 542-7786 (Fax) = davputnam@comcast net 3/19/2008 3 Years Mar-11
S "~ 36 Roberts Hill Road 542-9817H). ‘
Chris Shaban Claremont, NH 03743 * 603-843-4760 (cell) ckshaban@comcast.net 4/1/2009 3 Years Mar-12
PR 46 Ridge Avenue | S
"Christine Terrell - Claremont, NH 03743  542-0431 (H) cit@ceasoftware com 3/21/2007 3 Years Mar-10
L CORNISH SCHOOL BOARD
R 336 Center Road - 675-9172 (H)
- Karen Jameson _Cornish, NH 03745 542-1848 (W), b karen@dianalovecenter.o 3/16/2009 1 Year Mar-10

_ 22 Mistler Drive 675-5405 (H) _ _ _

OQ_::m xm___:mq Comish Flat, NH 03745 675-9280 (W) sckelliher@myiairpeint. net 3/16/2008 3 Years Mar-12

PO Box 444 542-2371 (H) N L
Kathleen Emmﬁmz Oo_,:_m: _u_mﬂ NH 03746 469-3250 (W) tkimasian@valley.net - 3/13/2008 3 Years Mar-11
s : 675-2117 (H) ‘ o _
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- Family School Connections of Claremont CCR&R
- A Member of the NH Childcare Resonrce and Referral Network

. Top FIVC Pald Emploxees in the Claremont School D1§tric

'_‘;';.‘Jacqul Gulliette, Supermtendent Claremont D13tr1ct--$109 290 Annually e

Allen Damren, Asst. Supenntendent Claremont DlSt -—$93 034 Annually

Elaine Arbour, Dir. of Curriculum and Instruction----- -$77,000 Annually

 Ryan Fairchild, SPED Difector---------r----- $83,000 Annually

Paul Couture, Principal Stevens High School-----mr-—- $82,669 Annually
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ATTACHMENT G

-+, Linda L. Davies
“i . T9EThetford-Rd.
s T Lyme;NH 03678
Phone: 603-795-4126

Didavies1129@msn.com - _ : 5

~ OBJECTIVE: To support and enfiance the lives of both.hildren and adul

'in the field of health care'that supports and enhances the lives of both childrén: ts, - "

Iuits.

'MAJOR ACCOMPLISHMENTS:

*Developed Parent/Child programs for three not for profit agencies.

- *Twelve years experiences with not for profit agencies.
*Successfully wrote as well as implement Requests for Proposals in not for profit arena.
*Developed and facilitated a for profit child development center for employees of

Universal Studios in California. : BT S e

*Responsible for the enroliment of the program as well as the quality of the program.
*Responsible for biending the culture of a childcare center with the movie industry.
*Developed and managed a childcare model in Wellesley Massachusetts.
*Developed program, hiring teachers, and enrolling families. '

EXPERIENCE: : _ |
July 2007 Family School Connections of Claremont Claremont, NH
To Executive Director _ .
Present Program development for city wide extended: learning programs.

From birth to 18 years of age. Comprehensive scope of services
With Parents as Teacher, Child Care Resource and Referral,

" School age programs, Middie school programs and teen program -
that makes an impact on the future of Claremont’s future.

January 2007 Dartr'nouth' Hitchcock Medical Center Lebanon, NH
To LNA : :
May 2007

Applied for DHMC's LNA training program in November of 2006. Out of 160
applicants, 12 weré selected. Of the 12 selected 10 were in house candidates,
and 2 of us were from outside of DHMC. The training was 60 hours of theory
and 60 hours of clinical experience. | worked as an LNA in the Medical Surgical

unit at the hospital.

January 1992 Bright Horizons Family Solutions
To Program Director/Program Developer

January 2007

Have successfully administered five Child Development Centers over the past 14
years. Opened the first West Coast Child Care Center for Bright Horizons.,
Company currently has 50 centers on the western coast of the United States.
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_',;January 2002

Developlng programs that'stpport and enhance the Irves of chlldren from 3

months to 5 years of age:
Implemented parenting programs to keep parent mvolved with their chrldren S

development. ‘
" Successfully managed large budgets as weII as marketrng campargns to rncrease_;

enroliment and center vrsrblllty e

"'-Septemberzooo Kendal atHanover SRR R Hah_over,NH
' To.- _ Therapeutlc Recreational Specralrst o

- Spent one and haif years workrng.wrth the elder.ly'at a Continuity of Care Facility
in New Hampshire.
Developed and implemented programs within the health care unit.
Worked closely with families regarding quality of life issues for their parents.
Collaborated with a multi disciplinary team to set goals for the residents.
Developed and implemented a pet therapy program that supported the entire

*facility,

EDUCATION:
2010 Lesley University : Cambridge, MA
- CAGS Expressrve Therapy
. f"?Workmg towards a certificate of advanced graduate studies in Expressrve
"Therapy. Have taken the expressive therapy intensives.
2007 DHMC L.ebanon, NH
' Licensed Nursing Assistant ‘
~Successfully completed the Dartmouth-Hitchcock Clinic and Mary H:tchcock
Memorial Hospital’s, Licensed Nursing Assistant Training Program. January 15,
o f-"2007 February 15 2007
2005 Umversity of Massachusetts Boston, MA
-Certified Aicohol and substance abuse Counseling '
- Recéived a certificate _to help support families of children with special needs
within a community setting. This certificate adds to my MS degree and gives an
. additional knowledge tgase to my experience. ' _
2001 New Hampshire Community Technical College _ Claremont, NH
Cerified Working with parents of children with Special Needs
Received a certificate to heip support families of children with special needs
within a community setting. This certificate adds to my MS degree and give an
additional knowledge base to my experience.
2001 New Hampshire Community Technical College Claremont, NH

Certified Human Services Assessments

Expanding my knowledge in the field of Human Services assessment and service
plans to better assist the cliental who | work with.
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1982 Wheslock Coflege '_ - Boston, MA
Master of Solence Human Devetopment o _ : .

"__'E_Focus on the development of chlldren O to 10 years of age

1980. UmverSIty of Massachusetts £ Boston, MA |

Bachelor of Smenoe Psyohology/SooloIogy

__Foous on gerontology

Y
?il_r

 ACTIVITIES:

-eretlme member of NAEYC

Parent Educator

Pet Therapy Educator
KEYWORD SUMMARY:

Successful program devaloper intuitive, great leadership Skl||S honest, hard
worker, and extremely creative.
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R ' o CATHY PARADIS
-+ 81 School Sireet T
o~ Claremont, NH 03743 . S e :
- 608-542-6070
- ¢l_paradis@hotmail.com

OBJECTIVE To use in’y kli(')\&l(,dgt'{"C;c‘])"(:r'i'(:i‘ﬁ:c,, anid! (')'VC.()'I" Edf)‘l Clgii]dl.ibo"tl Dcvdopmem to better

"~ servechildren and their families in their search for lngh qu*lhty childeare and meaningful pr c%hool

i expm u,n( es

S EDUCATIQN Assocxams in Sclcncc chrec i Early Chlldhood Educatlon

Spring 2004
Currently enrolled in BA program at Granite Sl'lu, (,oll(,g(, in: leuunoul o (>bl.1111 Baclldm s Degree in
_ Bclmwonl Science-Expected dale of Graduation is Winter 2009, . -

RELATED EXPERIENCE:

FSC Childeare Resource and Referral Specialist, FSC, Claremont School District, Claremont, NH.

October 2002 till present. I pr ovide childcare referrals o families in Sullivan and lower Grafton Counties.
I work with childcare providers in both counties assisting them with training needs and technical assistance
as needed. Iwork with potential childcare pr owdus. helping them Lo achieve legal License/Exempt status

'md wmk lowcude llcensmg sl'llus

Lead Teacher, SCS Hmd Sl'u't Cl'ucmont NH Schembu 1993- Scptcmber 2002, '1 began my position
at Head Start as a Teacher’s Assistant. I assisted with the daily operation of a preschool classroom of
‘eighteen four and five year old children. 1 assisted the teacher in paperwork, classroom preparation and
daily routines. In 1998, I completed the CDA program and became a lead teacher and assumed the
responsibility of plowdmg and planning a nine month program of high quality learning experiences to
support, foster and develop a love of lear mug in preschool 'lge children. I wor ked closely with parents and

early childhood pr owdcrs

- Parent Volunteer, Claremont Head Start, Claremont, NH. September 1990-May 1998-1 volunteered for -
three years as a parent volunteer, policy council member, and Parent Committee President while my
children were enrolled at the center, -

Dis_patx:hcr, Special Infornation Services, Newport, NH. 1988-1989-My dulies included monitoring alarm
systems, answering service operator, typing, and {iling.

‘Woaitress, Grey Ledges Restaurant, Grantham, NH. 1983-1986.

 Additional Information:

I am currently a single mother and live with my nincteen year old daughter who attends Columbia College
in Chicago and is pursuing her teaching degree. 1 have two other children, a twenty-iwo year old son and my
oldest daughter who is thirty-one. I am a proud grandmother of two beautiful granddaughters. T was a
licensed foster parent for 8 years. I am back in school as stated above, working on my BA in Behavioral
Science which I will have in December of 2009,

I am currently credgmtiitled at Director, Level 1 through the NH Early Childhood Prolessional
Development System.
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Elise Lacasse'
~ 162 Broad Street -

Claremd N; y

T(6033477: 8121

' _elisciacasse@hotmail.com :

?ROFILE

Ovcr the course of the past two years | have had the pleasure of acquamtmg myself with children and téens rangmg in al! ages, ]
have had an opportunity to become part of and bétter understand the meaning and feeling of community, Working with children,
teens, parents and families within this community has shaped 1 me professionally and has made me a stronger leader and person. !
hope to help provide opportunities. 1 work to support the relatlonslnps among teens with their families, school and the .

relatlonshsp that thiey each have with themselves.

EXPERIENCE

Youth Leader, Claremont Youth Ceénter, Family School Connections- November, 2007-current
Leading and working with teens to enrich, empower and foster growth within their lives. Supporting student retationships with
parents, family, schoal life and sehool work. Workmg along side the site supervisor to create-programming, opportunities and
success with homework help, community service, youth action projects, youth coalitions, substance abuse prcventlon
fundra:smg, family nights, art projects and over all educatlona] and Social/emotional well being,, v i
5

Administrativé'Assistant, Family School Connectibﬁs‘»'December", 2008-Current
Assisting the Director and site coordinators. Collecting, organizing and maintaining family and student information for after
school programiming and vacation day camps. Asmsung with payro]l Purchase requisitions; office dutlcs, making ﬂycrs and

marketmg tools.

Camp E ju"ni(.)r, Summer Counselor- Family School Connections- Summer 2009
-Working part time at a day camp with three, four and five year old children.

Camp Energy, Summer Counselor- Family School Connections- Summer 2008
Working as a day camp counselor for children first through.the eighth grade.

o

Substitute Teacher, Claremont School District- September-beéember 2008
Substitute Teaching kindergarten through High school aged students within the Claremont School District.

Studio Assistant, New Hampshire Institute of Art- 01/05/2007- 05/15/07
Assisting Instructors and visiting artists. Responsible for maintaining, c]eanmg and organizing printmaking facilities. Assxstmg

Students with their work and the studio’s equipment.

EDUCATION
- Stevens High School-2003-Diploma

River Valley Community College- Spring 2008- Leadership and Group Dynamics Course- 3 eredits

New Hampshire Institute of Art, Manchester, New Hampshire - Bachelor of Fine Arts Degree, 2007
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