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Appendix F, Budget Narrative Template for:
Community-Based Voluntary Services (RFP-2021-DCYF-03-COMMU)

Summary: Please prepare a budget narrative that provides an overview of the budget(s) you prepared for the corresponding service areas and articulates why these costs are needed to achieve the desired results of the CB-VS program. This narrative also gives you an opportunity to explain any key assumptions or calculation approaches used to construct this budget.

Informational questions (non-scored):
1. Agency name:
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2. HQ address:

Address line #1:      

Address line #2:      

City/town:      

State:      

Zip code:      

3. Please check boxes for relevant District Office region(s) covered by this proposal.
	Berlin
	Claremont
	Concord
	Conway
	Keene
	Laconia
	Littleton
	Manchester
	Rochester
	Seacoast
	Southern
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Budget narrative: 

4. For personnel costs (summarized on tab 2 and detailed on tab 3), please provide a brief explanation of:
· How you arrived at appropriate salaries for these roles.
· For any staff roles with less than 100% of time spent on CB-VS, your rationale for calculating and attributing this portion of staff time to CB-VS.
· Any research used to construct this part of the budget (e.g., guidance from EBP model developer, costs for comparable programs)

     

5. For each non-personnel category of direct costs articulated in tab 2 (program facilities, program materials and supplies, staff transportation, EBP or program model-specific expenses, etc.), please provide a brief explanation of: 
· How you estimated these costs (with reference to specific sub-categories) and why these costs are important to achieving desired results of the CB-VS program. For “all other direct costs” and any costs in “other” rows of each category, supply additional detail on what is included.
· For any portions of shared costs you’ve included as direct costs (e.g., rent for a building shared with other programs), your rationale for how this was calculated/attributed to CB-VS.
· Any research used to construct this part of the budget.

     

6. Do you have a federal Negotiated Indirect Cost Rate Agreement (NICRA) that you used in the “indirect costs” section of tab 2? If so, please write “yes” and attach appropriate documentation verifying your negotiated rate.

     

7. For start-up costs articulated in tab 4, please provide a brief explanation of:
· Your rationale for why these costs will be needed upfront, with reference to your anticipated start-up period length and categories/sub-categories as appropriate.
· How you estimated the costs needed up-front.
· Any research used to construct this part of the budget.

     

8. Any other information you’d like to share about your budget narrative not covered above:
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