How to Upload Signature Page? CONDUENT 3.

There is one last step before completing your Pt sty ~

* Reguired Field Save | Reset | Cancel

Revalidation. You need to Print, Sign, Scan and e o]

Upload the Signature Page. o care Management

v Demographic
License/Specialty

Financial Former DBA Name : Federal Employer Identification Number (FEIN) : _
Medicare

Identifiers
Exclusions/Sanctions
Cwnership Info

Authorized Representatives
Authorized Validator
Signature Page

Rewal Confirmation

Legal Name as it appears on W9 : test Doing Business As (DBA) Name :

1) Print: Press the Print button

e Vesssensses

1. I have read the contents of this application and the information contained herein is true, accurate, and complete. If I become aware that any informatien in this
application is not true, correct, or complete, I agree to notify the New Hampshire (NH) Department of Health and Human Services (DHHS) Title XIX fiscal agent of

2) Please have one of the following sign the SRR

2. I authorize the NH DHHS Title XIX fiscal agent to verify the information contained herein. I agree to notify the NH DHHS Title XIX fiscal agent of any changes to
information in this form.

Signature Page: Individual Owner, CEO, CFO, . v ht sy i, et seron o it o sy farmtin cntind s sl o cotined 1 ry comancation s

information to NH Title XIX Program fiscal agent to complete or clarify this application may be punishable by criminal, civil or other administrative actions.

EXe C u t i Ve D i re Cto r' O r Ad m i n ist ra to r 4.‘2 ung:drstard tgasttaptay‘ment of all claims will be from federal and state funds, and that any falsification, or concealment of a material fact, may be prosecuted
under federal an e laws.

S. I will not knowingly present or cause to be presented a false or fraudulent claim for payment by the NH Title XIX fiscal agent and will not submit claims with
deliberate ignorance or reckless disregard of their truth or falsity.

3) Scan the document to a file on your computer.

4) Upload the document: Press the Upload . |2 1

Document button e |
| uptoad signature Page |

Instructions :

U se O n e Of th e fo | | OWi ng We b B rowse rS to u p | Oa d :‘l;z;fteagslerr\ust print, sign and upload the Revalidation Application Signature page. Only original signatures will be accepted, copied-or mped signatures are not

the Signature Page: 4

Upload only .jpeg,png,pdf format file

. .
=  Mozilla Firef : et
OZ I a I re OX Note: Only one file allowed to upload. If you attach the file incorrectly, Please detach the existing attachment and upload the new file.

= Google Chrome
= Internet Explorer

Added By : File Name : Description :

Uploading is slightly different with each browser.
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For Firefox select the Browse
button and navigate to the
scanned Signature Page’s
location on your computer.

Once you have located the
document, double click on it and
the document’s name will now
appear next to Browse.

Fill in Description and click on
Save within the panel and again
at the top of the page.

After clicking Save at both
locations, click Continue and you

will go to the Submit page.

Click Confirm Submit and you
are done.
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Upload Signature Page

1

Upload Signature Page |

CONDUENT ’}

Instructions:

Providers must print,sign and upload the &pplication Signature page. Only original signatures will be accepted. Copied and stamped signatures are not acceptable.

Note: Only one file allowed to upload. If you attach the file incorrectly, please detach the existing attachment and attach the new file.

Date Added -

Added By = File Name =

Mo Data Available.

Upload Document

Upload only .jpeg,png, pdf format file.

Description =

Add Attachment

Save|Reset | Cancel

*File

No file selected. Firefox

MNote:Maximum allowed size limit is 10MB

*Description

Continue>>]saveJReset] et Appiction

Submit Complete Print [Help - O

* Required Field

- Submit Complete

The Application has been Submitted. If you have any questions, please contact Provider Relations @X00000U000 during business office hours from Monday to Friday & Am - 5 Pm EST.

~Print
The PRINT APPLICATION button may be used to prink & copy of the application. This copy is for your records only and should not be sent to Provider Relations.

Prln: Application JExit Application




Signature Page CONDUENT 13

*I Upload Sig e Page I
Instructions:
FO r G Oogle Ch rO m e Se | eCt Providers must print,sign and upload the Application Signature page. Only original signatures will be accepted. Copied and stamped signatures are not acceptable.
: :
Choose File and navigate to the R —

Note: Only one file allowed to upload. If you attach the file incorrectly, please detach the existing attachment and attach the new file.

scanned Signature Page’s location

Date Added »

On your CompUter' MNo Data Available,

Once you have located the Add Attachment SavelReset | Cance
scanned document on your [ agaaFia] No fe chosen Gooele Ch

computer, double click on it and NotesMeximun allowed size it s 1018 oogie Lhrome

the document will be added to rossis

the File box.

Continuc>>] save] Reset] Exit Appitcation

Fill in Description and click on

Save within the panel and again
at the top of the page. * Reured el

| Submit Complete
After CIICkIng Save at bOth The Application has been Submitted. If you have any questions, please contact Provider Relations @000X0CKXI during business office hours from Monday to Friday & Am -5 Pm EST.
locations, click Continue and you
will go to the Submit page. Pt
The PRINT APPLICATION button may be used to print a copy of the application. This copy is for your records enly and should not be sent to Provider Relations.
Click Confirm Submit and you are " —
done.
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Signature Page

For Internet Explorer select Browse
and navigate to the scanned
Signature Page’s location on your
computer.

Once you have located the
document, double click on it and
the document will be added to the
File box.

Fill in Description and click on Save
within the panel and again at the top
of the page.

After clicking Save at both locations,
click Continue and you should be
taken to the Submit page. Note: If
your screen does not move to the
Submit page, compatibility may
need to be set before moving
forward. Please continue reading.

September 21, 2017
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_| Upload Si ture Page

Instructions:
Providers must print,sign and upload the Application Signature page. Only original signatures will be accepted. Copied and stamped signatures are not acceptable.

Mote: Only one file allowed to upload. If you attach the file incorrectly, please detach the existing attachment and attach the new file.

FY

Date Added : Added By : File Name -

No Data Available.

Description -
-

Upload Document

Upload only .jpeg,png,pdf format file.

Add Attachment

Save|Reset | Cancel

*File

Note:Maximum allowed size limit is 10MB

Internet Explorer

*Description

[contue>>—] Save | Reset | ~Ext ophcation

Submit Complete Print [Help - O

* Required Field

| Submit Complete

The Application has been Submitted. If you have any questions, please contact Provider Relations @X00CK0LINNNN during business office hours from Manday to Friday & Am - 5 Pm EST,

H

The PRINT APPLICATION buttan may be used to print a copy of the application. This copy is for your records only and should not be sent to Provider Relations.

Print Application JExit Applicafion
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B¢ https://nhmmis.nh.gov/ portals/wps/ portal/EnterpriseHome

O = & C | =< New Hampshire MMIS Heal... %

File Edit View Favorites Tools Help

% (Q Share Browser  WebEx ~ |
5 @ Search the Erclusions Dat.. 1 Homepage System for A.. % EUA Front-End Interface ] MMIS Operations Plan (2) /3 Welcome to Login Page 2] https--das.nh.gov-directo... § Log in - Digital Harbor =) Home - NH MMIS FA 0 Management || CallCenterlinks +

Jul 31, 2017

The following instructions are for
Internet Explorer--Versions 8, 9, 10 & 11

New Hampshire MMIS Health Enterprise Portal

Home

Skip Navigation | Contact Us | Help | Search

Click on the Gear symbol located in the
upper right corner of the MMIS home
page_ Print 3

. er name and password to use the Health Enterprise portal, they must be a current provider © Enrollment Log inte the system based upon your
File 3 rtners to obtain a username and password, they must be & current Trading Partner with a © Documents and Forms role:
1 the registration process, they must have their enroliment form ready. 8 Find a Health Care Provider © Providers
© Department of Health and Human Services © Members
Zoom I:lﬂﬂ I}E!:I 4 © Report Fraud & Abuse © Internal Users

© 1CD10 Resources

Locate and select Compatibility View Safety | P

©2017 Xerox State Healthcare LLC, All Rights Reserved.

s etti ngs Add site to Start menu Privacy Policy | Site Map | Terms of Use | Browser Requirements | Accessibility Compliance

View downloads Ctrl+)
Manage add-ons
F12 Developer Tools

Go to pinned sites

Compatibility View settings

Report website problems

Internet options

September 21, 2017 About Internet Explorer 5




nh.gov will appear in the Add this website. Click Add.

[ ———]

l/_,v'i] Change Compatibility View Settings |

A

Add this website:
Add

Websites you've added to Compatibility View: |

acsenterprise.com | Remove |
aCs-inC, com I

Display intranet sites in Compatibility View
Use Microsoft compatibility lists
Learn mare by reading the Internet Explorer privacy statement

Cloze

September 21, 2017

ﬁ Change Compatibility View Settings

(4

After adding website, click on the Close button.
The page will refresh, bringing you back to the Upload
Signature Page.

Add this website:
| add | |
Websites you've added to Compatibility View: |
acsenterprise.com | Remaov | I
acs-nc, com
nh.gov

Display intranet sites in Compatibility View
Use Microsoft compatibility lists

Learn more by reading the Internet Explorer privacy statement

CONDUENT ’}



If you don’t have the ability to scan the signed Signature page to your
computer, another option is to use your Smart Phone/Cell Phone
Camera. Using your phone’s camera, take a picture of the signed
document and then send an e-mail from the phone, with the attached
picture, to your work e-mail account. Or, you can connect your phone,
via a USB cable, to your computer and download the photo. Either
option allows you to place the photo on your desktop or in a computer
file.

Once the photo has been placed on you desktop or in a computer file,
follow the instructions on previous pages to upload the document.

September 21, 2017
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